
 
 

²ǊƛǘƛƴƎ ȅƻǳǊ ǇŀǇŜǊ ŘƻŜǎƴΩǘ ŜƴŘ ǿƛǘƘ ǘƘŜ ƭŀǎǘ ǎŜƴǘŜƴŎŜ ƻŦ ȅƻǳǊ ŘǊŀŦǘΦ !ǎ ǎƻƻƴ ŀǎ 

ȅƻǳΩǾŜ ǘȅǇŜŘ that final punctuation mark, you should dive right into another crucial 

step in the process of writing: Revision. This is the stage when you read your paper 

closely and improve on it as you consider the following important issues and 

questions. 

I. Structure 

Does your introduction get the reader interested in your topic? Does it include general background information 

about your topic? 

Do you express your thesis clearly at the beginning of your paper? (Usually, the thesis is the last sentence of the 

introductory paragraph.) 

Do you have at least three body paragraphs that support and explain different points or aspects of your thesis? 

Does your conclusion summarize your points (without sounding repetitive) and end the paper in such a way that 

your reader is inspired to think more about the topic and the ideas you presented? 

II. Organization 

Do you arrange your ideas so that they move logically and smoothly from one to another?  

Are your paragraphs arranged in such a way that each of them focuses on one main topic or idea?  

Do you avoid repeating topics and ideas in other paragraphs? 

III. Responsiveness to the Assignment 

Have you met all the requirements that your professor specified for your paper?  

IV. Grammatical and Typographical Issues 

Is your paper free of grammatical problems (e.g. run-on sentences) and typos (e.g. accidental misspellings)? If 

not, which errors seem to recur? 

In the pages that follow, we will look at each of these issues more closely and discuss revision techniques to 

address them. 
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Structure 

Maintaining Balance and Proper Proportion 

The structure of a conventional academic paper is composed of three main parts, which are the 

introduction (this includes the thesis at the end of it), the body paragraphs (at least three), and the 

conclusion. These parts should be in proper order and in correct proportion to each other. This 

means that the introduction and the conclusion should be approximately the same length, while the 

body paragraphs combined should be the longest part of your paper because they must contain 

details, examples, and explanations to support your main thesis. In addition, each body paragraph 

should be nearly the same length as each other (this would show that the body paragraphs have 

been equally elaborated upon). 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Revision Technique 

One way of checking for correct proportion is by drawing squares ŀǊƻǳƴŘ ȅƻǳǊ ǇŀǇŜǊΩǎ 

introduction, body paragraphs, and conclusionτmaking it easy for you to visualize how 

ƳǳŎƘ άǿŜƛƎƘǘέ you have given to each part.  

If your introduction appears too large in relation to the other parts (giving your paper the 

ŀǇǇŜŀǊŀƴŎŜ ƻŦ ōŜƛƴƎ άǘƻǇ ƘŜŀǾȅέύ, then you probably have too much background information about 

your topic. Trim any detail in your introduction that is not necessary for your paper. 

If one body paragraph is significantly shorter than the other body paragraphs, this might mean that 

this body paragraph needs to be expanded further.  Add more explanations, examples, and other 

details to it. 

If the conclusion is significantly smaller than the introduction, you might not have summarized your 

main points, and that you might not have expanded the ending of the paper with a thought-

provoking last note. 

Connecting the Thesis and Topic Sentences  

The thesis is the main idea of your paper. It is supported by your body paragraphs that each start 

with a topic sentence (this is the deductive method).  The topic sentence should function in two 

ways: First, it must express a specific aspect of your thesis; second, it must organize and unite the 

details in the paragraph, telling the reader what the paragraph will be about.  

 

 

 

 

 

 

 

 

 

 

 

EXAMPLE  

Thesis statement:  Smoking can have negative health, 

social, and financial effects on the smoker. 

Topic sentence #1: Smoking cigarettes can lead to 

various diseases. 

¢Ƙƛǎ ǘƻǇƛŎ ǎŜƴǘŜƴŎŜ ŘƛǊŜŎǘƭȅ ǊŜƭŀǘŜǎ ǘƻ ǘƘŜ άƘŜŀƭǘƘέ 

aspect of the thesis. 

 Topic sentence #2: A smoking habit can harm the 

ǎƳƻƪŜǊΩǎ ǊŜƭŀǘƛƻƴǎƘƛǇ ǿƛǘƘ ŦǊƛŜƴŘǎ ŀƴŘ family. 

¢Ƙƛǎ ǘƻǇƛŎ ǎŜƴǘŜƴŎŜ ŜȄǇƭƻǊŜǎ ǘƘŜ άǎƻŎƛŀƭέ ŀǎǇŜŎǘ ƻŦ ǘƘŜ 

thesis.  

Topic sentence #3: Smoking can be costly. 

¢Ƙƛǎ ǘƻǇƛŎ ǎŜƴǘŜƴŎŜ ŜȄǇǊŜǎǎŜǎ ǘƘŜ άŦƛƴŀƴŎƛŀƭέ ŀǎǇŜŎǘ ƻŦ 

the thesis.   



Revision Technique 

One way of testing if you have a strong connection between the thesis and your topic 

sentences is to create a simplified diagram with the ǘƘŜǎƛǎ ǎǘŀǘŜƳŜƴǘ ŀǎ ǘƘŜ άǊƻƻŦέ and 

the topic sentences ŀǎ ƛǘǎ ǎǳǇǇƻǊǘƛƴƎ άǇƛƭƭŀǊǎΦέ If you are writing a five-paragraph essay, 

this means that you will be employing three topic sentences (in their corresponding paragraphs), 

and so your diagram will look like a structure with three pillars. If the pillars of the topic sentences 

do not seem to be directly expressing ǎǇŜŎƛŦƛŎ ŀǎǇŜŎǘǎ ƻŦ ȅƻǳǊ ǘƘŜǎƛǎΣ ǘƘŜƴ ȅƻǳ ŘƻƴΩǘ ƘŀǾŜ ŀ ǎǘǊƻƴƎ 

connection.  

Using the example above about the main topic of smokingΣ ƘŜǊŜΩǎ Ƙƻǿ your diagram would appear: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Organization 

Grouping Ideas or Topics 

Good organization depends on Ƙƻǿ ŎƭŜŀǊƭȅ ȅƻǳΩǾŜ grouped your ideas or topics in paragraphs. Think 

of the paragraph as a kind of box that holds together details about the same topic. In the example 

above, each paragraph contains information about one specific type of negative effect that 

cigarettes have on smokers. Therefore, the paragraph about health will contain only details 

pertaining to how smoking affects the body, while tƘŜ ŘŜǘŀƛƭǎ ŀōƻǳǘ ǎƳƻƪƛƴƎΩǎ ŦƛƴŀƴŎƛŀƭ ŜŦŦŜŎǘǎ ŀƴŘ 

the details about its social effects belong in their own separate paragraphs. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Every detail inside this body paragraph will 

be about the health effects of smoking. It will 

include examples and explanations of how 

smoking harms the body (e.g. respiratory 

diseases, cancer, etc.). 

This next body paragraph revolves around 

ǘƘŜ ŜŦŦŜŎǘǎ ƻŦ ǎƳƻƪƛƴƎ ƻƴ ǘƘŜ ǎƳƻƪŜǊΩǎ ǎƻŎƛŀƭ 

life. It will contain details about how smoking 

can negatively impact friendships and family 

ǊŜƭŀǘƛƻƴǎƘƛǇǎ όŜΦƎΦ Ƙƻǿ ŀ ǎƳƻƪŜǊΩǎ Ƙŀōƛǘ Ŏŀƴ 

repel other people, etc.). 

This body paragraph contains information 

about the high cost of a smoking habit.  

These might include details on the average 

cost of cigarettes and how much a typical 

smoker spends on cigarettes. 



Revision Technique 

One tool ŦƻǊ ŎƘŜŎƪƛƴƎ ȅƻǳǊ ǇŀǇŜǊΩǎ ƻǊƎŀƴƛȊŀǘƛƻƴ ƛǎ ǘƘŜ reverse topic outline, where you 

identify and jot down the main topic of each paragraph. In the margins of your paper, 

write down the main topic for each paragraph. (You may also use a separate piece of 

paper for this exercise.) If you have two or more very distinct topics in a single paragraph, then this 

tells you that you might have not grouped your ideas properly. Either those different ideas need to 

be placed in separate paragraphs, or άextraέ ideas have to be deleted to make one coherent 

paragraph. Also, if a topic in a body paragraph occurs again in another body paragraph, then you 

might be unnecessarily repeating that topic. Either delete the repetition or move the relevant 

details to the earlier paragraph. 

Creating Smooth Transitions 

Good organization also means that your ideas move smoothly from one to the next through the use 

of transitional phrases or sentences. As a general rule, the beginning of each new paragraph (which 

contains a new topic or sub-topic) should start with a transition. Often, this entails writing a 

transition that directly connects with the topic sentence. ¢ƘŜ ǘǊŀƴǎƛǘƛƻƴ άƭƻƻƪǎ ōŀŎƪέ ŀǘ ǘƘŜ ǘƻǇƛŎ ƻŦ 

the previous paragraph and also introduces the new topic of the next paragraph.  

 

 

 

 

 

 

 

 

 

 

 

 

 



Revision Technique 

Look at the beginning of your paragraphs and circle or highlight the transitional words, 

phrases, or sentences. By doing this, you can quickly determine if you need to add 

transitions. You should also check to see if your transitions are creating the correct 

relationship between paragraphs.  

Responsiveness to the Assignment Instructions 

It might seem backwards to study the assignment instructions again during revision; however, in a 

very important sense, revision is really all about looking back at the beginnings of your writing. 

Often, the biggest mistakes occur from a misunderstanding that happened very early on in the 

process. Rereading the instructions allows you to make sure that you completely fulfilled what was 

required of you and check that you remained true to the aims of the assignment.   

Revision Technique 

Turn your assignment instructions into a checklist. Itemize the elements that should be 

ƛƴ ȅƻǳǊ ǇŀǇŜǊΣ ŀƴŘ ƳŀǊƪ ǘƘŜƳ ƻŦŦ ƛŦ ȅƻǳΩǾŜ ŀŎŎƻƳǇƭƛǎƘŜŘ ǘƘŜƳΦ  

 

Grammatical and Typographical Issues: Preparing for the Proofreading Stage 

Revision also means looking forward to the next step of writing, which is the proofreading stage. As 

you focus on high-level concerns such as structure and organization, you must also take quick, 

general note of grammatical and typographical mistakes in your writing. Make a list of these errors 

and categorize them (e.g. run-ƻƴ ǎŜƴǘŜƴŎŜǎΣ ƳƛǎǘŀƪƛƴƎ άǘƘŜƴέ ŦƻǊ άǘƘŀƴέΣ ƳƛǎǎǇŜƭƭƛƴƎ ŎŜǊǘŀƛƴ ǿƻǊŘǎΣ 

etc.), especially if they form a pattern.  

 

 

 

 

 

 

 

 


