
Quick Tips: Searching Gale Virtual Reference
This lesson will show you how to find information in the Gale Virtual Reference database.

Before we begin, here’s a brief explanation of 

reference information and how it can save you time.

Traditionally, reference information was published 

In the form of reference books:

Dictionaries  w Directories  w Encyclopedias

Almanacs w Manuals  w Handbooks

The books pictured on this page are general 

reference books. They all have two things in 

common:

• They are not intended to be read from cover to 

cover. They contain succinct factual articles 

that can be referred to (thus the name 

“reference”) for a quick explanation of an 

unfamiliar concept.

• They are all general interest sources. They 

cover a wide variety of topics of interest to the 

general public.

http://www.amazon.com/Merriam-Websters-Collegiate-Dictionary-Binding-Jacket/dp/0877798087/ref=sr_1_3?ie=UTF8&s=books&qid=1238457379&sr=1-3
http://www.amazon.com/Britannica-Student-Encyclopedia-Encyclopaedia/dp/1593393008/ref=sr_1_10?ie=UTF8&s=books&qid=1238457963&sr=1-10


As you move into your academic degree program, 

whether it be education, criminal justice, 

environmental studies or any other discipline, you 

will find specialized reference material as well. 

Specialized references books fall into the same 

categories as general reference sources 

(encyclopedias, dictionaries, etc) and, again, you 

will see some pictured on this page.

For college level writing this type of material 

is highly recommended to help you with the 

all-important topic development part of a 

writing/research assignment. 

Getting your topic focused at the beginning 

of the process can save hours of frustration 

later on, and help you write 

better papers. 

http://www.amazon.com/Marks-Standard-Handbook-Mechanical-Engineers/dp/0071428674/ref=sr_1_4?ie=UTF8&s=books&qid=1238458108&sr=1-4
http://www.amazon.com/Nursing2009-Drug-Handbook-Toolkit-Nursing/dp/078179286X/ref=sr_1_19?ie=UTF8&s=books&qid=1238458165&sr=1-19
http://www.amazon.com/Directory-Executive-Recruiters-2007-2008/dp/1932079696/ref=sr_1_4?ie=UTF8&s=books&qid=1238458251&sr=1-4
http://www.amazon.com/Jewelers-Directory-Decorative-Finishes-Granulation/dp/0896891933/ref=sr_1_21?ie=UTF8&s=books&qid=1238458320&sr=1-21
http://www.amazon.com/Merriam-Websters-Geographical-Dictionary/dp/B001NGNQ2O/ref=sr_1_9?ie=UTF8&s=books&qid=1238458382&sr=1-9


There are thousands of specialized reference 

books published. As academic libraries go, 

the TC3 library is quite small. Yet even in 

this small library we have over 500 

specialized encyclopedias, everything from 

the Encyclopedia of Hurricanes to The 

Anime Encyclopedia, and even an 

Encyclopedia of Body Adornment. 

http://seneca.sunyconnect.suny.edu:4880/F/ITA46CHSKXIG889DKDNNVXTCHNHD9F773SIPVXNNRTD3GLIVTA-00136?func=full-set-set&set_number=004799&set_entry=000016&format=999
http://seneca.sunyconnect.suny.edu:4880/F/ITA46CHSKXIG889DKDNNVXTCHNHD9F773SIPVXNNRTD3GLIVTA-29124?func=full-set-set&set_number=004799&set_entry=000059&format=999
http://seneca.sunyconnect.suny.edu:4880/F/ITA46CHSKXIG889DKDNNVXTCHNHD9F773SIPVXNNRTD3GLIVTA-29205?func=full-set-set&set_number=004799&set_entry=000065&format=999
http://seneca.sunyconnect.suny.edu:4880/F/ITA46CHSKXIG889DKDNNVXTCHNHD9F773SIPVXNNRTD3GLIVTA-29199?func=full-set-set&set_number=004799&set_entry=000064&format=999
http://seneca.sunyconnect.suny.edu:4880/F/ITA46CHSKXIG889DKDNNVXTCHNHD9F773SIPVXNNRTD3GLIVTA-29280?func=full-set-set&set_number=004799&set_entry=000077&format=999
http://seneca.sunyconnect.suny.edu:4880/F/ITA46CHSKXIG889DKDNNVXTCHNHD9F773SIPVXNNRTD3GLIVTA-00114?func=full-set-set&set_number=004799&set_entry=000013&format=999
http://seneca.sunyconnect.suny.edu:4880/F/ITA46CHSKXIG889DKDNNVXTCHNHD9F773SIPVXNNRTD3GLIVTA-29211?func=full-set-set&set_number=004799&set_entry=000066&format=999
http://seneca.sunyconnect.suny.edu:4880/F/ITA46CHSKXIG889DKDNNVXTCHNHD9F773SIPVXNNRTD3GLIVTA-00060?func=full-set-set&set_number=004799&set_entry=000004&format=999
http://seneca.sunyconnect.suny.edu:4880/F/ITA46CHSKXIG889DKDNNVXTCHNHD9F773SIPVXNNRTD3GLIVTA-29286?func=full-set-set&set_number=004799&set_entry=000078&format=999
http://seneca.sunyconnect.suny.edu:4880/F/ITA46CHSKXIG889DKDNNVXTCHNHD9F773SIPVXNNRTD3GLIVTA-00066?func=full-set-set&set_number=004799&set_entry=000005&format=999
http://seneca.sunyconnect.suny.edu:4880/F/ITA46CHSKXIG889DKDNNVXTCHNHD9F773SIPVXNNRTD3GLIVTA-29274?func=full-set-set&set_number=004799&set_entry=000076&format=999
http://seneca.sunyconnect.suny.edu:4880/F/ITA46CHSKXIG889DKDNNVXTCHNHD9F773SIPVXNNRTD3GLIVTA-00149?func=full-set-set&set_number=004799&set_entry=000018&format=999
http://seneca.sunyconnect.suny.edu:4880/F/ITA46CHSKXIG889DKDNNVXTCHNHD9F773SIPVXNNRTD3GLIVTA-29130?func=full-set-set&set_number=004799&set_entry=000060&format=999
http://seneca.sunyconnect.suny.edu:4880/F/ITA46CHSKXIG889DKDNNVXTCHNHD9F773SIPVXNNRTD3GLIVTA-29118?func=full-set-set&set_number=004799&set_entry=000058&format=999
http://seneca.sunyconnect.suny.edu:4880/F/ITA46CHSKXIG889DKDNNVXTCHNHD9F773SIPVXNNRTD3GLIVTA-29256?func=full-set-set&set_number=004799&set_entry=000073&format=999
http://seneca.sunyconnect.suny.edu:4880/F/ITA46CHSKXIG889DKDNNVXTCHNHD9F773SIPVXNNRTD3GLIVTA-28955?func=full-set-set&set_number=004799&set_entry=000040&format=999
http://seneca.sunyconnect.suny.edu:4880/F/ITA46CHSKXIG889DKDNNVXTCHNHD9F773SIPVXNNRTD3GLIVTA-29262?func=full-set-set&set_number=004799&set_entry=000074&format=999


If you have a general topic in mind

reference books will quickly suggest to you 

any number of  directions you can take. They may identify

important issues, 

leading experts, 

seminal publications, and 

key historical events. 

Having the background in place first 

can save you hours 

of fishing through articles 

trying to make sense of an issue.

Here’s a tip: 
Don’t think of 

consulting reference books 

as extra work. 

Think of it as a shortcut.

The Gale Company, a highly respected publisher of reference books, has gathered a 

few hundred of its books into the Gale Virtual Reference Library, allowing you to 

electronically “flip through” all of them at once.  Read on for a demonstration search.



Quick Tips: Searching Gale Virtual Reference

This lesson shows a series of screen shots in Gale Virtual Reference

showing you how to do a search.

On each slide look for a 

red box with with type                                        

describing the search, 

and a red circle highlighting the  important part  of the screen.

red box with white type
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GETTING TO THE DATABASES:

1. TC3 Home Page: Click Library

2. Library Page: Click Research

3. Research Page: Click Articles and Databases

4. Database Page: 

Click Encyclopedias and Reference Books

5. Choose Click Gale Virtual Reference Library



This is the main search screen, with a search started for information about  

alternative energy.



Notice that there are three different ways to search. The Document Title search finds 

all the articles that have the search term in the title. This is the most restricted search.



Here’s the search result – just 4 articles. That’s too small!



The Entire Document (text) search looks through every word of every document 

(about 1.3 million of them) in the database. 



This search returned 359 hits. That’s too big!



The Keyword search looks for articles where the exact search term appears in the title 

or description of the article.



This search returned 108 hits. That sounds just about right! 

Well, actually it sounds like rather a lot to read and use. But it’s a pretty good-

sized list to skim through, looking at the titles to get ideas for narrower topics. As 

you focus your topic you may identify a few articles to read in depth. 



Each search result has a yellow menu on the left side. It allows you narrow the search down 

further by picking a type of article. Often the Topic Overview articles are a good place to 

start.

The best search terms and the best search strategies depend on your topic. Searching is 

always more effective if you’re willing to play around and try a few things. As you read and 

learn about the topic, you can always come back to any tool and refine your search further.



Let’s take a closer look at a results list and the contents of some articles. The first entry on 

this list was written by Frank Laird. It appeared in the Encyclopedia  of Science, Technology, 

and Ethics, which was edited by Carl Mitcham and published in 2005 by Macmillan Reference. 

This article was on pages 56-59 of Volume 1. “Volume 1” indicates that this is a multi-volume 

encyclopedia. 



It’s likely that the fourth entry, appearing in a reference book called Mathematics, will have 

quite a different angle on alternative energy than the Encyclopedia  of Science, Technology 

and Ethics. Farther down the list you’ll notice  the Dictionary of American History and 

Africa: An Encyclopedia for Students. The name of each book tells you something about the 

contents of the article.



If you click on that first article…



…this is what you see. This is the text of the article. The “Tools” Menu on the right allows you to 

view the PDF, print the article, e-mail it to yourself, or download (save) it. 



Another nice feature is the “Related Subjects.”  This is one more way to get some expert advice 

about your topic. You can search Gale Virtual Reference for one of these subjects just by clicking 

on it. Note, in particular, the term “renewable energy” on the list. That suggests that “renewable 

energy” is a way information is categorized in Glae Vurutal Reference; perhaps “alternative 

energy” is not.  We’ll leave it to you to discover what happens when you search for “renewable 

energy.”



Using Gale Virtual Reference Library is one way 

to get started with a research project 

but there are many others. 

The librarians and tutors in the Baker Commons 

will be happy to help you get started. 

We want to see you succeed, 

and even enjoy your writing/research projects.

Visit us at the 

Writing & Research Center 

on the second floor of the 

Baker Commons. 



Visit us in person 
No Appointment Necessary

Get help online

Call us

 A reference librarian is available whenever the 

Commons is open.

Hours: http://www.tc3.edu/library/a_hours.asp

 Tutors are available for drop-ins most hours the 

Commons is open.

Hours: http://www.tc3.edu/bcl/tt_schedule.asp

Online Tutoring: http://www.tc3.edu/bcl/tt_online.asp

 Ask-A-Librarian: http://www.tc3.edu/library/a_ask.asp

OR

 Try our AskUs 24/7 Live Chat service. Librarians 

around the world collaborate to provide support any 

time you need it.  

Go to www.tc3.edu/library and click on Chat.

 Librarian

1.607.844.8222, Ext. 4363 or 

1.888.567.8211, Ext. 4363 (toll-free)

 Tutor

1.607.844.8222, Ext. 4428 or 

1.888.567.8211, Ext. 4428 (toll-free) 
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