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Concurrent Enrollment Course Outline
High School Name:  
Date Proposal Submitted/Prepared:
Instructor:    
TC3 Course #:
TC3 Course Title:
Credit Hours:  





Student Audience – Grade Level(s):
Semester(s) Offered:  

Fall (September-January)   or   Spring (January-June)   or   Full Year (September-June)
Instructor e-mail and/or phone #:
Course Description:  (Include the course description modeled on the description that appears in the TC3 course catalog and Master Course Syllabus.)
Course Prerequisites: (Prerequisites established by the high school and/or TC3’s master course syllabus should be stated on the course outline.)
Minimal Basic Skills Needed to Complete Course Successfully:  (For many courses it is recommended that specific basic skill requirements be indicated, i.e. math, reading, writing.  Refer to TC3’s Master Course Syllabus or contact your program’s CollegeNow Faculty Liaison for further information.)
Course Objectives:  (There are usually four to six general objectives for each course outlined in TC3’s master course syllabus. These objectives should be included in the course outline for the students' benefit.)
Required Texts and Materials/Optional Materials as Appropriate:  (Distinguish between those materials that will be required, recommended, and/or on reserve in the library.)  
Class Modalities/Alternative Learning Strategies:  (Describe briefly the teaching methods you intend to use during the semester, i.e., lecture, discussion, audio-visual aids available, labs, clinics, etc.)
Required Readings, Presentations, Written Assignments, etc.:  (Provide an explanation of each of the requirements for the course (i.e., homework assignments, term papers, term projects, quizzes, hourly exams, midterm exams, final exams, case problems, class participation, etc.). For each particular requirement for the semester please detail your expectations.)
Course Content Presented in Units or Segments:  (Provide a listing by either week or class session of the respective topic(s) that will be covered during that time frame. If there are particular readings or homework assignments required each week, please list those also.)
Evaluation/Grading System:  (Provide a summary of how the final grade will be determined. This would include a list of the course requirements and their respective weighing in the course. Either a point or a percentage system is typically utilized.   The TC3 master course syllabus may specify the grading criteria that must be followed by all instructors of an individual course.)
Statement of Academic Integrity:  (Provide your students with your school’s policies and procedures and delineate clearly how you address first-time and subsequent academic infractions within your course (including, but not limited to, reduction in grade, elimination of grade, failure for the course).  For reference, please refer to TC3’s statement of academic integrity below.)

Tompkins Cortland Community College’s Statement of Academic Integrity

Every student at Tompkins Cortland Community College is expected to act in an academically honest fashion in all aspects of his or her academic work: in writing papers and reports, in taking examinations, in performing laboratory experiments and reporting the results, in clinical and cooperative learning experiences, and in attending to paperwork such as registration forms.

Any written work submitted by a student must be his or her own. If the student uses the words or ideas of someone else, he or she must cite the source by such means as a footnote. Our guiding principle is that any honest evaluation of a student's performance must be based on that student's work. Any action taken by a student that would result in misrepresentation of someone else's work or actions as the student's own — such as cheating on a test, submitting for credit a paper written by another person, or forging an advisor's signature — is intellectually dishonest and deserving of censure.

Make-Up Policy/Late Work:  (Provide your policy for submission of any late work and whether you provide make-up examinations.)  
Attendance Policy:  (Provide your schools policy on attendance and include that to maintain good grades, regular attendance in class is necessary.) 
Student Responsibilities:  (Your expectations about the involvement of students in the learning experience should be positively and specifically stated here.)  









