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2008-2009 TECH PREP SPECIAL PROJECT APPLICATION 
 

 
Title of Project:___________________________________________________________ 
 
Amount Requested from Tech Prep:  _____________________________ 
 
Proposed Completion Date of Project: ____________________________ 
 
 
Applicant/Project Manager: 
 
Name: _________________________________________Title:____________________ 
 
School Address: __________________________________________________________ 
 
School Phone Number: ________________    Home Phone Number: ________________ 
 
Home Address: __________________________________________________________ 
 
Other project participants and their school/business affiliations: 
 
Co-Applicant Name_____________________________Title:_____________________ 
 
School/Business: ________________________________________________________ 
 
Co-Applicant Name: _____________________________Title: ___________________ 
 
School/Business: _______________________________________________________ 
 
 

Required Official Signatures 
 

 
___________________________________  ______________________________         
Applicant/Project Manager                 Date           Superintendent                        Date          
 
___________________________________    ______________________________ 
Supervisor                                Date   Building Administrator           Date 
 
___________________________________          ______________________________ 
Business Partner and/or                Date             Tech Prep Director                Date   
Community Partner 



2008-2009 TECH PREP SPECIAL PROJECT APPLICATION 
 

PROJECT ABSTRACT 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

SHORT ABSTRACT:  Description of project should be one paragraph; ready for 
use in publicity should the grant be awarded.  Should include who the project will 
involve, what materials are needed, and what it will accomplish.  See examples in 
attached summary of last year’s projects. 
 
 
 
 
 
 
 
 
 
 

Detailed Narrative: 
Attach on your own paper: 
2 – 4 page description (Short proposals are appreciated, but please include detail.) 

• State new project /creative idea being addressed or problem being solved 
• Provide a time line for the project including start and end dates.  Be clear 

about planning phase versus implementation phase. 
• Explain how Tech Prep goals (listed in the Guidelines in your folder) are will 

be met by this project. 
• State what the project end product will be (a report, a presentation, a 

curriculum, etc.). 
• Include a clearly labeled list of the people who will participate in the grant 

(state their school or business affiliation).  
• All projects are required to share their results through a presentation. See 

guidelines for details. Please indicate where and when you plan to present 
your project. 
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SPECIAL PROJECT BUDGET PROPOSAL FORM 
 

Project Manager(s)______________________________ High School ____________________ 
 
Summer Address ______________________________________________________________ 
 
Email address ___________________________________ Phone________________________ 
 

PLEASE FOLLOW INSTRUCTIONS INCLUDED IN APPLICATION PACKET! 

Category Description 
Minimum 
Amount 

Requested 

Maximum 
Amount 

Requested 
   

Personnel or 
Consultant Fees 

   
Travel 

   Equipment 
 *items over          
$4999.00 

   

Supplies / 
Materials 
 *items under 
$5000.00 

   
   
   

Other 

   
TOTAL    

Funding is contingent upon renewal of the Tech Prep grant. 
 
Project Manager signature: __________________________________________Date: _________ 
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BUDGET JUSTIFICATION  
 
Provide a description and estimated cost for all budget items; the description should 
include how the item will be used, why it is needed/important, and why another item 
cannot be substituted, as applicable. Please state salary rate, stipend rate, per diem, etc. 
used to calculate personnel expenses. If there is a brochure for a training/workshop that is 
part of the grant request, please attach a copy. Attach price quotes (or websites) for 
supplies and software; we expect you to get the best price/educator price for all items. 
A single supply item may not exceed $4999; items above that amount are considered 
equipment. If requesting equipment, please attach a 3 bids or quotes (or evidence that the 
item is only available from one place). Attach additional pages as needed. 
 
Item    Description                     Amount                                         
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