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ACADEMIC CATALOG 2020-21

(/academics/programs)

TRANSFER OR CAREER. OR BOTH.

Our programs lead to results. Transfer for a four-year degree or more.

Start working now. You get the skills you need for long-term success.

DEGREES AND CERTIFICATES
(/ACADEMICS/PROGRAMS)

/academics/advising)

YOU DON'T DO THIS ALONE. YOU'RE ONE OF US.

You benefit from small classes and a community that feels like family.

https://www.tompkinscortland.edu/academics 1/5



7/19/2021 Tompkins Cortland Community College Academic Catalog

You graduate without a mountain of debt, ready for long-term success.

STUDENT SUCCESS
(/ACADEMICS/ADVISING)

Archived Academic Catalog

* 2018-2019 (/sites/default/files/documents/CatalogArchive-2018-19-web.pdf)
* 2017-2018 (/sites/default/files/documents/CatalogArchive-2017-18.pdf)
* 2016-2017 (/sites/default/files/documents/CatalogArchive-2016-17_0.pdf)

Archived Course Descriptions

* 2019-2020 (/sites/default/files/documents/2019_20_ActiveCourseDescriptions.pdf)
* 2018-2019 (/sites/default/files/documents/2018_19_ActiveCourseDescriptions.pdf)
e 2017-2018 (/sites/default/files/documents/archive_course_descriptions_2017-2018.pdf)
* 2016-2017 (/sites/default/files/documents/archive_course_descriptions_2016-2017.pdf)

ADMISSIONS COST OF ATTENDANCE

S

https://www.tompkinscortland.edu/academics

(/admissions/tuition-and-fees)
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You want the outcome: a rewarding career that's more than a job and a skillset that prepares you for a future
you can't predict. Some people tell you to get to work, get that money now, stay out of debt. Some tell you to go
to a four-year school: Get that fancy piece of paper. Here's what we know: We give you flexibility. Two years
here and you'll save money (lots of money). But you'll also have the skills to get a job and, more importantly, get

the next job — that's the one you really want. The career.

Tompkins Cortland Community College Academic Catalog

POPULAR LINKS

Advising (/node/750)

Academic Calendar (/node/212)
Course Search (/node/159)

Adult Learning (/node/492)
CollegeNow (/node/412)
Continuing Education (/node/708)
Transfer (/node/476)

EXPAND YOUR EDUCATION

Disney College Program (/node/161)
Farm to Bistro (/node/167)

Honors College (/node/162)
Internships (/node/165)

PTK Honor Society (/node/164)

Study Abroad (/node/199)
Sustainability Designation (/node/166)

ONLINE LEARNING

Fully Online Degrees (/node/154#degrees)

Fully Online Certificates (/node/154#certificates)

Hundreds of Courses (https://myinfo.tc3.edu/SelfService/Search/SectionSearch.aspx?
sort=Courseld&type=Trad&advanced=true&num=10&campus=0000013151&button=Search)
Make a Schedule That Fits You (/node/154#flexibility)

TRANSFER MADE EASY

2 + 2 Articulation Agreements with Four-Year Schools (/node/538)
Transfer Potential to Hundreds of Schools (/node/476)

https://www.tompkinscortland.edu/academics
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CAREER
OACH

(https://tompkinscortland.emsicc.com/?

TURN DEGREES INTO JOBS

Learn about salaries, openings,
predictions for future openings,
and other career options.

radius=&region=Tompkins%20and%20Cortland%20Counties)
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170 North St., P.O. Box 139
Dryden, New York 13053
Phone: 1.888.567.8211-1.607.844.8211

Web: tompkinscortland.edu (https://www.tompkinscortland.edu)
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TC3 FARM (/TC3FARM) STAFF DIRECTORY (/COLLEGE-INFO/DEPARTMENT-DIRECTORY)

LOCATION: FIND US ON:

Tompkins Cortland Community College

170 North St., P.O. Box 139 CALL US AT:
Dryden, New York 13053 1.888.567.8211-1.607.844.8211
Q Campus/extension centers locations

(/node/367)

The State University of New York (http://www.suny.edu/)

© 2020 Copyright Tompkins Cortland Community College

Contact the webmaster for website or accessibility issues (mailto:webmaster@tompkinscortland.edu)
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COLLEGE INFO

Tompkins Cortland Community College
has grown from a tiny community college
housed in an old high school to an integral
part of the Tompkins and Cortland County
communities located on a 220-acre rural
campus in Dryden, New York.

The College is one of 30 community
colleges in the State University of New
York, and offers degrees and certificates in
more than 40 academic programs
including nursing, business administration,
criminal justice, chemical dependency
counseling, new media, sports

management, culinary arts, sustainable
farming and food systems, and liberal arts programs, including education and general studies. The College is known for constantly
expanding the boundaries of what is possible for a community college: recent innovations include a restaurant, organic-practices
farm, and 10-acre solar array powering campus.

Perhaps more importantly, the College is known for its commitment to academic rigor and for its equally passionate commitment to
providing the community support students need to succeed. With thousands of graduates in the area and throughout the country,
we mean it when we say Your Community. Your College.

https://www.tompkinscortland.edu/college-info 1/3
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GLOBAL INITIATIVES (/GLOBAL/GLOBAL-INITIATIVES)
LIBRARY (/LIBRARY)
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LOCATION:

Tompkins Cortland Community College

https://www.tompkinscortland.edu/college-info
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170 North St., P.O. Box 139 CALL US AT:
Dryden, New York 13053

1.888.567.8211-1.607.844.8211
Q Campus/extension centers locations
(/node/367)

The State University of New York (http://www.suny.edu/)

© 2020 Copyright Tompkins Cortland Community College

Contact the webmaster for website or accessibility issues (mailto:webmaster@tompkinscortland.edu)
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MAIN CAMPUS, DRYDEN

Tompkins Cortland Community College
170 North St, P.O. Box 139

Dryden, NY 13053

1.888.567.8211 - 1.607.844.8211

Hours of Operation (/node/365#Dryden_-_Main_Campus)

The main campus is located between Ithaca and Cortland on Route 13 just north of the Village of Dryden.

Locate (https://goo.gl/maps/E4RdoepERpn) with Google Maps.

EaiEEEsf-  First Floor Map

Download the First Floor Main Building Map (/sites/default/files/documents/main_building_first_floor.pdf)

TOMPKINS
CORTEAND

COMMUNITY COLLEGE
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masss-  Second Floor Map

Download the second floor building map (/sites/default/files/documents/main_building_second_floor.pdf)
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COMMUNITY COLLEGE

https://www.tompkinscortland.edu/college-info/maps-and-locations
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ATHLETIC FACILITY
FIRST FLOOR
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Download the first floor athletic facility map (/sites/default/files/documents/athletic_facility_first_floor.pdf)

dmoe

ATHLETIC FACILITY
SECOND FLOOR

TOMPKINS
CORTEAND

180752 1 | roemgimcortiiad el COMMUNITY COLLEGE

Download the second floor athletic facility map (/sites/default/files/documents/athletic_facility_second_floor.pdf)

CIMPKINS . CAMPUS MAP

COMMUNITY COLLEGE

Download Campus Map (/sites/default/files/documents/campus_map.pdf)

CORTLAND EXTENSION CENTER

Cortland Extension Center

157 Main Street

Cortland, NY 13045

607.756.5275

Hours of Operation (/node/365#Cortland_Extension_Center)

The Cortland Extension Center is located in downtown Cortland fewer than two blocks south of the intersection of Main Street and Tompkins Street. Locate
(https://goo.gl/maps/nRUcUjqz3W92) with Google Maps.

https://www.tompkinscortland.edu/college-info/maps-and-locations 2/4
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ITHACA EXTENSION CENTER

Nancy S. Lieberman Extension Center in Ithaca

Tioga Place

118 North Tioga Street

Ithaca Commons

Ithaca, NY 14850

607.272.3025

Hours of Operation (/node/365#Ithaca_Extension_Center)

The Ithaca Extension Center is situated in downtown Ithaca on The Commons. Locate (https://goo.gl/maps/FTmcaKdK39x) with Google Maps.

Directions from the Seneca Street Parking Garage to Tioga Place.

¢ Exit LEFT out of the garage’s main entrance (on foot) to the traffic light. (Seneca Street)
e Cross the street.
¢ Tioga Place is on your right (M&T Bank on the corner)
* The Entrance is next to the ATM - not on the corner
Enter the building and walk past the bank.
® Elevators and stairs will be on your LEFT
¢ The Ithaca Extension Center is on the 5th and 6th floors.

¢ Office staff are on the 6th floor to answer any questions.

=)

irections from the Green Street Parking Garage to Tioga Place.

¢ Take the elevator or the stairs (in the middle of the garage) down to ground level.

e Exit the Green Street Garage through the ground level parking area and with Green Street behind you.

® Go north on Home Dairy Alley and turn right onto the Commons. For a street alternative route follow Green Street west to Cayuga Street, turn right on Cayuga Street and then right
onto the Commons.

* At the American Crafts by Robbie Dein Store /covered Pavilion take a left and walk almost to the end of the Commons.

* Enter Tioga Place on the left next to the M&T Bank's ATM.

* The Tompkins Cortland office is on the 6th floor.

COLTIVARE

Classrooms for culinary and related courses.
235 S. Cayuga St.
Ithaca, NY 14850

Coltivare is a restaurant and culinary teaching center located in downtown Ithaca south of the public library, across the street from Hotel Ithaca. Locate
(https://www.google.com/maps/place/269+S+Cayuga+St,+Ithaca,+NY+14850/@42.4371376,-76.4989057,17z/data=!3m1!4b1!4m2!3m1!1s0x89d0819c3aac1449:0x1d4c0613329a3af2)
with Google Maps.

ACADEMICS (/ACADEMICS) TITLE IX (/CAMPUS-LIFE/TITLE-IX)

https://www.tompkinscortland.edu/college-info/maps-and-locations 3/4
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TC3 FARM (/TC3FARM)

LOCATION:

Tompkins Cortland Community College
170 North St., P.O. Box 139
Dryden, New York 13053

Q Campus/extension centers locations
(/node/367)
The State University of New York (http://www.suny.edu/)
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BIZ (/ACADEMICS/BIZ)

BOOKSTORE (HTTPS://WWW.BKSTR.COM/TOMPKINSCORTLANDCCSTORE/HOME)

COLLEGE INFO (/COLLEGE-INFO)

COLLEGENOW (/ACADEMICS/COLLEGENOW)

COLTIVARE (HTTP://COLTIVAREITHACA.COM)

FOUNDATION (/FOUNDATION)

JOBS (/COLLEGE-INFO/EMPLOYMENT)

STAFF DIRECTORY (/COLLEGE-INFO/DEPARTMENT-DIRECTORY)

FIND US ON:

CALL US AT:

1.888.567.8211-1.607.844.8211
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DEGREES AND TRANSFERS

Graduation Term Degree Level Degree Program * To see the trend or the demographics for a particular
All v graduation term, degree level group or degree program, select
FALL SPRING SUMMER AA/AS AAS CERT that group. To select multiple terms, hold the [CTRL] key as you
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Employment/Transfer Summary

Employment/Transfer Summary: The Class of 2020
Number
Receiving | Number of Total continuing Employed in Field
Degrees/ Survey Total [Total in education’ Available for
Certificates | Responses [ Employed| Military Also empl | Employment [ Other? | Number |  Percent
Career Programs

A.A.S./Certificates
Accounting 6 2 2 0 0 0 0 1 50%
Broadcast Production 5 2 0 2 0 0 0 0 NA
Business Administration 22 8 5 5 2 0 0 5 100%
Business Management 1 1 1 0 0 0 0 1 100%
Chemical Dependency Counseling 15 3 1 2 0 0 0 1 100%
Computer Info. Systems 5 3 1 2 0 0 0 1 100%
Computer Support Specialist 2 1 1 0 0 0 0 0 NA
Construction & Environmental Technology 2 0
Criminal Justice 21 7 4 4 2 0 1 2 50%
Culinary Arts 6 5 5 1 1 0 0 3 60%
Early Childhood 4 1 1 0 0 0 0 1 100%
Entrepreneurship 6 3 1 0 0 1 1 0 NA
Hotel and Restaurant Mgmt. 6 3 1 3 1 0 0 0 0%
Human Senices 11 3 1 2 0 0 0 0 0%
Nursing 64 61 61 9 9 0 0 61 100%
Paralegal 6 2 2 0 0 0 0 1 50%
Sutainable Farming & Food Systems 3 0
Wine Marketing 1 0

Subtotal 186 105 87 0 30 15 1 2 77 89%)

Transfer Programs

A.A.JA.S.
Accounting 8 4 2 2 0 0 0
Biology 4 4 2 3 1 0 0
Business Administration 18 12 4 8 1 1 0
Communication & Media Arts 3 2 1 2 1 0 0
Computer Science 10 6 2 1 4 2 0 1
Creative Writing 5 3 0 3 0 0 0
Criminal Justice 11 5 0 5 0 0 0
Digital Cinema 5 5 3 4 2 0 0
Engineering Science 5 2 1 2 1 0 0
Environmental Studies 2 1 0 1 0 0 0
Graphic Design 5 3 2 2 1 0 0
Human Senices 10 5 3 4 2 0 0
International Business 28 6 3 1 1 3 0
International Studies 2 2 1 1 0 0 0
Liberal Arts - Adolescent Education 3 0
Liberal Arts - Childhood Education 1 1 0 1 0 0 0
Liberal Arts - Early Childhood Education 6 5 2 5 2 0 0
Liberal Arts - General Studies 141 76 19 66 13 4 0
Liberal Arts - Humanities 1 1 1 0 0 0 0
Liberal Arts - Math & Science 35 23 7 21 5 0 0
Liberal Arts - Social Science 11 7 1 6 0 0 0
Liberal Arts - Women's Studies 1 1 0 1 0 0 0
New Media 5 2 1 1 0 0 0
Outdoor Recreation 4 2 1 1 0 0 0
Photography 4 4 3 2 1 0 0
Recreation Exercise Studies 2 1 1 1 1 0 0
Recreation Leadership 3 2 0 2 0 0 0
Sport Management 4 3 1 2 0 0 0

Subtotal| 337 188 61 1 151 34 8 1
Total 523 293 148 1 181 49 9 3

"Includes graduates who are continuing their studies at TC3.
2 Graduates not seeking employment nor continuing formal educational studies
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MISSION

OUR MISSION

We serve our community by meeting educational needs, creating an environment for student success, and preparing our students

and ourselves for citizenship in a global society.

OUR VISION

To see strengths and unique potential in every person. To inspire people to make the courageous choice to learn, grow, and serve.

OUR VALUES
LEARNING

Learning is the most important outcome of our work. We are all learners and we know that teaching and learning happen both
inside and outside the classroom. Each of us is responsible for our own learning and for supporting the learning of others.

EXCELLENCE

Exceptional teaching, programs, and service are critical to our success. We believe that excellence must be built on a foundation of
integrity, honesty, and academic freedom. We achieve it by focusing on strengths, learning from experiences, and assessing our
work.

OPPORTUNITY

Education transforms lives. We value access to education as a fundamental right. Our students can start here and go anywhere.

INNOVATION

Change creates vitality. We value active pursuit of thoughtful innovation and continuous improvement. We empower and challenge
ourselves to create, innovate, take risks, and nurture an environment of trust.

https://www.tompkinscortland.edu/college-info/mission 1/2
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RELATIONSHIPS

Relationships are the heart of our work. We value a caring, supportive community built on integrity, openness, honesty, and respect.
Our internal and external relationships are flexible, collaborative, and interdependent.

DIVERSITY

Diversity enriches our learning. We embrace diversity in all of its contexts, including strengths, perspectives, and people. We seek to

increase our capacity to understand issues of difference, power, and privilege and to constructively resolve conflict.

ACADEMICS (/ACADEMICS) TITLE IX (/CAMPUS-LIFE/TITLE-IX)

ADMISSIONS (/ADMISSIONS) BIZ (/ACADEMICS/BIZ)

ADVISING (/ACADEMICS/ADVISING) BOOKSTORE

ATHLETICS (HTTPS://WWW.BKSTR.COM/TOMPKINSCORTLANDCCSTORE/HOMI
(HTTPS://WWW.TCPANTHERS.COM/LANDING/INDEX) COLLEGE INFO (/COLLEGE-INFO)

FINANCIAL AID (/ADMISSIONS/FINANCIAL-AID) COLLEGENOW (/ACADEMICS/COLLEGENOW)

GLOBAL INITIATIVES (/GLOBAL/GLOBAL-INITIATIVES) COLTIVARE (HTTP://COLTIVAREITHACA.COM)

LIBRARY (/LIBRARY) FOUNDATION (/FOUNDATION)

STUDENT LIFE (/CAMPUS-LIFE) JOBS (/COLLEGE-INFO/EMPLOYMENT)

TC3 FARM (/TC3FARM) STAFF DIRECTORY (/COLLEGE-INFO/DEPARTMENT-DIRECTORY)
LOCATION: FIND US ON:

Tompkins Cortland Community College
170 North St., P.O. Box 139 CALL USAT:
Dryden, New York 13053 1.888.567.8211-1.607.844.8211

Q Campus/extension centers locations
(/node/367)
The State University of New York (http://www.suny.edu/)

© 2020 Copyright Tompkins Cortland Community College
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HISTORY OF THE COLLEGE

When Tompkins Cortland Community College first opened its doors in September of 1968, 133 day students and 47 evening
students were registered to attend. Classes were held in Groton in the old renovated high school building. The library's shelves were
freshly stocked with 5,000 volumes, and the College catalog listed 34 courses in business and the liberal arts. Faculty members,
drawn together from diverse areas of higher education, were bursting with innovative ideas. Since that first day of classes,
Tompkins Cortland Community College has been a place of excitement and promise, committed to serving the growing and

changing educational needs of its students and sponsoring communities.

The idea to create an institution for community-centered higher education in this locality came about in the mid-1960s, when
Tompkins and Cortland counties were independently exploring the feasibility of establishing a community college. Both counties
wanted an educational institution whose primary mission would be to respond to the educational needs of local residents. Because
of their similar goals, Tompkins and Cortland counties joined forces, each approving resolutions in September 1966 to establish and
jointly operate a two-county community college.

On November 10, 1966, the State University of New York approved the College's establishment. By 1968, a nine-member board of
directors had developed an operating budget, chosen a site for classes, and named the first employee.

In September 1974, Tompkins Cortland Community College opened its new building in Dryden, with 1,092 day students and 977
evening students.

By 1983, the College had grown to serve nearly 5,300 students with day and evening classes at the main campus. The 1990s and
forward brought about significant changes. The College has been enriched by extension centers in the cities of Ithaca and Cortland,
the Global Initiatives program, online courses and degrees, on-campus housing, several new degree programs, and a new focus on
learning. As we entered a new century, the College was honored as a Learning College Champion by the League for Innovation.

https://www.tompkinscortland.edu/college-info/history-college 1/2
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ADMISSIONS (/ADMISSIONS) BIZ (/ACADEMICS/BIZ)

ADVISING (/ACADEMICS/ADVISING) BOOKSTORE

ATHLETICS (HTTPS://WWW.BKSTR.COM/TOMPKINSCORTLANDCCSTORE/HOMI
(HTTPS://WWW.TCPANTHERS.COM/LANDING/INDEX) COLLEGE INFO (/COLLEGE-INFO)

FINANCIAL AID (/ADMISSIONS/FINANCIAL-AID) COLLEGENOW (/ACADEMICS/COLLEGENOW)

GLOBAL INITIATIVES (/GLOBAL/GLOBAL-INITIATIVES) COLTIVARE (HTTP://COLTIVAREITHACA.COM)

LIBRARY (/LIBRARY) FOUNDATION (/FOUNDATION)

STUDENT LIFE (/CAMPUS-LIFE) JOBS (/COLLEGE-INFO/EMPLOYMENT)

TC3 FARM (/TC3FARM) STAFF DIRECTORY (/COLLEGE-INFO/DEPARTMENT-DIRECTORY)
LOCATION: FIND US ON:

Tompkins Cortland Community College
170 North St., P.O. Box 139 CALL US AT:
Dryden, New York 13053 1.888.567.8211-1.607.844.8211

Q Campus/extension centers locations
(/node/367)
The State University of New York (http://www.suny.edu/)
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BOARD OF TRUSTEES

The Board of Trustees is the governing body of the College. The board is comprised of representatives of both Tompkins and
Cortland Counties, appointed by either the respective county legislature or the governor. The board also includes a student trustee,
elected by the student body.

The primary responsibility of the Board is to establish policies governing the College. The Board also approves the College budget
and the appointment of all personnel.

BOARD MEMBERS

Roxann Buck
Tompkins County Appointee - 1990
Term Expires 2024

Elizabeth Burns

Executive Committee Member
Governor’s Appointee - 2008
Cortland County

Term Expires 2020

https://www.tompkinscortland.edu/college-info/board-trustees
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Judy K. Davison

Vice Chair of the Board

Cortland County Appointee - 2007
Term Expires 2023

Arthur Kuckes

Tompkins County Appointee - 2013

Term Expires 2025

b

Matthew McSherry
Treasurer
Cortland County Appointee - 2012
Term Expires 2026
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Schelley Michell-Nunn
Tompkins County Appointee - 2018
Term Expires 2021

Raymond Schlather

Chair of the Board
Governor's Appointee - 2008
Tompkins County

Term Expires 2022

Bruce Tytler

Governor's Appointee - 2015
Cortland County
Term Expires 2022
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Adebodun Ademoyo
Student Trustee
2020-21

BOARD OF TRUSTEES CHAIRS

Ronald Space - 1967 - 1977

Bert Morse - 1977 - 1983

Georgia MacNeil - 1983 - 1988
Robert Corey - 1988 - 1993

Jean McPheeters - 1993 - 1998
Richard VanDonsel - 1998 - 2003
Roxann Buck - 2003 - 2011

Elizabeth Burns - 2011 - 2017
Raymond Schlather - 2017 - Present

TRUSTEE EMERITUS

The Board of Trustees has conferred the designation of Trustee Emeritus on individuals who served with great distinction and in an
outstanding manner as a member of the Board of Trustees. The designation is recommended by a Board of Trustees committee,
the Chair of the Board, and/or the College President and is then approved by the entire Board of Trustees. The following is a list of
those with the title Trustee Emeritus, along with their years of service on the board.

Beverly Baker (1997-2011)
Dr. Robert Eberly (1998-2007)
Holly Greer (1987-1997)
Georgia MacNeil (1974-1989)
Jean McPheeters (1984-2002)
William Raynor (1985-2011)
Genevieve Suits (1999-2008)
Manley Thaler (1967-1977)

https://www.tompkinscortland.edu/college-info/board-trustees
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William Tucker (1997-2008)
Richard Van Donsel (1989-2003)
Nicholas Wharton (1993-2003)

ACADEMICS (/ACADEMICS)
ADMISSIONS (/ADMISSIONS)
ADVISING (/ACADEMICS/ADVISING)
ATHLETICS

(HTTPS://WWW.TCPANTHERS.COM/LANDING/INDEX)

FINANCIAL AID (/ADMISSIONS/FINANCIAL-AID)

GLOBAL INITIATIVES (/GLOBAL/GLOBAL-INITIATIVES)

LIBRARY (/LIBRARY)
STUDENT LIFE (/CAMPUS-LIFE)
TC3 FARM (/TC3FARM)

LOCATION:

Tompkins Cortland Community College
170 North St., P.O. Box 139
Dryden, New York 13053

Q Campus/extension centers locations
(/node/367)

The State University of New York (http://www.suny.edu/)

TITLE IX (/CAMPUS-LIFE/TITLE-IX)

BIZ (/ACADEMICS/BIZ)

BOOKSTORE
(HTTPS://WWW.BKSTR.COM/TOMPKINSCORTLANDCCSTORE/HOMI
COLLEGE INFO (/COLLEGE-INFO)

COLLEGENOW (/ACADEMICS/COLLEGENOW)

COLTIVARE (HTTP://COLTIVAREITHACA.COM)

FOUNDATION (/FOUNDATION)

JOBS (/COLLEGE-INFO/EMPLOYMENT)

STAFF DIRECTORY (/COLLEGE-INFO/DEPARTMENT-DIRECTORY)

FIND US ON:

CALL US AT:

1.888.567.8211-1.607.844.8211

© 2020 Copyright Tompkins Cortland Community College
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THE COLLEGE SENATE

The College Senate is the voice and representation for faculty, staff, students, and administrators in the campus Shared Governance
process.

TOMPKINS | THE

AN COLLEGLE
CC(C))MIA}UNITY COLLEDGE SENATE

College Senate Bylaws (/sites/default/files/documents/College%20Senate%20Bylaws.pdf)

MEETING SCHEDULE

The College Senate will meet 14 times during the academic year. Meetings will be held on Fridays at noon in the Ronald W. Space
Boardroom (215g), unless otherwise noted.

UPCOMING MEETING DATES

March 6, 2020 agenda (pdf) (/sites/default/files/documents/CollegeSenate_Agenda_20200306.pdf)
April 13,2020
April 24, 2020

May 1, 2020 - Election of Officers, Welcome New Members, and Year End Luncheon

MEETING AGENDAS

February 7, 2020 agenda (pdf) (/sites/default/files/documents/CollegeSenate_Agenda_20200207.pdf)
December 6, 2019 agenda (pdf) (/sites/default/files/documents/CollegeSenate_Agenda_20191206.pdf)
November 22, 2019 agenda (pdf) (/sites/default/files/documents/CollegeSenate_Agenda_20191122.pdf)
November 8, 2019 agenda (pdf) (/sites/default/files/documents/CollegeSenate_Agenda_20191108.pdf)
October 25, 2019 agenda (pdf) (/sites/default/files/documents/CollegeSenate_Agenda_20191025.pdf)
October 4, 2019 agenda (pdf) (/sites/default/files/documents/CollegeSenate_Agenda_20191004.pdf)
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September 27, 2019 agenda (pdf) (/sites/default/files/documents/CollegeSenate_Agenda_20190927.pdf)
September 13, 2019 agenda (pdf) (/sites/default/files/documents/CollegeSenate_Agenda_20190913.pdf)
August 21, 2019 - Orientation

MEETING MINUTES

Will be posted after approval

SENATORS
2019-2020

Co-chairs: Ashley Aloha, classified (1st term) and Jonathan Waltz-Koeppel, non-teaching faculty/administrative staff, (1st term)
Secretary: Teri Evener, Member at-large

Classified: Michelle Lopez (1st term) and Brenda Sweeney (1st term)

Faculty: Aaron Decker (1st term), Glenna McMinn (1st term), and Lisa Seyfried (2nd term)

FSA: Bob Rice (1st term) and Gio Issaca (2nd term)

Non-Teaching Faculty/Administrative Staff: Karla Block (1st term) and Sharon-Kaye Hector (1st term)

Member At Large: Danielle Bethoney (1st term), Fred Coon (ist term), Alicia Maroney (1st term), Angela Martin (1st term), Robert
Sarachan (1st term), Jason Thayer (1st term)

Adjunct and Student Representation (two each) will be elected/selected at the beginning of the 2019 Fall semester.

EX-OFFICIO (NON-VOTING):

Past Co-Chair: Shelia Abbey
Faculty Council of Community Colleges (FCCC) Delegate: Melissa Schmidt
Executive Branch Liaison: Paul Reifenheiser

Next Senate Elections will take place in April 2020 and the College community will be notified by email. Interested in serving?
Contact Ashley Ahola (mailto:aholaa@tompkinscortland.edu) or Jonathan Walz-Koeppel
(mailto:;jmw3@tompkinscortland.edu).

SENATE STANDING COMMITTEE CHARGES AND REPORTS

* Budget
* Campus Safety Advisory
¢ Academic Standards

e Curriculum
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* Charge (/sites/default/files/documents/CurriculumCommitteeCharge_2019.pdf)

¢ Guided Pathways Steering

¢ |nformation Security

* Campus Advocacy, Referral and Education
* Technology Advisory Group

ACADEMICS (/ACADEMICS)
ADMISSIONS (/ADMISSIONS)
ADVISING (/ACADEMICS/ADVISING)
ATHLETICS

(HTTPS://WWW.TCPANTHERS.COM/LANDING/INDEX)

FINANCIAL AID (/ADMISSIONS/FINANCIAL-AID)

GLOBAL INITIATIVES (/GLOBAL/GLOBAL-INITIATIVES)

LIBRARY (/LIBRARY)
STUDENT LIFE (/CAMPUS-LIFE)
TC3 FARM (/TC3FARM)

LOCATION:

Tompkins Cortland Community College
170 North St., P.O. Box 139
Dryden, New York 13053

Q Campus/extension centers locations
(/node/367)

The State University of New York (http://www.suny.edu/)

TITLE IX (/CAMPUS-LIFE/TITLE-IX)
BIZ (/ACADEMICS/BIZ)
BOOKSTORE

(HTTPS://WWW.BKSTR.COM/TOMPKINSCORTLANDCCSTORE/HOMI

COLLEGE INFO (/COLLEGE-INFO)

COLLEGENOW (/ACADEMICS/COLLEGENOW)

COLTIVARE (HTTP://COLTIVAREITHACA.COM)

FOUNDATION (/FOUNDATION)

JOBS (/COLLEGE-INFO/EMPLOYMENT)

STAFF DIRECTORY (/COLLEGE-INFO/DEPARTMENT-DIRECTORY)

FIND US ON:

CALL US AT:

1.888.567.8211-1.607.844.8211

© 2020 Copyright Tompkins Cortland Community College

Contact the webmaster for website or accessibility issues (mailto:webmaster@tompkinscortland.edu)
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Foundation (/foundation)
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COVID-19 Policies and Updates (/node/1281)

FOUNDATION

BOARD OF DIRECTORS (/NODE/682) | HISTORY (/NODE/1506) | MISSION (/NODE/1500) | PROPERTIES (/NODE/683)

Since its founding, the Tompkins Cortland Community College Foundation has supported thousands of students with
scholarships, grants, and assistance for unexpected transportation needs, food, and childcare challenges. Each and every day,

the mission of the Tompkins Cortland Community College Foundation is first and foremost to secure resources to enhance the
learning opportunities for students of the College.

The Tompkins Cortland Community College Foundation awarded $515, 000 through scholarships and grants during the 2020-
2021 academic year to 260 students. Tompkins Cortland is grateful to the many generous people, businesses, and foundations
that have provided the donations and grants that allow the Foundation to achieve its powerful mission.

PHILANTHROPIC STATEMENT

https://www.tompkinscortland.edu/foundation 1/6
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Tompkins Cortland Community College Foundation's mission is to secure resources to enhance the learning opportunities
for students of the College. That means, quite simply, every philanthropic dollar matters! Your support matters!

THE PANTHER PANTRY ALUMNI

TOMPKINS
ORTCAND

COMMUNITY COLLEGE

ALUMNI

(/foundation/distinguished-alumni)

(/campus-life/panther-food-pantry)
SCHOLARSHIPS

(/foundation/our-scholarships)

Through each gift, we feel your thoughtfulness and kindness extended to our students. As we begin a new decade, excitement
builds for what the future holds for our students, College, and the communities that we serve, and how the Tompkins Cortland
Community College Foundation and our donors will play a vital part in the learning opportunities for students of the College.

You can donate online (/node/706), by mail, or by phone!

https://www.tompkinscortland.edu/foundation 2/6
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TOMPKINS
CORTEAND

COMMUNITY COLLEGE

FOUNDATION

Office 200

Phone: 607.844.8211

Federal Tax ID Number: 23-7083038

PLEASE MAIL
YOUR DONATIONS

P.O. Box 520, 170 North Street
Dryden, NY 13053-0520

OUR TEAM:

Julie Gerg (mailto:gergj@tompkinscortland.edu)
Executive Director of the Foundation
Ext. 4401

https://www.tompkinscortland.edu/foundation 3/6
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Paul Brenner (mailto:pab003@tompkinscortland.edu)
Director of Advancement
Ext. 4217

Sheila Abbey (mailto:abbeys@tompkinscortland.edu)
Administrative Assistant
Ext. 4312

Michele Lopez (mailto:lopezm@tompkinscortland.edu)
Secretary
Ext. 4369

Monica Dykeman (mailto:md103@tompkinscortland.edu)
School Food Grant Coordinator

https://www.tompkinscortland.edu/foundation 4/6
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TOMPKINS
FOUNDATION

(/sites/default/files/documents/foundation-annual-report-2020-07142021.pdf)
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ACADEMICS (/ACADEMICS) TITLE IX (/CAMPUS-LIFE/TITLE-IX)

ADMISSIONS (/ADMISSIONS) BIZ (/ACADEMICS/BIZ)

ADVISING (/ACADEMICS/ADVISING) BOOKSTORE

ATHLETICS (HTTPS://WWW.BKSTR.COM/TOMPKINSCORTLANDCCSTORE/HOMI
(HTTPS://WWW.TCPANTHERS.COM/LANDING/INDEX) COLLEGE INFO (/COLLEGE-INFO)

FINANCIAL AID (/ADMISSIONS/FINANCIAL-AID) COLLEGENOW (/ACADEMICS/COLLEGENOW)

GLOBAL INITIATIVES (/GLOBAL/GLOBAL-INITIATIVES) COLTIVARE (HTTP://COLTIVAREITHACA.COM)

LIBRARY (/LIBRARY) FOUNDATION (/FOUNDATION)

STUDENT LIFE (/CAMPUS-LIFE) JOBS (/COLLEGE-INFO/EMPLOYMENT)

TC3 FARM (/TC3FARM) STAFF DIRECTORY (/COLLEGE-INFO/DEPARTMENT-DIRECTORY)
LOCATION: FIND US ON:

Tompkins Cortland Community College
170 North St., P.O. Box 139 CALL US AT:
Dryden, New York 13053 1.888.567.8211-1.607.844.8211

Q Campus/extension centers locations
(/node/367)
The State University of New York (http://www.suny.edu/)
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College Info (/college-info)
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COVID-19 Policies and Updates (/node/1281)

CONSUMER INFORMATION AND PRIVACY

The Higher Education Act of 1965 and The Higher Education Opportunity Act of 2008 require colleges and universities that receive
Title IV funds to disclose certain specific information about the institution, student financial assistance, health and safety, and
student outcomes to students, employees, and the general public.

GENERAL INSTITUTIONAL INFORMATION

Associate Degrees and Certificates at Tompkins Cortland Community College (/academics/programs)
Facilities and Services for Students with Disabilities (/node/249)

Student Diversity (/node/390)

Withdrawal (/node/491#withdrawal)

Faculty and Instructional Personnel (http://catalog.tompkinscortland.edu/academics/faculty)
Student Activities (/node/600)

Career Services (/node/542)

Equity in Athletics Disclosure Act (/sites/default/files/documents/EADA_2019-20.pdf)

Financial Support Data

STUDENT OUTCOMES

Retention, Graduation, and Transfer-out Rates (http://nces.ed.gov/collegenavigator/?
g=Tompkins+Cortland+community+college&s=all&id=196565)
Job Placement for Graduates (/node/324) (based on annual Graduate Survey)

Tompkins Cortland Community College does not offer athletically related student aid, teacher preparation, or graduate courses.

PRIVACY

Family Educational Rights and Privacy Act (FERPA) (/node/173)

Tompkins Cortland Community College Information Security Protocol (pdf)
(/sites/default/files/documents/Information_security_policy.pdf)

Board Policy, Computer Information Security Policy (5/2007) (pdf) (/sites/default/files/documents/SecurityBoardPolicy.pdf)
Sara Records Retention Schedule for Tompkins Cortland Community College
(http://www.archives.nysed.gov/a/records/mr_pub_mi1_part1.shtml)

INSTRUCTIONAL FACILITIES

Dryden campus
Ithaca Extension Center

Cortland Extension Center

https://www.tompkinscortland.edu/college-info/consumer-information-and-privacy 1/4
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Coltivare Culinary Center
TC3 Farm

CONTENTS

e Dashboard Demographics (/node/323)

¢ Human Subject Guidelines (/node/326)

¢ Institutional Planning and Assessment (/node/330)
* Reports and Surveys (/node/324)

* Request for Data (/node/716)

¢ Consumer Information and Privacy (/node/302)

e Survey Approval (/node/1031)

¢ Term Definitions (/node/329)

DEPARTMENTS

¢ Budget and Finance (/node/307)
e Campus Technology (/node/312)
¢ Human Resources (/node/331)

FINANCIAL AID AND ASSISTANCE INFORMATION

Overall costs on and off campus (/node/510)
Tuition and Fees (/node/510)

Federal Grants (/node/518)

Federal Loans (/node/518)

State Aid Available (/node/518)
Local/Institutional Aid Available (/node/492)
TC3 Foundation scholarships (/node/684)

** NET PRICE CALCULATOR (/node/514) **

RULES RELATED TO FINANCIAL AID

Code of Conduct for Education Loans

Financial Aid Penalties for Drug Convictions

Student Loan Center (Entrance/Exit Loan Counseling) (/node/518)
Tompkins Cortland Community College does not support preferred lenders

REFUND INFORMATION

Tuition Refund Policy (/node/407)
Financial Aid Refund Availability
Textbook Information (http://www.bkstr.com/tompkinscortlandccstore/shop/textbooks-and-course-materials)

ACADEMIC AND TRANSFER POLICIES

https://www.tompkinscortland.edu/college-info/consumer-information-and-privacy 2/4
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Transfer of Credit Policies (/node/476) (transferring credits from another institution to Tompkins Cortland Community College)
Articulation agreements: Transfer agreements with four-year colleges/universities (/node/538)

Four-year programs on the Tompkins Cortland Community College campus (/node/505)

Accreditation, Approval, and Licensure of Institution and Programs (/node/490)

Academic policies (http://catalog.tompkinscortland.edu/academics/statement-academic-integrity-policy)

NON-ACADEMIC POLICIES

Copyright Infringement - Policies and Sanctions

Non-academic policies (http://catalog.tompkinscortland.edu/academics/non-academic-code-conduct)
Understanding Copyright Compliance (/node/265)

Computer Use (/node/319) including copyright

HEALTH AND SAFETY

Vaccination/Immunization Policies (/node/625)

Campus Security Policies (/sites/default/files/documents/cleary_annual_2017_0.pdf)

Crime Statistics (/node/634)

Residence Hall Fire Safety Right to Know Act Report (/sites/default/files/documents/cleary_annual_2017_0.pdf)
Current Year Fire Incident Log (/sites/default/files/documents/cleary_annual_2017_0.pdf)

ACADEMICS (/ACADEMICS) TITLE IX (/CAMPUS-LIFE/TITLE-IX)

ADMISSIONS (/ADMISSIONS) BIZ (/ACADEMICS/BIZ)

ADVISING (/ACADEMICS/ADVISING) BOOKSTORE

ATHLETICS (HTTPS://WWW.BKSTR.COM/TOMPKINSCORTLANDCCSTORE/HOMI
(HTTPS:// WWW.TCPANTHERS.COM/LANDING/INDEX) COLLEGE INFO (/COLLEGE-INFO)

FINANCIAL AID (/ADMISSIONS/FINANCIAL-AID) COLLEGENOW (/ACADEMICS/COLLEGENOW)

GLOBAL INITIATIVES (/GLOBAL/GLOBAL-INITIATIVES) COLTIVARE (HTTP://COLTIVAREITHACA.COM)

LIBRARY (/LIBRARY) FOUNDATION (/FOUNDATION)

STUDENT LIFE (/CAMPUS-LIFE) JOBS (/COLLEGE-INFO/EMPLOYMENT)

TC3 FARM (/TC3FARM) STAFF DIRECTORY (/COLLEGE-INFO/DEPARTMENT-DIRECTORY)
LOCATION: FIND US ON:

Tompkins Cortland Community College
170 North St,, P.O. Box 139 CALLUSAT:
Dryden, New York 13053 1.888.567.8211-1.607.844.8211

Q Campus/extension centers locations
(/node/367)
The State University of New York (http://www.suny.edu/)
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Admissions (/admissions)
A-Z Index (/a-z) Directory (/college-info/department-directory) Library (/library) myTC3 (https://my.tc3.edu/mytc3/)

COVID-19 Policies and Updates (/node/1281)

TUITION AND FEES

2020-2021 COST OF ATTENDANCE
NYS RESIDENT, ON CAMPUS

Cost of Attendance Detail

Fall 2020 Spring 2021 Total

Tuition (1) $2,677.50 $2,677.50 $5,355
Fees $759 $709 $1,468
Room (2) $3,700 $3,700 $7,400
Meals (3) $1,326 $1,326 $2,652
Billed Charges (4) $8,462.50 $8,412.50 $16,875
**Estimated

$1,950 $1,950 $3,900
Personal Expenses
Cost of
Attendance for

$20,775

the Academic
Year (5)

1. Cost listed for a full time student (12 or more credit hours).

2. Cost WITH housing discount. Save $500 per semester by submitting your $250 housing deposit by July 31 for Fall
2020 and December 16 for Spring 2021.

3. Students living on campus are required to purchase a 17 meals/week plan. Other meal plan (/node/606) options are
available.

4. Billed Charges are reflected on your tuition bill. These charges are charged directly by the college.

5. Reflects the estimated Cost of Attendance for the Academic Year (used to determine financial aid eligibility).

https://lwww.tompkinscortland.edu/admissions/tuition-and-fees 1/5
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**Based on information provided by the Financial Aid office. Expenses include, Books/Supplies, Transportation, and Misc.

Personal Expenses. (May vary based on program and individual circumstances.)

NYS RESIDENT, OFF CAMPUS

Cost of Attendance Detail

Fall 2020 Spring 2021 Total

Tuition (1) $2,677.50 $2,677.50 $5,355
Fees $744 $694 $1,438
Billed Charges(2) $3,411.50 $3,361.50 $6,773
*Estimated

$3,680 $3,680 $7,360
Personal Expenses
Cost of
Attendance for

$20,906

the Academic
Year (3)

1. Cost listed for a full time student (12 or more credit hours).
2. Billed Charges are reflected on your tuition bill. These charges are charged directly by the college
3. Reflects the estimated Cost of Attendance for the Academic Year (used to determine financial aid eligibility).

*Based on information provided by the Financial Aid office. Expenses include Books/Supplies, Transportation, Room, Meal, and
Misc. Personal Expenses. (May vary based on program and individual circumstances). Meal Plans are available for purchase.

NON-NYS RESIDENT, ON CAMPUS

Cost of Attendance Detail

With Be One Of

Fall 2020 Spring 2021 Total Us Scholarship
(Annual)
Tuition (1) $5,505 $5,505 $11,010 $5,355

https://lwww.tompkinscortland.edu/admissions/tuition-and-fees 2/5
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Fees

Room (2)

Meals (3)

Billed Charges (4)

**Estimated

Personal Expenses

Cost of
Attendance for
the Academic
Year (5)

$759

$3,700

$1,326

$11,290

$1,950

Tuition and Fees | Tompkins Cortland Community College

$709

$3,700

$1,326

$11,240

$1,950

$1,468

$7,400

$2,652

$22,530

$3,900

$26,430

$1,468

$7,400

$2,652

$16,785

$3,900

$21,868

1. Cost listed for a full time student (12 or more credit hours). *Pay in State Tuition by applying for the Be one of US
Scholarship (/node/958).

2. Cost WITH the housing discount. Save $500 per semester by submitting your $250 housing deposit by July 31 for Fall

2020 and December 16 for Spring 2021.

3. Students living on campus are required to purchase a 17 meals/week plan. Other meal plan (/node/606) options are

available.

4. Billed Charges are reflected on your tuition bill. These charges are charged directly by the college.

5. Reflects the estimated Cost of Attendance for the Academic Year (used to determine financial aid eligibility).

**Based on information provided by the Financial Aid office. Expenses include, Books/Supplies, Transportation, and Misc.

Personal Expenses. (May vary based on program and individual circumstances).

NON-NYS RESIDENT, OFF CAMPUS

Cost of Attendance Detail

Tuition (1)

Fees

Billed Charges
Room (2)

Fall 2020

$5,505

$744

$6,249

Spring 2021

$5,505

$694

$6,199

https://lwww.tompkinscortland.edu/admissions/tuition-and-fees

Total

$11,010

$1,438

$12,448
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**Estimated

$3,680 $3,680 $7,360
Personal Expenses
Cost of
Attendance for
$19,808

the Academic
Year (3)

1. Cost listed for a full time student (12 or more credit hours).

2. Billed Charges are reflected on your tuition bill. These charges are charged directly by the college.

3. Reflects the estimated Cost of Attendance for the Academic Year (used to determine financial aid eligibility).

**Based on information provided by the Financial Aid office. Expenses include, Books/Supplies, Transportation, Room,
Meal, and Misc. Personal Expenses. (May vary based on program and individual circumstances). Meal Plans are available for
purchase.

COST OF ATTENDANCE

The Cost of Attendance is an estimate of what you can expect to pay to attend Tompkins Cortland Community College for an
academic year. Your exact charges will be included on your billing statement.

The Cost of Attendance includes two types of expenses; direct costs and indirect costs. The total amount of Financial Aid you
receive cannot exceed the Cost of Attendance.

DIRECT COSTS

Billed charges that are paid directly to the College for tuition, fees, housing, and meals. Only students living on campus are
charged directly by the college for housing and meals.

INDIRECT COSTS

Expenses that are not billed by the college, but are still needed while you attend college. Indirect costs include books, supplies,
transportation and miscellaneous/personal expenses. Students living off campus should budget for indirect expenses such as
meals and housing.

VISIT MYTC3 (HTTPS://MY.TC3.EDU/MYTC3/)TO PAY YOUR TUITION ONLINE!

Payment Information (/sites/default/files/documents/Fall_2021_payment_information.pdf)

International Students (/node/782)

BE ONE of US Scholarship (/node/958)
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Room Rates (/node/659)
Mandatory Fees (/node/949)

Meal Plan Rates (/node/606)

O (/node/957)ther Fees (/node/957)

Refund Policy (/node/407)

Tuition and Fee Schedule 2020-21 (/sites/default/files/documents/2020_2021_Revised_Fee_Schedule.pdf)

ACADEMICS (/ACADEMICS)
ADMISSIONS (/ADMISSIONS)
ADVISING (/ACADEMICS/ADVISING)
ATHLETICS

(HTTPS://WWW.TCPANTHERS.COM/LANDING/INDEX)

FINANCIAL AID (/ADMISSIONS/FINANCIAL-AID)

GLOBAL INITIATIVES (/GLOBAL/GLOBAL-INITIATIVES)

LIBRARY (/LIBRARY)
STUDENT LIFE (/CAMPUS-LIFE)

TC3 FARM (/TC3FARM)

LOCATION:

Tompkins Cortland Community College
170 North St., P.O. Box 139
Dryden, New York 13053

Q Campus/extension centers locations
(/node/367)

The State University of New York (http://www.suny.edu/)

TITLE IX (/CAMPUS-LIFE/TITLE-IX)
BIZ (/ACADEMICS/BIZ)
BOOKSTORE

(HTTPS://WWW.BKSTR.COM/TOMPKINSCORTLANDCCSTORE/HOMI

COLLEGE INFO (/COLLEGE-INFO)

COLLEGENOW (/ACADEMICS/COLLEGENOW)

COLTIVARE (HTTP://COLTIVAREITHACA.COM)

FOUNDATION (/FOUNDATION)

JOBS (/COLLEGE-INFO/EMPLOYMENT)

STAFF DIRECTORY (/COLLEGE-INFO/DEPARTMENT-DIRECTORY)

FIND US ON:

CALL US AT:

1.888.567.8211-1.607.844.8211

© 2020 Copyright Tompkins Cortland Community College

Contact the webmaster for website or accessibility issues (mailto:webmaster@tompkinscortland.edu)
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Library (/library)
A-Z Index (/a-z) Directory (/college-info/department-directory) Library (/library) myTC3 (https://my.tc3.edu/mytc3/)

COVID-19 Policies and Updates (/node/1281)

FINANCIAL AID

Begin the financial aid process early. A good resource for beginning your exploration of financial resources is the HEATH Resource
Center. (https://www.heath.gwu.edu/)

If you are sponsored by a vocational rehabilitation agency (ACCES-VR, CBVH), you will need to determine your eligibility for financial
assistance from them (e.g. tuition, transportation, assistive technology, etc.).

If you will need to purchase new assistive technology to support your disability needs in college, discuss your need with the financial
aid office. The cost may be added to your budget increasing your pool of available aid.

If you are planning to attend a school in New York State, you may be eligible for part-time Tuition Assistance Program (known as
ADATAP) aid; however, Aid for Part-Time Study (APTS) may provide a greater benefit. Apply for both TAP and APTS and the financial
aid office will be able to determine which program provides the greatest benefits for you. See Financial Aid (/node/507) for all the
links you'll need if you are applying to TC3.

In order to be eligible for federal and state financial aid such as PELL, TAP, or a student loan, you must have one of the following: a
local or Regents high school diploma, a General Equivalency Diploma (GED), or a satisfactory score on the Test Assessing Secondary
Completion (TASC). Neither an IEP diploma nor a New York State Career Development and Occupational Studies Commencement
Credential (CDOC) is equivalent to a local or Regents diploma. If you received an IEP diploma or a CDOC without a local or Regents

diploma, you are not eligible to be considered for admission or financial aid.

CONTENTS

¢ Academic Adjustments (/node/251)

* Access and Equity (/node/249)

¢ Assistive Technology (/node/252)

e Documentation Guidelines (/node/253)

* Emergency Evacuation Procedures for Persons with Disabilities (/node/257)
¢ Financial Aid (/node/255)

* National Voter Registration Act (NVRA) (/node/260)

¢ Policies and Procedures (/node/254)

¢ Testing Modification Appointments (/node/250)

¢ Transitioning from High School to College (/node/258)
e Wounded Warriors (/node/259)

https://www.tompkinscortland.edu/library/financial-aid 12
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ACADEMICS (/ACADEMICS) TITLE IX (/CAMPUS-LIFE/TITLE-IX)

ADMISSIONS (/ADMISSIONS) BIZ (/ACADEMICS/BIZ)

ADVISING (/ACADEMICS/ADVISING) BOOKSTORE

ATHLETICS (HTTPS://WWW.BKSTR.COM/TOMPKINSCORTLANDCCSTORE/HOMI
(HTTPS://WWW.TCPANTHERS.COM/LANDING/INDEX) COLLEGE INFO (/COLLEGE-INFO)

FINANCIAL AID (/ADMISSIONS/FINANCIAL-AID) COLLEGENOW (/ACADEMICS/COLLEGENOW)

GLOBAL INITIATIVES (/GLOBAL/GLOBAL-INITIATIVES) COLTIVARE (HTTP://COLTIVAREITHACA.COM)

LIBRARY (/LIBRARY) FOUNDATION (/FOUNDATION)

STUDENT LIFE (/CAMPUS-LIFE) JOBS (/COLLEGE-INFO/EMPLOYMENT)

TC3 FARM (/TC3FARM) STAFF DIRECTORY (/COLLEGE-INFO/DEPARTMENT-DIRECTORY)
LOCATION: FIND US ON:

Tompkins Cortland Community College
170 North St., P.O. Box 139 CALL US AT:
Dryden, New York 13053 1.888.567.8211-1.607.844.8211

Q Campus/extension centers locations
(/node/367)
The State University of New York (http://www.suny.edu/)

© 2020 Copyright Tompkins Cortland Community College

Contact the webmaster for website or accessibility issues (mailto:webmaster@tompkinscortland.edu)
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Admissions (/admissions)
A-Z Index (/a-z) Directory (/college-info/department-directory) Library (/library) myTC3 (https://my.tc3.edu/mytc3/)

COVID-19 Policies and Updates (/node/1281)

TYPES OF FINANCIAL AID PROGRAMS

FEDERAL FINANCIAL AID PROGRAMS

Eligibility for all federal student aid programs is determined by the FAFSA. Federal financial aid is available in the form of grants,
loans, and work-study.

1. A federal grant does not have to be repaid. Pell Grant and Federal Supplemental Education Opportunity Grant (FSEOG) are
federal grants.

2. A federal student loan is money you borrow and must pay back with interest. There are three types of federal student loans;
subsidized, unsubsidized and parent loans.

3. Federal work study provides part-time employment opportunities for students to work on campus when they are not
attending class.

FINANCIAL AID PROGRAMS

¢ Federal Grants (/node/519)

¢ Federal Direct Student Loans (/node/520)

* Federal Direct Parent Loan for Undergraduate Students (PLUS) (/node/521)
* Federal Work Study (/node/522)

* New York State Student Aid Programs (/node/523)

NEW YORK STATE FINANCIAL AID PROGRAMS

New York state residents may apply for tuition assistance through the TAP or APTS programs. New York also offers merit-based
scholarships, aid to eligible Native American students, and incentive programs for students studying in certain STEM programs. A

complete list of New York State aid programs is available online (https://www.hesc.ny.gov/pay-for-college/financial-

https://www.tompkinscortland.edu/admissions/types-financial-aid-programs 12
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Students attending SUNY or CUNY colleges who meet certain financial, academic and residency requirements may also be eligible

for New York's Excelsior Scholarship program. The Excelsior Scholarship (https://www.hesc.ny.gov/pay-for-college/financial-

aid/types-of-financial-aid/nys-grants-scholarships-awards/the-excelsior-scholarship.html), in combination with other student

financial aid programs, allows students to attend a SUNY or CUNY college tuition-free.

ACADEMICS (/ACADEMICS)

ADMISSIONS (/ADMISSIONS)

ADVISING (/ACADEMICS/ADVISING)

ATHLETICS
(HTTPS://WWW.TCPANTHERS.COM/LANDING/INDEX)
FINANCIAL AID (/ADMISSIONS/FINANCIAL-AID)
GLOBAL INITIATIVES (/GLOBAL/GLOBAL-INITIATIVES)
LIBRARY (/LIBRARY)

STUDENT LIFE (/CAMPUS-LIFE)

TC3 FARM (/TC3FARM)

LOCATION:

Tompkins Cortland Community College
170 North St., P.O. Box 139
Dryden, New York 13053

Q Campus/extension centers locations
(/node/367)
The State University of New York (http://www.suny.edu/)

TITLE IX (/CAMPUS-LIFE/TITLE-IX)
BIZ (/ACADEMICS/BIZ)
BOOKSTORE

(HTTPS://WWW.BKSTR.COM/TOMPKINSCORTLANDCCSTORE/HOMI

COLLEGE INFO (/COLLEGE-INFO)
COLLEGENOW (/ACADEMICS/COLLEGENOW)
COLTIVARE (HTTP://COLTIVAREITHACA.COM)
FOUNDATION (/FOUNDATION)

JOBS (/COLLEGE-INFO/EMPLOYMENT)

STAFF DIRECTORY (/COLLEGE-INFO/DEPARTMENT-DIRECTORY)

FIND US ON:

CALL US AT:

1.888.567.8211-1.607.844.8211

© 2020 Copyright Tompkins Cortland Community College

Contact the webmaster for website or accessibility issues (mailto:webmaster@tompkinscortland.edu)

https://www.tompkinscortland.edu/admissions/types-financial-aid-programs
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Admissions (/admissions)
A-Z Index (/a-z) Directory (/college-info/department-directory) Library (/library) myTC3 (https://my.tc3.edu/mytc3/)

COVID-19 Policies and Updates (/node/1281)

ACADEMIC REQUIREMENTS OF RECEIVING
FINANCIAL AID

All students who receive financial aid must make satisfactory academic progress in their degree program to continue eligibility for
aid.

WHAT IS SATISFACTORY ACADEMIC PROGRESS (SAP)?

Federal regulations require colleges to establish, publish and enforce minimum academic standards for the continued receipt of
Federal Title IV financial aid. If you receive any form of federal student aid you must meet satisfactory academic progress to retain
your federal aid eligibility. This means you must make good grades and successfully complete a certain amount of coursework
within a specified time period. Federal student aid includes Pell Grant, Supplemental Educational Opportunity Grant (SEOG), Direct
Subsidized and Unsubsidized Loans, Direct Parent Loans (PLUS) and College Work Study.

Satisfactory academic progress requirements for the retention of federal student aid are different from the college’s academic
standards.

HOW IS ACADEMIC PROGRESS MEASURED?

Satisfactory academic progress has three measurable components:

* Qualitative - Grade point average (GPA)
* Quantitative - Pace of completion

¢ Maximum Time Frame - 150% of the length of your major

GRADE POINT AVERAGE REQUIREMENT (QUALITATIVE STANDARDS)

Once you have attempted 12 - 20 credit hours, you must have a 1.6 minimum cumulative GPA
Once you have attempted 21 - 29 credit hours, you must have a 1.8 minimum cumulative GPA.

Once you have attempted 30+ credit hours, you must have a 2.0 minimum cumulative GPA.

PACE OF COMPLETION REQUIREMENTS (QUANTITATIVE STANDARDS)

The quantitative component refers to the pace at which you complete the coursework required for your major. Your pace of
completion is calculated by dividing your total number of earned credits by your total number of attempted credits. Attempted
credits include developmental courses. Developmental courses are those with less than a "100" course designation such as Math
095 or English 098. Let's say you have attempted 24 credits, but have only earned 13 credits. To calculate your pace of completion,
you divide 13 by 24 to get a 54% completion rate.
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Once you have attempted 12 credits, you must have earned 50% of all credits attempted. Attempted credits include all course work
in your academic history at the College, except for advanced placement credits and test outs. Attempted credits include grades from
Administrative Withdrawal (AW), Failing (F), Incomplete (I), MMR Withdrawal (MW), Pass (P), SUNY General Education (SUNY),
Transfer Credit (TR), Withdrawal (W), Withdrawal Failure (WF) and Withdraw Passing (WP).

MAXIMUM TIME FRAME STANDARDS

Maximum time frame refers to the amount of time you may receive federal student aid while you are attending Tompkins Cortland.
The maximum time period allowed for you to receive federal student aid is measured by the number of credits you have attempted
in remedial and credit bearing courses. The U.S. Department of Education allows you to attempt up to 150% of the credits required
for your major. If a degree audit conducted at any point during your enrollment at Tompkins Cortland indicates that it is
mathematically impossible for you to complete your major within 150% of the length of your program, then you are no longer

eligible for federal student aid for future semesters.

Developmental Coursework

You may receive federal student aid up to 30 credits of attempted remedial coursework. After 30 attempted credits, no further
federal aid may be granted until all required remedial courses have been successfully completed.

First Degree

If you are attempting your first associate degree from Tompkins Cortland you may receive federal aid up to 92 attempted credits. At
any time if a review of your academic records indicates that it will be mathematically impossible for you to complete your major
within 92 credits, then you are no longer eligible for federal student aid for future semesters.

Second Degree

If you are seeking a second associate’s degree from Tompkins Cortland you must complete graduation requirements within 114
attempted credits. The number of attempted credits will include credits from your first degree. If a review of your academic records
indicates that it will be mathematically impossible for you to complete your second degree within 114 credits, then you are no

longer eligible for federal student aid for future semesters.

WHEN IS SATISFACTORY ACADEMIC PROGRESS EVALUATED?

Satisfactory academic progress is evaluated at the end of each academic term; fall, spring and summer. When you fail to meet
satisfactory academic progress standards you will receive a letter and/or an email indicating your status for federal student aid.

The communication you receive will also stipulate whether you can appeal your status and provide the necessary appeal
instructions. If you are not eligible for federal student aid due to your academic performance, your financial aid record is placed on
hold. You may view your hold status on MyInfo. The hold statuses are listed below along with the requirements for regaining federal

student aid eligibility.

FINANCIAL AID PROBATION (FAPB)

The first time you fail to meet SAP standards, you are placed on financial aid probation (FAPB) for one semester. You may receive
federal student aid during the semester you are on financial aid probation. You are removed from Financial Aid probation if you are

SAP compliant at the end of your probationary semester.

You will receive a notice from the College informing you of your financial aid probation status. You will not need to appeal your
financial aid probation status. However, you will need to complete an online survey and explain how you plan to improve your
academic progress for the following term. The instructions for the online survey will be noted in your probationary letter.
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FINANCIAL AID PLAN (FAPL)

The second consecutive time you fail to meet SAP standards, you may be eligible for a financial aid plan if you have both a 2.0
semester GPA and you completed 50 percent of the courses attempted during your probationary semester. You must follow your
financial aid plan exactly as stated to remain eligible for federal student aid. If you fail to meet the requirements of your financial aid
plan, your financial aid will be suspended for subsequent semesters until you meet SAP standards. You cannot be on financial aid
probation for two consecutive terms.

FINANCIAL AID SUSPENSION (FASU)

After your financial aid probationary semester, if you fail to meet SAP standards and you do not qualify for a financial aid plan, you
are placed on financial aid suspension. You may appeal a financial aid suspension status if you have unusual circumstances such as
injury or illness, death in your immediate family or other special circumstances. You may only receive one appeal for a financial aid
suspension status during your enroliment at the college. You will need to follow the appeal instructions outlined in the
correspondence confirming your suspension status.

There are no additional appeals allowed if your financial aid is suspended a second time. You may still attend Tompkins Cortland.
However, you will be required to make payment arrangements with the Billing and Registration Office prior to the start of classes.
Students who are financial aid suspended are not eligible for Pell Grant, SEOG, Direct Subsidized/Unsubsidized Loans, Direct PLUS
Loans or College Work-Study.

FINANCIAL AID EXHAUSTED (FAEX)

You are considered financial aid exhausted when any of the following conditions exist:

* You have exceeded the 30 credit hour limit for remedial courses.
* You are unable to complete your first degree within 92 credits.
* You are unable to complete your second degree within 114 credits.

There is no appeal process if you have exceeded the 30 credit hour limit for remedial courses. If you have not successfully
completed your remedial coursework, you will need to make payment arrangements with the Billing and Registration Office for the
term(s) you are non-compliant.

You may submit an Exhausted Financial Aid Appeal Form to the College if you can complete your first or second degree
requirements within 18 credits or two semesters according to Degree Works and/or your advisor (this may require you to enroll
part-time only). You will receive a notice from the college informing you of your exhausted financial aid status. You may appeal your
status by following the instructions outlined in the correspondence confirming you exhausted aid status.

NURSING STUDENTS

Students who are admitted into the nursing program, and who otherwise would be financial aid exhausted due to an excessive
amount of credits attempted, will have their prior coursework evaluated based on nursing curriculum requirements to determine
their eligibility for federal financial aid. This evaluation will occur at the end of each term and you will be notified if you are not
meeting maximum time frame standards. If at any time you are removed from the nursing program and you are determined to be
financial aid exhausted, federal financial aid will cease immediately.

ACADEMIC SUSPENSION
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If you are placed on academic suspension, your financial aid appeal cannot be considered until you have appealed your academic
suspension with the Committee on Academic Status (COAS). The academic decision of COAS is not based on your ability to receive
federal student aid.

RECALCULATION OF ATTEMPTED CREDITS AFTER A FIVE YEAR ABSENCE

You may be eligible for a recalculation of your attempted credits if you are returning to Tompkins Cortland after an absence of five
years or more and you are entering a new program of study. The recalculation of attempted credits is available once and must be
completed within the first year of returning to College.

Under the recalculation, attempted credits for which you received a passing grade, failing grade or withdrawal that do not meet
graduation requirements for your new program of study are excluded from the maximum 92 credit limit for a first degree or 114
credit limit for a second degree.

INCOMPLETE GRADES

Incomplete grades are evaluated for SAP when the grade has been finalized.

REPEATED COURSEWORK

You may repeat a previously passed course only once and still receive federal student aid. You may receive federal aid for failed
courses until you pass the class. Federal aid eligibility may be limited in this instance based on your attempted hours and
guantitative standards.

TRANSFER CREDITS

Transfer credits from other colleges are included in attempted and earned credits for calculating quantitative and maximum time
frame standards. Transfer credits are not part of either your academic or financial aid GPA.

-NEW YORK STATE TUITION ASSISTANCE PROGRAM (TAP) GUIDELINES-
PURSUIT OF PROGRAM (POP)

POP is a requirement that a student receive a passing or failing grade (A-F letter grade) in a certain percentage of courses each term,
depending on the number of stat awards the student has received. This is evaluated at the end of the term to establish eligibility for
the next payment. The percentage is determined according to the following schedule:

Number of Must receive a grade for
payments
1,2 50% of minimum full-time

requirement (6 credit hours on a
semester calendar)

3,4 75% (9 credit hours)
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5 or more 100% (12 credit hours)

For this evaluation final grades are considered to be A,B,C,D, F or P. Grades of W (withdrawal), WP (withdrawal passing), or |
(incomplete) are not considered to be course completions and do not count toward Pursuit of Program.

SATISFACTORY PROGRESS

Satisfactory Progress means earning a minimum number of cumulative credits and a minimum cumulative grade point average
prior to receiving the next TAP payment. Students at 2 year institutions may only receive 6 TAP payments.

There are two sets of standards that may apply:

Standard 1
applies to students receiving aid in 2007-08 through and including 2009-10 and remedial students first receiving aid in 2007-08 and
thereafter.

Before being certified for this  |A student must have accrued at With at least this grade point
payment least this many credits average

1st 0 0

2nd 3 0.5

3rd 9 0.75

4th 28 1.3

5th 30 2.0

6th 45 2.0

Standard 2

applies to non-remedial students first receiving aid in 2010-11 and thereafter.

Before being certified for this |A student must have accrued With at least this grade point

payment at least this many credits average

1st 0 0

https://www.tompkinscortland.edu/admissions/academic-requirements-receiving-financial-aid
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2nd 6 1.3
3rd 15 1.5
dth 27 1.8
5th 39 2.0
6th 51 2.0
TIME OF ASSESSMENT

Good academic standing must be evaluated each term. Students must meet both Pursuit of Program and Satisfactory Academic

Progress requirements for that term to be considered in good academic standing

REINSTATEMENT OF GOOD ACADEMIC STANDING

Students who have lost good academic standing may restore this standing in one of the following ways:

* Make up past academic deficiencies by completing one or more terms of study without receiving any state grants or
scholarships

* Be readmitted to school after an absence of at least one calendar year

e Transfer to another institution; or

* Be granted a one-time waiver

One-time waiver

New York State Commissioner of Education regulations permit students to receive a one-time waiver of the good academic standing
requirement. The institution issues the waiver if there are documented extenuating circumstances. The institution is required to
publish and adhere to criteria under which it will grant a waiver. Institutional personnel are required to discuss the waiver with the

student before granting one. Tompkins Cortland uses the following criteria to review waiver requests.

The College requires a written waiver request and documentation of the extenuating circumstances. This might be acute health
problems, or the death of an immediate family member. Examples of documentation would include medical records or death

certificate.

Note: Students who are in default on any student loan are not eligible for any state-sponsored grant or scholarship.

ACADEMICS (/ACADEMICS) TITLE IX (/CAMPUS-LIFE/TITLE-IX)

https://www.tompkinscortland.edu/admissions/academic-requirements-receiving-financial-aid 6/7



7/19/2021 Academic Requirements of Receiving Financial Aid | Tompkins Cortland Community College

ADMISSIONS (/ADMISSIONS) BIZ (/ACADEMICS/BIZ)

ADVISING (/ACADEMICS/ADVISING) BOOKSTORE

ATHLETICS (HTTPS://WWW.BKSTR.COM/TOMPKINSCORTLANDCCSTORE/HOMI
(HTTPS://WWW.TCPANTHERS.COM/LANDING/INDEX) COLLEGE INFO (/COLLEGE-INFO)

FINANCIAL AID (/ADMISSIONS/FINANCIAL-AID) COLLEGENOW (/ACADEMICS/COLLEGENOW)

GLOBAL INITIATIVES (/GLOBAL/GLOBAL-INITIATIVES) COLTIVARE (HTTP://COLTIVAREITHACA.COM)

LIBRARY (/LIBRARY) FOUNDATION (/FOUNDATION)

STUDENT LIFE (/CAMPUS-LIFE) JOBS (/COLLEGE-INFO/EMPLOYMENT)

TC3 FARM (/TC3FARM) STAFF DIRECTORY (/COLLEGE-INFO/DEPARTMENT-DIRECTORY)
LOCATION: FIND US ON:

Tompkins Cortland Community College
170 North St., P.O. Box 139 CALL USAT:
Dryden, New York 13053 1.888.567.8211-1.607.844.8211

Q Campus/extension centers locations
(/node/367)
The State University of New York (http://www.suny.edu/)

© 2020 Copyright Tompkins Cortland Community College

Contact the webmaster for website or accessibility issues (mailto:webmaster@tompkinscortland.edu)
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STUDENT ELIGIBILITY CRITERIA

US CITIZENS
FEDERAL STUDENT AID CRITERIA

Minimum eligibility criteria for federal financial aid require a student to:

* Be a U.S. citizen or an eligible noncitizen

* Have a valid social security number

* Have avalid high school diploma or its equivalency

* Be registered with Selective Service, if male (required for all males between the ages of 18 and 25)
* Matriculate at Tompkins Cortland and enroll for a minimum of six credit hours

Students should submit their applications for admission and financial aid at the same time.
Learn more about criteria for federal student aid (https://studentaid.ed.gov/sa/eligibility/basic-criteria)

NEW YORK STATE AID CRITERIA

Minimum eligibility criteria for New York State aid require a student to:

* Be a U.S. citizen or eligible noncitizen (excludes World Trade Center Memorial Scholarship, Flight 587 and 3407 Memorial
Scholarships)

* Be alegal resident of New York State (excludes World Trade Center Memorial Scholarship, Flight 587 and 3407 Memorial
Scholarships)

¢ Have a valid high school diploma, GED or a New York State recognized equivalency

* Enroll as a full-time student taking 12 or more credits per semester

* Matriculate in an approved program of study at Tompkins Cortland

* Not be in default on any federal student loan or on any repayment of a New York State award

* Meet income eligibility limitations

Learn more about eligibility criteria for New York state aid (https://www.hesc.ny.gov/pay-for-college/financial-aid/types-
of-financial-aid/grants/tap-eligibility.html)

GLOBAL

Global Connections participants who meet certain criteria may be eligible to receive federal financial aid. Minimum eligibility criteria

require a student to:

* Be a U.S. citizen or an eligible noncitizen
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¢ Have a valid social security number

* Have a valid high school diploma or its equivalency

* Be registered with Selective Service, if male (required for all males between the ages of
18 and 25)

* Matriculate at Tompkins Cortland and enroll for a minimum of six credit hours

Students considering the Global Connections summer program should submit their
applications for admission and financial aid at the same time.

INTERNATIONAL STUDENTS

Most international students are not eligible for federal student aid from the U.S.
Department of Education. There are, however, some instances in which noncitizens may

be eligible for financial aid from the U.S. federal government. Visit the U.S. Department

of Education (https://studentaid.ed.gov/sa/eligibility/non-us-citizens) website to
learn more about aid eligibility for noncitizens.

You should also check with your country’s government to see what aid they might be able to offer you. At present, Tompkins
Cortland does not offer institutional aid to international students.

ACADEMICS (/ACADEMICS) TITLE IX (/CAMPUS-LIFE/TITLE-IX)

ADMISSIONS (/ADMISSIONS) BIZ (/ACADEMICS/BIZ)

ADVISING (/ACADEMICS/ADVISING) BOOKSTORE
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GLOBAL INITIATIVES (/GLOBAL/GLOBAL-INITIATIVES) COLTIVARE (HTTP://COLTIVAREITHACA.COM)

LIBRARY (/LIBRARY) FOUNDATION (/FOUNDATION)

STUDENT LIFE (/CAMPUS-LIFE) JOBS (/COLLEGE-INFO/EMPLOYMENT)

TC3 FARM (/TC3FARM) STAFF DIRECTORY (/COLLEGE-INFO/DEPARTMENT-DIRECTORY)
LOCATION: FIND US ON:

Tompkins Cortland Community College
170 North St., P.O. Box 139 CALL US AT:

Dryden, New York 13053 1.888.567.8211-1.607.844.8211
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FEDERAL GRANTS

FEDERAL PELL GRANT

Pell Grant eligibility is determined by the FAFSA (https://fafsa.gov/). The maximum Federal Pell Grant award is $6,345 for the
2020-2021 award year. Awards vary and are based on your year in school, your enroliment status and the cost of attendance.
Students may receive a maximum of twelve full-time semesters of Pell Grant funding as an undergraduate. Students who have
already earned a bachelor’s degree are not eligible for Pell Grant. Learn more about the Pell Grant
(https://studentaid.ed.gov/sa/types/grants-scholarships/pell)

FEDERAL SUPPLEMENTAL EDUCATIONAL OPPORTUNITY GRANT (FSEOG)

FSEOG is free money given to Pell Grant recipients who demonstrate exceptional financial need. Funds are very limited in this
program. Learn more about FSEOG (https://studentaid.ed.gov/sa/types/grants-scholarships/fseog)

FINANCIAL AID PROGRAMS

¢ Federal Grants (/node/519)

¢ Federal Direct Student Loans (/node/520)

* Federal Direct Parent Loan for Undergraduate Students (PLUS) (/node/521)
* Federal Work-Study (/node/522)

* New York State Student Aid Programs (/node/523)
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FINANCIAL AID (/ADMISSIONS/FINANCIAL-AID) COLLEGENOW (/ACADEMICS/COLLEGENOW)

GLOBAL INITIATIVES (/GLOBAL/GLOBAL-INITIATIVES) COLTIVARE (HTTP://COLTIVAREITHACA.COM)

LIBRARY (/LIBRARY) FOUNDATION (/FOUNDATION)

STUDENT LIFE (/CAMPUS-LIFE) JOBS (/COLLEGE-INFO/EMPLOYMENT)

TC3 FARM (/TC3FARM) STAFF DIRECTORY (/COLLEGE-INFO/DEPARTMENT-DIRECTORY)

https://www.tompkinscortland.edu/admissions/federal-grants 12



7/19/2021 Federal Grants | Tompkins Cortland Community College

LOCATION: FIND US ON:

Tompkins Cortland Community College

170 North St., P.O. Box 139 CALL US AT:

Dryden, New York 13053 1.888.567.8211-1.607.844.8211
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FEDERAL DIRECT STUDENT LOANS

Federal direct student loans are low-interest government loans available to help students defray college costs. Student loans must
be repaid. The interest rate is capped for direct student loan programs at 6.8%. The annual rate is determined by congress by July
1st of each year. The government charges you a fee to process the loan on your behalf. This fee is called an origination fee and is
withheld from each payment sent to the college. Students must complete a Direct Loan Master Promissory Note and online
entrance counseling to receive a federal student loan. Students must enroll in six credits to be eligible for a federal direct loan.

Repayment begins once the student is no longer enrolled in college for a minimum of six credit hours. Students who transfer from
Tompkins Cortland to another college may have their loans deferred while they attend another Title IV eligible institution. There are

two types of federal direct student loans; subsidized and unsubsidized.

SUBSIDIZED

Subsidized direct loans are based on financial need. Interest on a subsidized loan does not accrue until the student drops below

half-time enrollment status or stops attending the college.

UNSUBSIDIZED

Unsubsidized direct loans are non-need based. Interest accrues on the loan while the student is enrolled in college.

The chart below summarizes the maximum student loan eligibility based on dependency status and number of earned credit

hours.
Annual Direct Loan Limits
Status Earned Credits Subsidized  Unsubsidized
Dependent 0-29 $3,500 $2,000
Dependent 30 or more $4,500 $2,000
Independent 0-29 $3,500 $6,000
Independent 30 or more $4,500 $6,000

Aggregate Loan Limits: Maximum Outstanding Loan Debt
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(maximum $23,000 subsidized)

$57,500
Independent undergraduate students

(maximum $23,000 subsidized)

Learn more about federal direct student loans (https://studentaid.ed.gov/sa/types/loans/subsidized-unsubsidized)

FINANCIAL AID PROGRAMS

¢ Federal Grants (/node/519)
¢ Federal Direct Student Loans (/node/520)

* Federal Direct Parent Loan for Undergraduate Students (PLUS) (/node/521)

* Federal Work-Study (/node/522)
* New York State Student Aid Programs (/node/523)
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ADVISING (/ACADEMICS/ADVISING)
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FINANCIAL AID (/ADMISSIONS/FINANCIAL-AID)
GLOBAL INITIATIVES (/GLOBAL/GLOBAL-INITIATIVES)
LIBRARY (/LIBRARY)

STUDENT LIFE (/CAMPUS-LIFE)

TC3 FARM (/TC3FARM)

LOCATION:

Tompkins Cortland Community College
170 North St., P.O. Box 139
Dryden, New York 13053

Q Campus/extension centers locations
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The State University of New York (http://www.suny.edu/)
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FEDERAL DIRECT PARENT LOAN FOR
UNDERGRADUATE STUDENTS (PLUS)

The Direct PLUS Loan is a low interest government loan available to credit worthy parents of dependent students. PLUS loans can
help pay for educational expenses that are not covered by other financial aid.

The PLUS loan requires approval from the U.S. Department of Education and is based on the parent borrower’s credit worthiness as
determined by a credit check. Parents who have passed a credit check are eligible to borrow the difference between the Tompkins
Cortland cost of attendance minus any other financial aid the student receives. The maximum PLUS eligibility is included on a
student’s financial aid award letter.

PLUS borrowers must complete a PLUS Master Promissory Note and, in some cases, entrance counseling to learn about their rights
and responsibilities as a parent loan borrower. The interest rate is capped at 7.9%. The parent borrower enters repayment sixty
days after the loan proceeds are applied to the student’s billing account. The parent borrower has the option to defer loan
payments while the student is attending classes at Tompkins Cortland.

Learn more about federal direct PLUS Loans (https://studentaid.ed.gov/sa/types/loans/plus)

FINANCIAL AID PROGRAMS

¢ Federal Grants (/node/519)

¢ Federal Direct Student Loans (/node/520)

* Federal Direct Parent Loan for Undergraduate Students (PLUS) (/node/521)
* Federal Work-Study (/node/522)

* New York State Student Aid Programs (/node/523)
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STUDENT LIFE (/CAMPUS-LIFE) JOBS (/COLLEGE-INFO/EMPLOYMENT)
TC3 FARM (/TC3FARM) STAFF DIRECTORY (/COLLEGE-INFO/DEPARTMENT-DIRECTORY)
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Tompkins Cortland Community College
170 North St., P.O. Box 139 CALL US AT:
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FEDERAL WORK-STUDY

WORK-STUDY

If you are eligible for Work-Study, you will be contacted by directly by the Financial Aid Office.

For questions regarding work-study eligibility or assistance finding a job, contact Brenda Sweeney

(mailto:bsc@tompkinscortland.edu).
For questions about work-study forms, direct deposit, or payroll, contact Human Resources (mailtochr@tompkinscortland.edu).

View Work-Study Handbook (/sites/default/files/documents/st_employment_handbook.pdf)

NON WORK STUDY

If you are enrolled and would like to find a non work study job on campus follow the

instructions below:

* Loginto your myTC3.

* Choose the student employment tab on the left hand side of the screen, this will bring
you to the Find a Job Page.

® Select On-campus Non-FWS Campus jobs in the quick search box.

¢ Adisclaimer will pop up! READ IT and click / agree.

¢ View the jobs that are listed and click on the job title of a particular job that you want to

apply for.
* Once you have reviewed the job details you can apply for the job by clicking on the click

here to apply for this job link.
* You will then need to fill out the online job application and choose submit application.

Once you have submitted a job application it will be forwarded to the listed supervisor and they will contact you via email.

FINANCIAL AID PROGRAMS

¢ Federal Grants (/node/519)

¢ Federal Direct Student Loans (/node/520)

* Federal Direct Parent Loan for Undergraduate Students (PLUS) (/node/521)
* Federal Work-Study (/node/522)

* New York State Student Aid Programs (/node/523)
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NEW YORK STATE STUDENT AID PROGRAMS

FINANCIAL AID PROGRAMS

¢ Federal Grants (/node/519)

¢ Federal Direct Student Loans (/node/520)

¢ Federal Direct Parent Loan for Undergraduate Students (PLUS) (/node/521)
* Federal Work-Study (/node/522)

* New York State Student Aid Programs (/node/523)

TYPES OF AID PROGRAMS

Tuition Assistance Program (TAP)

TAP is a tuition grant awarded to eligible New York State residents. You may receive a maximum of six full-time
semesters of TAP at a two-year college. Awards are based on New York State net taxable income.

Learn more about TAP (https://www.hesc.ny.gov/pay-for-college/financial-aid/types-of-financial-aid/nys-
grants-scholarships-awards/tap.html)

Aid for Part-Time Study (APTS)

The Aid for Part-time Study (APTS) program provides grant assistance for eligible part-time students enrolled in
approved undergraduate studies. To be considered for an APTS award, you must:

Be a United States citizen or eligible noncitizen

Be a legal resident of New York State

Have graduated from a high school in the United States, earned a high school equivalency diploma by passing a Test
Assessing Secondary Completion (TASC) formally known as a GED, or passed a federally approved "Ability to Benefit"
test as defined by the Commissioner of the State Education Department

Be enrolled as a part-time student (3-11 credits)

Be matriculated in an approved program of study

Be in good academic standing

Not have exhausted Tuition Assistance Program (TAP) eligibility

Not be in default on any Federal or State student loan or on any repayment of state awards

Meet income eligibility limitations

To apply for APTS obtain an application from the Financial Aid Office located in Room 101. Since funds are limited, you
are encouraged to complete the application and return it to the college by the end of the first week of classes for
processing.

https://www.tompkinscortland.edu/admissions/new-york-state-student-aid-programs 1/6
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Learn more about the APTS program (https://www.hesc.ny.gov/pay-for-college/financial-aid/types-of-
financial-aid/nys-grants-scholarships-awards/aid-for-part-time-study.html)

New York State Native American Aid

New York State Native American Aid is available to enrolled members of a New York State tribe and their children who
are New York State residents and attend Tompkins Cortland.

You are eligible to receive grant awards up to $2,000 per year for up to four years of full-time study (five years for
specific programs requiring five years to complete degree requirements). If you are registered for less than 12 credit
hours per semester will be considered part-time and will be funded on a prorated basis.

If funding is available, you may receive aid for summer course work. Any aid you receive for summer school study is
deducted from your maximum entitlement for four years of full-time college study.

Applications must be postmarked by July 15 for the fall semester, by December 31 for the spring semester, and by
May 20 for the summer session. There are no fees for submitting an application. You must apply for each semester
(not annually). Specific eligibility criteria, information and applications can be found at the Native American
Education Unit (http://www.p12.nysed.gov/natamer/). Learn more about NYS Native American Aid.
(https://www.hesc.ny.gov/pay-for-college/financial-aid/types-of-financial-aid/nys-grants-scholarships-
awards/nys-aid-to-native-americans.html)

New York State World Trade Center Memorial Scholarship

The NYS World Trade Center Memorial Scholarship guarantees access to a college education for the families and
financial dependents of innocent victims who died or were severely and permanently disabled as a result of the
September 11, 2001 terrorist attacks on the United States of America and the resulting rescue and recovery efforts.

Requirements:

Be children, spouses and financial dependents of deceased or severely and permanently disabled victims of the Sept.
11, 2001 terrorist attacks on the United States or the subsequent rescue and recovery operations. This includes
victims at the World Trade Center site, at the Pentagon, or on flights 11, 77, 93, or 175.

Be survivors of the terrorist attacks who are severely and permanently disabled as a result of injuries sustained in the
attacks or the subsequent rescue and recovery operations.

Additionally you must:

Study at an approved postsecondary institution in New York State

Have graduated from high school in the United States, earned a GED, or passed a federally approved "Ability to
Benefit" test as defined by the Commissioner of the State Education Department

Be enrolled as a full-time student taking 12 or more credits per semester

Be matriculated in an approved program of study

Be in good academic standing

Not be in default on a State or federal student loan or on any repayment of state awards.

World Trade Center Memorial Scholarships provide funds to help meet the cost of attending college. The award
covers up to four years of full-time undergraduate study (or five years in an approved five-year bachelor's degree
program) and includes the following components:

Tuition: The actual amount of your tuition at Tompkins Cortland Community College.

https://www.tompkinscortland.edu/admissions/new-york-state-student-aid-programs 2/6
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Non-tuition Costs: These include room, board and allowances for books, supplies and transportation up to the
average cost at SUNY colleges. The Commissioner of Education sets the non-tuition cost allowances each year.
Residence: If you live on campus you will receive a higher room and board allowance than a commuter student.
Receipt of other grants and scholarships may reduce the WTC award. The total of all aid received cannot exceed your
Title IV cost of attendance.

Learn more about the NYS World Trade Center Memorial Scholarship (https://www.hesc.ny.gov/pay-for-
college/financial-aid/types-of-financial-aid/nys-grants-scholarships-awards/nys-world-trade-center-memorial-
scholarship.html)

The Excelsior Scholarship Program

The Excelsior Scholarship, in combination with other student financial aid programs, allows students to attend a SUNY

or CUNY college tuition-free.

Eligibility
An applicant must:

be a resident of NYS and have resided in NYS for 12 continuous months prior to the beginning of the term;

be a U.S. citizen or eligible non-citizen;

have either graduated from high school in the United States, earned a high school equivalency diploma, or passed a
federally approved "Ability to Benefit" test, as defined by the Commissioner of the State Education Department;
have a combined federal adjusted gross income of $110,000 or less;

be pursuing an undergraduate degree at a SUNY or CUNY college, including community colleges and the statutory
colleges at Cornell University and Alfred University;

be enrolled in at least 12 credits per term and complete at least 30 credits each year (successively), applicable toward
his or her degree program;

if attended college prior to the 2018-19 academic year, have earned at least 30 credits each year (successively),
applicable toward his or her degree program prior to applying for an Excelsior Scholarship;

be in a non-default status on a student loan made under any NYS or federal education loan program or on the
repayment of any NYS award;

be in compliance with the terms of the service condition(s) imposed by a NYS award that you have previously
received; and

execute a Contract agreeing to reside in NYS for the length of time the award was received, and, if employed during
such time, be employed in NYS.

Catching Up on Credits

A student who is not on track to complete an Associate’s degree in two consecutive years or Bachelor's degree in four
consecutive years (which requires completion of the equivalent of 30 credits each academic year) can catch up on
missing credits to become eligible for an Excelsior Scholarship. If you successfully earn additional credits during a
term or academic year and get back on track to completing your degree on time, you will be eligible to receive an
Excelsior Scholarship for the remainder of your undergraduate degree program.

Opportunity Programs
If you are in an opportunity program, the Excelsior Scholarship program allows five years to complete your degree on
time (which requires completion of the equivalent of 24 credits each academic year).

Five-Year Undergraduate Programs
If you are in an undergraduate program of study normally requiring five-years, the Excelsior Scholarship program
allows five years to complete your degree on time (which requires completion of the equivalent of 30 credits each

https://www.tompkinscortland.edu/admissions/new-york-state-student-aid-programs
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academic year).

Students with Disabilities under the Americans with Disabilities Act of 1990
To be eligible for an Excelsior Scholarship, students with qualified disabilities under the Americans With Disabilities
Act who attend less than full time must register with their college office for students with disabilities.

If you are a student with a disability under the Americans with Disabilities Act, the Excelsior Scholarship program
requires that you be continuously enrolled and complete the number of credits you attempted each semester to fulfill
the requirement for on-time degree completion. If you have not earned credits for all courses attempted, you can
catch up on missing credits if you successfully earn additional credits during a Summer and/or Winter session(s) and
get back on track for credits that were not previously completed.

Students with disabilities determined to be ineligible who can demonstrate good cause for completing fewer credits
than attempted and/or a break in attendance may appeal the decision by completing and submitting the Excelsior
Scholarship Program Appeal Form (https://www.hesc.ny.gov/images/docs/excelsior/HE9113-Appeal_Form-
EXCELSIOR_SCHOLARSHIP_PROGRAM-1-25-2018.pdf) to Excelsior.Appeals@hesc.ny.gov
(mailto:Excelsior.Appeals@hesc.ny.gov).

For more information, visit NYS Student Financial Aid Programs and Students with Disabilities
(https://www.hesc.ny.gov/pay-for-college/financial-aid/types-of-financial-aid/nys-grants-scholarships-
awards/the-excelsior-scholarship/nys-student-financial-aid-programs-and-students-with-disabilities.html).

Award Amount

A recipient of an Excelsior Scholarship may receive up to $5,500.*

To determine the award amount, the 2016-17 resident tuition rate charged by SUNY ($6,470) or CUNY ($6,330) will be
reduced by the amount of certain other student financial aid awards which an applicant has or will receive for the
academic year, including a NYS Tuition Assistance Program (TAP) award and/or federal Pell grant. The Excelsior
Scholarship will cover any remaining tuition liability up to $5,500; and a tuition credit will cover any remaining tuition
expenses not covered by the Excelsior Scholarship.

*Note: Any award payment received may have tax implications. Any questions regarding this should be directed to a tax
professional, the Internal Revenue Service, or the NYS Department of Taxation and Finance.

Duration

A recipient of an Excelsior Scholarship is eligible to receive award payments for not more than two years of full-time
undergraduate study in a program leading to an associate's degree or four years of full-time undergraduate study, or
five years if the program of study normally requires five years, in a program leading to a bachelor's degree.

To receive award payments after the initial application year, an Excelsior Scholarship recipient must annually
complete the Free Application for Federal Student Aid (FAFSA) (https://fafsa.ed.gov/) and the NYS Student Aid
Payment Application (https://www.tap.hesc.ny.gov/totw/) each year.

Applying
Check HESC for updates on deadlines and to be notified when the application becomes available.

Learn more about the Excelsior Scholarship Program (https://www.hesc.ny.gov/pay-for-college/financial-
aid/types-of-financial-aid/nys-grants-scholarships-awards/the-excelsior-scholarship.html)

Foster Youth College Success Initiative (FYCSI) Funding
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Education Law §6456 defines the population of students eligible to receive funding under the FYCSI. There are four

important matters to be aware of:

1. FYCSI funding is available to all students who meet the definition of Ed Law §6456 and are enrolled at a SUNY or CUNY
college or university OR at a private college or university that hosts* a HEOP project. *A student attending a private
college or university is not required to be enrolled in its HEOP program to be eligible of FYCSI funding.*

2. An eligible student includes any student - including undocumented youth - who is currently a resident of New York
state and who is an orphan or spent time in foster care at any time after their 13th birthday.

3. Institutions of higher education (IHEs) must award FYCSI funds to eligible students based on their need, as
determined by the IHE. FYCSI funds can be used for costs necessary for eligible students to attend college, as listed in
Ed. Law 86456 and 8 CRR-NY 153-3.4(c), including but not limited to:

tuition and fees

books

transportation

meals and housing, including recess/intersession/winter break/summer break supplemental housing

summer college preparation programs

advisement, tutoring, and academic support

medical expenses including vision, dental, behavioral and primary health care which is not otherwise covered by an eligible
student's health plan

For questions contact the Financial Aid Office (mailto:aid@tompkinscortland.edu).
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VERIFICATION

Once you file your FAFSA, you may be selected by the U. S. Department of Education for review in a process called verification. A
message included on your Student Aid Report (your FAFSA confirmation report) will inform you of your selection for this process.
Students selected for federal verification are required to submit additional documents to the Financial Aid Office at Tompkins
Cortland Community College before federal student aid can be awarded to you. The U.S. Department of Education authorizes
colleges to compare data reported on the FAFSA with other agencies and documents to verify the accuracy of information reported
on the FAFSA.

Students selected for verification will receive a letter or email from us asking for additional information or forms. Students may
view the documents the Financial Aid Office is missing on their MyINFO account by clicking on “Finances” tab and selecting “Financial

Aid.” Students may download, print forms and submit them to our office via fax, mail or email.

Records selected for verification are reviewed once the Financial Aid Office has received all requested documents properly
completed and signed. We may ask for additional documents once we begin the verification process to resolve conflicting
information or to verify the accuracy of certain data elements of the FAFSA.

The deadline to submit verification documents to the financial aid office is ninety days from the last day of classes for the fall and
spring terms and thirty days after the end of the summer term. Submission of verification documents after the last day of classes
eliminates some forms of financial aid available to you. Most aid programs require classes to be in session when the funds are

given to the student.

TAXPAYERS WITH AMENDED TAX RETURNS

For students and/or parents who filed an amended federal income tax return, the following documents are required to complete
federal verification:

* |RS Tax Return Transcript that includes information from the original tax return AND
* Asigned copy of Form 1040X that was filed with the IRS.

VICTIMS OF IRS IDENTITY THEFT

A victim of IRS identity theft who is not able to obtain an IRS Tax Return Transcript or use the IRS DRT must complete the following
steps:

* Contact the IRS at 1-800-908-4490.

¢ Upon authentication of the taxpayer’s identity, the IRS will provide, by U.S. Postal Service, an alternative transcript, Tax Return
DataBase View (TRDV), of the taxpayer’s IRS income tax return information. Send the TRDV to the Financial Aid Office.
Remember to write the student's name and TC3 ID at the top of the TRDV.
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* Provide a statement, signed and dated by the tax payer, indicating that he/she was a victim of IRS tax-related identity theft and

that the IRS has been made aware of the tax-related identity theft.

INDIVIDUALS WHO FILED FOREIGN INCOME TAX RETURNS

An individual who filed or will file an income tax return with Puerto Rico, another U.S. territory (e.g., Guam, American Samoa, the

U.S. Virgin Islands, the Northern Marianas Islands), or with a foreign country, must provide a signed copy of their foreign income tax

return(s).

OTHER VERIFICATION DATA ELEMENTS

While income is the primary verification data element, schools are also required to verify household size, number in college, high

school completion status, untaxed income, citizenship and unusual enrollment history. The College will notify you of the documents

needed to complete all verification requirements.
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The State University of New York (http://www.suny.edu/)
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OUR SCHOLARSHIPS

Alternatives Federal Credit Union (AFCU)

To award a scholarship for the Fall semester to a Tompkins Cortland Community College degree program student. It is
made possible by Alternatives Federal Credit Union.

First preference will be given to Alternatives FCU members. The Student will have demonstrated financial need; can
be a first time or continuing student, can be full or part-time in any degree program and will be in good academic
standing as determined by the College. The recipient will demonstrate their interest or involvement in community

development, socially responsible business, sustainability or green issues through related course work or community
work.

Alumni Association Scholarship

This scholarship was established to provide college-related assistance to both full-time and part-time students in any
academic program at TC3. Preference will be given to any daughter, son or spouse of a TC3 alumnus (degree or
certificate holder).

Open to all entering and returning students. Full-time students must be enrolled for at least 12 credit hours in the
semester in which the award is to be given. Academic achievement and financial need are considered. Student must
be in good academic standing as described by the College.

American Association of University Women

AAUW Cortland Branch - Eleanor Blodgett

This fund is to provide recognition for scholarly achievement while attending Tompkins Cortland Community College.
The scholarships provided for this fund are made possible by an annual gift from the Cortland Branch of the AAUW.

Recipients must be a female, a returning student that had a break in their education, a Cortland County resident for a
minimum of one year, enrolled at TC3 full- or part-time in an accredited degree program, and have completed at least
48 credit hours at the time the award is given. Financial need may be considered but primary emphasis should be
given to academic achievement. GPA must be 2.5 or better. Recipient intends to earn a bachelor's degree.

AAUW - Ithaca Scholarship

This fund is to provide college-related financial assistance to a student sudying at Tompkins Cortland Community
College and is made possible by a gift from AAUW-Ithaca.

https://lwww.tompkinscortland.edu/foundation/our-scholarships 1/26
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Recipients must be women, matriculated in a degree seeking program, 25 years old or older, have a gap in their
educational experience, and have demonstrated financial need.

Andrew ). Barnes Nursing Scholarship

This fund is to provide college-related financial assistance to a nursing student studying at Tompkins Cortland

Community College and is made possible by a gift from Joan E. Barnes Szarszewski and Andrew J. Barnes.

Recipients must be matriculated in the nursing program and be 25 years of age or older, resident of Tompkins or
Cortland county, enrolled in @ minimum of 6 credits and maintain a GPA of 3.0.

Andy Partis Memorial Scholarship

This fund is to provide educated-related financial assistance to a student at Tompkins Cortland Commuinty College

and honor the life of Andy Partis. It is made possible by an annual gift from alumnus Stella Partis. This is a five year
commitment that is renewable.

Recipient will be a full-time student in the construction technology degree program with serious intent to work in the
field upon completion of the degree. Recipient must have a 2.5 minimum GPA and demonstrated financial need.

Annual Gift from Paul and Genevieve Suits Scholarship

This fund is to provide College related financial assistance to recent graduate of the Homer High School who will be
attending TC3. This scholarship is made possible by an annual gift from Paul and Genevieve Suits.

Recipient must be a recent graduate of Homer Senior High School who has applied for and been accepted at
Tompkins Cortland Community College for the upcoming fall semseter. The recipient must be enrolled for at least 12
credit hours. As a high school student, the recipient must have earned a C or better averange and have demonstrated
financial need. (other criteria may be included such as volunteer service, etc.) Recipients are chosen by Homer high
School and the award is announced at graduation.

Bailey Place Insurance

Two award two scholarships annually to business or accounting degree program students. It is made possible by the
Bailey Place Insurance offices in Drdyen, Cortland and Ithaca.

Recipients will be full time students in the business or accounting degree program. Students can be first-time
students or continuing students who are in good academic standing. First preference: awards will be made to one

recipient each from Tompkins County and Cortland County; two recipients from either county would be acceptable.
Scholarships will be non-need based.

BorgWarner Morse TEC Scholarship
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This fund is to provide College-related financial assistance to one male student and one female student preparing for
a career in the fields of Computer Science, Engineering Science or Accounting.

Recipients must be matriculated in either the Accounting, Computer Science or Engineering Science program at
Tompkins Cortland Community College and have completed at least twenty-four (24) credit hours toward the AS and
AAS degree, with a minimum cumulative grade point average of 3.0.

Bunny (Elizabeth) O'Brien Schassburger Memorial Scholarship

To be awarded to a Tompkins Cortland Community College nursing program student.

Bunny passed away in 2008. She was a nurse practitioner and manager of Ithaca Dialysis prior to her retirement.
Bunny touched numerous lives over her forty years in the nursing field.

This scholarship will go to a full-time, second year nursing student in the fall semester. The recipient must display
compassion, competency, a kind bedside manner, and placing the needs of others above their own. The recipient
must display a willingness to lend a hand to their classmates, peers, family and display a level of community

involvement. The recipient must have an appreciation, zest and love of life, family, friends, peers, and education!

Carolyn Sotham Grant for Nursing

This fund is to provide college-related financial assistance to a students enrolled in the AAS degree program for
nursing at TC3. The fund was established in 1990 by an endowment from Mr. John Sotham to honor his wife.

Recipients must have successfully completed the first two semesters of the Nursing program and have declared
his/her intention to complete the two-year Nursing program. The student must demonstrate clinical excellence as
determined by the Nursing staff. Financial need wil also be considered.

The nursing faculty will recommend eligible students to the Office of Financial Aid.

Ciaschi, Dietershagen, Littleand Mickelson, LLP

Accounting Scholarship in Memory of Dennis G. Jones

This fund is to provide College related financial assistance to an Accounting student at Tompkins Cortland Community

College and is made possible by an annual gift from the accounting firm of Ciaschi, Dietershagen, Little, and Mickelson
in memory of Dennis G. Jones.

Recipient must be a returning student matriculated in an accounting degree program at Tompkins Cortland
Community College and have completed a minimum of twenty-four (24) credit hours with a grade point average of 3.0
in the major area of study and an overall grade point average of 2.8. The recipient must have successfully completed
Accounting 203 and be enrolled for at least seven (7) credit hours in the semester in which the award is to be made.
The award will be made to the applicant who meets the above criteria. NOTE: Need should be a factor. Part-time
students are encouraged to apply.
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CFCU Community Credit Union

To award a scholarship for the Fall semester to a Tompkins Cortland Community College degree program student. It is
made possible by CFCU Community Credit Union.

Recipient will have demonstrated financial need and can be a new or continuing full time student in any degree
program. Student will have graduated from a Tompkins or Cortland County high school and needs to be a resident of
Tompkins or Cortland County. New students will have a C or better high school average; continuing students at TC3
will be in good academic standing at the College.

CFWO Legacy Endowed Scholarship

This fund is to provide college-related financial assistance to a student studying at Tompkins Cortland Community
College and is made possible by a gift from the City Federation of Women's Organizations in honor of the City
Federation of Women's Organization Founders.

Recipient must be female resident of Tompkins County, who maintains a 2.5 GPA or higher, displays a commitment to
her community, is a leader amongst her peers, and demonstrated financial need. The student recipient will be

encouraged to attend the CFWO annual meeting, normally held in May, to speak briefly on her studies at TC3.

Charlotte and Riley Whittaker Memorial Scholarship

This fund is to provide financial assistance to Tompkins Cortland Community College students. This fund is made
possible by an annual gift from Dennis Whittaker.

Recipients must be a full or part time students and graduates of Newark Valley High School with a 3.0 GPA.

Chemung Canal Trust Company

To award a scholarship for the Fall semesters of 2009-13 to Tompkins Cortland Community College degree program
students. It is made possible by Chemung Canal Trust Company.

Recipeints will have demonstrated financial need and will be full time students in any degree program. Students can
be freshmen who have graduated from a Tompkins County high school with a C+ or higher average. Students can also

be continuing, non-traditional students* at TC3 who are in good academic stadnging at the College, and are residents
of Tompkins County.

* Non-traditional student being someone 25 years of age or older.

Clift-Cotterill Endowed

This fund is to provide education-related financial assistance to female students at Tompkins Cortland Community
College. It is made possible by a bequest from the estate of Crystal A. Clift.
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Recipients must be full or part-time matriculated female students in good academic standing as described by the
College. Preference is given to rural or small-town Tompkins or Cortland County residents who have experienced a
break in their educational path.

Students must have demonstrated financial need. A Free Application for Federal Student Aid (FAFSA) must be
completed, along with any other documentation required by the financial aid office to determine need. This

scholarship is a two-year commitment provided that the recipient continues to meet the scholarship criteria.

Compos Mentis Scholarship

This fund is to provide college-related assistance to students at Tompkins Cortland Community College. These tuition
scholarships are made possible through Compos Mentis of Ithaca.

Applicants must be registered students at Tompkins Cortland Community College who have experienced a Major
Mental lliness such as Bipolar Disorder, Major Depression or Schizophrenia. Applications from returning veterans are
welcome. Preference may be given to those preparing for a career in a mental health profession.

Corbitt Endowed Scholarship Fund

This fund is to provide college-related financial assistance to a student studying at Tompkins Cortland Community
College and is made possible by a gift from Bradley and Nancy Corbitt.

Needs based grant to women who find it necessary to return to school to support themselves and/or their families.

Cortland Standard Nursing Scholarship

This fund is to provide college-related financial assistance for four students enrolled in the AAS degree program in
Nursing at Tompkins Cortland Community College. The fund was established to recognize the work of nurses within
our community.

Recipients must be a Cortland county resident matriculated in the Nursing program at Tompkins Cortland Community
College and demonstrate financial need. Students must be in good academic standing as described by the College.

CSA Scholarship

This fund is to provide college-related financial assistance to a student interested in purchasing a CSA share, either fall
or full season, through The TC3 Farm, LLC.

Recipients must be enrolled and in good academic standing during the CSA season.

Diversity Scholars Book Scholarship

This fund is to provide financial assistance to Tompkins Cortland Community College students of diversity. This fund is
made possible by an annual gift from Seth Thompson.

https://lwww.tompkinscortland.edu/foundation/our-scholarships
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Recipients must be a matriculated second year student with a 2.5 GPA or higher. Open to students who have been
historically under-represented and have graduated from a high school in New York State. Recipients must have
demonstrated financial need. Free Application for Federal Student Aid (FAFSA) is required and any other
documentation required by the financial aid office in order to determine need.

Donald W. and Joan E.B. Szarszewski Scholarship

This fund is to provide college-related financial assistance to a student studying at Tompkins Cortland Community
College and is made possible by a gift from Donald W. and Joan E. B. Szarszewski.

Recipients must be matriculated in any degree program. Resident of Tompkins or Cortland county, maintain a GPA of
3.0, and demonstrate financial need.

Dr. Eduardo Marti Scholarship

This fund is to provide college related financial assistance to a student at Tompkins Cortland Community College. The
scholarship is made possible by an endowment offered through the TC3 Foundation in honor of former Tompkins
Cortland Community College president, Eduardo J. Marti.

Recipient may be any second-year student enrolled at Tompkins Cortland Community College, with a preference given
to a Phi Theta Kappa student enrolled in the Liberal Arts and Sciences-Math/Science program. Student must have

earned a grade-point average of 3.0 or higher. The award will be made to the student meeting these criteria who has
demonstrated the greatest financial need.

Dr. Kenneth Lieberman Memorial Scholarship

This fund is to provide college-related financial assistance to a student studying in the Liberal Arts Math/Science area.
It is made possible by an endowment in memory of Dr. Kenneth Lieberman.

Recipients must be matriculated in the Liberal Arts Math/Science degree program and planning to transfer. Recipients
must have completed at least fifteen (15) credit hours with a cumulative grade point average of 3.0 or better. The
recipient may be enrolled full- or part-time. Individuals who plan to pursue careers in the health field will be given

preference for this award. Financial need may also be a consideration in selecting qualified recipients.

Dr. Metz Nursing Scholarship

This fund is to provide college-related financial assistance for four students enrolled in the AAS degree program in
Nusing at Tompkins Cortland Community College. The fund was established by Dr. Melita Mertz.

Recipients must be a second year student, matriculated in the Nursing program at Tompkins Cortland Community
College and, demonstrate financial need. Students must be in good academic standing as described by the College.
Students with the highest need will be awarded.
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Dr. Robert L. Bruce Endowed Nursing Scholarship

This fund is to provide College-related financial assistance to students enrolled in the AAS degree program in Nursing
at Tompkins Cortland Community College. The fund was established by an endowment from Charlotte Bruce and
friends and family of Dr. Robert L. Bruce in 1990 in memory of Dr. Robert L. Bruce.

Recipient must be enrolled full-time at Tompkins Cortland Community College, have successfully completed the first
semester of the Nursing program, and have declared his/her intention to complete the two-year Nursing program. To
be eligible an applicant must have a grade point average of 3.0 or higher.

Dr. Robert L. Bruce Endowed Second Year Student Nursing Scholarship

This fund is to provide college-related financial assistance to students enrolled in the AAS degree program in Nursing
at Tompkins Cortland Community College. The Fund was established by an endowment from Charlotte Bruce in
memory of Dr. Robert L. Bruce.

Recipient must be a second year student, matriculated in the Nursing program at Tompkins Cortland Community
College and, demonstrate financial need. Student must be in good academic standing as described by the College.

Dryden Mutual Insurance Company/Helen C. Gwilt Memorial Award

This fund is to provide College-related assistance to a business or accounting student at Tompkins Cortland

Community College. It is made possible by an annual gift from the Dryden Mutual Insurance Company in memory of
Helen C. Gwilt.

Recipient must be a full-time matriculated student in either the business or accounting degree program. The student
could be either a first time student or a continuing student with a GPA of 2.8 or better. (This could be a two-year
commitment.) Preference will be given to a Cortland County student (Homer, when possible). Students must also have
on file a completed financial aid form and any other documentation required by the financial aid office in order to
determine need. The award will be made to the applicant who meets the above criteria.

Eagle Scout/Girl Scout Gold Award Scholarship

This fund is to provide college-related financial assistance to a student studying at Tompkins Cortland Community
College and is made possible by a gift from Patrick Mercer and potentially others. The intent of this fund is to build an
Endowment via splitting an annual gift.

Recipients must be matriculated in any degree program and be in good academic standing as described by the
College (high school grades can be used to determine success of incoming students). Preference will be given to an
incoming student, regardless of age. Recipient must be either a Girl Scout Gold Award Recipient or an Eagle Scout and
must provide verification card or paperwork.

Elaine Brophy Squires Study Abroad
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This fund is to provide financial assistance to Tompkins Cortland Community College students traveling abroad for
reason of academic enhancement.

Recipients may be enrolled in any part-time or full-time program at Tompkins Cortland Community College. To be
eligible, an applicant must be traveling abroad as part of an academic program. Further, eligible students must hold a
GPA of 2.5 and have completed 12 credit hours. Financial need may be considered.

First Congressional Church of Ithaca Endowed Grant Fund for Students

This fund is to provide college-related assistance to students enrolled at Tompkins Cortland Community College.

Recipients may be enrolled in any part-time or full-time program at Tompkins Cortland Community College. To be
eligible, an applicant must demonstrate a financial need that if not met will prevent the applicant from being able to
continue as a student at the College.

First National Bank of Dryden Scholarship

This fund is to provide college-related financial assistance to recent high school graduates from Tompkins, Cortland,
and Tioga Counties who will be enrolled in full-time study at Tompkins Cortland Community College. This scholarship
is provided as a tribute to the work of Fay Stafford, and is made possible by an annual gift from the First National
Bank of Dryden, New York.

Recipient must have applied for and been accepted into one of the business programs at Tompkins Cortland
Community College. The individual, as a high school student, must have earned a minimum grade of C or better as an
overall average and must have demonstrated financial need. The recipient must be enrolled for at least twelve (12)
credit hours in each semester in which the award would be made. First preference shall be given to a Dryden district
student with Tompkins, Cortland, and Tioga counties to follow in that order.

Follett Scholarship

To encourage students with academic achievement and financial need to enroll in TC3 by providing financial
assistance for the purchase of books and course related supplies at the College bookstore.

Award is for entering full-time student with preference given to students from local areas (Cortland, Tompkins, or
Tioga counties). Both documented financial need and academic achievement are considered. Continuing students will
be considered after new students have been identified providing funds are remaining.

G. Arlene Baker Nursing Scholarship

This fund is to provide college-related financial assistance to a student studying in the Nursing Program and is made
possible by endowment from Beverly Baker in memory of her mother, G. Arlene Baker.

The original intent of this scholarship was to award a $1,000 scholarship.
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Recipient must be first year students matriculated in the Nursing degree program who have demonstrated a financial
need. Award will be made on the basis of demonstrated financial need and potential for academic success.

Graphic Design Scholarship in Memory of Dianne M. Hodack

This fund is to provide college-related financial assistance to a student in the graphic design program at Tompkins
Cortland Community College. This scholarship is made possible through an anonymous gift.

The individual must be enrolled in the graphic design program, have completed 24 credit hours, and earned a
minimum grade of "B" or better. Recipient must have demonstrated financial need.

Greater Ithaca Innkeepers Association Scholarship

This endowment is to provide college-related financial asssitance to a student matriculated in the Hotel and
Restaurant Management program at Tompkins Cortland Community College.

Recipient must have applied for and been accepted at Tompkins Cortland Community College. The individual must
have earned a minimum grade of "B" or better as an overall average and must have demonstrated financial need.
Preference shall be given to Ithaca Innkeepers Association employees, including Ramada and Clarion Inns.

Homer Men and Boys Business Scholarship

This fund is to provide college related financial assistance to two recent graduates of the Homer public school system
(one male, one female) who will be studying in the business area at Tompkins Cortland Community College. This
scholarship is made possible by an annual gift from the Homer Men & Boys Store in Homer, NY.

Recipients must be recent graduates of Homer Senior High School who have applied for and been accepted into one
of the business programs at Tompkins Cortland Community College. As a high school student, the recipient must have
earned a C or better average and have demonstrated financial need. Recipients chosen by Homer High School must
be enrolled for at least 12 credit hours.

Ithaca Association of Insurance and Financial Advisors Endowed

This fund is to provide college-related financial assistance to a student studying in the Business Administration area
and is made possible by an annual gift of the Ithaca Association of Insurance and Financial Advisors.

Recipients must be a second year, full-time, matriculated student seeking an Associates Degree in Business
Administration with a minimum GPA of 3.0 who resides in Tompkins or Cortland County. Preference will be given first
to an associate family member of the Association (not restricted to the Ithaca associates).

Ithaca Business and Professional Women's Club Scholarship

This fund is to provide College-related financial assistance to a female student at Tompkins Cortland Community
Collee. It is made possible by an endowment from the Ithaca Business and Professional Women's Club.
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Recipient must be a full-time matriculated student in any major who carries a 2.5 or better GPA. Preference will be

given to a Tompkins County student. Financial Aid forms must be completed and demonstrate need. The award will
be made to the applicant who meets the above criteria.

Ithaca Rotary Club

This fund is to provide recognition for scholarly achievement and community service for students while attending

Tompkins Cortland Community College. Scholarships provided from this fund are made possible by an annual gift
from Ithaca Rotary Club.

Recipients must be enrolled full-time, be pursuing a degree, active in community service while maintaining a grade
point average of 3.0 or higher. Preference is Tompkins County residents.

Ithaca Woman's Club Scholarship

This scholarship is to provide college-related financial assistance to a a woman student enrolled at Tompkins Cortland
Community College and is made possible by a final gift from the Ithaca Woman's Club with the hope the fund will

eventually be endowed by donors. The fund will continue as long as there are funds to distribute each year. Our
current policies do not allow funds with zero balances.

Recipients must be enrolled full- or part-time, be pursuing a degree, and have a grade point average of 3.0 or higher.
Preference is given to Tompkins County residents.

Izzy's Fund Scholarship

This scholarship fund has been created to honor the memory of Isidore "Izzy" Ellin. Izzy was a physics professor and

entrepreneur in Connecticut. Izzy was a strong supporter of technical and community college education. Izzy's family
and friends wish to remember Izzy as a lifelong friend and supporter of those in need.

First preference will be given to a female student within a science degree program in good academic standing as

described by the College. Student will have a financial need that if not met will prevent them from continuing their
educational path.

James R. Conners and John M. Gillen Scholarship

This fund is to provide financial assistance to Tompkins Cortland Community College students. This fund is made
possible by gifts from John and Joan Conners.

Funds will be disbursed on an annual basis and will transition to an endowed fund once the minimum threshold, per
the Foundation's policy, has been reached.

Recipient must be a veteran of the USA. Recipient must also have earned 15 credits and be in good academic
standing, as described by the College. The award will be given to the applicant who meets the stated criteria.

Jane Allan International Nursing Travel Scholarship

https://lwww.tompkinscortland.edu/foundation/our-scholarships
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This fund is to provide College-related financial assistance to a nursing student at Tompkins Cortland Community
College. It is made possible by gifts from the family and friends of Jane Allan.

Recipient must be a full-time second year matriculated student in the nursing degree program. Students must be in
good academic standing with a GPA of 2.5 or better. Preference will be given to a student studying abroad.

Janet Hoag Scholarship for Non-Traditional Students

This fund is to provide College-related financial assistance to a non-traditional student at Tompkins Cortland
Community College. This student must have had a break in his or her educational experience.

Recipient may be matriculated in any major and attending Tompkins Cortland Community College part-time. This is a
no-need-based award.

Joanne Thaler Scholarship Fund

This fund is to provide college-related financial assistance in the form of grants to students entering the nursing
program at TC3

Recipients must be enrolled in the Nursing program. To be eligible, an applicant must demonstrate financial need.

Julia Cook Scholarship

This fund is to provide financial assistance to Tompkins Cortland Community College students. This fund is made
possible by an endowment from the Civil War Nurses Fund Committee.

Recipients must be registered for the third semester of the nursing program. The award may be given to any student
in good standing, as described by the College, but preference will be given to someone who is a single parent.

Louis Perlgut Scholarship

This fund is to provide college-related financial assistance to a student studying at Tompkins Cortland Community
College and is made possible by a gift from Sue Perlgut in memory of her father Louis Perlgut.

Recipients must be matriculated in biotechnology and be in good academic standing as described by the college.
Student should also be planning a career in the biochemistry field. Preference will be given to a female student.

Lyn R. Briggs, LPN Memorial Scholarship

This fund is to provide college-related financial assistance to a student studying at Tompkins Cortland Community
College

Recipients must be non-traditional student matriculated in Nursing program be in good academic standing as

described by the college. Student should also be pursuing, through the nursing program, their second career.
Preference of a student with an interest in art.
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M&T Bank Scholarship

This fund is to provide recognition for scholarly achievement for students in the Business Administration program at
Tompkins Cortland Community College. Scholarships provided from this fund are made possible by an annual gift
from M&T Bank through M&T Charitable Committee.

The recipient must be a returning student matriculated in Business Administration degree program at Tompkins
Cortland Community College and have completed a minimum of thirty (30) credit hours with a cumulative grade point
average of 3.0 or higher. The recipient must be enrolled for at least twelve (12) credit hours in the semester in which
the award is to be made. The awards will be made to the individual with the highest cumulative grade point average
who meets the above criteria. If there is no suitable candidate with a 3.0 GPA, the Department Chair will recommend
a promising student that he/she feels is a strong candidate.

M.F. Hatch Fund for the Education of International Students

This fund provides College-related financial assistance to international students (interested in Asian students
especially those from South East Asia) enrolled at Tompkins Cortland Community College. The fund is made possible
by annual gifts from The Martin F. Hatch Fund for Religious and Charitable Uses.

Recipients must be enrolled full-time at Tompkins Cortland Community College, be a citizen of a country other than
the United States and hold a valid non-resident VISA. To be eligible, an applicant must have a grade point average of
2.5 or higher, or a first semester student must have demonstrated the potential for academic success.

Mallory Luciano Memorial Scholarship

This fund was created to honor the life and legacy of Mallory Luciano, a 2011 graduate of the Nursing program. It was
created to provide college-related financial assistance to a second year student studying Nursing at Tompkins
Cortland Community College from Tompkins County and is made possible by a gift from family and friends of Mallory
Luciano.

Recipients must be second year students in the Nursing degree program, living in Tompkins County, with high
financial need, and a GPA of 3.0 or higher.

Mildred Faulkner Truman Foundation Grants-in-Aid

This fund is to provide college related financial assistance to Tioga County students attending Tompkins Cortland
Community College.

Recipients may be enrolled in an y part-time or full-time program at Tompkins Cortland Community College. To be
eligible, an applicant must demonstrate a financial need which if not met will prevent the applicant from being able to
continue as a student at the College.

Martha Gibbs Endowment for Nursing Students Grants-in-Aid
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This fund is to provide college related financial assistance to nursing students enrolled at Tompkins Cortland
Community College. It is a memorial fund named for Martha Gibbs, the first Nursing Department director at TC3, who
was responsible for much of the planning of the two year RN degree program initiated in 1974 at TC3.

Recipients must be enrolled full-time in the nursing program at Tompkins Cortland Community College. To be eligible,

an applicant must demonstrate a financial need which if not met will prevent applicant from being able to continue as
a student at the College.

Michal Black Endowment

This fund is to provide college related financial assistance to women students enrolled at Tompkins Cortland
Community College.

Recipients may be enrolled in any part-time or full-time program at Tompkins Cortland Community College. To be

eligible, an applicant must demonstrate a financial need that if not met will prevent the applicant from being able to
continue as a student at the College.

Michele E. McFadden Human Services

This fund is to provide college-related assistance to a woman student enrolled in the Human Services program at
Tompkins Cortland Community College. The scholarship is made possible by an annual gift from the family and
friends of Michele E. McFadden who was tragically killed in a car accident in 1989.

Recipient must be a woman enrolled full- or part-time in the Human Services program. If a major in Human Services
does not apply, students with the established criteria majoring in Chemical Dependency or Early Childhood may be

considered. Preference will be given to a student who has reentered college. Student must have a minimum of 3.0
GPA.

Mildred Lane Endowment

This fund is to provide college-related financial assistance to a students enrolled at TC3.

There are two separate awards. One is to help students in the Nursing program at the College, and the other is not

restricted to a particular program. To be eligible, an applicant must demonstrate a financial need which if not met will
prevent the applicant from being able to continue as a student at the College.

NBT Bank Scholarship

This Fund is to provide financial assistance to Tompkins Cortland Community College students. This fund is made
possible by an annual gift from NBT Bank.

Recipients must be matriculated in any degree program with a "B" or better GPA. Students must reside in Cortland
County and demonstrate financial need. The awards will be given to the applicants who meet the above criteria.
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NBT Bank Scholarship - Greatest Need

This Fund is to provide financial assistance to Tompkins Cortland Community College students. This fund is made
possible by an annual gift from NBT Bank.

Recipient must be a matriculated student who demonstrates the greatest need in the College and reside in Cortland

County. Recipient must also have a "B" or better GPA. The award will be given to the applicant who meets the above
criteria.

Neil B. Gutchess Scholarship

This fund is to provide college-related financial assistance to a Dryden High School graduate in recognition of
academic merit. This student must be enrolled in full-time study at Tompkins Cortland Community College.

Recipient must have applied for and been accepted at Tompkins Cortland Community College. The individual, as a
high school student, must have earned a minimum grade of "B" or better as an overall average and must have
demonstrated financial need. The recipient must be enrolled for at least twelve (12) credit hours in each semester in
which the award would be made. First preference shall be given to a Dryden resident. Second choice would be a
resident of Cortland.

New York FireFighters Foundation

The mission of the Firefighters Foundation is to furnish scholarship assistance to the dependents and immediate
family members of New York firefighters who were killed or disabled in the line of duty.

The criteria for scholarship assistance is that the recipient be a dependent or immediate family member of a New
York firefighter who were killed or disabled in the line of duty.

Fields of study and grade point averages are not considerations with regard to the granting of this scholarship.

NYS Federation of Home Bureaus Scholarship
1. GPA of 2.5 or higher
2. Show demonstrated financial need

3. Must reside or parents reside in a participating county (see fact sheet on scholarship)

4. Must fill out special Home Bureaus scholarship form (see page 9 of NYSFEDHB scholarship booklet)

5. Must be humanities major

6. Cannot be a foreign student in the US on a student visa

New York State Society of Professional Engineers (NYSSPE) Scholarship
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This fund is to provide college-related financial assistance to a student matriculated in the Engineering Science
program at Tompkins Cortland Community College.

Recipient must be a second year student, matriculated in the Engineering Science program at Tompkins Cortland
Community College. The individual must have earned a minimum grade of 3.0 or better as an overall average and
must have graduated from a high school in one of the following counties: Broome, Chenango, Cortland, Delaware,
Otsego, Tioga, Tompkins. The recipient must have demonstrated financial need.

Nursing Scholarships, in honor of Kathy Eliason

This fund is to provide college-related financial assistance to a student studying Nursing Tompkins Cortland

Community College and is made possible by a gift from the Sandy and Jay True Fund of the Community Foundation of
Tompkins County.

Recipients must be matriculated in the Nursing program and be in good academic standing as described by the
college. Student should also demonstrate an interest in community health nursing.

Orthodontic Group of the Fingerlakes: Drs. Baker, Dr. Edward C. King Memorial Scholarship

This fund is to provide college-related financial assistance to a student studying in the Liberal Arts Math/Science area
and is made possible by an annual gift from the office of Dr. Robert Baker, in memory of Dr. Edward C. King, D.D.S.

Recipients must be matriculated in the Liberal Arts Math/Science degree program and have completed at least thirty
(30) credit hours toward earning a cumulative grade point average of 3.0 or better. Individuals who plan to pursue
careers in dentistry or related health fields will be given preference for this award.

Pam and Spence Silverstein Entrepreneurial Scholarship

This fund provides college-related financial assistance to a student studying at Tompkins Cortland Community

College. It is made possible by an annual gift from Pam Silverstein, in memory of her husband, Spence Silverstein, a
true entrepreneur and in honor of all entrepreneurs.

Applicant must be enrolled either full/part time in any program, have completed 15 credit hours while maintaining a

minimum grade point average of 2.5. The required essay must capture the essence of the entrepreneurial spirit. A
reference is also required from either a TC3 faculty or staff.

*Pasto Family Scholarship

This fund is to provide College-related financial assistance to a student at Tompkins Cortland Community College. It is
made possible by the annual gift of Linda and Ed Pasto and family and friends of the Pasto family.

Recipient must be a full-time matriculated student in the human services, nursing, or chemical dependency degree
program. Recipient must intend to pursue a career in serving populations at risk such as, mentally ill, developmentally

challenged, drug/alcohol abuse, physically challenged, or elderly. Student must be in good academic standing with a
GPA of 2.5 or better.
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Phi Theta Kappa

This fund is to provide student recognition for academic achievement while attending Tompkins Cortland Community
College, by paying for the PTK membership fee. This scholarship is made possible by an endowment.

Recipients must be joining Phi Theta Kappa Honor Society at the time the award(s) is given. Multiple students may
receive the award.

Philip E. Donohue Childcare Center Scholarship

This fund is to provide College-related financail assistance to student-parents at Tompkins Cortland Community
College to assist with funding their child or children at the Arthur Kuckes Childcare Center. This student(s) must

demonstrate hard work, aptitude, and a desire to continue with his/her education and demonstrate financial need in
order to qualify.

Recipient(s) must be matriculated in any program at Tompkins Cortland Community College. The student(s) must be

in good academic standing as described by the College. The Director of the Childcare Center will administer the
award(s) based on applicant pool and available funds.

PhotoSynthesis Productions Scholarship

This fund is to provide college-related financial assistance to a student studying at Tompkins Cortland Community
College and is made possible by a gift from Deborah Hoard.

Recipients must be matriculated in any academic program and be in good academic standing as described by the
college. Student should also be planning a career in the social justice field.

Recipient will be invited to the studio of PhotoSynthesis and will make attempts to visit the studio. This will be
coordinated through the alumni and development office.

Power of the Penny Student Leader Scholarship

This fund is to provide College-related financial assistance to a student leader on the TC3 campus. This fund was

established in the 2007-2008 academic year with funds that were raised in an effort led by the Student Activities
Office during the 2006-2007 academic year.

Recipient must be a matriculated student who is active or in a leadership role in a campus-sponsored club,
organization, or committee. The student must have completed at least 15 credit hours toward his/her degree. The
student must have a GPA of 2.5 or better. The award will be made to the applicant who meets the above criteria.

Precision Filters Scholarship

This fund is to provide college-related financial assistance to a student preparing for a career in the field of
Electrical/Electronic Technology.
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Recipients must be enrolled in the Electrical Technology program and have completed at least thirty (30) credit hours.
The $750 award will be presented to the student who has the highest GPA within his/her major. A second award of
$750 will be presented to the student who has the highest GPA within his/her major for the spring semester.
Recipients must be a United States Citizen and reside in Broome, Cayuga, Chemung, Cortland, Onondaga, Schuyler,
Seneca, Steuben, Tioga or Tompkins County.

If there is no student in the Electrical Technology program who meets all criteria, the award will be given to a student
in the Enginering Science program who meets all the criteria. If there is no student in either the Electrical Technology
or the Engineering Science program who meets all criteria, the award will be given to a student in the Computer
Science program who meets all the criteria. If there is no student in any of the above three programs who meets all
the criteria, the award will be held until the spring or the following fall and given to a student who meets all the
criteria at that time.

Professional Secretaries International Ithaca Chapter Scholarship

This fund is to provide College-related financial assistance to an office management and administration student at
Tompkins Cortland Community College. It is made possible by an endowment by the Ithaca Chapter of the
Professional Secretary International.

Recipient must be a full-time matriculated student in the office management program. The student must be a second
semester student with a GPA of 2.8 and participate in some form of community service. Students must also have on
file a completed financial aid form and any other documentation required by the financial aid office in order to
determine need. The award will be made to the applicant who meets the above criteria.

Richard R. Shaw Endowed Scholarship

This fund is to provide College-related financial assistance to a returning non-traditional student at Tompkins Cortland
Community College. It is made possible by an endowment from the friends and family of Richard Shaw.

Recipient must be a non-traditional, matriculated student enrolled for at least nine credit hours in any major. The
recipient must also be in good academic standing. Preference will be given to Tompkins and Cortland County
students. Financial Aid forms must be completed. The award will be made to the applicant who most closely meets
the above criteria. The award is need based and the recipient will be selected by the Financial Aid Office Staff.

Rita M. Bangs, RN Endowed Memorial Scholarship

This fund is to provide College-related financial assistance to students enrolled in the AAS Nursing degree program at
Tompkins Cortland Community College. The fund was establishsed by the Bangs family in memory of Rita M. Bangs,
RN.

Recipient must be an incoming student enrolled full-time in the Nursing program. Student must reside in Tompkins or
Cayuga County and demonstrate financial need. Student must exhibit an ongoing commitment to human service
within their community and have intent to be active within the nursing or EMT career field.
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Robin Wittner Marzolf Save a Life Scholarship

This fund is to provide college-related financial assistance to students enrolled in the AAS degree program in Nursing
at Tompkins Cortland Community College. The fund was established in memory of Robin Wittner Marzolf.

Recipient must be a Dryden High School graduate, matriculated in the Nursing or Chemical Dependency Counseling
program at Tompkins Cortland Community College. Student must have dedication, enthusiasm, and school spirit.
Student must be in good academic standing as described by the College.

Roslyn Kaner Miller Paralegal Scholarship

This fund is to provide College related financial assistance to a paralegal student at Tompkins Cortland Community
College and is made possible by an annual gift from the TC3's Paralegal Advisory Council.

Recipient must be matriculated in the paralegal degree program full- or part-time at Tompkins Cortland Community
College. The recipient must have successfully completed Legal Research and Drafting (PARA 130) with a "B" or better.
The student must have demonstrated financial need. The award will be made to the applicant who meets the above
criteria.

Samuel and Marietta Davie Merit Award

Samuel and Marietta David felt that to make a community a special place for all to live you had to enhance your own
life. This merit scholarship is intended to acknowledge a student who exemplifies the work and volunteer ethics of
Samuel and Marietta Davie, two extraordinary people.

Recipient must be a full-time, matriculated student seeking a degree and enrolled for at least 12 credit hours and
maintain a minimum GPA of 3.0 or better. Recipient must volunteer in the community for at least ten hours per
month. This can be at their church, food banks, Red Cross, Boy Scouts or Girl Scouts, Student Government such as
officer of SAB or PTK, or any other civil orgnization of their choosing just as long as their volunteer work benefits their
community. They must also work at least ten hours a week; however, preference will be given to a student working
more than ten hours. This merit scholarship is renewable each semester as long as the recipient continues to meet
the criteria.

Sarah Graham Palmer ('Aunt Becky') Scholarship

This fund is to provide financial assistance to Tompkins Cortland Community College nursing students. This fund is
made possible by an endowment from the Civil War Nurses Fund Committee.

Recipients must be registered for the second semester of the nursing program. The award may be given to any

student in good standing, as described by the College, but preference will be given to someone who has served in the
US military.

Scholarship for Native American Students
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This fund provides College-related financial assistance to Native American students enrolled at Tompkins Cortland
Community College. The fund is made possible by a generous gift from an anonymous donor and is meant to

supplement funding through the United States Bureau of Indian Affairs and New York state scholarships for tribal
members.

Recipients must be enrolled full-time at Tompkins Cortland Community College and be able to prove that they are a
Native American. To be eligible, an applicant must have a grade point average of 2.5 or higher, or a first semester

student must have demonstrated the potential for academic success. The student must also have demonstrated
financial need.

Scholarship in Memory of Theodore M. and Barbara M. Brown

This fund is to provide College-related financial assistance to any employee of Oak Hill Manor wishing to obtain a

nursing degree at Tompkins Cortland Community College. This student must be currently employed as a nurse's aide
with Oak Hill Manor.

Recipient must be matriculated in nursing and attending Tompkins Cortland Community College full/part-time. They

must be currently working at Oak Hill Manor and completed at least one year of service there at the time of
application.

Susan E. Hall Scholarship

This fund is to provide financial assistance to Tompkins Cortland Community College nursing students. This fund is
made possible by an endowment from the Civil War Nurses Fund Committee.

Recipients must be entering the first year of the nursing program, have a GPA of 3.0 or higher, and demonstrate
financial need. Free Application for Federal Student Aid (FAFSA) is required and any other documentation required by
the financial aid office in order to determine need.

SFFS Scholarship

This fund is to provide college-related financial assistance for students matriculated in the Sustainable Farming
Program.

Recipients must be in good academic standing. Funds can be used to purchase class supplies.

Shirley Shultz Memorial Scholarship

This fund is intended to provide college-related financial assistance to a student studying at Tompkins Cortland

Community College and is made possible by a gift from the Adjunct Association of Tompkins Cortland Community
College.

Recipients must be part-time, matriculated in a degree-seeking program, in good academic standing as described by
the college, and graduating or near graduating in May 2019.
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Spencer Masonic Lodge Scholarship

This fund is to provide college-related financial assistance to a student studying at Tomkins Cortland Community
College and is made possible by a gift from the Spencer Masonic Lodge.

Recipients must be first-year matriculated students in good academic standing as described by the college (one male
recipient and one female recipient). Preference will be given to a recipient that shows a history of community service
and demonstrates financial need and is a graduate of Spencer VanEtten school.

Strategic Financial Services Scholarship

This fund is to provide College related financial assistance to a Tompkins Cortland Community College business
student and is made possible by a gift from Strategic Financial Services.

Recipient must be a full-time, second year student, matriculated in a business degree program at Tompkins Cortland
Community College with a minimum grade point average of 2.8 and must have demonstrated financial need. If there

is not a recipient that meets the criteria, the recipient will be selected by the scholarship selection committee.

Sue Perlgut/CloseToHome Productions Scholarship

This fund is to provide college-related financial assistance to a student studying at Tompkins Cortland Community
College and is made possible by a gift from Sue Perlgut/CloseToHome Productions.

Recipients must be matriculated in Communications and Media Art program and be in good academic standing as
described by the college. Student should also be interested in the production of documentaries. Preference will be
given to a female student.

TC3 Foundation Child Care Grant for The Faculty Student Association Child Care Center

This fund is to provide help to student/parents to meet the cost of childcare at the FSA Child Care Center while
attending Tompkins Cortland Community College.

Need must be verified. There should be little or no other sources of support for child care available.
REQUIREMENTS:

1. Students must apply for this program through the existing procedure in use by the child care center, using the
standard application.

2. The Child Care Center will verify student income using its current procedures.

3. Students may apply on a revolving application basis - there is no deadline for application.

4, Students must pay a portion of their childcare costs.

5. Recipients of this award will be eligible for little or no other sources for support for child care costs.

6. Support will be placed against the cost of care.
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7. FSA Child Care will advise Development Office of recipients.

8. The decision is handled by the Director of Child Care.

TC3 Memorial Scholarship

For a full-time student matriculated in a program of study at TC3. The award will be made on the basis of grade point
average and demonstrated financial need.

TC3 Memorial Scholarship Fund

This endowed fund was established by numerous memorial gifts to the Foundation. It was established by the families
and friends of the following individuals:

*Ruth Collins
*Robert Cole
*Diane Febo

*Frances Freitas - mother of Dr. Nancy Lieberman. Dr. Lieberman was an original faculty member and retired from
the College in 2000.

*Reverend William Greer - husband of Holly Greer. Mrs. Greer served on the College Board of Trustees from 1987-
1997.

*May G. Grossman - mother of faculty member Rick Grossman
*Keith Honnick

*Lee LaFite

*Linda Reynolds - member of our nursing faculty

*Ralph Smith

*Lee Swartwout - established by his wife Virginia Swartwout. Mrs. Swartwout was a member of the TC3 Board of
Trustees from 1988 to 1999.

*Robert Owen Dingman

*Doris and Art Parker

*Joseph Sanford - Retiree of TC3
*Ed and Mary Tracy

Recipients must be a full-time student and matriculated in a program of study. The award will be made on the basis
of the grade point average and demonstrated financial need.

Thaler/Howell Endowment Scholarship
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This fund is to provide College related financial assistance to students enrolled in the AAS degree program in Nursing
at Tompkins Cortland Community College. The fund was established by an endowment from the Howell Foundation,
Inc. in September of 1980.

Recipients must be enrolled in the Nursing program. Preference will be given to recipients that have interest in
working in the healthcare field in Tompkins County. Applicant must demonstrate financial need.

The Broadcasting Production/Communications Scholarship

This fund is to provide financial assistance to two Tompkins Cortland Community College students who are excelling
through their academic studies and volunteer work in the Communication or Broadcasting Production Degree
Program. This fund is made possible by an annual gift from Chris Xaver.

Recipients must volunteer with campus clubs or event which benefit fellow students and the College beyond that of
classroom experience. The recipients must also be a matriculated sophomore in either the Communication or
Broadcasting Production Degree Program with a 2.7 or higher GPA. The award will be given to the applicants who
most closely meet the above criteria.

The Computing Center Award for Student Innovation and Entrepreneurship

An award of $500 and a certificate of merit will be given to one Tompkins Cortland Community College student in the
spring semster of each year. The purpose of this award is to encourage experiences beyone those available in the
student's degree program.

Innovation and entrepreneurship can be defined as in initiative; the pursuit of new ideas and methods; or
encouraging new and different ways of learning. Innovation and entrepreneurship can include (but is not limited to)
such things as demonstrated leadership, service in or to an organization, undertaking a special project related to
one's course of study or to something at TC3. Those select4ed for this award will be risk takers or idea pursuers.

Nomination Process:

*A TC3 faculty or staff member must nominate students for this award. A group of students may also be nominated;
however, the award amount remains the same.

*The nomination deadline will be posted annually.

Open to all entering and returning students. Full-time students must be enrolled for at least 12 credit hours in the
semester in which the award is to be given. Academic achievement and financial need are considered. Student must
be in good academic standing as described by the College. Free Application for Federal Student Aid (FAFSA) is required
and any other documentation required by the financial aid office in order to determine need.

The Computing Center Technology Scholarship
This scholarship was established to provide college-related assistance to a full-time student in any technology-related

academic program at TC3. Preference will be given to students seeking careers as programmers, system engineers,
technicians, and other similar occupations.
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Open to all entering and returning students. Full-time students must be enrolled for at least 12 credit hours in the
semester in which the award is to be given. Academic achievement and financial need are considered. Student must
be in good academic standing as described by the College.

*The Marcham Family Scholarship

To be awarded to a Tompkins Cortland Community College student to honor the 60th wedding anniversary of Jane
and John Marcham. This scholarship is made possible through the Marcham family. This scholarship is a one year
commitment and reviewable in spring 2014.

Jane and John Marcham attended Cornell University in the late 1940's and early 1950's and then made Ithaca their
home. Active in local politics and the community, Jane and John support education in its many forms in Tompkins
County. John chaired the Tompk

This scholarship will go to a financially needy second year student in the spring semster. Student must reside in
Tompkins County and have demonstrated financial need.

The Next Step Endowed Scholarship

This fund is to provide financial assistance to a Tompkins Cortland Community College student.

Recipient must be directly out of high school and a first generation student (first in the family to attend college).

The Park Foundation Endowed Scholarship in Memory of Roy Park

This fund is to provide college-related financial assistance to students enrolled at Tompkins Cortland Community
College.

Recipients must be full-time students enrolled in any program of study at Tompkins Cortland Community College. To
be eligible, the student must be:

1) a single female head-of-household student with dependent(s);

or

2) a single male head-of-household student with dependent(s);

or

3) a Vietnam Veteran who no longer has access to educational benefits.

Student must be a custodial parent. Students must maintain a cumulative grade-point 3.0 or above. Student must
demonstrate financial need.

The Patitucci-Cucina Italy Study Abroad Scholarship
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This fund is to provide College related financial assistance to a Tompkins Cortland Community College student,
participating in study abroad Italy, in the Hotel and Restaurant Management, Culinary Arts or Wine Marketing degree
programs. This scholarship is supported by a gift from Patitucci-Cucina.

Recipients must be a second semester student, full time, the Hotel and Restaurant Management, Culinary Arts or
Wine Marketing programs. Recipient must also be attending the Italy study abroad program with a grade point
average of 2.7 and have financial need. Recipients must also be an active HRA member or volunteered. The award will
be made to the applicant who meets the above criteria.

The Service Tradition of TC3 Scholarship

Established by an anonymous donor, this program will support the development of a strong work ethic among full
time TC3 students, reinforce the value of community service, and reward academic success through a program of
financial assistance designed to replace student loans.

Full-time students must: 1) have been employed for at least 10 hours per week prior to starting college. The student
must either have, or be prepared to obtain, employment for at least 10 hours of work per week during the academic
semester. 2) have a record of volunteer service as a high school student or as an adult member of the community and
be willing to devote a minimum of 30 hours per semester to volunteer service while enrolled. Volunteer service may
include a combination of service activities, leadership, and athletics. 3) have demonstrated the potential for academic
success through high school grades or placement tests. Preference will be given to students who are working on
their first TC3 degree.

Once a student is accepted to the program, the award will continue until he/she receives his/her degree, unless a
recipient fails to meet the criteria for the second semester. In order to continue as a member of The Service Tradition
of TC3 a student must: 1) be employed for at least 10 hours per week during the academic semester. 2) devoted a
minimum of 30 hours per semester to volunteer service in community or College-based organizations in the past
semester and be willing to provide 30 hours of volunteer service in the current semester. 3) maintain a GPA of 2.7 or
better.

Tioga State Bank Scholarship

This fund is to provide college-related financial assistance to matriculated students at Tompkins Cortland Community
College. This scholarship is made possible through the Tioga State Bank.

Recipients must be a graduate of Candor, Newfield, Owego, Spencer VanEtten, or Waverly. Students must also be full-
time matriculated with a grade point average of 3.0 or higher. Recipients must have demonstrated a commitment to
their community through community service.

Tompkins Cortland Study Abroad Scholarship

The Tompkins Cortland Community College Foundation established this fund to support the mission of the College to
graduate globally aware citizens by lessening the financial burden for students wishing to participate in study abroad
opportunities.

Recipients must be enrolled in an appropriate study abroad course and be in good academic standing with the
College.
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Yang/Chase Scholarship

This fund is to provide financial assistance, for textbooks, to Tompkins Cortland Community College students. This
fund is made possible by an annual gift from Lucy Yang and Larry Chase.

Recipients must be matriculated full time, second year student with a "B" or better GPA. Preference will be given to
students in the Sport Management degree program. The awards will be given to the applicants who meet the above
criteria.

Zetta & Robert Sprole Endowed Memorial Nursing Scholarship

This fund is to provide College-related financial assistance to students enrolled in the AAS Nursing degree program at
Tompkins Cortland Community College. The fund was established by an endowment from the Ithaca Rotary Club and
Robert R. Sprole, Sr.in 1990 in memory of Zetta Sprole.

Recipient must be enrolled full-time and have successfully completed the first semester of the Nursing program and
have declared his/her intention to complete the two-year Nursing program. To be eligible an applicant must have a
grade point average of 3.0 or higher.
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BE ONE OF US SCHOLARSHIP

Non-NYS Residents have the opportunity to pay in state tuition through our Be One of US Scholarship! The Scholarship Program
waives the non-resident portion of tuition to support non New-York resident students. This scholarship is administered through the
Office of Global Initiatives.

You must be admitted and enrolled for classes to be considered for the scholarship. You must meet the following criteria to

continue to qualify for the scholarship:

* Maintain a 2.5. GPA

* Live in TC3 Campus Housing during both Fall and Spring of your first year of enrollment at Tompkins Cortland Community
College.

* Perform and document 15 hours of community service
(/sites/default/files/documents/Be_One_of_Us_Community_Service_Verification_Form_F21.docx) each semester. The form

must be returned to the Admissions Office.

Please submit the scholarship commitment form
(/sites/default/files/documents/Be_One_of_Us_Scholarship_Commitment_Form_F21.docx) to or mail to:

Mary Sue Keep (mailto:keepm@tompkinscortland.edu)
Office of Admissions

Room 101

170 North St.

Dryden, NY 13053-0139

For more information regarding this scholarship please email keepm@tompkinscortland.edu
(mailto:keepm@tompkinscortland.edu) or call 607.844.8222, Ext. 4302.
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PATHWAYS SCHOLARSHIP

AID AND SUPPORT FOR THE ADULT STUDENT

The Pathways scholarship is designed with the specific needs of adult student in mind. This scholarship can essentially fund your
education at Tompkins Cortland Community College, with @ maximum award of $7,000. Full-time students will receive $1,750 for up

to four semesters. Part-time students will receive $875 for up to eight semesters.

ELIGIBILITY
You are eligible for a Pathways Scholarship if:

* You reside in Cortland, Tompkins, or Tioga County

* You are 24 years of age or older when application is completed

* You have demonstrated financial need - as determined by filing the FAFSA (https://studentaid.ed.gov/sa/fafsa).

* You enroll for at least six credits per semester

* You have never been a college student, you've been out of college at least five years, or you have attempted or earned 16 or
fewer college credits

* You have never earned a degree

TO APPLY

e Complete the FAFSA (https://studentaid.ed.gov/sa/fafsa).

¢ Apply for admission to the College online
(https://myinfo.tc3.edu/SelfService/Admissions/ApplicationSelectEnabledForm.aspx) or, if you prefer, print the
admissions application (/sites/default/files/documents/application.pdf) and mail it in.

e Complete the Pathways Scholarship application online (/node/1028) or print the Pathways application
(/sites/default/files/documents/Pathways_Application.pdf)and mail it in (deadline July 31 for Fall and Dec. 1 for Spring).

Email pathways@tompkinscortland.edu (mailto:pathways@tompkinscortland.edu) or call 607.844.8222, Ext. 4441 with any

questions to get started on your application.

ACADEMICS (/ACADEMICS) TITLE IX (/CAMPUS-LIFE/TITLE-IX)
ADMISSIONS (/ADMISSIONS) BIZ (/ACADEMICS/BIZ)
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VETERANS BENEFITS

For Chapters 30, 33 (Post-9/11 Gl Bill),1606 and 1607 if you have not applied for Veterans education benefits you will need to do so

by completing VA Form 22-1990 which can be done on line at VA.gov (https://www.va.gov/education/how-to-apply/).

For Chapter 35 you will need to complete VA Form 22-5490 which can also be done online.

For Chapter 31 the application students must fill out is VA Form 22-1900. However, it is advised they call the VA rehabilitation

counselor first. To learn more about or apply for Chapter 31 benefits in NYS, call the following number 1-800-827-1000.

EDUCATION FINANCING

Education Financing Information For Military Families and Veterans (/node/526)

VA FREQUENTLY ASKED QUESTIONS

Download FAQs (pdf) (/sites/default/files/documents/fa_va_benefit_faq.pdf)

DOCUMENTS

Memorandum of Understanding Regarding Veterans Education Benefits

(/sites/default/files/documents/fa_va_benefit_memorandum.pdf)

Veteran Certification Worksheet (Word document download) (/sites/default/files/documents/2021-22-Veteran-

Certification-Worksheet.doc)
Veteran Certification Worksheet (pdf) (/sites/default/files/documents/2021-22-Veteran-Certification-Worksheet.pdf)

CERTIFICATION OF ENROLLMENT

For all chapter benefits (with the exception of Chapter 31) our certifying official must notify the DVA of your enrollment each

semester. It is your responsibility to contact our office at which time you are fully registered for a term. Your enrollment will
be certified with the DVA shortly thereafter. The VA Certifying Official is located in the Office of Financial Aid.

WHAT TO SEND TOMPKINS CORTLAND’S VA CERTIFYING OFFICIAL:

Copy of completed application for (Veterans education benefits).

Copy of member 4 DD-214 (Certificate of Release or Discharge from Active Duty).
Copy of official transcripts from all previous colleges (if applicable).

Copy of Kicker Program documentation (if applicable).

Notice of basic eligibility (NOBE) if you are in the Reserves.
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e Certificate of Eligibility (you will receive this from the Buffalo Regional VA office once a determination on your eligibility is made)
or WAVE Benefits or eBenefits Education Status Pages showing education benefits.

¢ Signed copy of Memorandum of Understanding.

* Copy of Schools VA Enrollment Form.

Veterans receiving VA benefits may select any program that is approved by the Department of Veteran Affairs leading to a
degree offered at TC3. Check with the VA Certifying Official if your program is approved by the VA before registering for
classes.

CHAPTER 30 (VETERANS GI BILL)

Educational assistance program available to fully honorably discharged veterans who meet the eligibility criteria explained in detail
on the Department of Veterans Affairs website
(http://www.benefits.va.gov/GIBILL/resources/benefits_resources/rates/ch30/ch30rates100115.asp).

CHAPTER 33 (THE POST 9/11 GI BILL)

The Post-9/11 Gl Bill is for individuals with at least 90 days of aggregate service on or after September 11, 2001, or individuals
discharged with a service-connected disability after 30 days. The Post-9/11 Gl Bill will become effective for training on or after
August 1, 2009. More eligibility information on The Post 9/11 GI Bill is provided on the Department of Veterans Affairs website
(https://www.benefits.va.gov/gibill/post911_gibill.asp).

CHAPTER 1606 (RESERVES/NATIONAL GUARD)

This program may be available if you are a member of a selected reserve. More eligibility information on Chapter 1606 is provided
on the Department of Veterans Affairs website
(https://www.benefits.va.gov/gibill/resources/benefits_resources/rates/CH1606/ch1606rates100100.asp).

CHAPTER 1607 (RESERVE EDUCATIONAL ASSISTANCE PROGRAM (REAP)

More eligibility information on Chapter 1607 is provided on the Department of Veterans Affairs website
(https://www.benefits.va.gov/gibill/reap.asp).

CHAPTER 35 (SURVIVOR'S AND DEPENDENTS EDUCATIONAL ASSISTANCE PROGRAM
DEA)

The spouse, child, stepchild or adopted child of a veteran who is deceased (service-connected) or who is 100% disabled (service-
connected) may qualify for Chapter 35 benefits. Visit the Department of Veterans Affairs website
(https://www.benefits.va.gov/GIBILL/DEA.asp).

CHAPTER 31 (VOCATIONAL REHABILITATION)

Any veteran receiving at least 10% permanent, service-connected disability from the DVA can apply for this benefit. Approval is
made on a case-by-case basis and is managed at the state level. To learn more about or apply for Chapter 31 benefits in NYS, call 1-
800-827-1000.

MONTHLY ENROLLMENT VERIFICATION
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Each month that you qualify for benefits, you must contact the DVA for enrollment certification. This should be done on the last day
of each month, online at https://www.gibill.va.gov/wave/index.do (https://www.gibill.va.gov/wave/index.do) Follow the WAVE
(Web Automated Verification of Enrollment) link to complete electronic certification or via phone at 1-877-823-2378. If your
enrollment certification has been submitted and you would like to check on the status of your payment, you can call the NYS
regional office at 1-888-442-4551.

IMPORTANT: IT IS YOUR RESPONSIBILITY TO NOTIFY THE VA CERTIFYING OFFICIAL WHEN WITHDRAWING OR ADDING A COURSE.
You can stop at our office and bring a copy of your official withdrawal showing the date(s) of withdrawal. Also if you plan on
attending SUMMER courses, you need to contact the VA Certifying official at the College as well.

IMPORTANT: Chapter 33 (The Post 9/11 Gl Bill). The veteran is responsible for any overpayment incurred as a result of not
completing courses. In the event a veteran does not complete a course, schools should follow their established student refund
policy. VA will work with student to resolve overpayment.

Bottom Line: Tuition and Fee payments are paid to the school on behalf of the veteran, overpayments for Tuition and Fees will be
charged to the veteran.

Scholarships and Awards for Veterans: For further information about scholarships and awards for veterans and to apply please
visit the Military Corner (https://www.hesc.ny.gov/pay-for-college/military-corner.html). Questions may be addressed to 1-
888-697-4372 or email at militarycorner@hesc.com (mailto:militarycorner@hesc.com).

TRANSFER STUDENTS
TRANSFER OF BENEFITS

Students who were receiving veteran's benefits at another college must complete a Change Program/Place of Training form (VA
form 22-1995) for Veterans, Servicepersons, & Members of the Selected Reserve or (VA form 22-5495) for Survivors' & Dependents'
Education Assistance to receive benefits at your place of training. These forms can be completed online by going to
https://www.va.gov (https://www.va.gov/). A copy of this form needs to be sent to the VA Certifying official at Tompkins Cortland.

WHAT TO SEND TOMPKINS CORTLAND'’S VA CERTIFYING OFFICIAL:

* Copy of member 4 DD-214 (Certificate of Release or Discharge from Active Duty).

* Copy of official transcripts from all previous colleges.

* Copy of Change of Program/Place of Training form.

* Copy of Certificate of Eligibility or WAVE Benefits or eBenefits Education Status Pages showing education benefits.
¢ Signed copy of Memorandum of Understanding.

® Copy of Schools VA Enrollment Form.

CONTINUING STUDENTS

Continuing Students are asked to contact the VA Certifying Official immediately when they have registered for classes not only for
the FALL and SPRING semesters but if they are planning on taking any SUMMER classes as well!

WHAT TO SEND TOMPKINS CORTLAND'’S VA CERTIFYING OFFICIAL:

¢ (Copy of Schools VA Enrollment Form.

Have questions? benefits.va.gov/gibill/ (http://benefits.va.gov/gibill/)
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CLASS ATTENDANCE

IMPORTANT: The VA requires veterans receiving benefits to attend all scheduled class meetings. Failure to do so may result
in the loss of benefits and pay back of veterans benefits already received for the semester in question.

VA STANDARDS OF PROGRESS

VETERANS' SERVICES WILL NOT PAY EDUCATIONAL BENEFITS IF ONE OF THE
FOLLOWING SHOULD OCCUR:

* The veteran registers for classes that are not specified as necessary for the declared program of study. Depending on
circumstances, deficiency or remedial courses may be certified for benefits.

* The veteran fails to submit all previous college transcripts for evaluation.

* The veteran registers for two or more courses and receives “F” (Fail), “NC” (No Credit) or “IP” (In Progress) grades for all courses
for one semester.

* The veteran fails to convert an “I” (Incomplete) grade to a letter grade within one year from receipt of the “I" grade.

* The veteran fails to attend class for the semester for which VA benefits are received.

¢ The veteran fails to achieve the minimum cumulative GPA of 2.0 for two consecutive semesters or sessions.

All VA students must meet the Satisfactory Academic Progress policy as disclosed in the College Catalog. The veteran, like all
students of the college, will be placed on academic probation until they meet the standards of academic progress set by the school.
Students affected by these requirements must receive a financial aid waiver in addition to any academic probation interview or
academic reinstatement procedure (see Financial Aid Waivers section).The VA Certifying Official will need a copy of the probation
agreement and is required to report a termination of benefits if you remain on academic probation for more than two semesters
with an overall GPA below 2.0. Student’s certification will also be terminated if student is on progress probation more than

two semesters regardless GPA

ENTITLEMENT TO BENEFITS

This school certifies your enrollment status, programs and academic progress. All questions concerning payment are to be referred
to the Department of Veterans' Affairs at 1-888-442-4551 or by sending an electronic inquiry by going to
benefits.va.gov/gibill/contact_us.asp (http://www.benefits.va.gov/gibill/contact_us.asp).

PAYMENT

The first check should arrive SIX TO EIGHT WEEKS after the first day of classes or later if the veteran should apply for certification
after classes begin. Make sure that you register for your courses on time to ensure prompt certification of your enrollment.
Remember to register in courses according to your educational plan.

Information about qualifying pay rates and payment dates is available only through direct contact between the student and the
Department of Veterans Affairs. Go to the rate tables
(https://www.benefits.va.gov/GIBILL/resources/benefits_resources/rate_tables.asp) or call 1-888-442-4551.

YOUR PAYMENT RATES ARE BASED ON YOUR ENROLLMENT STATUS.

Status [Fall & SpringSummer

Full-Time| 12 Hours |6 Hours
3/4 Time| 9 Hours 5 Hours
1/2 Time| 6 Hours |3 Hours
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***Rates will be pro-rated if a student is enrolled in a non-standard term(s) classes or classes that have a beginning and
end date different from the semester's beginning and end dates (For example: nursing classes and late start classes).

CERTIFYING OFFICIAL

The Certifying Official is responsible for the accurate and prompt certification of enroliments and changes in enrollment of eligible
students to the VA. The certifying official is an employee of the College, not the VA. The certifying official cannot determine eligibility
for VA Educational Benefits.

TO APPLY FOR FINANCIAL AID OR STATE PROGRAMS, YOU WILL NEED TO
COMPLETE THESE FOLLOWING PROGRAMS:

(Forms 1, 2, and 3 are available in the College's Financial Aid Office)

1. The Free Application for Federal Student Aid (FAFSA). The School Code for Tompkins Cortland Community College is
006788.

2. Aid for Part-Time Study application (for part-time students only)

3. The Express TAP application can be completed online while filing the FAFSA. If you do not complete your application at this
time, New York state Higher Education Services will contact you to complete the application. TAP code is 2260

STATE PROGRAMS
VETERANS TUITION AWARDS

Veterans Tuition Awards (VTA) is awards for full-time study and part-time study for eligible veterans matriculated at an
undergraduate or graduate degree-granting institution or in an approved vocational training program in New York state.

Eligible students are those who are New York State residents discharged under honorable
conditions from the U.S. Armed forces and who are:

* Vietnam Veterans who served in Indochina between February 28, 1961 and May 7, 1975.

® Persian Gulf Veterans who served in the Persian Gulf on or after August 2, 1990.

¢ Afghanistan Veterans who served in Afghanistan during hostilities on or after September11, 2001.

* Veterans of the armed forces of the United States who served in hostilities that occurred after February 28, 1961 as evidenced
by receipt of an Armed Forces Expeditionary Medal, Navy Expeditionary Medal or a Marine Corps Expeditionary Medal.

These students must also:

e Establish eligibility by applying to HESC.

* Be New York State residents.

* Be US Citizens or eligible non-citizens.

* Be matriculated full or part- time at an undergraduate or graduate degree-granting institution in New York State or in an
approved vocational training program in New York State.

* Have applied for the Tuition Assistance Program for full-time undergraduate or graduate study.
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HOW TO ESTABLISH ELIGIBILITY
Complete the or contact HESC at 1-888-NYSHESC (1-888-697-4372).

Questions regarding eligible service or how to document service should be directed to the HESC Scholarship Unit at 1-888-697-4372.
NYS VETERANS TUITION AWARDS - THIS IS A NY BENEFIT FOR VIET NAM, PERSIAN GULF, AFGAN. AND IRAQ VETS.

HESC Veterans_Tuition_Awards (https://www.hesc.ny.gov/pay-for-college/financial-aid/types-of-financial-aid/nys-grants-
scholarships-awards/veterans-tuition-awards.html)

Be sure to print the Web Supplement Confirmation, sign and return it along with the required documentation according to the
instructions.

NYS NATIONAL GUARD EDUCATIONAL INCENTIVE PROGRAM

This program provides up to $4,350 of tuition assistance to members of the NYS National Guard or Naval Militia who are in good
military and academic standing. To be eligible, Guard members must:

* be alegal resident of New York State
* have successfully completed Initial Active Duty training, Naval enlisted Code, or Commissioning Program
* be pursuing their first Baccalaureate Degree

* be enrolled in a degree program for at least 6 credit hours at a Board of Regents accredited college or university in New York
state

e apply for all available tuition assistance and grants (i.e. Federal Pell Grant & NYS TAP).

For more information, call the NYS National Guard at (800)356-0552 or (518)786-4681, or visit their web site at
www.dmna.state.ny.us (http://www.dmna.state.ny.us/).

ACADEMICS (/ACADEMICS) TITLE IX (/CAMPUS-LIFE/TITLE-IX)

ADMISSIONS (/ADMISSIONS) BIZ (/ACADEMICS/BIZ)

ADVISING (/ACADEMICS/ADVISING) BOOKSTORE

ATHLETICS (HTTPS://WWW.BKSTR.COM/TOMPKINSCORTLANDCCSTORE/HOMI
(HTTPS://WWW.TCPANTHERS.COM/LANDING/INDEX) COLLEGE INFO (/COLLEGE-INFO)

FINANCIAL AID (/ADMISSIONS/FINANCIAL-AID) COLLEGENOW (/ACADEMICS/COLLEGENOW)

GLOBAL INITIATIVES (/GLOBAL/GLOBAL-INITIATIVES) COLTIVARE (HTTP://COLTIVAREITHACA.COM)

LIBRARY (/LIBRARY) FOUNDATION (/FOUNDATION)

STUDENT LIFE (/CAMPUS-LIFE) JOBS (/COLLEGE-INFO/EMPLOYMENT)

TC3 FARM (/TC3FARM) STAFF DIRECTORY (/COLLEGE-INFO/DEPARTMENT-DIRECTORY)
LOCATION: FIND US ON:

Tompkins Cortland Community College

170 North St., P.O. Box 139 CALL US AT:
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Q Campus/extension centers locations

(/node/367)
The State University of New York (http://www.suny.edu/)
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COVID-19 Policies and Updates (/node/1281)

FINANCING FOR MILITARY FAMILIES AND VETERANS

NON-GOVERNMENTAL REFERENCE RESOURCES:

* American Council on Education (ACE) - Today’s Gl Bill (http://www.todaysgibill.org/)

e MILITARY.COM - State Veterans Benefits Directory (http://www.todaysgibill.org/)

¢ Education Benefits (http://www.military.com/education)

* FINAID.ORG - Financial Aid for Veterans and their Dependents (http://www.finaid.org/military/veterans.phtml)

* Veterans and the FAFSA (http://www.finaid.org/military/veterans.phtml)

¢ Iraq and Afghanistan Veterans of America - New G/ Bill (Post 9/11 Veterans Education Benefits Info, Calculators)
(http://newgibill.org/)

¢ PAT TILLMAN FOUNDATION - Tillman Military Scholars (http://www.pattillmanfoundation.org/tillman-military-
scholars/apply/)

FINANCIAL LITERACY / WELLNESS RESOURCES FOR MILITARY FAMILIES:

e SUNY Smart Track - a resource with tools and services to help with financial literacy
(https://fa.financialavenue.org/suny-home/)

¢ Consumer Financial Protection Bureau - “Know Before You Owe” (http://www.consumerfinance.gov/credit-
cards/knowbeforeyouowe/)

¢ American Institute of CPA’s - 360 Degrees of Financial Literacy (http://www.360financialliteracy.org/Life-
Stages/Military-and-Reserves)

¢ Military and Reserves (http://www.360financialliteracy.org/Life-Stages/Military-and-Reserves)

* Financial Industry Regulatory Authority - Save and Invest.Org Military Center
(http://www.saveandinvest.org/MilitaryCenter/)

¢ Consumer Financial Protection Bureau - Additional Resources for Service members
(https://www.consumerfinance.gov/consumer-tools/military-financial-lifecycle/)

¢ Military Hub (http://www.militaryhub.com/)

Back to Veterans Benefits (/node/525) at Tompkins Cortland
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ADVISING (/ACADEMICS/ADVISING) BOOKSTORE
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Tompkins Cortland Community College
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Q Campus/extension centers locations
(/node/367)
The State University of New York (http://www.suny.edu/)

© 2020 Copyright Tompkins Cortland Community College

Contact the webmaster for website or accessibility issues (mailto:webmaster@tompkinscortland.edu)

https://www.tompkinscortland.edu/admissions/financing-military-families-and-veterans 2/2



TOMPKINS
CORTEAND

COMMUNITY COLLEGE READ CAREFULLY

I Educational Expenses — The veteran (or eligible dependent) is responsible for the payment of ALL educational
expenses, including tuition and fees, room, board, books and supplies, etc. VA educational benefits normally
require 2-6 weeks of processing time from the date of certification before benefits are received. Chapter 33
veterans: although the VA will pay for your tuition, you (the veteran) are ultimately responsible for
payment of any tuition, fees your benefits do not cover.

1. Education Objective — The veteran (or eligible dependent) must be in a VA approved degree or certificate
program to receive VA education benefits. Any student who want to change their degree program must file a VA
form 22-1995 or VA form 22-5495 (for dependents) by going to VONAPP at
http://vabenefits.vba.va.gov/vonapp/. Be sure to supply a copy of the VA form you had completed or a
confirmation page to the VCO.

1Il.  Satisfactory Progress — All VA students must follow TC3’s Satisfactory Academic Progress (SAP) Policy. This
Policy requires that students maintain at least a 2.0 cumulative grade point average. Students who fail SAP may
not be eligible to receive further veterans benefits at TC3.

1V.  THE VA WILL NOT PAY FOR THE FOLLOWING
a) Repeat course with a “D” or better earned in residence or in transfer, unless a higher grade is required for
graduation.
b) Course that is not required for completion of the program.
¢) Course from which a veteran withdraws or stops attending without circumstances.
d) On-line course that is non-credit developmental or remedial course.
e) Chapter 33 housing allowance for less than 7 credits (all on-line classes are paid at 2 national BAH).
/) Interval pay (Christmas break, break between summer classes and fall/spring semester).

V.  THE VCO SHOULD BE IMMEDIATELY NOTIFIED OF THE FOLLOWING
a) Change of program — VA form required  ¢) Academic issues e) Course withdrawal
b) Change of address/phone/email d) Graduating semester

Vi.  STUDENT MONTHLY VERIFICATION — Veteran students who receive benefits under VA Chapters 30, 1606 and
1607 MUST verify their monthly enrollment at end of each month in wave to receive payment. Enroll at
https://www.gibill.va.gov/wave/index.do. You may also call in your monthly verification at: 1-877-823-2378.

Printed Name Signature

Date

COMPLETE AND RETURN TO: Office of Financial Aid, Tompkins Cortland Community College
170 North Street, P.O. Box 139 Dryden, NY 13053 FAX: 607.844.6538
Attn: James Janke (VA Certifying Official) Email: jankej@TC3.edu

VISIT WWW.GIBILL.VA.GOV TO FIND OUT ABOUT ANY NEW REGULATION CHANGES THAT WILL
AFFECT YOUR VA BENEFITS THIS YEAR.

VA Regional Processing Office 1-888-GIBILL-1 www.gibill.va.gov
130 S Elmwood Ave #601 (1-888-442-4551) WWW.vVa.gov

Buffalo, NY 14202

“GI Bill®” is a registered trademark of the U.S. Department of Veterans Affairs (VA). For more information about VA
Education benefits offered by the VA is available at the official U.S. government website at www.benefits.va.gov/gibill




VA Frequently Asked Questions

1. When should | apply for my VA education benefits?

You should apply for your benefits at least six weeks prior to the
eligible semester or session for which you enroll.

2. How much money will | receive?

Your VA education benefits will vary based on the type of benefit, the number of credit hours for which
you are enrolled, and the current pay rates. For current rates, visit the Department of Veterans Affairs
website: http://www.benefits.va.gov/gibill/comparison_tool.asp.

3. Will my VA education benefits cover my educational charges?

The amount of your VA education benefits will be based on the type of VA benefit for which you are
eligible, the number or credit hours you schedule, and the current VA Rates. Unless you're receiving
Chapter 33 (Post-9/11 Gl Bill) or Chapter 31 (i.e. Vocational Rehabilitation) benefits, your VA education
benefits will be paid to you directly in monthly installments over the enrollment period. It is the student’s
responsibility to pay those charges, in full, by the due date. If you need assistance paying your charges,
you may apply for financial aid.

4. Can I receive regular financial aid while receiving VA education benefits?
Yes. Applying for financial aid will not affect your VA education benefits.

5. What should | do if | cannot pay my charges by the due date because my VA check is late?

Contact the Financial Aid office for information about available financial aid programs and
advise them of your situation.

6. What should | do if | do not receive my VA check?

Call the Department of Veterans Affairs toll free number 1-888-GIBILL1 (888-442-4551) to see if the
check has been mailed or the funds have been directly deposited. If the funds have not been released,
be sure to ask why. Ifitis a school-related concern, contact the VA Certifying Official.

7. How do | request payment of benefits for summer and next year?

Each spring, typically in March, the student will need to contact the colleges Certifying Official of their
enrollment plans for the upcoming summer and academic year. To ensure continued payment of
benefits, be sure to attend to this correspondence in a timely manner.

8. I've been called to Active Duty and am withdrawing from school. What do | need to know?
Contact the VA Certifying Official.

9. If | withdraw from school while collecting VA education benefits and then return, will |
automatically continue to receive my benefits?

No. Be sure to immediately notify the VA Certifying Official that you have withdrawn. When you decide to
return to school, contact the VA Certifying Official to request that payment resume.

10. What changes should | report to the VA Certifying Official?



To avoid delays or overpayment of VA education benefits, each VA benefit recipient is responsible for
reporting any changes in status to the VA Certifying Official, including:

Change of Address

Change of Program

Change in Enrollment Status (e.g. drop from full- to part-time)
Withdrawal from school

11. Can | transfer my Gl Bill benefits to my spouse or child?

Yes, it is possible, in some instances, to transfer your Gl Bill benefits to a dependent. For more
information, please contact a VA education benefits counselor at 1-888-GIBILL1.

12. How can | find out about all VA benefits to which | am entitled?

Contact the Department of Veterans Affairs toll free 1-800-827-1000 or visit their website
at: www.va.gov.
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WOUNDED WARRIORS

The Office of Access and Equity Services is ready, willing, and able to assist wounded warriors transitioning to Tompkins Cortland.
While getting documentation of your disability from the military can sometimes be a difficult process, we can assist you with that
process as well as put temporary measures in place to assure that you are provided appropriate modifications to fit your individual
needs. Recent changes with the military’s stance on diagnosing PTSD (Post Traumatic Stress Disorder) will provide many former
active duty and current reserve service members with the opportunity to be provided with a reduced distraction (reduced stress)
testing environment, among other possible modifications and/or auxiliary aids and services. Other diagnoses may also receive
academic adjustments including, but not limited to: Traumatic Brain Injury, orthopedic injuries, pain management, Attention Deficit
Hyperactivity Disorder, depression, and anxiety disorders.

Academic adjustments may include, but are not limited to:

* Test-taking modifications

* Special classroom seating (including padded chairs with or without arms)
¢ Note-taking assistance

* Being able to use a recorder to record the class

* Print materials in alternative formats

® Calculators, word processors, specialized computer software or hardware

Assistance with financial aid is available through a Financial Aid Counselor and Veteran's Coordinator. Scholarship information as
well as information and links to the paperwork required by the military is available on that site.

Please allow us to assist you in meeting your postsecondary educational goals. Contact Carolyn Boone, ext 4283,
clb@tompkinscortland.edu (mailto:clb@tompkinscortland.edu), Coordinator of Access and Equity Services or Scott Bennett, ext.
4416, smb066@tompkinscortland.edu (mailto:smb066@tompkinscortland.edu), Coordinator of Tutoring and Accommodation
Services.

CONTENTS

¢ Academic Adjustments (/node/251)

¢ Access and Equity (/node/249)

¢ Assistive Technology (/node/252)

e Documentation Guidelines (/node/253)

* Emergency Evacuation Procedures for Persons with Disabilities (/node/257)
¢ Financial Aid (/node/255)

* National Voter Registration Act (NVRA) (/node/260)

¢ Policies and Procedures (/node/254)

¢ Testing Modification Appointments (/node/250)

* Transitioning from High School to College (/node/258)

https://www.tompkinscortland.edu/library/wounded-warriors 12
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ADMISSIONS

Whatever your goal, it starts here.

Transfer. Career. Success. Tompkins Cortland Community College has helped students earn thousands of bachelor's and
master's degrees - and 93% of grads who want work find it right away. No matter the goal, no matter if you even know the goal
yet, the journey starts here. Check out our 2021 Virtual Viewbook (https://www.youtube.com/watch?v=T1mAbq-20uk) or
visit our admissions office - either in-person or virtually.

OUR IN-PERSON OFFICE HOURS (ROOM 101)

8 a.m. -4 p.m. | Monday, Wednesday, Thursday
8 a.m.-6 p.m. | Tuesday

OUR VIRTUAL OFFICE HOURS

9 a.m. -4 p.m. | Monday, Wednesday, Thursday
9 a.m.-6 p.m. | Tuesday

VIRTUAL OFFICE ROOM: ENROLLMENT SERVICES (HTTPS://ZO0M.US/J/95644871534)

Call in phone number: 1 646 558 8656
Meeting 1D:956 4487 1534
Password: 165142

https://lwww.tompkinscortland.edu/admissions 1/5



7/19/2021 TC3 Admissions Office
Questions: admissions@tompkinscortland.edu (mailto:admissions@tompkinscortland.edu)
Services: Check the status of your admissions application and financial aid inquiries, as well as registration, housing, billing,

and any other functions of the Enrollment Services Center.

Also check out our Late Registration Info Sessions (/node/506)

INSTANT REGISTRATION DAYS THROUGH AUGUST

Plan ahead to complete your registration process on one of our well-known Instant Registration Days running from May-
August. Admissions and enrollment staff are on hand at these events to get you through the entire process and get you on
track to start this fall. We're here to help you!

Saturday, August 14 | 9 a.m. to 3 p.m. | Second Saturday Instant Registration Day | Registration link coming soon!
Saturday, August 21 | 9 a.m. to 3 p.m. | Instant Registration Day
Saturday, August 28 | 9 a.m. to 3 p.m. | Instant Registration Day

VIRTUAL INFO SESSIONS

Check out recordings of our Fall 2020 Program-Specific Info Sessions

Nursing | watch the recording (https://zoom.us/rec/share/37k5FXsCDqsW__UuvAOro6ftPeG4bvqEfKCwYuoEhQKeSg-
nxtmwo5yAxPglylc2.L.39aDsSWDKL5Edps) | download the PDF presentation
(/sites/default/files/documents/Tompkins%20Cortland%20Nursing%20Presentation%202020.pdf) | Human Services |
watch the recording (https://zoom.us/rec/share/C8hnua2KSj6N871q0zV80uAiqZSa3SVxv16-
00Jr8omCUAXBUho4e_0z890UJk4a.xSQYp_P_WAd70Nwb) | download the PDF presentation
(/sites/default/files/documents/Human%20Services%20presentation%20V2.pdf)

READY TO ENROLL?

Apply online (https://myinfo.tc3.edu/SelfService/Admissions/ApplicationSelectEnabledForm.aspx) OF, if you prefer,
print the admissions application (/sites/default/files/documents/TC%20Application%20updated%202018.pdf) and
mail it in.
¢ Have your official transcript(s) sent. Include high school and any colleges you have attended in the past
¢ Electronic transcripts should be sent directly from the institution to transcripts@tompkinscortland.edu
(mailto:transcripts@tompkinscortland.edu).

BE SURE TO...

¢ Apply for Financial Aid (/node/507).
* Get your certificate of residence (/node/530)
¢ Complete your immunization requirements (/node/891).

INTERESTED IN TAKING JUST ONE CLASS?

If you are not officially enrolling in a degree program and are not planning to receive financial aid, then you can register for a
class.

https://lwww.tompkinscortland.edu/admissions 2/5
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(https://www3.tc3.edu/NonMatric/)

REGISTER NOW

UNMMER 2021

If you are a high school student interested in taking a class through your high school, CollegeNow (/node/412) will guide you
through the process.

OFFICE OF ADMISSIONS

admissions@tompkinscortland.edu (mailto:admissions@tompkinscortland.edu)
607.844.6580

Fax: 607.844.6560

Room 101

Request More Information (https://myinfo.tc3.edu/SelfService/Admissions/InquirySelectEnabledForm.aspx)

I'M INTERESTED IN...

Nursing Admissions (/node/496)
International Admissions (/node/1377)
Adult Learning (/node/492)

I'M LOOKING FOR...

Cost of Attendance (/node/510)
Campus Life (/node/386)
Transfer Opportunities (/node/476)

POPULAR LINKS

Certificate of Residence (/node/530)
Transcripts (/node/541)
Registration (/node/527)

Visit Campus (/node/506)
Important Forms (/node/513)
Veteran Benefits (/node/525)

https://lwww.tompkinscortland.edu/admissions 3/5
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VISIT OUR BEAUTIFUL CAMPUS! SIGN UP FOR AN IN-PERSON TOUR (/NODE/506)
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TC3 FARM (/TC3FARM) STAFF DIRECTORY (/COLLEGE-INFO/DEPARTMENT-DIRECTORY)
LOCATION: FIND US ON:

Tompkins Cortland Community College

170 North St., P.O. Box 139 CALL US AT:
Dryden, New York 13053 1.888.567.8211-1.607.844.8211

https://www.tompkinscortland.edu/admissions 4/5



7/19/2021 TC3 Admissions Office

Q Campus/extension centers locations
(/node/367)
The State University of New York (http://www.suny.edu/)

© 2020 Copyright Tompkins Cortland Community College

Contact the webmaster for website or accessibility issues (mailto:webmaster@tompkinscortland.edu)

https://lwww.tompkinscortland.edu/admissions 5/5



7/19/2021 Requirements for Admission (Domestic) | Tompkins Cortland Community College

Admissions (/admissions)
A-Z Index (/a-z) Directory (/college-info/department-directory) Library (/library) myTC3 (https://my.tc3.edu/mytc3/)

COVID-19 Policies and Updates (/node/1281)

REQUIREMENTS FOR ADMISSION (DOMESTIC)

ACCREDITATION

Tompkins Cortland Community College is fully accredited by the Board of Regents of the University of the State of New York and is
accredited by the Middle States Commission on Higher Education, 3624 Market Street, Philadelphia, PA 19104, 267-284-5000. Copies
of these documents are on file in the Office of the President.

ADMISSION OF NEW STUDENTS

If you wish to enroll as a new student in a degree program at Tompkins Cortland, either full-time or part-time, you will need to apply
for admission. Enrolling in a degree program is called matriculation. Matriculation is required for financial aid eligibility. In other
words, you must be enrolled in a degree program to be eligible for financial aid. In order to be accepted for matriculation you must
submit an official high school transcript or GED/TASC score report. An application is available online
(https://myinfo.tc3.edu/SelfService/Admissions/Application.aspx), or by contacting the admissions office.

NURSING ADMISSIONS

Although the College has an open enrollment admissions policy, admission to the Nursing program is selective. Visit the Nursing
Admissions (/node/496) page for detailed information.

ADMISSION OF TRANSFER STUDENTS

Transferring from another college? As a transfer student, you will apply as a new student and, in addition, provide an official
academic transcript from all colleges attended since graduating from high school (even if no college credit was earned). All official
transcripts must be requested by you and sent directly from the former college or university to the admissions office. You will not

be admitted and transfer credit cannot be granted unless all official transcripts are provided.

Transfer credit will be granted for course work completed with a minimum grade of 2.0 (C) at a regionally accredited college. If you
attended any other college or university, request that your previous college send an official academic transcript to the admissions
office. Transfer credit is not calculated into a student’s grade point average at the College.

ADMISSION OF NON-HIGH SCHOOL GRADUATES

As of July 1, 2012, Federal and State regulations changed and no longer allow non-high school graduates (or equivalent) to be
admitted at SUNY community colleges. However, you may still be admitted if you earned 6 college credits prior to July 1, 2012. To
meet state requirements, you must have also met the “ability to benefit” on our Accuplacer test. If you do not meet this criteria, your
options are to enroll at Tompkins Cortland as a non-admitted student to pursue the 24-credit hour equivalency diploma (no
financial aid available/ must pay for all expenses) or to pursue a GED. Once you have earned a GED, you may reapply and be

admitted at Tompkins Cortland.

https://lwww.tompkinscortland.edu/admissions/requirements-admission-domestic#withdrawal 1/5
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ADMISSION OF HOME-SCHOOLED APPLICANTS

If you are home-schooled you may apply for admission to the College once you have reached compulsory age (the school year
during which you turn 16 has ended). Documentation of a valid and in-effect individualized home instruction plan (IHIP) pursuant to
section 100.10 of the Regulations of the Commissioner of Education must be submitted. You may also submit a letter of substantial
equivalency from your home district Superintendent of Schools (or comparable chief school administrator) verifying that your
program was substantially equivalent to a four-year high school program. If you are unable to obtain this documentation, you must
receive a high school equivalency diploma by passing the TASC or by completing the 24-Credit Hour Program. In all cases, you must

complete the College's assessment testing.

ADMISSION OF STUDENTS FROM NON-REGISTERED NYS HIGH SCHOOLS

If you have attended a non-registered high school in New York State a letter of substantial equivalency from your home district
Superintendent of Schools (or comparable chief school administrator) verifying that your program was substantially equivalent to a
four-year high school program is required. If you cannot get this letter, you must follow the requirements for admission of non-high

school graduates.

ADMISSION OF STUDENTS WITH A DEGREE FROM A PREVIOUS
COLLEGE/UNIVERSITY

If you are seeking to earn a degree and you have already earned a degree from a regionally accredited college or university or any
institution in New York State authorized by the Board of Regents, applicants can use the prior degree as verification of high school
graduation (or equivalent). An official transcript or copy of your diploma from the previous institution will be acceptable
documentation for high school equivalency, however the official transcripts from all previous colleges and universities must be

submitted for admission.

ADMISSION OF STUDENTS FROM NON-NEW YORK STATE
CORRESPONDENCE SCHOOLS

According to the New York State Education Department, when you have completed a non-New York State high school program
through correspondence study, the correspondence school must be recognized, authorized, or approved by the state educational
entity where the correspondence school is located, and the student must be a resident of that state. Appropriate entities include:
Middle States Association of Colleges and Schools; the New England Association of Colleges and Schools; the North Central
Association of Schools and Colleges; the Northwest Association of Schools, Colleges and Universities; the Southern Association of
Colleges and Schools; and the Western Association of Schools and Colleges. Residents of New York state may not use a high school
program of correspondence study to meet the requirements for a secondary education in New York state - you must follow the

requirements for the admission of non-high school graduates.

ADMISSION OF STUDENTS PREVIOUSLY DISMISSED FROM A COLLEGE FOR
DISCIPLINARY REASONS

DEADLINE FOR FALL: JULY 15

Tompkins Cortland will consider an application for your admission, however, the College reserves the right to admit or deny any
application. After applying, you will be required to submit a detailed summary of the violations, a personal statement, and a letter of

recommendation. Certain situations require additional information and, in most cases, a meeting with the ex-offender committee.

ADMISSION OF STUDENTS ON REPEAT SUSPENSION
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An applicant placed on Repeat Suspension will be suspended for a full academic year including summer and winter sessions. To
return to the College, you must reapply for admission.

ACADEMIC ASSESSMENT

Before admission to a degree or certificate program applicants will be academically assessed before registration. Academic
assessment includes a review of high school and college (if applicable) transcripts and usually includes placement testing in reading,
writing, and math to determine skill levels. In some cases, you may be required to register for skill building courses as a result of
these initial placement tests. Non-native speakers of English may be required to take an English language proficiency test. Following
assessment, an academic advisor will help you choose courses that suit your skills and interests. The admissions office evaluates
credentials on a rolling basis. You will be notified of your status soon after we receive a completed application. If you're applying
during your senior year of high school, follow up with your guidance office to ensure that your final high school transcript is
submitted upon graduation.

INSURANCE

The College does not insure or assume responsibility for any personal property owned by an individual. Therefore, it is your

responsibility to provide proper insurance protection against loss of any personal property brought on campus.

ACCIDENT INSURANCE - MANDATORY

Full-time students are charged a mandatory accident insurance fee. Students are provided with a brochure explaining the benefits
in detail. Additional information is available from the Student Health Center.

TITLE IV REFUND POLICY

The U.S. Department of Education assumes that you earn your aid based on the period of time you remain enrolled. During the first
60 percent of the semester you earn Title IV funds in direct proportion to the length of time you remain enrolled. A student who
remains enrolled beyond the 60% point earns all aid for the semester. Unearned funds must be returned to the U.S. Department of
Education.

The key to determining the period of enroliment is the withdrawal date. The percentage of the period that you remain enrolled is
derived by dividing
the number of days prior to the withdrawal date by the number of days in the semester.

If, after returning unearned financial aid, there is insufficient financial aid to cover your charges, you will owe a balance to Tompkins
Cortland Community College.

The College has 30 days to perform the Return of Title IV calculation from the date that they are notified you withdrew, and are
required to return any unearned aid no later than 45 days from the date the College determines that the student withdrew.

The College follows the Department of Education’s order of return of Title IV funds to the programs from which the student earned
aid. Unearned federal aid is returned in the following order:

1. Unsubsidized Direct Student Loans

Subsidized Direct Student Loans

Direct PLUS Parent Loans

Federal Pell Grant

SEOG

vk N
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WITHDRAWAL FROM THE COLLEGE

You can officially withdraw by notifying the Enroliment Services Center at the College.
The withdrawal date for each is determined as follows:

Official Withdrawal: You should notify an enrollment services specialist of intent. A withdrawal form will be completed at that time
and an exit interview conducted with appropriate College personnel.

Withdrawal Without Notification: In general, the College will use the midpoint of the semester as the withdrawal date for
students ceasing academically related activity without notification to the College. If an academically related activity can be
documented beyond this point, then that date will be used for the purposes of Title IV refunds.

Administrative Withdrawal (AW): Instructors may administratively withdraw students if they have ceased to attend classes prior
to the end of the withdrawal period. A grade notation of “AW” will be made on the permanent academic record. The AW grade is not
calculated into the student's GPA, but does count toward the student's earned/attempted credit ratio. If the instructor does not
assign as AW to a non-attending student, a final grade of F will be posted at the end of the semester.

DELINQUENT ACCOUNTS

Students with delinquent accounts will be placed on the stop list. You will not be allowed to register for any future semesters and
your transcripts will be withheld until the account is paid in full. The account may be assigned to a collection agency. The College will

assign the outstanding balance plus the collection agency fees and/or reasonable cost for collection.

ACADEMICS (/ACADEMICS)

ADMISSIONS (/ADMISSIONS)

ADVISING (/ACADEMICS/ADVISING)

ATHLETICS
(HTTPS://WWW.TCPANTHERS.COM/LANDING/INDEX)
FINANCIAL AID (/ADMISSIONS/FINANCIAL-AID)
GLOBAL INITIATIVES (/GLOBAL/GLOBAL-INITIATIVES)
LIBRARY (/LIBRARY)

STUDENT LIFE (/CAMPUS-LIFE)

TC3 FARM (/TC3FARM)

LOCATION:

Tompkins Cortland Community College
170 North St., P.O. Box 139
Dryden, New York 13053

Q Campus/extension centers locations
(/node/367)

TITLE IX (/CAMPUS-LIFE/TITLE-IX)
BIZ (/ACADEMICS/BIZ)
BOOKSTORE

(HTTPS://WWW.BKSTR.COM/TOMPKINSCORTLANDCCSTORE/HOMI

COLLEGE INFO (/COLLEGE-INFO)

COLLEGENOW (/ACADEMICS/COLLEGENOW)

COLTIVARE (HTTP://COLTIVAREITHACA.COM)

FOUNDATION (/FOUNDATION)

JOBS (/COLLEGE-INFO/EMPLOYMENT)

STAFF DIRECTORY (/COLLEGE-INFO/DEPARTMENT-DIRECTORY)

FIND US ON:

CALL US AT:

1.888.567.8211-1.607.844.8211
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The State University of New York (http://www.suny.edu/)
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INTERNATIONAL ADMISSIONS

WHY TOMPKINS CORTLAND?

By beginning your higher education with Tompkins Cortland Community College, you will enjoy affordable, small classes with

personalized instruction that will help you ease into your United States education experience.

You will study within reach of the cosmopolitan city of Ithaca, world-class Ivy League Cornell University, and a half-day's travel from

New York City, but have the benefit of the lower costs and safety of a rural community college.

We will prepare you for whatever is next on your journey after Tompkins Cortland, from which you can choose to engage in practical
training associated with your major or transfer to a Bachelor's-granting institution. Tompkins Cortland students transfer to
hundreds of universities throughout the United States, including all of the major SUNY schools, as Ivy League institutions.

So, what are you waiting for? Choose your major (http://catalog.tompkinscortland.edu/academics) and apply online today
(https://myinfo.tc3.edu/SelfService/Admissions/Application.aspx?applicationformid=2)

International Student Cost of Attendance

The cost of attendance is an estimate of what you can expect to pay to attend Tompkins Cortland Community College for an
academic year. The cost of attendance includes components that are charged by the college, like tuition, fees, room, and meals, as

well as estimates for living expenses in the local college area.

Components of the cost of attendance are split between direct and indirect costs. Direct costs are charges billed to you by the
college. These include tuition, fees, campus housing and meals. The housing component is listed for all students regardless of
where you live. Students living on campus pay the college for housing and fees.

Tompkins Cortland: A welcoming, small college
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Direct and Indirect Cost of Attendance for International Students

The Application Process

If you have any questions about the admissions process or Tompkins Cortland, please contact:

Global@tompkinscortland.edu (mailto:global@tompkinscortland.edu)
+011 1 607.844.8211, Ext. 4522

We look forward to welcoming you to Tompkins Cortland and Dryden!

ACADEMICS (/ACADEMICS) TITLE IX (/CAMPUS-LIFE/TITLE-IX)

ADMISSIONS (/ADMISSIONS) BIZ (/ACADEMICS/BIZ)

ADVISING (/ACADEMICS/ADVISING) BOOKSTORE
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(HTTPS://WWW.TCPANTHERS.COM/LANDING/INDEX) COLLEGE INFO (/COLLEGE-INFO)

FINANCIAL AID (/ADMISSIONS/FINANCIAL-AID) COLLEGENOW (/ACADEMICS/COLLEGENOW)

GLOBAL INITIATIVES (/GLOBAL/GLOBAL-INITIATIVES) COLTIVARE (HTTP://COLTIVAREITHACA.COM)

LIBRARY (/LIBRARY) FOUNDATION (/FOUNDATION)

STUDENT LIFE (/CAMPUS-LIFE) JOBS (/COLLEGE-INFO/EMPLOYMENT)

TC3 FARM (/TC3FARM) STAFF DIRECTORY (/COLLEGE-INFO/DEPARTMENT-DIRECTORY)
LOCATION: FIND US ON:

Tompkins Cortland Community College

170 North St., P.O. Box 139 CALL US AT:

Dryden, New York 13053 1.888.567.8211-1.607.844.8211

Q Campus/extension centers locations
(/node/367)
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INTERNATIONAL STUDENTS - PROSPECTIVE

INTERNATIONAL ADMISSIONS (/NODE/495) | TRANSFER OPPORTUNITIES (/NODE/476) | GLOBAL CONNECTIONS - DUAL DEGREE (/NODE/559) | ENGLISH AS A SECOND LANGUAGE
(/NODE/565)

Tompkins Cortland: Meeting international students

YOUR JOURNEY BEGINS WITH US.

By beginning your higher education with Tompkins Cortland Community College, you will enjoy affordable, small classes with personalized instruction that will help you ease into your United
States education experience.

* High academic standards and the support to help you meet them

* Faculty who love teaching and who support your success

* We're small enough that campus feels like family

* We take pride in our diversity and welcome all students as a part of our community

Transition to American higher education while earning academic credits in a friendly, supportive environment

HOME AWAY FROM HOME
SCENIC LOCATION IN A CENTER OF CULTURE

Our campus is located in a peaceful upstate New York village about four hours from New York City. Tourists and international students come to the beautiful Finger Lakes region from around the
world to experience the natural beauty, flavorful food, local wine, and seasonal delights.

We are close to Cornell University, Ithaca College, SUNY Cortland, and numerous other colleges and universities - the Finger Lakes truly is a hub of higher education in the United States.

A NATURAL PARADISE

Home to the 11 Finger Lakes, the region also claims the Great Lake Ontario. There are more than 100 waterfalls (https://www.visitithaca.com/attractions/waterfalls) within 20 miles of Dryden
and our campus is only three hours away from the famous Niagara Falls. Outdoor activities (https://www.visitithaca.com/attractions) around Ithaca provide seasonal adventures in hiking
(https://ithacatrails.org/), swimming (https://www.visitithaca.com/attractions/cayuga-lake), boating, skiing/snowboarding (https://www.greekpeak.net/), fall foliage
(https://www.visitfingerlakes.com/events-festivals/finger-lakes-fall-foliage/) tours, and more!
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PLENTY TO DO

Nearby vibrant Ithaca (https://www.visitithaca.com/attractions) has a variety of attractions ranging from nightlife to cuisine to events. Dryden
(https://www.visitithaca.com/town/dryden#:~:text=Things%20t0%20d0%20in%20Dryden&text=Enjoy%20hiking%20and%20mountain%20biking,fascinating%20wildlife%20around%20Dr)
home to TC3, is a tranquil setting for activities. Campus Life (https://www.tompkinscortland.edu/campus-life) brings fun, educational, social, and leadership opportunities to you through
Student Activities (https://www.tompkinscortland.edu/campus-life/student-activities), Student Organizations (https://www.tompkinscortland.edu/campus-life/student-clubs),

Athletics (https://www.tompkinscortland.edu/campus-life/athletics), the campus Fitness Center (https://www.tompkinscortland.edu/campus-life/fitness-center), and Recreation
(https://www.tompkinscortland.edu/campus-life/recreation). Current international students are also invited to activities planned by the Global Initiatives office, such as regular International
Coffee hours.

The College is located on a peaceful, rural campus in a natural setting in the small town of Dryden, New York. Transportation (https://www.tompkinscortland.edu/college-
info/transportation) via public bus is available during the week and on a limited basis on weekends. Additionally, regular commercial bus service (https://www.ourbus.com/) runs from Ithaca
to New York City, Boston, Philadelphia, Washington, D.C., as well as a variety of other major cities in New York state.

A SAFE AND WELCOMING CAMPUS

The Residence Life (https://www.tompkinscortland.edu/campus-life/residence-life) office manages the experience of living on campus in Dryden. Living on campus also means enjoying our
Dining Services (https://www.tompkinscortland.edu/campus-life/dining), and friendly community-based protection of our campus Safety Officers
(https://www.tompkinscortland.edu/campus-life/campus-police). The Office of Diversity Education and Support Services (https://www.tompkinscortland.edu/campus-life/diversity-
education-and-support-services) provides a welcome space for all students to celebrate their diversity.

SUPPORT EVERY STEP OF THE WAY

Tompkins Cortland is here to support you so you can finish your degree successfully. This includes the option of affordable Child Care (https://www.tompkinscortland.edu/campus-life/child-
care) while you attend classes, as well as the Health and Wellness Services (/node/1428) for when you need support for your well-being. Academic support from Advisors
(https://www.tompkinscortland.edu/academics/academic-advising), Tutors (https://www.tompkinscortland.edu/library/tutoring-schedule), and Success Coaches
(https://www.tompkinscortland.edu/academics/student-success) are available to all students, as well as Transfer (https://www.tompkinscortland.edu/academics/transfer) advising and
Career Coaches (https://www.tompkinscortland.edu/academics/career-services).
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NURSING ADMISSIONS

Fall 2021 nursing classes are full and the rolling admissions process has been suspended. Applications for Spring and Fall 2022 will be

made available in early September 2021.

SELECTION PROCESS

Although the College has an open-door admissions policy, admission to the nursing program is selective, and there will be more
applicants than spots available. Admissions decisions are made by members of the nursing faculty working together with the

admissions office. Admissions decisions are based on high school or college grade average (whichever is more recent), grades in
required science and math courses, and a personal statement of application, and references (if applicable). An interview and/or

entrance exam may be required. The average GPA of accepted applicants in the most recent class was 3.4.

ADMISSION ELIGIBILITY REQUIREMENTS

To be eligible for admission into the nursing program, an applicant must meet all admission eligibility requirements listed below
under Option | or Option Il. Candidates who do not meet the admission eligibility criteria will, upon their request, be considered for
admission into other programs at Tompkins Cortland. Additional requirements are necessary for admission consideration and can
be found under "Contents" within the admission specific category as applicable. Students with a prior felony conviction may be
considered for admission into the nursing program, however, may not be granted RN licensure by the state of New York.

Make sure to visit our Program Requirements (/node/497) page for additional program academic requirements.

ADMISSION ACADEMIC REQUIREMENTS

In addition to what is listed here, the following requirements apply to both courses taken at Tompkins Cortland and courses taken
elsewhere:

* A"C"or higher grade is required in all courses required by the nursing program.

¢ All required science courses must have been taken within the last 5 years.

¢ All required materials for admission must be submitted by the admission deadline.
* Overall GPA must be 2.5 or above to be considered for admission.

OPTION I — FOR APPLICANTS WHO GRADUATED FROM HIGH SCHOOL WITHIN THE
LAST 5 YEARS:

* Final high school academic average of 80 or above.

* High school coursework must include: NYS math courses in algebra, biology, and chemistry with Regent's scores of 80 percent
or above in each course.

e All other criteria being equal, preference is given to students who reside in Tompkins, Cortland, or Tioga counties.
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OPTION II — FOR APPLICANTS WHO GRADUATED FROM HIGH SCHOOL MORE THAN 5
YEARS AGO, OR EARNED A GED (NOTE: OPTION 1 REQUIREMENTS DO NOT APPLY):

* 12 credits of course work at Tompkins Cortland or another regionally accredited college.
¢ (College coursework must include:
* An algebra course, MATH 095 or higher, with a grade of C or better. The math requirement may be waived based on
entrance assessments.
e BIOL 101 and CHEM 101, both taken within the past five years, with a grade of C or better, or BIOL 104, taken within the
last five years, with a grade of C or better. BIOL 101 and CHEM 101, or BIOL 104, are the required prerequisites for BIOL
131 and BIOL 132, Principles of Anatomy and Physiology | and II.
* Based on assessment, a student may be required to take ENGL 100 prior to enrollment in the first semester of the nursing
program.

¢ Applicants with more college credits with a grade of C or above are ranked higher than those with fewer credits. When all other
academic criteria are equal, preference is given to students who have completed course work at Tompkins Cortland.
¢ All other criteria being equal, preference is given to students who reside in Tompkins, Cortland, or Tioga counties.

CONTENTS

¢ Explore this program (/node/66)

* Program Requirements (/node/497)

e Personal Statement (/node/1051)

* Nursing Admissions Application (https://myinfo.tc3.edu/SelfService/Admissions/Application.aspx?applicationformid=6)
¢ First Semester Admissions (/node/1049)

¢ Evening Nursing Program Admissions (/node/1048)

¢ CNA Applicants (/node/498)

¢ Practical Nurse Admissions (/node/501)

¢ Transfer Admissions (/node/502)

¢ Nursing Readmissions (/node/499)

ADMISSIONS

Phone: 607.844.6580
Fax: 607.844.6560
Room 101
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admissions@tompkinscortland.edu (mailto:admissions@tompkinscortland.edu)

ACCREDITATION

The Tompkins Cortland’'s nursing degree program (/node/66) is accredited by the:

Accreditation Commission for Education in Nursing (ACEN)
3390 Peachtree Road NE, Suite 1400

Atlanta, Georgia 30326

404.975.5000

www.acenursing.org (http://www.acenursing.org)

NY State Education Department

Office of the Professions

Division of Professional Licensing Services
Nurse Unit

89 Washington Ave

Albany, NY 12234-1000

518.474.3817

HESC code: 006788

NURSING COURSES AND INTERNET ACCESS

Since all nursing courses contain an online component, nursing students need to have the ability to access the internet on a daily

basis.

FEES

There are additional fees associated with nursing, including online testing, uniforms, and equipment for clinical practice. For a

complete list of fees, please contact the department chair (/node/66).
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PROGRAM REQUIREMENTS

Required Courses and Sequence - Please see Nursing A.A.S. Degree Requirements (/node/66)

PROGRAM ACADEMIC REQUIREMENTS

¢ All courses listed in the first 2 semesters of the program must be completed before a student can progress to the third
semester nursing course. All courses from the first 3 semester must be completed before a student can progress to the fourth
semester of the course.

* Required courses must be taken in sequence.

* A minimum grade of "C" (75 percent) in theory and "S" (Satisfactory) in clinical in each nursing (NURS) course is required to earn
a degree in Nursing.

e A minimum grade of "C" is required for each course required for the nursing program.

PROGRAM TIME REQUIREMENTS

The nursing program must be completed within five years from the time of first enrollment in NURS 110, Fundamentals of Nursing.
If the five-year time frame is exceeded, the student may apply to restart the program. Alternatively, if a student passed NURS 110
more than five years ago, but did not graduate from the nursing program, the student may take the Excelsior College examination
NURX 210, the student may apply to enter the second semester of then Nursing program. Testing information is available from
Excelsior College, 1.888.647.2388 or https://www.excelsior.edu/exam/fundamentals-of-nursing/
(https://www.excelsior.edu/exam/fundamentals-of-nursing/).

MORAL CHARACTER

Nursing students must demonstrate good moral character as defined by the New York State Education Department as part of the
requirements for licensure. Current felony or misdemeanor charges or previous convictions in any state or county may interfere
with nursing licensure. In addition, unprofessional behavior in previous work situations might necessitate further investigation by
the state education department. For more details, contact the NYS Education Department, Office of the Professions, State Board for
Nursing, 518.474.3704, or email nursbd@mail.nysed.gov (mailto:nursbd@mail.nuysed.gov).

HEALTH REQUIREMENTS

A complete physical exam by a licensed practitioner (within six months of clinical) is mandatory for all new students entering the
nursing program. A PPD (tuberculosis test) current within six months is mandatory (two step testing may be required if you have
never been tested, have no documentation of prior testing, or have tested negative over twelve months ago). In the event of a
positive PPD test, the student is required to submit the results and a copy of a clear X-Ray (within five years) and a signed annual
review of symptoms. Students admitted to the nursing program are required to provide evidence of vaccination coverage (proof of
vaccination and/or serological evidence of titer) for MMR, Meningococcal, Hep B, Varicella, and Tdap. Annual flu immunizations are
mandatory while in the program.
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New nursing admitted students and readmitted nursing students to the program should have the Certificate of Health Statement
form (/sites/default/files/documents/Cert_of_Health_Statement.pdf) completed.

Students who have already submitted the Certificate of Health Statement within the last academic year only need to complete the
Nursing Student-Instructor Physical Update form (/sites/default/files/documents/Nursing_Student-
Instructor_Physical_Update.pdf).

If you have any questions regarding health requirements, please contact the Tompkins Cortland Community College's Health
Center.

INSURANCE

All students must have malpractice insurance while in the nursing program. Once admitted information is sent to students about
registering for this.

CPR

Students must be CPR/AED certified at the healthcare professional rescuer level before entering the nursing program. The minimum
requirement is American Heart Association Basic Life Support (BLS) or American Red Cross CPR for Healthcare Providers
certification. CPR/AED certification must be kept current while in the program.

TECHNICAL STANDARDS

Candidates for the nursing program must possess abilities necessary for learning skills related to the provision of nursing care and
must be able to perform, with or without reasonable accommodation, certain essential technical skills. Candidates must be able to
perform, with or without accommodation, certain essential functions in the areas of communication, observation, motor skills,
conceptual and analytical reasoning, and social skills. It is advised to bring the Technical Standards document
(/sites/default/files/documents/Technical_Standards.docx) with you for a health provider to consider during your physical
exam. If you are unsure about either your ability to perform the essential functions (listed in Section I), or your ability to learn the
nursing skills (listed in Section I1), or if you have questions about accommodations, please direct those questions to the Chair of the
Nursing Program and/or the Coordinator of Access & Equity Services (https://www.tompkinscortland.edu/library/access-and-
equity).
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PERSONAL STATEMENT

Nursing applicants must submit a personal statement to be returned as part of the application.

The Tompkins Cortland College Nursing program contains several essential elements that are necessary in order for students to
progress into the role of professional registered nurses. In order to foster this professional development, Tompkins Cortland
nursing students are engaged in rigorous academic coursework and are expected to adhere to strict deadline requirements and
procedures. Students will interact with, and care physically and emotionally for, both healthy and ill clients in a variety of settings
beginning in the first semester of the program. These clients come from a variety of cultural, religious, socioeconomic, and
educational backgrounds, and nurses are expected to care for them without judgement or discrimination. Through the use of
hands-on technical skills and the art of making caring connections with clients, students are expected to become increasingly

independent in achieving their goal of becoming a registered nurse.

Tell us a little about yourself, what experiences and strengths you bring to the program, and how you feel they will help you in your

individual journey to becoming a nurse.

Please provide a concise submission (no more than 300 words), along with the rest of your application materials, to the admissions
office.
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FIRST SEMESTER NURSING ADMISSIONS

Students applying for admission to the first semester nursing course, NURS 110, will be considered using the same criteria and
selection process (/node/496) described for new applicants.

Students applying for first semester admission must submit:

* A Tompkins Cortland Nursing Application (which includes a personal statement (/node/1051))

e Official High School (or GED certificate), & College Transcripts not already on file at Tompkins Cortland. Electronic Transcripts
should be sent directly from the institution via email to transcripts@tompkinscortland.edu
(mailto:transcripts@tompkinscortland.edu).

Review of applications with all required materials submitted will begin on February 16th and will continue until the class is
full.

Admission decisions will start being sent out in March.
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EVENING NURSING PROGRAM

On January 4, 2019, Tompkins Cortland Community College and Guthrie Cortland Medical Center formed a new collaborative
partnership that allow both institutions to better serve the community by expanding the College's nursing program through the
creation of an evening nursing program. This evening nursing program will allow Tompkins Cortland to admit twenty new students
starting in January 2020 (graduate December 2021) and again in January 2022 (graduate December 2023).

The Tompkins Cortland Evening Nursing Program is a Hybrid program. Instruction will be online, in class, and clinical based (skills
lab on campus & clinical at Guthrie Cortland Medical Center). Students will have in-person instruction three days a week, Mondays,

Tuesdays, and Wednesdays from 4 p.m. - 10 p.m.

Preference for this program is given to students who have completed or are currently in progress with all first year liberal arts and
science courses (ENGL 101, PSYC 103, SOCI 101, BIOL 131, & BIOL 132) at the time of application.

CONTENTS

¢ Explore this program (/node/66)

* Program Requirements (/node/497)

¢ Personal Statement (/node/1051)
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EVENING PROGRAM NURSING COURSE ADMISSION (FIRST SEMESTER)

Students applying for admission to the first year semester evening nurse course, NURS 110, will be considered using the same

criteria and selection process (/node/496) described for new applicants.
Students applying for first semester Evening admission must submit:

¢ A Tompkins Cortland Nursing Application (which includes a personal statement (/node/1051)).
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e Official High School (or GED certificate), & College transcripts not already on file at Tompkins Cortland. Electronic Transcripts
should be sent directly from the institution via email to transcripts@tompkinscortland.edu
(mailto:transcripts@tompkinscortland.edu).

Application submissions for the January 2022 evening program will be open after September 1st, 2021.

Review of applications with all required materials submitted will begin on November 16th, 2021 and will continue until the

class is full.
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CNA APPLICANTS

Space is reserved each year for students enrolled in the certified nurse assistant program at either Onondaga-Cortland-Madison or

Tompkins-Seneca-Tioga BOCES. Two spaces are guaranteed for students from each school who meet the criteria set forth in written

agreements between BOCES and the College. BOCES students interested in this option should contact their CNA program director.
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PRACTICAL NURSE ADMISSIONS

Practical nurses (LPNs, LVNs) may apply to come into the first or second semester of the nursing program or apply for advanced
entry into the third semester of the nursing program. Students are strongly encouraged to meet with their nursing advisor or speak
with nursing admissions to discuss their appropriate path.

FIRST SEMESTER NURSING COURSE ADMISSION

LPN students applying for admission to the first semester nursing course, NURS 110, will be considered using the same criteria and
selection process (/node/496) described for new applicants.

Students applying for first semester admission must submit:

* A Tompkins Cortland Nursing Application (which includes a personal statement (/node/1051))

¢ Official High School (or GED certificate), and College transcripts not already on file at Tompkins Cortland. Electronic
Transcripts should be sent directly from the institution via email to transcripts@tompkinscortland.edu
(mailto:transcripts@tompkinscortland.edu).

Review of applications with all required materials submitted will begin on February 16th and will continue until the class is
full.

Admission decisions will start being sent out in March.
SECOND SEMESTER NURSING COURSE ADMISSION

LPN students applying for admission into the second semester nursing course, NURS 120, will be considered using the same criteria
and selection process (/node/496) described for new applicants.

The following courses must have been completed at Tompkins Cortland or transferred to Tompkins Cortland from another
regionally accredited College: ENGL 101, PSYC 103, AND BIOL 131.

Students applying for admission into Second Semester must submit:

* A Tompkins Cortland Nursing Application (which includes a personal statement (/node/1051))

¢ Official High School (or GED certificate), and College transcripts not already on file at Tompkins Cortland. Electronic
Transcripts should be sent directly from the institution via email to transcripts@tompkinscortland.edu
(mailto:transcripts@tompkinscortland.edu).

* Copy of Official PN license (can be attached to nursing application).
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Review of applications with all required materials submitted will begin on November 16th and will continue until the class
is full.

ADVANCED ENTRY (THIRD SEMESTER NURS 208)

In order to be eligible to apply for advanced entry admission, the NY PN to RN coalition transition course (NURS 102; spring only)
must be successfully completed. Successful completion of this course qualifies the applicant to be granted experiential learning
credits in nursing at Tompkins Cortland. NURS 102 at the college satisfies this requirement. Taking NURS 102 does not guarantee
Nursing admission, it just makes the student eligible to apply for third-semester admission. The following courses must have been
completed at Tompkins Cortland or transferred to Tompkins Cortland from another regionally accredited College: NURS 102, ENGL
101, PSYC 103, SOCI 101, BIOL 131, and BIOL 132.

Students applying for third semester admission must submit:

* A Tompkins Cortland Nursing Application (which includes a personal statement (/node/1051))

¢ Official High School (or GED certificate), and College transcripts not already on file at Tompkins Cortland. Electronic
Transcripts should be sent directly from the institution via email to transcripts@tompkinscortland.edu
(mailto:transcripts@tompkinscortland.edu).

* Copy of Official PN license (can be attached to nursing application).

*A personal interview may be required.

Admission decisions will be based on college grade average, grades in required science and math courses, personal statement of
application, and a possible interview. Practical nurses who are admitted to the third semester of the nursing program must attend
the mandatory "Refresher Class for the Tompkins Cortland Nursing Program” Students who do not attend this workshop will forfeit

their admission for that academic year. Other progression and readmission policies are the same as for other students,

Review of third semester LPN advanced entry applications with all required materials submitted will begin on May 16th
and will continue until the class is full.

Admission decisions will start being sent out in June.
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NURSING TRANSFER APPLICANTS

Nursing Transfer Applicants, students with nursing credit (C or better) from another program, may apply to come into the second or
third semester. Tompkins Cortland does not admit new students into the fourth semester of the program. Nursing courses taken at
other schools will be evaluated for transfer credit when the student provides an official transcript. Nursing courses that are more
than five years old will not be accepted. Transcripts must be sent directly to the enrollment services center.

If there are more applicants than spaces available in a given semester, selection will be based on grades in science, math, nursing
courses, overall GPA, and a personal statement of application. An interview may be required. Letters of recommendation from

previous nursing faculty or nursing supervisors are strongly suggested.

SECOND SEMESTER NURSING COURSE ADMISSION

Transfer students applying for admission into the second semester nursing course, NURS 120, will be considered using the same
criteria and selection process (/node/496)described for new applicants. New students accepted into the second semester of the
program must complete the program within three years.

At the time of admission, the following courses must have been completed at Tompkins Cortland or transferred to Tompkins
Cortland from another regionally accredited College: ENGL 101, PSYC 103, AND BIOL 131 and a minimum of 7 credits of nursing
credit (C or better) in a fundamentals based nursing course(s) upon transcript evaluation.

Students applying for Transfer admission into Second Semester must submit:

* A Tompkins Cortland Nursing Application (which includes a personal statement (/node/1051)).

¢ Official Transcripts: High School (or GED certificate), previous Nursing Program, and any College not already on file at Tompkins
Cortland. Electronic Transcripts should be sent directly from the institution via email to
transcripts@tompkinscortland.edu (mailto:transcripts@tompkinscortland.edu).

Review of applications with all required materials submitted for second semester will begin on November 16th and will
continue until the class is full.

THIRD SEMESTER NURSING COURSE ADMISSION

Transfer students applying for admission into the third semester nursing course, NURS 208, will be considered using the same
criteria and selection process (/node/496)describe for new applicants. New students accepted into the third semester must
complete the program within two years.
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At the time of admission, the following courses must have been completed at Tompkins Cortland or transferred to Tompkins
Cortland from another regionally accredited College: ENGL 101, PSYC 103, SOCI 101, BIOL 131, AND BIOL 132, and a minimum of 16
credits (C or better) in nursing courses equivalent to Tompkins Cortland's NURS 110 AND NURS 120 upon transcript evaluation.

Students applying to Transfer admission into Third Semester must submit:

¢ A Tompkins Cortland Nursing Application (which includes a personal statement (/node/1051))

e Official Transcripts: High School (or GED certificate), previous Nursing Program, and any College not already on file at Tompkins
Cortland. Electronic Transcripts should be sent directly from the institution via email to
transcripts@tompkinscortland.edu (mailto:transcripts@tompkinscortland.edu).

Review of third semester applications with all required materials submitted will begin on May 16th and will continue until
the class is full.

Admission decisions will start being sent out in June.
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NURSING READMISSIONS

Students who receive a grade of W, WP, WF or F in a required nursing course may apply for readmission to the nursing program.
Upon readmission, the student will have one opportunity to repeat the failed course and attain a passing grade. A student can do
this with only two nursing courses. Having been admitted previously to the Tompkins Cortland nursing program does not guarantee
readmission. Applicants are considered using the same criteria and selection process (/node/496) described for new applicants.

A student who is readmitted must complete the nursing program within five years of first enrollment in NURS 110.

FIRST SEMESTER NURSING COURSE READMISSION

Students applying for readmission to the first semester nursing course, NURS 110, will be considered using the same criteria and
selection process described for new applicants. A previous grade of Fin NURS 110 will not be considered when the applicant's

overall GPA is computed.
Students applying for readmission must submit:

¢ Anew Tompkins Cortland Nursing Application (which includes a NEW personal statement (/node/1051)).
¢ Official College Transcripts not already on file at Tompkins Cortland. Electronic Transcripts should be sent directly from the
institution via email to transcripts@tompkinscortland.edu (mailto:transcripts@tompkinscortland.edu).

Review of applications with all required materials submitted will begin on February 16th and will continue until the class is
full.

Admission decisions will start being sent out in March.

SECOND, THIRD, OR FOURTH SEMESTER NURSING COURSE READMISSION

Students applying for readmission to the second, third, or fourth semester nursing courses, NURS 120, NURS 208, or NURS 225,
respectively, will be considered using the same criteria and selection process described for new applicants. A previous grade of Fin
NURS courses will not be considered when the applicant's overall GPA is computed.

Students applying for readmission must submit:

* A new Tompkins Cortland Nursing application (which includes a NEW personal statement (/node/1051)).

¢ Official College transcripts not already on file at Tompkins Cortland. Electronic Transcripts should be sent directly from the
institution via email to transcripts@tompkinscortland.edu (mailto:transcripts@tompkinscortland.edu).

* A personal letter describing a plan for success in the nursing program (included in the Nursing Application).

* Three letters of reference:
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* 1) Aletter from a member of the College's nursing faculty.
* 2) A letter from another member of the nursing profession, preferably a nursing supervisor/employer.
* 3) A letter from a personal reference.

Students who wish to be readmitted to the second, third, or fourth semester must have an overall GPA of 2.0, not counting grades
in failed nursing courses. If there are more applicants than spaces available in a given semester, selection will be based on grades in
science, math, and nursing courses, overall GPA, the personal statement of application form, the applicant's personal letter, and
letters of reference.

Review of applications with all required materials submitted for second and fourth semester readmission will begin on
November 16th and will continue until the class is full.
Admission decisions will start being sent out in March.

Review of applications with all required materials submitted for third semester readmission will begin on May 16th and
will continue until the class is full.
Admission decisions will start being sent out in June.
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STUDENT ACCOUNTS

Payment information varies depending on the semester (Fall (/sites/default/files/documents/Billing%20Info%20sheet%20-
%20Fall%202021.pdf), Spring (/sites/default/files/documents/Spring20-Payment%20information.pdf), Summer
(/sites/default/files/documents/Summer%202021%20information%20sheet.pdf), and Winter
(/sites/default/files/documents/Winter20-Payment%20information.pdf)). You may pay your college charges with cash, check,

VISA, Discover, or MasterCard. Other methods of payment, such as financial aid, are available.

METHODS OF PAYMENT
ONLINE BILLING AND PAYMENT

Through your myINFO (https://myinfo.tc3.edu/SelfService/Home.aspx) account you can:

¢ Pay your bill.

® Setup apayment plan.

¢ Authorize someone else to pay your bill.

* Sign up to receive your financial aid refund by direct deposit.

DEFERRALS

You may defer payment of your bill if you have evidence at the time of registration that:

e Athird party will be paying your bill
*  You have been awarded a grant or scholarship

. You have been awarded financial aid

*Financial aid deferrals are granted based upon actual or estimated awards. If you do not have an actual financial aid award by the

first day of classes, late payment charges will be added.

THIRD-PARTY OUTSIDE PAYERS

In the case your bill will be paid by an employer, or a scholarship administered outside of the College, or by any other outside
agency, formal documentation from the source of payment is necessary. Written documentation should specify what types of
charges and amounts will be paid by the third party, where the bill should be sent and where, if required for payment, grades

should be sent.

ACADEMICS (/ACADEMICS) TITLE IX (/CAMPUS-LIFE/TITLE-IX)
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CERTIFICATE OF RESIDENCE

The Certificate of Residence proves you are a New York state resident. This is required to qualify for reduced in-state tuition.

TO QUALIFY

In order to qualify, you must prove you have lived in New York state for 12 months prior to registration and in the same county for
at least six months. If you lived in more than one county in the past six months, you will need certificates from each county.

APPLICATION GUIDELINES

If you are a dependent student, you must apply in the county in which your parents reside. You must apply for the certificate of

residence between the period 60 days before classes begin and 30 days after the first day of class. For the Fall 2020 semester
this means you must apply for your certificate between July 1, 2020 and October 1, 2020. However it is in your best interest to
provide the certificate BEFORE classes start. If we do not receive your certificate of residence, you will be responsible for paying the

non-resident portion of your tuition.

TO APPLY

Fill out the application for your home county.

Have your application signature notarized by a New York State notary public. There is a notary public available on campus in the
Enrollment Services Center, room 101.

Follow your county's specific instructions and either mail, deliver, or fax the application with required proof of residence to your
county.

Your county's treasurer will issue a Certificate of Residence. Send or bring the original certificate to the Enrollment Services Center,
room 101.
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CERTIFICATE OF RESIDENCE BY COUNTY/BOROUGH

Please select your county link below for your Certificate of Residence application and instructions. You may need the free Adobe
Acrobat Reader (http://get.adobe.com/reader/) to view PDF format documents.

ABCDEFGHIJKLMNOPQRSTUVWXYZ

¢ Albany (https://www.albanycounty.com/departments/management-and-budget/finance-division/certificate-of-
residence)
¢ Allegany (http://www.alleganyco.com/departments/treasurer/)

* Broome (/sites/default/files/documents/broome.pdf)
¢ Bronx (http://comptroller.nyc.gov/services/for-the-public/certificate-of-residence/overview/)

¢ Cattaraugus (/sites/default/files/documents/cattaraugus.pdf)

e Cayuga (http://www.cayugacounty.us/DocumentCenter/View/960/Application-for-Certificate-of-Residence-for-
Community-Colleges-PDF)

¢ Chautauqua (http://www.co.chautauqua.ny.us/) (search on 'certificate of residence')

¢ Chemung (/sites/default/files/documents/chemung.pdf)

* Chenango (/sites/default/files/documents/chenango.pdf)

¢ Clinton (http://www.clintoncountygov.com/Departments/TreasurersOffice/TreasurerHome.html)

¢ Columbia (http://www.columbiacountyny.com/schools.html)

¢ Cortland (http://www.cortland-co.org/228/Treasurers-Office)

D
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* Delaware (/sites/default/files/documents/delaware.pdf)
¢ Dutchess (http://www.co.dutchess.ny.us/CountyGov/Departments/Finance/FNcertofres.htm)

E

¢ Erie (http://www.erie.gov/comptroller/certificate_residence.asp)
¢ Essex (https://www.co.essex.ny.us/wp/forms/)

¢ Franklin (https://cms8.revize.com/revize/franklincountyny/Document_Center/Finance/Treasurer/3623.pdf)
¢ Fulton (/sites/default/files/documents/fulton.pdf)

* Genesee (http://co.genesee.ny.us/departments/countytreasurer/index/index.php)
* Greene (http://www.greenegov.com/)

¢ Hamilton (/sites/default/files/documents/hamilton.pdf)
¢ Herkimer (/sites/default/files/documents/Herkimer_County.pdf)

e Jefferson (/sites/default/files/documents/jefferson.pdf)

¢ King (http://comptroller.nyc.gov/services/for-the-public/certificate-of-residence/overview/)

* Lewis (
https://www.lewiscounty.org/media/Departments/Treasurey/Certificate%200f%20Residence%20Application.pdf)
¢ Livingston (http://www.co.livingston.state.ny.us/treasurer.htm)

¢ Madison (/sites/default/files/documents/madison.pdf)
* Monroe (http://www.monroecounty.gov/property-residency.php)
* Montgomery (/sites/default/files/documents/Montgomery.pdf)

¢ Nassau (https://www.nassaucountyny.gov/533/Certificate-of-Residence)

* New York City (http://comptroller.nyc.gov/services/for-the-public/certificate-of-residence/overview/)
* Niagara (http://www.niagaracounty.com/Departments/Treasurer.aspx)

¢ NY (http://comptroller.nyc.gov/services/for-the-public/certificate-of-residence/overview/)
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Oneida (/sites/default/files/documents/oneida.pdf)

Onondaga (http://www.ongov.net/finance/certificateResidence.html)

Ontario (http://www.co.ontario.ny.us/index.aspx?nid=91)

Orange (https://www.orangecountygov.com/1762/Certificate-of-Residence-Form-Instructio)
Orleans (/sites/default/files/documents/orleans.pdf)

Oswego (/sites/default/files/documents/oswego.pdf)

Otsego (https://www.otsegocounty.com/departments/s-y/treasurer/document_center.php#)

Putnam (https://putnamcountyny.com/finance/downloadable-forms/)

Queens (http://comptroller.nyc.gov/services/for-the-public/certificate-of-residence/overview/)

Rensselaer (http://www.rensco.com/departments/bureau-of-finance/)
Richmond (http://comptroller.nyc.gov/services/for-the-public/certificate-of-residence/overview/)
Rockland (http://rocklandgov.com/departments/finance/)

St. Lawrence (https://www.stlawco.org/Departments/Treasurer/GuidelinesCertificateResidency)

Saratoga (http://www.saratogacountyny.gov/departments/county-treasurer/certificate-of-residency/)
Schenectady (http://www.schenectadycounty.com)

Schoharie (https://www4.schohariecounty-ny.gov/departments/schoharie-county-treasurer/)

Schuyler (/sites/default/files/documents/schuyler.pdf)

Seneca (https://www.co.seneca.ny.us/wp-content/uploads/2019/12/treasurer_certificate_residence-ADA.pdf)
Steuben (http://www.steubencony.org/pages.asp?PID=131)

Suffolk (http://suffolkcountyny.gov/comptroller/CertificateofResidence.aspx)

Sullivan (/sites/default/files/documents/sullivan.pdf)

Tioga (/sites/default/files/documents/tioga.pdf)
Tompkins (http://www.tompkinscountyny.gov/finance/Treasury-0)

Ulster (https://ulstercountyny.gov/sites/default/files/documents/INFORMATION-AND-APPLICATION-FOR-CERTIFICATE-
OF-RESIDENCE.pdf)

Warren (http://www.warrencountyny.gov/treasurer/residency)
Washington (http://washingtoncountyny.gov/documentcenter/view/771)
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* Wayne (/sites/default/files/documents/wayne.pdf)
* Westchester (https://finance.westchestergov.com/services/certificate-of-residence)
¢ Wyoming (http://www.wyomingco.net/documentcenter/view/334)

Y

* Yates (http://www.yatescounty.org/documentcenter/view/447)

ACADEMICS (/ACADEMICS) TITLE IX (/CAMPUS-LIFE/TITLE-IX)

ADMISSIONS (/ADMISSIONS) BIZ (/ACADEMICS/BIZ)

ADVISING (/ACADEMICS/ADVISING) BOOKSTORE

ATHLETICS (HTTPS://WWW.BKSTR.COM/TOMPKINSCORTLANDCCSTORE/HOMI
(HTTPS://WWW.TCPANTHERS.COM/LANDING/INDEX) COLLEGE INFO (/COLLEGE-INFO)

FINANCIAL AID (/ADMISSIONS/FINANCIAL-AID) COLLEGENOW (/ACADEMICS/COLLEGENOW)

GLOBAL INITIATIVES (/GLOBAL/GLOBAL-INITIATIVES) COLTIVARE (HTTP://COLTIVAREITHACA.COM)

LIBRARY (/LIBRARY) FOUNDATION (/FOUNDATION)

STUDENT LIFE (/CAMPUS-LIFE) JOBS (/COLLEGE-INFO/EMPLOYMENT)

TC3 FARM (/TC3FARM) STAFF DIRECTORY (/COLLEGE-INFO/DEPARTMENT-DIRECTORY)
LOCATION: FIND US ON:

Tompkins Cortland Community College
170 North St., P.O. Box 139 e it
Dryden, New York 13053 1.888.567.8211-1.607.844.8211

Q Campus/extension centers locations
(/node/367)
The State University of New York (http://www.suny.edu/)

© 2020 Copyright Tompkins Cortland Community College

Contact the webmaster for website or accessibility issues (mailto:webmaster@tompkinscortland.edu)

https://lwww.tompkinscortland.edu/admissions/certificate-residence 5/5



7/19/2021

Form 1098-T Information | Tompkins Cortland Community College

Admissions (/admissions)

A-Z Index (/a-z) Directory (/college-info/department-directory) Library (/library) myTC3 (https://my.tc3.edu/mytc3/)

COVID-19 Policies and Updates (/node/1281)

FORM 1098-T INFORMATION

The IRS requires all Colleges and Universities to prepare form 1098-T for students who were billed for credit courses during the past

year. These students (or their parents) may be eligible to take either a tuition and fee deduction or claim an educational credit on

their tax return.

The College contracts with an outside agency (ECSI) to process the 1098-T forms electronically. These forms will be available each

January 31. Until the first of January, students will have the ability to opt-in to an electronic delivery of the form. Otherwise a form

will be sent to them in the mail. Whether a form is mailed electronically or on paper, students will have the ability to go online to

print their 1098-T form.

ECSI also provides a call center and online chat for questions about the 1098-T tax form. The toll free number to contact them is

1.866.428.1098. For more information about the 1098-T tax form and the electronic opt-in program, please visit the ECSI website

(https://heartland.ecsi.net/). If students have questions specifically regarding their tuition statement and account at Tompkins

Cortland, they can access this information online through mylinfo, accessed through myTC3 (https://my.tc3.edu/), or contact the

Enroliment Services Center.
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REGISTRATION

ENROLLMENT SERVICES CENTER VIRTUAL HOURS

9 a.m. - 4 p.m. | Monday, Wednesday, Thursday
9a.m.-6 p.m. | Tuesday

Room: Enrollment Services (https://zoom.us/j/95644871534)

Call in phone number: 1 646 558 8656

Meeting ID: 956 4487 1534

Password: 165142

Questions: admissions@tompkinscortland.edu (mailto:admissions@tompkinscortland.edu)

Services: Check the status of your admissions application and financial aid inquiries, as well as registration, housing, billing,

and any other functions of the Enrollment Services Center.

WEAR A Face
COVERING

i Advising, Career, Transfor
« Admisgions' Office
+ Billing & Registration
- --':;-=-3rtcial Aid Office
fent Success & Advise

REGISTER ONLINE

You can register online (https://myinfo.tc3.edu/SelfService/Login.aspx?
ReturnUrl=%2FSelfService%2FCustom%2FRegistrationCheckList.aspx) if you meet certain criteria and are authorized by

your advisor.

If you have questions or problems, review the course search (/node/528), contact the Enroliment Services Center
(mailto:regbilling@tompkinscortland.edu), or call 607.844.6580.

REGISTRATION DAY

https://www.tompkinscortland.edu/admissions/registration 1/5
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Each fall and spring semester a registration day is held for you to register for the following semester. There are no classes held
during the day as faculty and staff are dedicated to assisting you with your course registration for the next semester. Check the
academic calendar for exact dates. Registration day is the first opportunity for you to enroll in courses for the upcoming
semester. After that day, registration is open to both currently enrolled and new students until the start of classes.

You should meet with your advisor prior to registration day to make your plans for the upcoming semester. You are
encouraged to register for classes on registration day or shortly thereafter to obtain the best possible schedule of courses. If
schedule changes are necessary later on, you can work with an advisor to add and drop courses before classes begin.

Use the Online Catalog (/node/99) to check your degree program requirements.

PREREQUISITES

You must complete course prerequisites prior to the start of classes. At the time of advance registration you may preregister
for the course as long as you are currently enrolled in the prerequisite. If you do not successfully complete the prerequisite for
a course you are registered for in advance, you will be removed from the course. You must obtain instructor permission to

register for any course you have not met the prerequisite for.

If you do not meet established basic skills guidelines you must take placement tests in appropriate areas before taking ENGL
101, Academic Writing, a MATH course or other courses that require extensive reading or writing. Before you register for a class

requiring a prerequisite course, proof of successful completion of the prerequisite course must be submitted.

COURSE LOAD

Fall and Spring semesters: The average course load for a full-time matriculated student is 14-16 credit hours per semester. The
minimum full-time load is 12 credit hours. The maximum load is 18 credit hours. Except where required by the academic
program, students wishing to register for 19 or more credit hours must have the approval of the Office of the Provost.
Summer: Students may take up to four courses (12-16 credits) during the summer semester. Students may only take two

courses (6-8 credits) per summer session. Exceptions to this policy must be approved by the Office of the Provost.

CROSS REGISTRATION

To provide more flexibility in the choice of courses toward the associate degree, the College has arranged a cross-registration
program with SUNY Cortland. If you are a full-time matriculated student in good standing you may take one course at SUNY
Cortland. There is no extra tuition charge involved. Courses taken at SUNY Cortland must be applicable to your degree program
and not offered at Tompkins Cortland at any time. Students at Cortland may cross-register for one course at Tompkins Cortland
as well.

Grades earned in such courses will not appear on the Tompkins Cortland transcript, nor will they count toward your GPA at
Tompkins Cortland. You are responsible for having official transcripts sent to the College after you have completed the
semester. Contact an enrollment services specialist at 607.844.6580 for registration information.

SCHEDULE CHANGES (ADD/DROP/WITHDRAW)

https://www.tompkinscortland.edu/admissions/registration 2/5
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If you wish to change your schedule by adding, dropping, or withdrawing from a course, complete a change of schedule form
and go to the Enrollment Services Center for processing. If you are a continuing student authorized by your advisor to register
online, you may change your schedule using myTC3 prior to the start of classes. The College offers courses in a variety of
academic sessions with different start and end dates. Refer to the Academic Calendar for dates.

ADDING COURSES

Generally, once a course has started, instructor permission is required in addition to an advisor's approval to enroll in that
course during the “add” period specified for each academic session. To enroll in a course once the “add” deadline has passed,
you are required to obtain the Dean of Instruction’s signature in addition to your advisor and instructor’s signatures.

DROPPING/WITHDRAWING COURSES

You may drop courses with your advisor's approval through the end of the “drop” period specified for each academic session.
After the “"drop” deadline has passed, a grade of “W” will be assigned until the withdrawal deadline. Remember that dropping or
withdrawing from courses can affect your financial aid and your academic status. Make an appointment with a financial aid
counselor to discuss the potential effect on your current financial aid award.

REFUND POLICY

Fall/Spring Only; based on a 15-week schedule

If you drop a course or withdraw from the College, you will be charged non-refundable tuition, fees, housing and meals
according to the following schedule for 15-week courses. Non-refundable charges will be prorated on a similar schedule for
courses less than 15 weeks. Payments in excess of final liability will be refunded to the student. Non-payment of tuition and
fees does not constitute an automatic withdrawal.

Prior to the start of classes: 0%

During the first week of classes: 25%
During the second week of classes: 50%
During the third week of classes: 75%
After the third week of classes: 100%

COURSE CANCELLATION

The College reserves the right to cancel any courses because of insufficient enrollment, instructor availability, or other
circumstances. To find out if any course has been canceled, check myTC3. If your course is canceled, you will receive a full
refund unless you sign up for another course. Contact the Enrollment Services Center or use myTC3 to select another course.

AUDITING

Auditing a course means that you attend class but do not take exams or receive credit. You may register to audit any credit
course using the same registration procedures. Regular tuition and fees are charged for audit status. People age 60 and over

may audit credit courses tuition free (fees may apply) if there is space available after the regular registration period.

https://www.tompkinscortland.edu/admissions/registration 3/5
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Audit status must be declared at the time of registration and you must pay regular tuition for the courses. The notation of “X"
will be made on your academic record for an audited course. A change from audit to credit status must be made within the
add/drop period - within three weeks of the start of regular 15-week courses.

Lifetime Alumni Association: If you are a lifetime member of the Tompkins Cortland Community College Alumni Association you
may audit, tuition free, one course per year. You will be responsible to pay the fees. The course must have space available after
regular registration. Call the Office of Alumni/ Development, 607.844.8222, Ext. 4369 for information.

Senior Citizen Auditors: If you are age 60 or older, you may audit, tuition free (fees may apply), any credit course that has space
available the last day before classes begin. Call the Enrollment Services Center, 607.844.6580 for information on how to
register.

LEAVE OF ABSENCE

Maintaining Matriculation: Missing the next consecutive Fall or Spring semester will not require you to reapply for readmission.
However, an absence of two or more semesters will require an application for readmission and cause you to be subject to new
degree requirements.

Leave of Absence Policy: If you need a documented leave of absence you must petition the Associate Dean for Curriculum and
Academic Records. A leave of absence may be granted only in extenuating circumstances, such as illness or other unusual
personal hardship and requires detailed documentation. A leave of absence may not exceed two consecutive semesters (not
including the semester in which the leave is granted or summers). If you are granted a leave of absence before the end of a
semester, you will receive a grade of W, WP, or WF according to the current withdrawal policy.

PERMISSION TO ATTEND ANOTHER INSTITUTION

If you wish to take a course at another institution approval from the Dean of Instruction prior to enrolling in the course.
Receiving prior permission to attend the other institution guarantees that the course will be accepted at Tompkins Cortland if
the student receives a C (2.0) or better grade in the course. In order to be eligible, a student must be matriculated, have a
cumulative GPA of at least a 2.0, and be in good academic standing. Only course work that applies towards the student’s degree
program at Tompkins Cortland will be approved. Contact the Academic Records Office for further information.

REGISTRATION AND BILLING

reghbilling@tompkinscortland.edu (mailto:regbilling@tompkinscortland.edu)
607.844.6580
Fax: 607.844.6541

Room 101
ACADEMICS (/ACADEMICS) TITLE IX (/CAMPUS-LIFE/TITLE-IX)
ADMISSIONS (/ADMISSIONS) BIZ (/ACADEMICS/BIZ)

ADVISING (/ACADEMICS/ADVISING)
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ATHLETICS
(HTTPS://WWW.TCPANTHERS.COM/LANDING/INDEX)
FINANCIAL AID (/ADMISSIONS/FINANCIAL-AID)
GLOBAL INITIATIVES (/GLOBAL/GLOBAL-INITIATIVES)
LIBRARY (/LIBRARY)

STUDENT LIFE (/CAMPUS-LIFE)

TC3 FARM (/TC3FARM)

LOCATION:

Tompkins Cortland Community College
170 North St., P.O. Box 139
Dryden, New York 13053

Q Campus/extension centers locations
(/node/367)
The State University of New York (http://www.suny.edu/)

BOOKSTORE

(HTTPS://WWW.BKSTR.COM/TOMPKINSCORTLANDCCSTORE/HOMI

COLLEGE INFO (/COLLEGE-INFO)

COLLEGENOW (/ACADEMICS/COLLEGENOW)

COLTIVARE (HTTP://COLTIVAREITHACA.COM)

FOUNDATION (/FOUNDATION)

JOBS (/COLLEGE-INFO/EMPLOYMENT)

STAFF DIRECTORY (/COLLEGE-INFO/DEPARTMENT-DIRECTORY)

FIND US ON:

CALL US AT:

1.888.567.8211-1.607.844.8211

© 2020 Copyright Tompkins Cortland Community College

Contact the webmaster for website or accessibility issues (mailto:webmaster@tompkinscortland.edu)

https://www.tompkinscortland.edu/admissions/registration
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Admissions (/admissions)
A-Z Index (/a-z) Directory (/college-info/department-directory) Library (/library) myTC3 (https://my.tc3.edu/mytc3/)

COVID-19 Policies and Updates (/node/1281)

SUMMER SESSION

Registration is open for the 2021 Summer Session at Tompkins Cortland! (https://www3.tc3.edu/NonMatric/)

Save money with online SUNY credits that transfer. Tompkins Cortland's Summer Session emphasizes flexibility - courses that fit
your schedule. SUNY credits that meet your needs and transfer if you need them to transfer. Summer session courses are open to
everyone who meets course pre-requisites - you do not need to be a currently enrolled student.

REGISTRATION AND PAYMENT

You can now register for your summer classes online (https://www3.tc3.edu/NonMatric/) (DO NOT use this form if you are
currently a student at Tompkins Cortland - visit myINFO to register)!

Please review the Summer 2021 payment information form
(/sites/default/files/documents/Summer%202021%20information%20sheet.pdf) as it differs from Fall and Spring semester.

(https://www3.tc3.edu/NonMatric/)

Big savings.

REGISTER NOW

ACADEMICS (/ACADEMICS) TITLE IX (/CAMPUS-LIFE/TITLE-IX)

ADMISSIONS (/ADMISSIONS) BIZ (/ACADEMICS/BIZ)

ADVISING (/ACADEMICS/ADVISING) BOOKSTORE

ATHLETICS (HTTPS://WWW.BKSTR.COM/TOMPKINSCORTLANDCCSTORE/HOMI
(HTTPS://WWW.TCPANTHERS.COM/LANDING/INDEX) COLLEGE INFO (/COLLEGE-INFO)

FINANCIAL AID (/ADMISSIONS/FINANCIAL-AID) COLLEGENOW (/ACADEMICS/COLLEGENOW)

GLOBAL INITIATIVES (/GLOBAL/GLOBAL-INITIATIVES) COLTIVARE (HTTP://COLTIVAREITHACA.COM)

LIBRARY (/LIBRARY) FOUNDATION (/FOUNDATION)

STUDENT LIFE (/CAMPUS-LIFE) JOBS (/COLLEGE-INFO/EMPLOYMENT)

TC3 FARM (/TC3FARM) STAFF DIRECTORY (/COLLEGE-INFO/DEPARTMENT-DIRECTORY)

https://lwww.tompkinscortland.edu/admissions/summer-session
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LOCATION: FIND US ON:

Tompkins Cortland Community College
170 North St., P.O. Box 139 CALL USAT:
Dryden, New York 13053 1.888.567.8211-1.607.844.8211

Q Campus/extension centers locations
(/node/367)
The State University of New York (http://www.suny.edu/)

© 2020 Copyright Tompkins Cortland Community College

Contact the webmaster for website or accessibility issues (mailto:webmaster@tompkinscortland.edu)
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Admissions (/admissions)

A-Z Index (/a-z) Directory (/college-info/department-directory) Library (/library) myTC3 (https://my.tc3.edu/mytc3/)

COVID-19 Policies and Updates (/node/1281)

WINTER ONLINE SESSION

AFFORDABLE SUNY CREDITS TO STAY ON TRACK

Tompkins Cortland's all-online Winter 2021 session can help you stay on track with affordable SUNY credits you need. Classes run
from Dec. 22, 2020 - Jan. 22, 2021 and are open to everyone who meets the course pre-requisites. All winter classes are online

asynchronous (instruction not occurring at a specified meeting time).

3 CREDIT COURSE (NYS RESIDENT WITH VALID CERTIFICATE OF RESIDENCE OR NON-
NYS RESIDENT)

NYS Resident Tuition $200 per credit hour x 3 $ 600
Technology Fee $23 per credit hour x 3 69
Web Course Fee $6 per credit hour x 3 18
ID Services Fee 19
TOTAL $ 706

4 CREDIT COURSE (NYS RESIDENT WITH VALID CERTIFICATE OF RESIDENCE OR NON-
NYS RESIDENT)

NYS Resident Tuition $200 per credit hour x 4 $ 800
Technology Fee $23 per credit hour x 4 92
Web Course Fee $6 per credit hour x 4 24
ID Services Fee _19
TOTAL $935
REGISTRATION

New to Tompkins Cortland?

Register for our Online Winter Session (https://www3.tc3.edu/NonMatric/) if you are not currently a Tompkins Cortland
student. Winter classes are affordable and feature classes common to a number of majors — and because they're SUNY credits,

transfer is easy.

Are you a current student?

Check out the Winter Online Session offerings in myINFO (https://myinfo.tc3.edu/SelfService/Search/SectionSearch.aspx?
sort=Courseld&type=Trad&year=2021&term=WINTER&num=10) and speak to your advisor about registering online through
myINFO.

https://lwww.tompkinscortland.edu/admissions/winter-online-session
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Currently enrolled high school students, please contact CollegeNow for registration

(mailto:collegenow@tompkinscortland.edu).

FINANCIAL AID AND PAYMENT

There is no financial aid available for Winter Session, even if you are a currently enrolled student. Payment must be made by

cash, credit card, check, or money order. Payment must be made by Dec. 14. After Dec. 14, payment must be made at the time of

registration.

If you drop a course or withdraw from the College, you will be charged non-refundable tuition and fees according to the following

schedule:

REFUND POLICY

Before the first day of class: Tuition and fees are 100% refundable

On or after the first day of class: Tuition and fees are 100% NON-refundable

ACADEMICS (/ACADEMICS)

ADMISSIONS (/ADMISSIONS)

ADVISING (/ACADEMICS/ADVISING)

ATHLETICS

(HTTPS:// WWW.TCPANTHERS.COM/LANDING/INDEX)
FINANCIAL AID (/ADMISSIONS/FINANCIAL-AID)
GLOBAL INITIATIVES (/GLOBAL/GLOBAL-INITIATIVES)
LIBRARY (/LIBRARY)

STUDENT LIFE (/CAMPUS-LIFE)

TC3 FARM (/TC3FARM)

LOCATION:

Tompkins Cortland Community College
170 North St., P.O. Box 139
Dryden, New York 13053

Q Campus/extension centers locations
(/node/367)

TITLE IX (/CAMPUS-LIFE/TITLE-IX)

BIZ (/ACADEMICS/BIZ)

BOOKSTORE
(HTTPS://WWW.BKSTR.COM/TOMPKINSCORTLANDCCSTORE/HOMI
COLLEGE INFO (/COLLEGE-INFO)

COLLEGENOW (/ACADEMICS/COLLEGENOW)

COLTIVARE (HTTP://COLTIVAREITHACA.COM)

FOUNDATION (/FOUNDATION)

JOBS (/COLLEGE-INFO/EMPLOYMENT)

STAFF DIRECTORY (/COLLEGE-INFO/DEPARTMENT-DIRECTORY)

FIND US ON:

CALL US AT:

1.888.567.8211-1.607.844.8211

The State University of New York (http://www.suny.edu/)

© 2020 Copyright Tompkins Cortland Community College

Contact the webmaster for website or accessibility issues (mailto:webmaster@tompkinscortland.edu)

https://lwww.tompkinscortland.edu/admissions/winter-online-session 2/3
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Fall 2021

FACUILY RETUIN oottt August 23 (M)
ClASSES BEOIN......ccuiiiiiiieitiee ittt st nenne s August 30 (M)
Labor Day - College HOliday ........cccocoiiiiiiiiiiiierc e September 6 (M)
Early Student Progress Reports DUE..........ccooeiiiieninienieeiie e NOON, September 27 (M)
Fall Day (College Retreat) — No Day or Evening CIasses..........c.ccocvvveivnennnnnn October 12 (T)
Prospective Student OPen HOUSE .......ccoovviriinieiieie e November 5 (F)
Spring Registration BgINS .........ccocoiiiiiiieiene e November 8 (M)
Thanksgiving- No Day or Evening Classes.........cccccoerererieieiiennn. November 24 - 27 (W - Sa)
Graduate Recognition CEremMONY .........cccooeiererierierienie e December 10 (F)
*Final EXamM WEEK ... December 13 - 17 (M - F)
ClaSSES ENG....cuviiiiiiiiie ettt December 17 (F)
GradeS DUE ..ottt NOON, December 20 (M)
15-WEEK ClASSES .....eeviiviiiieie e August 30 — December 17
last day t0 @dd ........coviiiiiiiie September 13 (M)
1aSt day 10 ArOP.....ccieiiiiecieee s September 20 (M)
last day to Withdraw W .........cccooiiiiiieeeeee e November 2 (T)
last day to withdraw WP/WEF ..., December 8 (W)
First 5-Week Classes .......cooevviiieieieeee e August 30 — October 4
last day t0 @dd ........ccovuerieiiee e September 2 (R)
1ast day t0 ArOP......ooueieieeieee e September 8 (W)
last day to Withdraw Wi .........cccooeiiieiiieeeee e, September 20 (M)
last day to withdraw WP/WF ............coiiiiiiiiii September 27 (M)
Second 5-Week Classes ... October 5- November 9
last day 10 @00 .......ccevieriiiieiice s October 8 (F)
1aSt day 10 ArOP.....ceieiieiecie s October 13 (W)
last day to Withdraw W ..........ccoeiiiieiiiiec e October 26 (T)
last day to withdraw WP/WEF ... November 4 (R)
Third 5-week Classes ........cccoovvereieieneiereee e November 10 — December 17
last day t0 @dd ........ccooveiieiiiieeee s November 15 (M)
[ast day t0 ArOP.....c.ooueieieeeee e November 18 (R)
last day to Withdraw Wi .........ccooviiiieeeee s December 3 (F)
last day to withdraw WP/WF..........ccccoeiiiiiieieeee e December 10 (F)
First 7 %2-Week Classes ........cccevviierieiieie e August 30— October 24
last day t0 @dd .......cceiveriiiieese e September 7 (T)
1aSt day 10 ArOP.....veiiiieiesie e September 10 (F)
last day to Withdraw Wi ..........cccoovviinieiiee e September 30 (R)
last day to withdraw WP/WF ... October 18 (M)
Second 7 Y2-WeekK ClasSesS .......ccceververiereieiieieieie e October 25 — December 17
last day t0 @0d ........coveiveiieeeee e October 29 (F)
[ast day t0 ArOP.....c.ooueieieeeee e November 3 (W)
last day to Withdraw W .........ccooiieiiiieeeee e November 23 (T)
last day to withdraw WP/WF ... December 10 (F)

Delayed Start Classes..........ccovvvvereiverieenieseseeseenes September 21 — December 17
last day t0 add.........cceverieiiiiiee e September 30 (R)

[ast day t0 ArOP.....ccvieeiiiiciece e October 6 (W)
last day to withdraw W...........coceviiiiiiiii e November 10 (W)
last day to withdraw WP/WF..........c.cccoiiiiiiie e December 9 (R)

Late Start Classes........cccovvriiiiiie i October 5 — December 17
last day t0 @dd ........coviiiiiiee October 14 (R)
1aSt day 10 ArOP.....icieiieie e October 19 (T)
last day to Withdraw W .........ccoviiiiiiieiec e November 16 (T)
last day to withdraw WP/WF............ccceiiiiieieiieceee e December 10 (F)

* All classes must meet during their scheduled final exam time.



Spring 2022

Martin Luther King Day - College Holiday..........ccccooiiiiiiiiiiieeeeee, January 17 (M)
FaCUILY REIUIMN i January 19 (W)
ClaSSES BEOIN......viiiiiiiiieciec ettt ettt et e e reenree s January 26 (W)
Early Student Progress Reports DUE...........ccvvverenieeneninnesie e NOON, February 22 (T)
Mid-Winter Break - No Day or Evening CIasses ..........cccocvvviiiiveiiennnns February 23-25 (W-F)
Mid-Winter Day (All College Retreat).........cccocevvvieiinieiieie e February 23 (W)
Spring Break - No Day or Evening Classes..........cccoceverenerieneenns March 28 — April 2 (M - Sa)
Spring Day - College HOlIday ..........ccoooriiiiiiiieeeeeee e April 1 (F)
Prospective Student Open House (TentatiVe) .........cccoveeierierierienieeee e April 8 (F)
Fall Registration BegiNS ..........cooiiiiiiiieeeee e April 18 (M)
FEINAl EXAM WEEK ... May 16 - 20 (M - F)
(08 1R R = o SO S PP May 20 (F)
GradeS DUE ...t e NOON, May 23 (M)
Nursing Recognition CEIeMONY .........ccovuviierieiieriesiesie e siesee e neeenes May 24 (T)
(000 0] 00 1=] 0 ToT=T 0 1< o | R SP PR May 24 (T)
15-WEEK CIASSES ...veevveiiieii et January 26 — May 20

last day t0 @dd ........ccooieiiieeee e February 8 (T)

[ast day t0 AroP.......coeieiieeeee s February 15 (T)

last day to WIthdraw W .........ccoiviiiiieeeeeee e April 8 (F)

last day to withdraw WP/WF ... May 11 (W)

First 5-Week Classes .......cooceeiiieieiieeeee e January 26 — March 6

last day t0 @0d ........ccorveiiieieee e February 1 (T)

1aSt day 10 ArOP.....vcee e s February 4 (F)

last day to Withdraw W ..........ccoeiiiiniiiiesce e February 15 (T)

last day to withdraw WP/WF..........ccooiiiiieecee e March 1 (T)

SecONd 5-WEEK CIASSES ......civviiiiiiiieiiiiie e March 7 - April 17

last day 10 @0dd .......cceveeiiiie i March 11 (F)

[aSt day 0 ArOP....ceeeeieeeee e March 15 (T)

last day to WIthdraw W .........ccoooiiiieeeeeee e March 24 (R)

last day to withdraw WP/WF ..., April 11 (M)

Third 5-WeekK CIaSSES ........coeiieiieiiiieeie e April 18 — May 20

[ast day t0 @0d ........coeiveieeieee s April 22 (F)

1aSt daY 10 ArOP...cveieiieie e April 27 (W)

last day t0 WIthdraw W ..........oooveiiiiie e May 6 (F)

last day to withdraw WP/WF ... May 16 (M)

First 7 %2-Week Classes ........ccccevviieieiiiniisie e January 26 — March 22

last day t0 @dd ........ccovveiieiieieee e February 1 (T)

[aSt day t0 ArOP....cccoieieieee e February 4 (F)

last day to WIthdraW W .........cooeiiieeeee s March 1 (T)

last day to withdraw WP/WEF ... March 15 (T)

Second 7 Y2-WEEK CIaSSES .......ccerveruerierierieiie e, March 23 — May 20

last day t0 @0d ........ooveieeeieee e April 4 (M)

1aSt dAY 10 ArOP..cvieieiiee e April 7 (R)

last day to WIthdraw W ..........ccoeviiieiice e April 29 (F)

last day to withdraw WP/WF..........cccooviiieiiieiece e May 13 (F)

Delayed Start classes (12-WeeK) ........ccevvvvvereiiieiesieeieaiennean, February 16 — May 20

last day t0 @dd .......ccceovevieiieiicee e February 28 (M)

1aSt dAY 10 ArOP..c.eieiiiieiere e March 7 (M)

last day to WIthdraw W ........cccooiiiiiiii e April 18 (M)

last day to withdraw WP/WF ... May 12 (R)

Late Start ClasSeS.......ccoviriiiieiiee e March 7— May 20

last day 10 @dd .......ccovieiiiii i March 15 (T)

1aSt day 10 ArOP....veiiiiecice e March 18 (F)

last day to WIthdraw W ..........ccoeviiieiice e April 22 (F)

last day to withdraw WP/WF..........cccooiiieiiiienice e May 13 (F)

* All classes must meet during their scheduled final exam time.



Winter 2022

ClasSeS BEOIN ....ocuveieciecie et December 22 (W)
Campus Holiday Break begins...........ccooeiveiiiiiiiiieneec e December 24 (F)

PLEASE NOTE:
Winter session classes are in session via Blackboard
while the campus is closed during holiday break.

CamPUS REOPENS. ......eeieiiieieeie et te sttt sreeneenes January 4 (T)
Martin Luther King Day - College Holiday...........ccccccovviveiinnnnnnnne January 17 (M)
ClasSeS ENA  ....eeeieeee e January 21 (F)
IFiNal Grades QUE ..........oovuireieeiiessssiessessesissiesssessesnisnisseenees NOON, January 24 (M)|
Last day to add.........cccoevriiiieiiiie e December 23 (R)
Last day t0 drop .....ccccvevvevieeieceese e January 4 (T)
Last day to withdraw “W” .........ccoiiiiiiiiiiieiee January 10 (M)

Last day to withdraw “WP/WF” ........cccccoonivivnnnnnn, January 18 (T)



Summer 2022

Memorial Day - College HOlIdaY .........ccccovviiiiiniiiie e May 30 (M)
ClaSSES BEUIN .....eciieieieie ettt et ra e te e reebe e e nae s June 1 (W)
College Holiday — Juneteenth ............cooeriiiieii i June 20 (M)
College Holiday — Independence Day ...........ccccvevueieeiieiiesiese e seesie e see e July 4 (M)
NO ClaSSES 1N SESSION ....vivieiieniieiie sttt sttt e et e e steereesre e e sneenaes July 8 (F)
First Five Week Day SeSSION .........ccovveiiiiienienieiie e June 1 (W) -July 7 (R)
LaSt day t0 @00 ........ccveeieee e e s June 6 (M)
S 0 YA (o J0 [ (o] o SRR June 8 (W)
Last day to Withdraw “W” .........cocoiiiiiiiie e June 21 (T)
Last day to withdraw “WP/WE” ........ccoiiiii e June 30 (R)
Second Five Week Day SesSiON.........cccceveeieeiieieesieeinennes July 11 (M) — August 12 (F)
LaSt day £0 @00 .......ceiiiieieee s July 14 (R)
TS 0 YA (o I [ o] o SRS July 18 (M)
Last day to Withdraw “W” . ... July 29 (F)
Last day to withdraw “WP/WE” .......ccciiiiii s August 8 (M)
Eight Week SeSSION ........cvviiiiieiceeeee s June 1 (W) —July 29 (F)
Last day t0 @00 ........ccveiieiiece e June 7 (T)
LASt dAY TO AIOP ... June 10 (F)
Last day t0 WIthAraw “W? ..o July 6 (W)
Last day to withdraw “WP/WE” ... ... July 22 (F)
Ten WEeK SESSION......cc.ccveiieieiic e June 1 (W) — August 12 (F)
LaSt day T0 @00 .......cueiiiiiieicee e June 9 (R)
TS 0 YA (o T [ o] o SRS June 14 (T)
Last day to Withdraw “W” ..o July 15 (F)

Last day to withdraw “WP/WE” .......ccoooiiiiiii s August 5 (F)
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Academics (/academics)

A-Z Index (/a-z) Directory (/college-info/department-directory) Library (/library) myTC3 (https://my.tc3.edu/mytc3/)

COVID-19 Policies and Updates (/node/1281)

CAMPUS POLICIES AND PROCEDURES

OFFICE OF PUBLIC SAFETY

Policies (/node/188) regarding alcohol, maintenance of order, weapons on campus, sex crimes prevention, crime statistics, and

felony offenses are maintained by the College’s Office of Public Safety, which is staffed by armed peace officers who have full

authority to make arrests and/or referrals to the local criminal courts or the campus judicial administrator.

HEALTH AND SAFETY COMMITTEE

Students who have a health and safety concern can use the Health and Safety Committee (/node/636) to address their issues.

The committee is comprised of a representative body of faculty, staff, and students, and meets once a month during the fall and

spring semesters.

BOARD OF TRUSTEES POLICIES

The Tompkins Cortland Board of Trustees, which meets monthly throughout the year, establishes general campus policies

(/node/407) that guide the College’s specific enforcement of certain issues.

ACADEMICS (/ACADEMICS)

ADMISSIONS (/ADMISSIONS)

ADVISING (/ACADEMICS/ADVISING)

ATHLETICS
(HTTPS://WWW.TCPANTHERS.COM/LANDING/INDEX)
FINANCIAL AID (/ADMISSIONS/FINANCIAL-AID)
GLOBAL INITIATIVES (/GLOBAL/GLOBAL-INITIATIVES)
LIBRARY (/LIBRARY)

STUDENT LIFE (/CAMPUS-LIFE)

TC3 FARM (/TC3FARM)

LOCATION:

Tompkins Cortland Community College
170 North St., P.O. Box 139
Dryden, New York 13053

Q Campus/extension centers locations

https://lwww.tompkinscortland.edu/academics/campus-policies-and-procedures

TITLE IX (/CAMPUS-LIFE/TITLE-IX)

BIZ (/ACADEMICS/BIZ)
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POLICIES AND PROCEDURES

In Order to Receive Accommodations:

1. Students must identify the disability. Students may self-identify at any time by contacting the Office of Access & Equity
Services directly or by self-identifying to staff or faculty member who will advise students to contact the office of the
Coordinator or Access & Equity Services.

2. Students must provide the Coordinator of Access & Equity Services with documentation of the disability.
Documentation of the disability must be current and appropriate. All documentation must identify the nature of the disability,
how the disability will limit participation in courses, programs, services, employment, or activities, and the need for academic
adjustments. Each student's input with respect to how the disability impacts him or her will be considered (this is considered
part of the documentation). Hand-written documentation will require follow-up. Further information is available in
Documentation Guidelines (/sites/default/files/documents/Documentation%20Guidelines%20September%202017.pdf).

3. The student requesting accommodations must work with BCL staff to develop an appropriate and reasonable
accommodation plan during an intake meeting. The access plan could serve the student throughout his or her academic
career at TC3 and may be modified through contact and discussion with the Coordinator of Access and Equity.

4. In order to receive academic adjustments for a particular semester, students must review their individual access plan
with BCL staff. After reviewing their individual access plan, students will receive a memo addressed to each of their instructors
describing the approved range of academic adjustments for their courses that semester. Students who wish to use their
academic adjustments must deliver the memo to their instructor(s) prior to receiving modifications or auxiliary aids or services
in that class.

5. Students must meet with instructors individually to discuss implementation of their access plan. Students are
encouraged to meet with their instructors during office hours early in the semester to discuss specific needs and method(s) for
implementing their access plan within each course.

Privacy: All information provided concerning a disability is confidential and is released only with the student's consent. A student
must sign a consent form to allow BCL staff to discuss planning, progress, and concerns with parents or guardians.

Back to top

Testing Modifications: Students must make an appointment every time they wish to take a test in the BCL. Under most
circumstances, students must request an appointment with one school day in between their request and the day of their test. (For
example, if a test is on Wednesday, an appointment needs to be requested by Monday. If a test is on Monday, an appointment
needs to be made by Thursday because of the weekend.) This provides the BCL staff enough time to retrieve the test/exam from the
student’s instructor and to reserve a space for test administration. Exceptions are made for pop-quizzes and other evaluations for
which the student has short or no notice.

https://www.tompkinscortland.edu/library/policies-and-procedures
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Students must request appointments electronically through their myINFO accounts.

Note that the link in myINFO will only work after the student has picked up the memos for his/her instructors (which must be done
each semester).

Alternate Format: Alternate format, or alt format (/sites/default/files/documents/Alt_Format_Handout_2012.pdf), is an
accommodation that provides accessible digital texts to students with a print disabilities.

Assistive Technology: Some students will automatically have access to certain assistive technology hardware and software
depending upon their individual access plan. For example, as student with a visual disability could have access to Window-Eyes or
Zoom Text software. The BCL provides training for students to use adaptive technology as part of an access plan.

Other forms of adaptive technology are available to all students at TC3. For more details about available hardware and software,
including information about adaptive technology specifically for students with disabilities, see the Assistive Technology
(/node/252) page.

Back to top

Note-Taking Assistance: Students eligible for note taking assistance will receive information from the Baker Center about finding a
note taker, how to organize copies of the notes, and study tips when they sign their academic adjustment paperwork at the
beginning of each semester. Students are generally responsible for finding a note taker in their classes; however, BCL staff and
classroom faculty can help with this process as needed.

Once a student has found a note taker, the Baker Center will provide him or her with a copy card or NCR (carbon) paper to make
copies of the note taker's notes. Copy cards are signed out on a semester-by-semester basis and must be returned to Access and
Equity at the end of the semester. Students may have the copy card refilled as needed by consulting the Access & Equity secretary.

For students with certain functional limitations, the Baker Center can help you obtain copies of in-class presentation materials (such
as PowerPoint) in addition to notes. Unlike high school, college lectures move much more quickly and last longer, so obtaining
presentation materials allows students to study at their own pace. For more information about note taking assistance and study
tips, see our Note-Taking handout (/sites/default/files/documents/PP%20Library%20Note%20Taking%202012.pdf).

Classroom Seating: Those needing alternative seating in classrooms to accommodate physical disabilities should contact the Office

of Access & Equity Services to make this request. Alternate seating can be arranged in each classroom.

Requesting Interpreter Services: Students who need interpreter services in order to participate in classes and college programs
should contact the Office of Access & Equity Services (AES) as soon as possible so that this service can be arranged. When classes or
schedules change, notify the AES as soon as possible. We need to have two-weeks notice as a minimum for requesting semester-

long interpreter services or and a minimum of 2 business days' to change prior arrangements.

Emergency Evacuation
For information on students with disabilities or medical conditions who may require assistance with emergency evacuation, please
go to the Emergency Evacuation (/node/256) page.

Back to top
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COVID-19 Policies and Updates (/node/1281)

FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT
(FERPA)

The federal Family Educational Rights and Privacy Act (FERPA) requires Tompkins Cortland Community College, with certain

exceptions, to obtain a student's written consent before disclosing educational records with personally identifiable information.

DIRECTORY INFORMATION

The College may disclose information designated “directory information” without written consent, unless the student has advised
the college to the contrary in accordance with college procedures.

Directory information is defined by FERPA as information in an education record of a student that would not generally be
considered harmful or an invasion of privacy if released.

TOMPKINS CORTLAND HAS DESIGNATED THE FOLLOWING INFORMATION
AS DIRECTORY INFORMATION:

* Name

¢ Address

¢ Date of birth

* Phone numbers

* Email address

e Photo

e Dates of attendance

* Program of study

e Enrollment status (Full-time/Part-time)
* Previous institution attended

* Degrees awarded

* Honor and awards

* Participation in officially recognized activities and sports
¢ Athlete height/weight

The Solomon Amendment requires the College to provide directory-type information on students who are at least 17 years of age,
upon request from representatives of the Department of Defense for military recruiting purposes.

If a student does not want the College to disclose directory information from his/her education record without his/her prior written

consent, he/she must complete and submit a signed and dated Directory Information Withholding Form
(/sites/default/files/documents/information_withholding_1.pdf) to Academic Records, Room 248, by the end of the third week of
classes in a semester or summer session.

https://www.tompkinscortland.edu/academics/family-educational-rights-and-privacy-act-ferpa
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STUDENT RIGHTS AND RESPONSIBILITIES

¢ Student Rights and Responsibilities main page (/node/175)

GENERAL

e Student Email Accounts (/node/176)

¢ Human Rights (/node/177)

¢ Family Educational Rights and Privacy Act (FERPA) (/node/173)
* Policy on HIV and AIDS (/node/178)

e Grievance and Conduct Violation Policies Overview (/node/179)
e Contact Information (/node/180)

ACADEMIC POLICIES AND REGULATIONS

¢ Statement of Academic Integrity Policy (/node/181)
¢ Violation of Academic Integrity Policy (/node/182)

e Attendance Policy (/node/183)

e Classroom Behavior (/node/184)

¢ Grade Challenge (/node/185)

¢ Disability-Related Accommodation (/node/186)

e Computer Resources Use Protocol (/node/187)

NON-ACADEMIC POLICIES AND REGULATIONS

¢ Non-Academic Code of Conduct (/node/188)

* Non-Academic Code of Conduct Violation Hearing Process (/node/189)

* Policy Against Discrimination and Harassment (/node/190)

e Other Student Grievances (/node/191)

* Weapons on Campus (/node/192)

* Policy on Possession, Use and Sale of Alcoholic Beverages and Illegal Drugs and Drug Abuse Education Programs
(/node/193)

* Hazing Prevention (/node/194)

e Bias Crimes Prevention (/node/195)

¢ Sexual Assault, Dating Violence, Domestic Violence and Stalking Prevention (/node/196)

* Maintenance of Order Policy (/node/197)

¢ Student Bill of Rights (/node/198)

STUDENT RIGHTS UNDER FERPA

The law provides students certain rights with respect to their education records.

These rights include:

1. The right to inspect and review his/her education record within 45 days of the day the college receives a request for access. A
student who wishes to review his/her education record must submit a written request to the Registrar that identifies the record(s)
he/she wishes to inspect. The Registrar will make arrangements for access and notify the student of the time and place where the

records may be inspected.

https://www.tompkinscortland.edu/academics/family-educational-rights-and-privacy-act-ferpa 2/5
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2. The right to request amendment of his/her education records. A student may ask the College to amend a record that he/ she
believes is inaccurate. The student should submit a written request to the Registrar, clearly identify the part of the record he/she
wants changed, and specify why the record is inaccurate. If the Registrar decides not to amend the record as requested, the student
will be notified of the decision and advised of his or her right to a hearing regarding the request for amendment. Additional
information regarding the hearing procedures will be provided to the student when notified of the right to a hearing.

3. The right to provide written consent before the college releases personally identifiable information contained in the student’s
education record, except to the extent that FERPA authorizes disclosure without consent. The college will disclose a student’s
educational records without prior written consent in the following instances:

* To college officials with legitimate educational interests. A college official has a legitimate educational interest if the official
needs to review an education record in order to fulfill his or her professional responsibility. A college official is a person
employed by Tompkins Cortland in an administrative, supervisory, academic or research, or support staff position (including
public safety/campus police, residence life, and health center staff); a person or company with whom the College has
contracted (such as an attorney, auditor, or collection agent); a person serving on the board of trustees; a person serving as a
member of SUNY system administration; or a student serving on an official committee, such as a disciplinary or grievance
committee, or assisting another school official in performing his or her tasks.

« DISCLOSURE TO PARENTS. THE COLLEGE WILL RELEASE INFORMATION TO

PARENTS UNDER THE FOLLOWING CIRCUMSTANCES (FINANCIAL DEPENDENCE IS
DEFINED BY THE INTERNAL REVENUE CODE):

* Notice of alcohol or controlled substance violations will be provided to parents of all students under 21 years of age at the time
of the violation, regardless of financial dependency.

* Notice of alcohol or controlled substance violations will be provided to parents of all financially dependent students, regardless
of age.

* Notice of other non-academic judicial proceedings may, at the college’s discretion, be provided to parents of financially
dependent students when the college has determined that disclosure is in the best interests of the student or the college as the
result of behavior calling into question the appropriateness of the student's continued living in the residence halls or
enrollment at the college.

« DISCLOSURE TO OTHER PERSONS (INCLUDING PARENTS):

* When the college determines that there is a significant threat to the health or safety of a student or other individuals,
information from education records may be disclosed to any person whose knowledge of the information is necessary to
protect the health or safety of the student or other individuals.

* The final results of a disciplinary proceeding conducted against a student who is an alleged perpetrator of a crime of violence
or any sex offense may be disclosed to any person when the student is found to have also committed a violation of Tompkins
Cortland’s codes of conduct with respect to such crime or offense. Such disclosure will include only the name of the student,
the violation committed and the sanctions imposed by the College. The results of such a disciplinary proceeding, whether or
not a violation is found, will be released to the alleged victim of the offense.

* Note: Law enforcement records maintained by the Tompkins Cortland Office of Public Safety/Campus Police are not considered
educational records and may be disclosed to any person. The Tompkins Cortland Office of Public Safety/Campus Police is

designated as the college's law enforcement unit.

« OTHER EXCEPTIONS:

* The college must disclose records in response to a judicial order or lawfully issued subpoena. The college will attempt to notify
the student of the request before providing information.

* The college may disclose records, including disciplinary records, to another institution where a student seeks or intends to
enroll or is already enrolled. Unless the request is initiated by the student, the college will attempt to notify the student before
releasing records. Upon request, a copy of all records disclosed will be provided to the student.

https://www.tompkinscortland.edu/academics/family-educational-rights-and-privacy-act-ferpa
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* The college may disclose records, under certain circumstances, to certain federal, state and local government representatives,

accrediting organizations, and other organizations conducting studies for educational agencies or institutions. This includes

information requests from federal agencies related to international student compliance with the requirements of the Student

and Exchange Visitor Information System.

* The college may disclose records in connection with financial aid.

4. The right to file a complaint with the U.S. Department of Education concerning alleged failures by the College to comply with the

requirements of FERPA.

The name and address of the office that administers FERPA is:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, DC 20202-5901

More information is available from the U.S. Department of Education at

http://www2.ed.gov/policy/gen/guid/fpco/ferpa/index.html. (http://www2.ed.gov/policy/gen/guid/fpco/ferpa/index.html)

For more information about Tompkins Cortland’s policies, contact

Katrina Campbell, Registrar, campbek2@tompkinscortland.edu (mailto:campbek2@tompkinscortland.edu) or 607.844.8211, Ext.

4305.
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ACADEMIC REGULATIONS
TRANSFER CREDIT POLICY

Transfer courses are evaluated individually. Credits for all courses passed with a letter grade of C or higher at regionally accredited
institutions and recorded on official transcripts will be evaluated and may be accepted for applicability to specific Tompkins
Cortland degree or certificate requirements. College-level courses completed outside the United States and recorded on official
transcripts will be evaluated for transfer credit, provided that the institution where the courses were taken is accredited by the
Ministry of Education in that country.

Grades and credits earned at another institution are not calculated into a student’s grade point average at Tompkins Cortland.

OFFICIAL TRANSCRIPTS

Official transcripts bear the College seal and must be received by the addressee in a sealed envelope. You may request that an
official copy of your permanent academic record be sent directly to the college or agency designated.

All requests for transcripts must be made in writing as required by law, through the College's website, by letter, or on the form
provided by an enrollment services specialist. Anyone who has not paid his or her financial obligations to the college will not receive
transcripts from Tompkins Cortland Community College.

Because of the large volume of transcripts, the College requires at least two business days to send out transcripts requested online.
Written requests may take 4-5 business days to process.

CHANGE OF PROGRAM

You may change your curriculum if you find that your abilities and interests are better suited to another program of study. Such a
change should be discussed with your academic advisor or a counselor.

A change of program form must be filed in the office of student success and advisement services, at which point you will be
assigned a new advisor. Students who change their curriculum will be bound by the current graduation requirements at the time of
the program change.

WAIVERS AND SUBSTITUTIONS

Under special circumstances, program requirements may be waived or other courses substituted for a requirement by completing a
waiver request form available in the enrollment services center. New York State Department regulations, such as the minimum
number of credits required for graduation and the required number of Liberal Arts and Science credits, may not be waived.

Examples of when a requirement may be waived include: when a course scheduling problem has made it impossible for you to
meet a graduation requirement or when you need to meet a specific requirement of a four-year college to which you intend to
transfer.

https://www.tompkinscortland.edu/academics/academic-regulations 1/5
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The waiver form should normally be approved before you enroll in a substitute course. The approval process is initiated by your
academic advisor, reviewed by the appropriate department chairperson, and finally acted upon by the Provost and Vice President of
Academic Affairs. It should be noted that waivers are never automatic.

Waiver of any particular course does not reduce the credit requirements for graduation. Any student requesting a substitution
(waiver) for a course that has a minimum grade of C or C- must meet this requirement for the course being substituted.

CREDIT/CONTACT HOURS

Following State University of New York (SUNY) regulations, Tompkins Cortland has adopted the following definitions and practices
regarding credit and required contact hours.

A semester credit hour is normally granted for satisfactory completion of one 50-minute session of classroom instruction per week
for a semester of not less than fifteen weeks. This basic measure may be adjusted proportionately to reflect modified academic
calendars and formats of study. Semester credit hours are granted for various types of instruction as follows:

I. LECTURE, SEMINAR, QUIZ, DISCUSSION, RECITATION

A semester credit hour is an academic unit earned for fifteen 50-minute sessions of classroom instruction with a normal
expectation of two hours of outside study for each class session. Typically, a three-semester credit hour course meets three 50-
minute sessions per week for fifteen weeks for a total of 45 sessions.

II. ACTIVITY SUPERVISED AS A GROUP (LABORATORY, FIELD TRIP, PRACTICUM,
WORKSHOP, GROUP STUDIO)

A semester credit hour is awarded for the equivalent of fifteen periods of such activity, where each activity period is 150 minutes or
more in duration with little or no outside preparation expected. Forty-five 50-minute sessions of such activity would also normally
earn one semester credit hour. Where such activity involves substantial outside preparation by the student, the equivalent of fifteen
periods of 100 minutes duration each will earn one semester credit hour.

III. SUPERVISED INDIVIDUAL ACTIVITY (INDEPENDENT STUDY, INDIVIDUAL STUDIO,
TUTORIAL)

a) One credit for independent study (defined as study given initial guidance, criticism, review and final evaluation of student
performance by a faculty member) will be awarded for the equivalent of forty-five 50-minute sessions of student academic activity.

b) Credit for tutorial study (defined as study which is given initial faculty guidance followed by repeated, regularly scheduled
individual student conferences with a faculty member, and periodic as well as final evaluation of student performance) will be
awarded on the basis of one semester hour credit for each equivalent of fifteen contact hours of regularly scheduled instructional

sessions.”

Credit/Contact Hour Source: SUNY Policy
Document Number: 1305
Effective Date: June 30, 1976

DIRECTED STUDY COURSE SECTION

https://www.tompkinscortland.edu/academics/academic-regulations 2/5
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Directed Study is an independent study instructional format for a section of a regular course required for a student's program of
study that is not available in a particular semester. The material covered in such courses is the same as what is covered in the
traditional course. The directed study option is used only in unusual circumstances and is not an alternative to inadequate planning
or inconvenient timing. It is expected that only instructors who normally teach the course will be responsible for a directed study
course. Regular tuition and fees will be charged for each directed study credit. Approval of the Provost is required.

INDEPENDENT STUDY COURSES

Independent Study is intended to expand a student’s learning experience beyond the normal program curriculum. It provides the
student with an opportunity to pursue/ research a subject in more depth, and in a more independent manner than would be
possible in a traditional course. A supervising Tompkins Cortland faculty member and the student cooperatively design a written
contract equivalent to college-level study within a specific discipline. Each hour of credit should reflect a minimum of 45 hours of
work. Approval of the Provost is required.

GRADUATION
APPLICATION FOR DEGREE

A student must be matriculated into a degree program and file an application for degree in order to graduate. The application form,
available through myINFO, must be submitted by the deadline dates. Records will be reviewed and the student will be notified by
the Academic Records Office regarding degree status. A student who applies for a degree but who does not meet all of the
requirements must reapply during the semester prior to when they will meet the requirements. In order for applications to be
accepted, the student must be matriculated in a degree program.

GRADUATION REQUIREMENTS

All students who are degree candidates must meet these general requirements for graduation.

Satisfactory completion of all courses prescribed in the curriculum to which the student has been accepted/matriculated.

A minimum of 15 academic credits in residency successfully completed at Tompkins Cortland Community College. (These credits
must be exclusive of experiential learning or proficiency credits.)

A cumulative grade point average of 2.0 or higher.

Up to three fitness credits may be applied toward unrestricted elective requirements in any degree program.

Students must submit a final high school transcript documenting graduation or a high school equivalency diploma (GED) prior to
receiving their degree.

Settlement of all financial or other obligations to the College.

GRADUATION WITH HONORS

To qualify for honors recognition at graduation, the student must have completed at least 30 hours at Tompkins Cortland
Community College. Honors will be awarded when students meet the following requirements:

https://www.tompkinscortland.edu/academics/academic-regulations 3/5
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Honor GPA =3.20-3.49
High Honor  GPA=3.50-3.79
Highest Honor GPA =3.80 - 4.00

MULTIPLE DEGREES

Consistent with the policy of the NYS Department of Education, you can earn more than one degree or certificate at Tompkins

Cortland Community College, with some conditions.

All required courses must be successfully completed for each degree or certificate program.

A minimum of 15 academic credits beyond those required for the first degree must be completed at Tompkins Cortland Community

College. Any courses applied to previously earned degrees cannot be counted as part of these additional 15 credits.

If the degrees are to be awarded simultaneously, the student should submit a separate application for graduation for each degree
and the $20 fee.

If the degrees are not to be awarded simultaneously and enrollment is uninterrupted, the student should submit an application for
graduation for the first degree. Then, at the beginning of the next semester after the degree has been awarded, a program change
form must be filed with the Office of Student Success and Advisement Services changing from the first degree program to the
second degree program. A second application for graduation must also be submitted. There is an additional matriculation fee of
$20.

If the degrees are not to be awarded simultaneously and enrollment is interrupted, then the student should reapply for admission
to the college and indicate the second degree program on the application form. A second application for graduation must also be
filed along with the $20 fee.

NOTE

Multiple degrees will only be awarded for individual degree programs. A student may not receive an additional degree in a degree's

concentration, sequence, or option.

RELIGIOUS HOLIDAYS

New York State Education Law section 224-A mandates that the college, like all educational institutions, ensures students the
opportunity to observe religious holidays without penalty. Students are required to notify faculty of their impending absence at
least one class session in advance so arrangements can be made for making up assignments.

GUIDELINES FOR RESEARCH INVOLVING HUMAN SUBJECTS

The College guidelines for research involving human subjects recognize that the primary responsibility for protecting the rights and
welfare of human subjects rests with each individual who initiates, directs, or engages in research. Research shall be defined to
include any surveying, questioning, testing, or other involvement of another person to obtain information for use by a student,

faculty or staff person, or any external person.

All projects proposing to recruit student participants must make clear the voluntary nature of their participation. Under the SUNY
Board of Trustees policy, students may not be required, as a course requirement, to participate as subjects in any research project
or in the pilot-testing of any research instruments. The full written policy is available in the president's office. Students wishing to
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conduct surveys or other research must obtain approval from appropriate college staff. More information is available through the
Office of Institutional Research (/node/323).

ALCOHOL POLICY
CURRICULUM EXEMPTION

A person under 21 who is a student in a curriculum licensed or registered by the State Education Department may taste or imbibe
alcoholic beverages in courses that are a part of the required curriculum, provided such alcoholic beverages are used only for
instructional purposes during classes conducted according to course/curriculum outlines.
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GRADING POLICIES

At the beginning of each College course, the instructor will inform students of the criteria to be used in determining the final grade.
Students who enter the course late should be sure that they know these criteria. For academic credit courses, the instructor's
assessment of each student's achievement will be in accordance with the grading system.

GRADING DEFINITIONS
. L Quality Points per
Grading Definitions Grade i .
academic credit hour*

A 4.0
High Achievement

A- 3.7

B+ 3.3

B 3.0
Good Achievement

B- 2.7

C+ 2.3
Satisfactory

C 2.0
IAchievement

C- 1.7
Below Satisfactory D+ 1.3
IAchievement D 1.0

D- 0.7
Failing F 0.0
Other Grade Notations
Withdrawal w o
Withdrawal Passing WP -
Withdrawal Failing WE 0.0
Incomplete lors |
In Progress P e
Audit X e
Pass P |
IAdministrative

AW e
Withdrawal
SUNY GenEd SUNY |-
ITransfer Credit 1 S —
Immunization

MW e
Withdrawn
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* GPA credits are assessed for college-level courses with course
numbers of 100 or higher for which students have been assigned
letter grades excluding P (Pass), AW (Administrative Withdrawal),
MW (Immunization Withdrawal), W (Withdrawal), and WP
(Withdrawal Passing), SUNY (SUNY GenEd), and TR (Transfer
Credit).

GRADE NOTATIONS
W - WITHDRAWAL:

The W will be given to students who have officially withdrawn from a class after the third week and up to the end of the ninth week

of classes.

WP/WF - WITHDRAWAL PASSING/WITHDRAWAL FAILING:

The WP notation will be given for any course dropped after the ninth week of classes and up to the end of the 14th week of classes,

if the student is passing the course at the time of withdrawal. Otherwise, the student will receive a WF, which factors into the GPA.

Note: The W, WP, and WF deadlines apply to regular 15-week courses. Courses running for shorter periods of time will have
different W, WP, and WF deadline dates. Check the semester calendar for details.

X - AUDIT:

Students must declare their preference for audit at the time of registration.

IOR * - INCOMPLETE:

An incomplete may be issued upon the student’s request at the discretion of the instructor in situations in which a student has not
completed the course requirements for medical or personal reasons documented to the instructor’s satisfaction. The student and
the instructor must jointly notify academic records of the request and approval via the incomplete request form available from the
academic records office. If the student fails to complete the requirements before the end of the fourth week of the semester
following the semester in which the Incomplete was assigned, the grade will be changed automatically to an F. For self-paced
courses, students must re-register for the course if requirements are not completed by the end of the fourth week of the semester

following the semester in which the incomplete grade was assigned.

IP - IN PROGRESS:

The IP grade is designed to allow a student to reregister for a course in the next sequential semester or session, if the student has
made significant progress in the course in the previous semester, but not progress sufficient to demonstrate mastery of the subject
matter. Rather than have the student repeat the entire course, the student who receives the IP grade can pick up those learning
objectives necessary to complete the course in the next sequential semester or session. Only courses with an approved continuance
procedure can utilize the IP grade. Such a procedure spells out the process by which students continue their progress in the next
semester or session. The procedure must be approved by the academic standards committee and the dean of instruction. No
instructor will be required to accept IP students whose IP grades were assigned by another instructor. An IP grade will change to an
F if a student has not re-registered for and achieved success in the course during the next sequential full semester.

AW - ADMINISTRATIVE WITHDRAWAL:
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Instructors are required to administratively withdraw students who have ceased to attend or participate in classes prior to the end
of the withdrawal period. A grade notation of “AW” will be made on the permanent academic record. The AW grade is not calculated
into the student's GPA, but would affect the earned/attempted ratio in determining academic and financial aid status.

F - FAILING:

This grade will be given to students who have failed to complete course requirements. F is a failing grade and factors into the GPA.

MW - IMMUNIZATION WITHDRAWAL.:

Students who do not submit their immunization records will be withdrawn from their courses. The MW grade is not calculated into
the student's GPA.

PASS/FAIL:

Students may apply up to six credit hours of coursework toward a degree program on a pass/fail basis. A pass grade will be
assigned only if the student earns a minimum grade of C in the course. A written request to take a course pass/fail must be
approved by the instructor and the program coordinator, and filed with the academic records office by the end of the drop period.
Credits earned with a grade of P for courses taken on a pass/fail basis are not used in calculating the grade point average.

SUNY:

This grade is given for coursework accepted by Tompkins Cortland that meets the SUNY General Education (Gen. Ed.) requirements
where the grade is a passing grade below a C (2.0). This coursework does not factor in a students GPA or count toward degree
requirements.

TR - TRANSFER CREDIT:

This grade is given to coursework accepted by Tompkins Cortland from another college and does not factor into the GPA.

GRADE CHALLENGE

To start the process of challenging a course grade, submit a Grade Challenge Request
(https://cm.maxient.com/reportingform.php?TompkinsCortlandCC&layout_id=33).

EARLY STUDENT PROGRESS REPORTS

Early Student Progress Reports are posted by the instructor in each 15-week course to provide the student an approximate
assessment of early course achievement. The performance indicators are posted in the grades section of myTC3/myINFO by the
end of the fourth full week of classes. This information does not appear on a student’s transcript and is not calculated into a
student’s GPA. Students who receive S- or U grades are encouraged to consult with their instructors and advisors as soon as
possible. The instructor's approximate assessment of each student’s achievement will be in accordance with the following grade

notations:

Performance Indicators Grades
Satisfactory Performance & Achievement S

Less than Satisfactory Performance & Achievement S-
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Unsatisfactory Performance & Achievement and/or
Failing

(This includes performance below a C level in classes
where a C or higher is required - e.g., ENGL100,
MATHO090)

REPEATING COURSES

A course may be repeated, but credit will be granted only for the most recent grade. The most current grade will be used to
compute the grade point average (GPA). All grades earned in repeated courses will be included on the student's permanent record.

WITHDRAWAL FROM THE COLLEGE

To withdraw from the College, a student must contact the Enroliment Services Center. Filling out the withdrawal form means your
intention is to withdraw from every course for that semester. The regulation for assigning grades of W (withdrawal), WP (withdrawal

passing), or WF (withdrawal/failing) are noted under Grade Notations, previous page.

GRADE POINT AVERAGE

The grade point average (GPA) is computed by:

1. Multiplying the quality points for the letter grade earned by the number of GPA credits for the course.
2. Adding the quality points earned in all courses taken.
3. Dividing the sum of quality points by the total number of GPA credits.

Grades for equivalent credit courses and the grade notations of AW, W, WP, |, IP, P, SUNY, TR, MW, NC, and X are not used to
calculate the GPA.

In computing grade point averages only credit courses taken at Tompkins Cortland are included.

SAMPLE GRADE POINT AVERAGE CALCULATION

Example of GPA (Grade Point Average) calculation, with a failing grade (F) and a pass (P) included to demonstrate how they are

calculated:
Total GPA ualit Total Qualit
Course [Credits . GradeQ . y . Q y
Credits Points Points
ACCT 101 |4 4 A 4.0 16.0
BIOL 104 4 4 C- 1.7 6.8
SOCI 101 3 3 B+ 3.3 9.9
MATH
3 F 0.0 0.0
102
FITN 108 |1 -- P -- --
PSYC 101 3 3 C+ 2.3 6.9
Totals 17 39.6

Total Quality Points/Total GPA Credits = GPA
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39.6/17 = 2.329 GPA
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ACADEMIC STANDARDS

MAINTENANCE OF ACADEMIC STANDARDS

Tompkins Cortland Community College is committed to high academic standards while offering students every practical opportunity
to accomplish their academic goals and succeed in the college program of their choice. Continuance in college thus implies a dual
responsibility on the part of the institution and the student. Through its instructional program, supplemented by academic advising
and other available support, the College provides students the opportunity to maintain a satisfactory level of achievement.
However, unless the student maintains minimum scholastic requirements, the College will intervene with actions deemed
appropriate in the best interest of the College and the student.

MINIMUM STANDARDS OF ACADEMIC PERFORMANCE

The requirements stated below represent the minimum academic performance expected at Tompkins Cortland Community College.
Students’ academic progress will be evaluated with respect to both GPA and Earned/Attempted Ratio Standards at the end of each

Fall and Spring semester in order to determine their current academic standing.

Effective Fall 2019

GPA Credits Minimum Grade Point
Average (GPA)

12-20 1.6

21-29 1.8

30 or more 2.0

GPA credits are assigned for college-level courses with course numbers of 100 or higher for which students have been assigned
letter grades excluding P (Pass), AW (Administrative Withdrawal), W (Withdrawal), WP (Withdraw Passing), MW (Immunization
Withdrawal), PTA (Permission to Attend), SUNY (SUNY Gen. Ed.), and TR (Transfer Credit).

EARNED/ATTEMPTED RATIO STANDARDS

Attempted Credits Earned Credits
0-11 0 credits
12 or more 50%

In calculating the ratio of earned to attempted credits, all courses will be included. Unlike the GPA standard, the earned/attempted
ratio also includes developmental courses (those with numbers below 100, such as ENGL098 and MATHQ95). Also, in calculating the
ratio of earned/attempted credits, the following will be included: P (Pass), AW (Administrative Withdrawal), MW

(Immunization Withdrawal), W (Withdrawal), and WP (Withdraw Passing).
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ACADEMIC WARNING

Students who fail to earn a 2.0 GPA in the most recent semester but who have a cumulative record that meets minimum academic
standards will be issued an Academic Warning and strongly advised to consult with their academic advisor and develop a plan to
avoid more severe academic consequences. Academic Warning is not noted on the student’s transcript.

ACADEMIC PROBATION

Students who fail to achieve minimum academic standards will be placed on academic probation for the next semester in which
they are enrolled. Students on Academic Probation must complete several steps prior to the beginning of the next semester of
enrollment including completion of an online student success survey and working with an advisor to develop a plan to be more
successful. The notation “Probation” will be placed on the student's transcript.

It is the student’s responsibility to ensure that the required steps are completed before the first day of classes in the subsequent

semester; failure to do so will result in removal from all courses.

REPEAT ACADEMIC PROBATION

Students whose overall GPA and/or earned/attempted ratio is still below the minimum standard but who have shown “significant
progress” by earning at least a 2.0 GPA and successfully completing at least 50 percent of attempted credits in their current
semester, will be granted another semester on probation. All courses will be considered in the calculations, whether college-level or
developmental. The notation “Repeat Probation” will be placed on the student's transcript. The student must again complete several
required steps with a student success advisor before the first day of classes in the subsequent semester; failure to do so will result

in removal from all courses.

ACADEMIC SUSPENSION

Students who fail to meet minimum academic standards for two consecutive semesters and who do not meet the requirements for
Repeat Probation will be suspended for the period of one semester, including any intervening summer and winter sessions. If
already registered for courses in the following semester, they will be de-registered. The notation “Suspension” will be placed on the
student’s transcript.

Students who are academically suspended for a second or subsequent time will be suspended for a full academic year including
summer and winter sessions. The notation "Repeat Suspension" will be placed on the student's transcript.

COMMITTEE ON ACADEMIC STATUS

Students who have been academically suspended may request from the Committee on Academic Status permission to enroll while
suspended. Procedures and requirements for the request can be obtained from the Office of the Provost. Students are strongly
encouraged to appear in person before the committee to present their request, but are not required to do so. If the request is
approved, the student will be allowed to enroll pursuant to the conditions determined by the Committee. The decision of the
committee is final. Failure to comply with the enroliment conditions may cause the student to be removed from classes and
permission to attend revoked.

Students on Repeat Suspension may file a request to enroll only for the second semester of the suspension period.

REINSTATEMENT AFTER FIRST ACADEMIC SUSPENSION
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During the first semester of enrollment following suspension must meet with a Student Success Advisor, develop and file a Student
Success Assessment and register for classes no later than the day before classes begin for the semester.

REINSTATEMENT AFTER REPEAT SUSPENSION

Students who have been placed on Repeat Suspension will be suspended for a full academic year including summer and winter
sessions. To return to the College, students must reapply for admission.

During the first semester of enrollment following Repeat Suspension, students must meet with a Student Success Advisor, develop
and file a Student Success Assessment and register for classes no later than the day before classes begin for the semester.

RECALCULATION POLICY

The Recalculation Policy provides students with a one-time opportunity to discount coursework from their cumulative grade point
average or their earned/attempted ratio. Its purpose is to help students meet the 2.0 GPA requirements for graduation.

ELIGIBILITY

To be eligible for a recalculation, students must meet ALL of the following criteria:

Student has not previously been granted a recalculation, GPA recalculation, or internal transfer. Student’s cumulative GPA or
earned/attempted ratio has been below the minimum standard for the two most recent semesters.

Student has changed his/her academic program. Only grades for courses that are not required in the new (current) program will be
discounted. Grades of F and WF will automatically be discounted; grades of D-, D, and D+ or grade notations of W, WP, AW, MW, and
WP must be requested for discount.

PROCEDURE TO DISCOUNT

Each student must complete a recalculation petition. Grades of D-, D, and D+ or grade notations of W, WP, AW, MW, and WP
requested for discount, must be specified on the petition.

The student must submit and discuss the petition with staff in the Student Success and Advisement Services office. Signature of the
petition by Student Success and Advisement Services, attests that the student and course work are eligible for discount. Final review
and a decision are made by the Dean of Instruction. Recalculation petitions will be processed on an ongoing basis.

Upon approval, the Academic Records Office will discount the grades for the approved course work from the student’s academic
record.

The recalculation may only be granted once. Student will lose credits toward graduation for the discounted grades of D-, D, and D+.
All course work and grades will remain on the student's academic transcript. Transfer schools may recalculate the student’'s GPA and
not discount any course work. This recalculation is void for honors determination.

DEAN'S LIST

At the end of each semester, the provost recognizes students who have demonstrated high academic achievement by naming them
to the dean’s list. These students must have completed at least 12 GPA credit hours in residence during the semester, or in the case
of part-time students, have completed a block of 12 GPA credit hours (e.g. 12, 24, 36, etc.). The student must be matriculated in a
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program of study and must have achieved a grade point average of 3.5 or better. During the time period upon which the award is

based, the student must have earned grades of “C" or better in all classes. A “P" grade or grades for repeated courses will not be

included in the calculation. A student receiving an incomplete will not immediately be eligible for the dean’s list, but may petition

the provost for consideration after the successful completion of the course. Only courses providing college credit will be included in

the calculation of the grade point average.

PRESIDENT'S CITATION

This award will be granted only once to students who are matriculated in a program of study, have completed at least 30 GPA credit

hours in residence, and have earned an overall grade point average of 3.8 or better. During the time period upon which the award is

based, the student must have earned grades of “C" or better in all classes. A “P" grade or grades for repeated courses will not be

included in the calculation. A student receiving an incomplete grade will not immediately be eligible for the president’s citation, but

may petition the provost and the president for consideration after the successful completion of the incomplete grade. Only courses

providing college credit will be included in the calculation of the grade point average.

HONOR SOCIETY

A chapter of Phi Theta Kappa (PTK), the only international honor society for American community colleges, was established at the

College in 1977. The Alpha Gamma Nu chapter has among its goals the promotion of scholarship, the development of leadership,

and the cultivation of fellowship among students. Members of the chapter are involved in many projects, including serving in an

advisory capacity to the Office of Academic Affairs regarding academic programs. Students currently matriculated in a degree

program will be invited into membership of Phi Theta Kappa if they have maintained a cumulative average of at least 3.5 and have

completed 15 or more GPA credit hours. PTK members must maintain a GPA of 3.2 in order to maintain membership eligibility.

Students must meet these requirements at the time of acceptance.
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STATEMENT OF ACADEMIC INTEGRITY POLICY

CLASSROOM BEHAVIOR

Tompkins Cortland values every student's right to learn and each faculty member’s right to teach in an uninterrupted environment.
To foster that environment, proper etiquette in the classroom is essential. The instructor has the right and responsibility to take
appropriate action when a student’s behavior interrupts another student's right to learn. Each individual course outline will establish
both the classroom behavioral and academic integrity expectations from the instructor.

Disruptions to classroom behavioral expectations may include, but are not limited to interruptions through use of cell phones or
other electronic devices, video/audio recording or classes including any such recording of events taking place in class, not
necessarily limited to course lectures, unnecessary or boisterous talking during lecture and exam sessions, arriving to class late or
leaving a class early, inappropriate language and tone. Instructors may remove a student for the class session for such disruptive
behavior, any may begin disciplinary proceedings in accordance with the Tompkins Cortland Non-Academic Code of Conduct.

STATEMENT OF ACADEMIC INTEGRITY POLICY

All students at Tompkins Cortland Community College is expected to act in an academically honest fashion in all aspects of their
academic work: in writing papers and reports, in taking examinations, in performing laboratory experiments and reporting the
results, in clinical and cooperative learning experiences, and in attending to paperwork such as registration forms.

Any written work submitted by a student must be his or her own. If the student uses the words or ideas of someone else, he or she
must cite the source by such means as a footnote. Our guiding principle is that any honest evaluation of a student’s performance
must be based on that student’s work. Any action taken by a student that would result in misrepresentation of someone else’s work
or actions as the student’s own — such as cheating on a test, submitting for credit a paper written by another person, or forging an
advisor’s signature — is intellectually dishonest and may result in sanctions and/or penalties.

Our Library has created a repository of resources on the topic of Academic Integrity, which can be found here:
Plagiarism and Academic Integrity Resources for Faculty (https://tc3.libguides.com/plagiarism_faculty).
Plagiarism and Academic Integrity Resources for students (https://tc3.libguides.com/plagiarism_students).

Several degree programs offer student learning opportunities (such as internships, field work, and clinical experiences) outside the
standard classroom setting. As part of the learning process, students must understand and engage in conduct that adheres to
principles guiding employment within the professional workplace. These behaviors include, but are not limited to, academic
integrity, accountability, reliability, respect, use of appropriate language and dress, civility, professional ethics, honesty, and
trustworthiness. Disciplinary action may be initiated for inappropriate conduct occurring while participating in any course-related
project or event.
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VIOLATION OF ACADEMIC INTEGRITY POLICY

The faculty member who discovers an instance of academic dishonesty or professional misconduct shall be responsible for
determining and administering sanctions. Potential sanctions for a violation of the college’s policy on academic integrity include, but
are not limited to reduction in grade and failure for the course.

* The faculty member shall discuss the incident with the student prior to any formal action.

* The faculty member shall notify the Provost regarding all instances of academic dishonesty where a penalty has been
administered to a student via this reporting form. (https://cm.maxient.com/reportingform.php?
TompkinsCortlandCC&layout_id=34) These recommendations and a report of the violation shall be sent to the Provost within
five class days.

* The Provost may recommend additional sanctions relative to the student’s status, depending on the severity of the infraction.
Flagrant violations (violating computer security, submitting false information about a student’s condition, etc.) may result in
probation, suspension, or expulsion from a program or the college.

* The Provost may impose further sanctions for repeated offenses; these may include probation, suspension, or expulsion from
the college. In addition, a notation that the student has violated the Policy on Academic Integrity may be made on the official

academic records of the student.
¢ Extenuating circumstances will be considered for each individual case. Counseling may be recommended.

If a student believes that the determination of a violation is made in error or that the sanction is inappropriate, the student may
request a review by the Provost. A written request for review should be delivered by email to the Provost’s office
(mailto:provost@tompkinscortland.edu) within a reasonable time, generally within two (2) weeks of the notification of sanctions
(or two weeks into the next semester if the sanctions were imposed less than two weeks before the last day of a semester).

Following filing of the written request for review, the Provost will conduct an independent investigation, including interviewing all
parties and any witnesses deemed relevant and material to the issues raised, and shall make a final determination in the matter
and notify all parties of the final decision, in writing, within two (2) weeks. Either party shall have the further right to appeal the
decision of the Provost to the President. The appeal shall be in writing, setting forth the reasons the decision of the Provost should
not be carried out and specifically setting forth the grounds for such appeal. This request must be made within ten (10) days after

receiving the written decision.

Requirements for the appeal can be found in General Information Related To All Grievance And Conduct Violation Procedures
(https://www.tompkinscortland.edu/node/179). The President shall make a final adjudication and determination in the matter
and notify both parties and the Provost of the final decision in writing within thirty (30) days. The Provost will administer the

decision of the President.
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ATTENDANCE POLICY

In order to maintain good grades, regular attendance in class is necessary. Absence from class is considered a serious matter, and

absence never excuses a student from class work.

It is the responsibility of all instructors to distribute reasonable attendance policies in writing during the first week of class. Students
are required to comply with the attendance policy set by each of their instructors. Unless otherwise provided for by the instructor,
all students are expected to attend, promptly, every class session for which they are registered. If absence from class is anticipated,
it is the student’s responsibility to inform the instructor as far in advance as possible. If the student is absent on the day of an
examination or the day an assignment is due, the instructor will decide whether the exam or assignment may be submitted late. In

all cases, it is the student’s responsibility to find out what happened in class.

Students are not penalized if they are unable to attend classes or participate in exams on particular days because of religious
beliefs, in accordance with Chapter 161, Section 224-a of the Education Law of the State of New York.

Students who plan to be absent from classroom activity for religious reasons should discuss the absence in advance with their
instructors. A copy of the law can be found in the Office of the Dean of Instruction.

The College reserves the right to schedule additional class time to compensate for time lost because of weather, road conditions, or

other reasons.

Any student who wishes to challenge the application of the attendance portion of a course grade should refer to the college’s Other

Student Grievances process.

STUDENT RIGHTS AND RESPONSIBILITIES

¢ Student Rights and Responsibilities main page (/node/175)

GENERAL

e Student Email Accounts (/node/176)

¢ Human Rights (/node/177)

¢ Family Educational Rights and Privacy Act (FERPA) (/node/173)
* Policy on HIV and AIDS (/node/178)

¢ Grievance and Conduct Violation Policies Overview (/node/179)
e Contact Information (/node/180)

ACADEMIC POLICIES AND REGULATIONS

¢ Statement of Academic Integrity Policy (/node/181)
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* Violation of Academic Integrity Policy (/node/182)
¢ Attendance Policy (/node/183)

e Classroom Behavior (/node/184)

¢ Grade Challenge (/node/185)

* Disability-Related Accommodation (/node/186)

e Computer Resources Use Protocol (/node/187)

NON-ACADEMIC POLICIES AND REGULATIONS

* Non-Academic Code of Conduct (/node/188)

* Non-Academic Code of Conduct Violation Hearing Process (/node/189)

¢ Policy Against Discrimination and Harassment (/node/190)

e Other Student Grievances (/node/191)

¢ Weapons on Campus (/node/192)

* Policy on Possession, Use and Sale of Alcoholic Beverages and lllegal Drugs and Drug Abuse Education Programs
(/node/193)

¢ Hazing Prevention (/node/194)

e Bias Crimes Prevention (/node/195)

¢ Sexual Assault, Dating Violence, Domestic Violence and Stalking Prevention (/node/196)

* Maintenance of Order Policy (/node/197)

¢ Student Bill of Rights (/node/198)
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INTRODUCTION

Tompkins Cortland Community College is committed to developing and sustaining an environment where all students feel safe and
empowered to pursue and achieve their academic goals. In fact, our sole continuing institutional goal is Student Success - your
success. That can only happen in learning and living environments that are open atmospheres for the search for knowledge and
truth, critical thinking and personal growth.

We are committed to you as a whole person - both inside and outside the classroom. This means we seek to support your social,
emotional, physical and intellectual development in all of our learning and living environments. We encourage you to participate in
the broad array of programs available to you and to actively reflect on what it means to be part of the Tompkins Cortland
community. “...Everyone at Tompkins Cortland - faculty, staff and students - assumes an obligation to conduct themselves in a
manner compatible with the functions of the College as an educational institution and to abide to all local, state, and federal laws.

All conduct that interferes with the educational function of the College will result in appropriate disciplinary action and will be
confronted and addressed in a positive, straightforward manner.

The College recognizes and understands the proliferation of electronic devices generally and students’ regular use of these devices.
The College does not discourage use of such devices, consistent with its policies. Additionally, it is the policy of the College to
expect students to use such devices in a manner which respects the rights and privacy of other students, faculty, staff and visitors.
Tompkins Cortland further expects students not to interfere with law enforcement activities including through video/audio
recording.

Individuals and organizations should always be free to support causes by orderly means that do not disrupt the regular and
essential operation of the institution. At the same time, it should be made clear to the community that in their public expressions or
demonstrations, individuals or organizations speak only for themselves, not the College.

Generally, student conduct will refer to that which occurs on-campus or at College-sponsored events and activities. However,
jurisdiction and discipline may also be applied, at the discretion of the College, for conduct that occurs off-campus and that
adversely affects the College, the College community, or the interests and mission of the College.
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In civil or criminal cases the College will cooperate with both the civil authorities and the student defendant regarding background
information for the particular case in question. Should students charged with a violation of the law request assistance from the
College, a representative from the Dean of Student Life office will advise them and offer the appropriate help. However, no attempt
will be made to isolate students from the legal consequences of their actions.

As fully engaged members of the College community, Tompkins Cortland students pride themselves in setting a standard of conduct
that makes the campus a welcome, dynamic environment. The rights and responsibilities of our students are explained in detail in
the College's Student Rights and Responsibilities, which covers such topics as Student Email Accounts, Human Rights, the Family
Educational Rights and Privacy Act (FERPA), Policy on HIV and AIDS, Grievance and Conduct Violation Policies, Academic Policies and
Regulations, and Non-Academic Policies and Regulation. The full contents are listed to the left.

ACADEMICS (/ACADEMICS) TITLE IX (/CAMPUS-LIFE/TITLE-IX)

ADMISSIONS (/ADMISSIONS) BIZ (/ACADEMICS/BIZ)

ADVISING (/ACADEMICS/ADVISING) BOOKSTORE

ATHLETICS (HTTPS://WWW.BKSTR.COM/TOMPKINSCORTLANDCCSTORE/HO
(HTTPS://WWW.TCPANTHERS.COM/LANDING/INDEX) COLLEGE INFO (/COLLEGE-INFO)

FINANCIAL AID (/ADMISSIONS/FINANCIAL-AID) COLLEGENOW (/ACADEMICS/COLLEGENOW)

GLOBAL INITIATIVES (/GLOBAL/GLOBAL-INITIATIVES) COLTIVARE (HTTP://COLTIVAREITHACA.COM)

LIBRARY (/LIBRARY) FOUNDATION (/FOUNDATION)

STUDENT LIFE (/CAMPUS-LIFE) JOBS (/COLLEGE-INFO/EMPLOYMENT)

TC3 FARM (/TC3FARM) STAFF DIRECTORY (/COLLEGE-INFO/DEPARTMENT-DIRECTORY)
LOCATION: FIND US ON:

Tompkins Cortland Community College
170 North St., P.O. Box 139 CALL US AT
Dryden, New York 13053 1.888.567.8211-1.607.844.8211

Q Campus/extension centers locations
(/node/367)
The State University of New York (http://www.suny.edu/)
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A-Z Index (/a-z) Directory (/college-info/department-directory) Library (/library) myTC3 (https://my.tc3.edu/mytc3/)

COVID-19 Policies and Updates (/node/1281)

STUDENT CONDUCT

INFORMATION FOR STUDENTS & PARENTS

The Office of Student Conduct and Community Standards is responsible for the Handbook of Rights and Responsibilities and
the Non-Academic Code of Conduct (/node/188) that support the College's values, goals and priorities. The program strives to
create an educational environment that promotes a safe and healthy environment for all of our students.

Utilizing an educational philosophy, the program informs students of their responsibilities as members of the community,
administers the student conduct process, and assists all members of the campus community to live and learn in an environment

that is orderly, peaceful and supportive of the College's educational mission.

¢ Darese Doskal
Director, 607.844.6591, email Darese (mailto:doskald@tompkinscortland.edu)
¢ Barb Thayer
Assistant to the Director, 607.844.8222, Ext. 4316, email Barb (mailto:nelsonb@tompkinscortland.edu)
¢ Sidney Hill
Conduct Liaison, 607.844.8222, Ext. 4530, email Sidney (mailto:hillc@tompkinscortland.edu)
e Amber Boulay
Residence Director and Hearing Officer, 607.844.6590, email Amber (mailto:A)JB044@tompkinscortland.edu)
* Gio Isaacs
Residence Director and Hearing Officer, 607.844.8222, Ext. 4531, email Gio (mailto:ARI001@tompkinscortland.edu)
* Michael Oyelola
Residence Director and Hearing Officer, 607.844.6585, email Michael (mailto:moo003@tompkinscortland.edu)

All information regarding the conduct code and hearing process is contained within the Student Rights and Responsibilities
(/node/175) section of the catalog.

HOW TO REPORT A CONDUCT INCIDENT (/NODE/892)

HOW DOES THE STUDENT CONDUCT PROCESS WORK?

When student behavior is documented, an incident report is submitted to the Office of Student Conduct and Community Standards.
This office is responsible for reviewing and handling all reports of alleged student violations. When a report is received, a hearing

officer begins processing the information for a student conduct hearing.

WHAT IS A STUDENT CONDUCT HEARING?
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A student conduct hearing is a meeting between the student charged with alleged violations and a hearing officer. During the
meeting, the student is given the opportunity to discuss the situation and share their version of events. The student may choose to
take responsibility for his or her actions or the hearing officer will make a determination as to responsibility. If a student is found
responsible, he or she will be assigned appropriate behavioral sanctions

CAN I ATTEND THE HEARING WITH MY STUDENT?

Students are entitled to have one advisor with them throughout the hearing process. If a student opts to have an advisor, typically
the student will choose a parent, coach, academic advisor, or professor. Advisors can attend and advise the student but are not
formally part of the process and cannot answer for the student.

DOES MY STUDENT NEED A LAWYER?

No, the student conduct process is not the same as a criminal process, and lawyers are not necessary. However, a student is entitled
to have one advisor for their student conduct process. Anyone, including an attorney, parent, coach, or faculty/staff member may
serve as an advisor at a hearing. Advisors are NOT permitted to speak during a hearing. Students must represent themselves. Keep
in mind that if a student is facing both college student conduct charges and criminal charges for the same incident, a student may
wish to consult an attorney regarding any concurrent or subsequent criminal case.

DOES BEING FOUND RESPONSIBLE FOR A COLLEGE VIOLATION GIVE YOU A CRIMINAL
RECORD?

No, student violations do not result in a criminal record. However, if a student is going through the criminal process, as well as the
student conduct process for the same incident and is found guilty in the criminal process, it may result in a criminal record. A
student's college disciplinary record is considered part of the education record and is maintained in the Office of Student Conduct
and Community Standards. Education records are protected by privacy laws as outlined in the Family Educational Rights and
Privacy Act (FERPA) (http://catalog.tompkinscortland.edu/academics/family-educational-rights-and-privacy-act-ferpa).

HOW LONG DOES IT TAKE TO RESOLVE A CASE?

The Office of Student Conduct and Community Standards will try to resolve a case as quickly as possible. However, we are required
by the Code of Student Conduct to give students at least 48 hours notice for a hearing.

HOW IS A STUDENT FOUND RESPONSIBLE IN THE STUDENT CONDUCT SYSTEM?

The standard of proof used within the Tompkins Cortland Community College student conduct system is the preponderance of
evidence, or it is more likely than not (51% or greater probability) based on evidence presented that a respondent violated the

policy.

CAN A STUDENT APPEAL A HEARING DECISION?

Students can appeal a hearing decision. To do so, he or she must submit that appeal in writing to the Office of Student Conduct and
Community Standards. The letter must indicate the incident report number, the reason for the appeal and the justification for the
reason. The letter must be submitted within 10 days of the student’s receipt of his or her findings notification letter.

A student may appeal based on the any of following:

* Procedural Error that can be shown to have had a detrimental effect on the outcome;

* Errorsin the interpretation of College policy substantially denying someone a fair hearing;
* Inappropriate Sanction having no relation to the charges;

* New Evidence not available at the time of the original decision.
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SANCTIONS
WHAT ARE SANCTIONS?

Anyone can make a bad decision here or there. We want students to learn from any poor choices. Therefore, sanctions assigned to
a student are educational in nature. Our goal is for each student to learn from a bad decision and equip themselves with the skills to
make better decisions in the future. While some sanctions may be perceived as punitive, the student conduct process seeks to
assign sanctions with educational purpose, and sanctions are intended to balance the needs of the individual with the needs of the
college community. Sanctions may range from probation to suspension or expulsion. There are a variety of sanctions outlined in

the Student Rights and Responsibilities (/node/275) section of the catalog.

HOW ARE SANCTIONS DETERMINED?

Each student and each student conduct situation is looked at on a case-by-case basis. Many factors go into reaching a decision
regarding sanctions. For example, hearing officers takes into consideration the nature of the alleged violation and whether or not a
student has a prior student conduct record. Precedent and consistency are important factors in the sanctioning process. We have
developed typical sanctions for alcohol and drug violations in order to be as consistent as possible, however some situations may

warrant departures from the typical sanctions.

PARENTAL NOTIFICATION
HOW WILL I FIND OUT MY SON/DAUGHTER HAS A CONDUCT HEARING?

Communicate with your son/daughter. Student Conduct will notify a student of when their meeting will take place. Parents of
resident students under the age of 21 are notified once the assigned sanctions are final, at the expiration of any appeals process, of
any drug or alcohol incidents. Additionally, parents of students under 21 are notified if their housing or student status comes into
jeopardy.

HOW WILL I BE NOTIFIED?

Parental notification will consist of a copy of the decision letter sent to the student, and a cover letter mailed to the parents from the

hearing officer.

STUDENT CONDUCT RECORDS
WILL EMPLOYERS FIND OUT ABOUT A STUDENTS CONDUCT RECORD?

Per FERPA, a student conduct record is part of their education record, which means it is confidential information and will not be
shared without consent of the student. Employers are not informed of a student's prior student conduct record unless a student
gives the employer permission. Typically, a student will sign a written consent form indicating that the College may release
information to the employer or agency. Often, the employers interested in student conduct files include government agencies such
as the FBI, CIA, NYPD, etc.

WHAT HAPPENS TO A STUDENT'S CONDUCT FILE AFTER GRADUATION?

Student disciplinary records are retained in accordance with SUNY Records Retention Policy (accessible

at http://www.suny.edu/sunypp (http://www.suny.edu/sunypp)(Document Number 6609). Student records for major Code of
Student Conduct violations and drug and alcohol policy violations are retained for a minimum of 7 years after the end of the
academic year of said violation(s) to comply with federal recordkeeping requirements. Records of minor Code of Student Conduct
violations will be retained for a minimum of three years after the end of the academic year of said violation(s). Cases involving
Disciplinary Suspension will be retained permanently. Case files involving Expulsion will be retained permanently.
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OTHER IMPORTANT INFORMATION FOR PARENTS

Association for Student Conduct Administrators (ASCA) Parent Publication The Student Conduct Process - A Guide for Parents

(http://www2.cortland.edu/dotAsset/79211.pdf)
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HARASSMENT/DISCRIMINATION POLICY

POLICY AGAINST DISCRIMINATION AND HARASSMENT

Unlawful discrimination or harassment based on including race, color, religion, national origin, sex, sexual orientation, gender
identity or expression, age, disability, citizenship status, military status, including Vietnam era or special disabled veteran status,
HIV/AIDS status, familial status, pregnancy, predisposing genetic characteristics, domestic violence victim status, or any other
protected status is strictly prohibited by Tompkins Cortland Community College. The College is committed to maintaining an
educational and work environment that is free of any discrimination or harassment and to fostering positive business and personal
conduct so that everyone, including students, employees, and invitees, is treated with respect and dignity in a non-discriminatory
environment. The educational environment shall be considered to include all academic and nonacademic programs and activities.

The College fully complies with Title VII of the Civil Rights Act of 1964, Title IX of the Education Amendments of 1972, and Section 504
of the Rehabilitation Act of 1973, the Americans with Disabilities Act as Amended, the New York Human Rights Law and all other
applicable laws or regulations which prohibit discrimination. Discrimination or harassment of individuals for reasons of race, color,
religion, national origin, sex, sexual orientation, gender identity or expression, age, disability, citizenship status, military status,
including Vietnam era or special disabled veteran status, HIV/AIDS status, familial status, pregnancy, predisposing genetic
characteristics, domestic violence victim status, or any other protected status is a form of unlawful discrimination.

It also is unlawful to retaliate against a person because he or she has opposed any illegal discriminatory practices or because he or
she has complained of, or testified or assisted in the investigation of any complaint of discrimination or a proceeding conducted in
connection with any such complaint.

CONTENTS

¢ Complaint Form (/node/344)

¢ Diversity (/node/340)

* Equal Opportunity/Affirmative Action Policy (/node/341)

¢ Family and Medical Leave Act (/sites/default/files/documents/fmlaen.pdf)
¢ Harassment/Discrimination Procedure (/node/343)

¢ Prevention of Workplace Violence Policy (/node/345)

DEPARTMENTS

¢ Budget and Finance (/node/307)

e Campus Technology (/node/312)

e Human Resources (/node/331)

¢ Institutional Research (/node/323)
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SEXUAL HARASSMENT

Sexual harassment is a form of misconduct which undermines an individual's integrity and human dignity. It can originate from a
person of either sex against a person of the opposite or same sex, and from co-workers, supervisors, instructors, students, or even
non-employees of the College (i.e., vendors or invitees). It is offensive treatment or behavior which, to a reasonable person, creates
an intimidating, hostile or abusive work or educational environment.

All acts of sexual violence shall be considered to be forms of sexual harassment. Sexual violence includes rape, sexual assault,
sexual battery, sexual coercion and physical sexual acts perpetrated against a person’s will or where a person is incapable of giving
consent due to intellectual or other disability or to the victim's use of drugs or alcohol.

Generally, this harassment falls into either of two categories: (i) “quid pro quo”, or (ii) causing or allowing a sexually hostile

environment to exist within the work place, classroom, or other College-sponsored program, service or activity.

“Quid pro quo” harassment includes unwelcome sexual advances, requests for sexual favors, and other physical conduct of
a sexual nature when:

¢ Submission to such conduct is made, either explicitly or implicitly, a term or condition of an individual's educational success
(i.e., grades) or employment (i.e., a raise, promotion or assignment); or

* Submission to or rejection of such conduct by an individual is used as the basis for educational or personnel decisions affecting
the individual.

Examples of this form of sexual harassment would include but are not limited to:

* Any uninvited or unwelcome physical contact, including touching, petting, pinching, persistent and purposeful brushing up
against another individual's body, etc.

* Any suggestion to an individual that sexual favors or relationships will result in a favorable grade, promotion, or other
education or employment opportunity.

* Any suggestion or implication to an individual that his/her refusal to provide sexual favors or relationships will result in a poor
grade, demotion, discipline, discharge, or will have an adverse impact on employment or educational results.

https://www.tompkinscortland.edu/college-info/harassmentdiscrimination-policy 2/5
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A sexually hostile environment exists when an individual's conduct has the purpose or effect of unreasonably interfering with
another individual's education or work performance or creating an intimidating, hostile or offensive educational or working
environment which interferes with or limits a person'’s ability to participate in or benefit from the college’'s programs.

Examples of this type of sexual harassment include, but are not limited to:

¢ Sexual innuendos, sexually suggestive comments, offensive language, sexually oriented kidding or teasing, gestures, practical
jokes, etc.

¢ Offensive displays of sexually suggestive pictures, magazines, or other objects (e.g., sexually explicit calendars, posters,
cartoons, photographs, or graffiti).

* Touching, pinching, holding, grabbing, hugging, kissing or intentionally and persistently brushing against another person’s
body.

* |nappropriate social conduct such as pressuring a student, employee or colleague to date or socialize and/or take some
adverse action against that person for refusing to do so.

* Any other conduct that ridicules or humiliates an individual because of his/her gender.

OTHER UNLAWFUL DISCRIMINATION/HARASSMENT

These same guidelines also apply to unlawful discrimination or harassment based on race, color, religion, national origin, sex, sexual
orientation, gender identity or expression, age, disability, citizenship status, military status, including Vietnam era or special disabled
veteran status, HIV/AIDS status, familial status, pregnancy, predisposing genetic characteristics, domestic violence victim status, or
any other protected status.

Examples of such hostile environment, discrimination, or harassment include but are not limited to:

* Transfer, demotion or termination of employees on the basis of race, color, religion, national origin, sex, sexual orientation,
gender identity or expression, age, disability, citizenship status, military status, including Vietnam era or special disabled
veteran status, HIV/AIDS status, familial status, pregnancy, predisposing genetic characteristics, domestic violence victim status,
or any other protected status.

* Interference in or denial of opportunities for educational success on the basis of race, color, religion, national origin, sex, sexual
orientation, gender identity or expression, age, disability, citizenship status, military status, including Vietnam era or special
disabled veteran status, HIV/AIDS status, familial status, pregnancy, predisposing genetic characteristics, domestic violence
victim status, or any other protected status.
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* Unwelcome, offensive, or demeaning comments, slurs, language, jokes or gestures related to or referring to an individual’s
race, color, religion, national origin, sex, sexual orientation, gender identity or expression, age, disability, citizenship status,
military status, including Vietnam era or special disabled veteran status, HIV/AIDS status, familial status, pregnancy,
predisposing genetic characteristics, domestic violence victim status, or any other protected status.

* The presence of books, magazines, pictures or other objects that may be reasonably construed as offensive or demeaning
based on race, color, religion, national origin, sex, sexual orientation, gender identity or expression, age, disability, citizenship
status, military status, including Vietnam era or special disabled veteran status, HIV/AIDS status, familial status, pregnancy,
predisposing genetic characteristics, domestic violence victim status, or any other protected status.

¢ Creating or contributing to an intimidating, hostile, or offensive working environment on the basis of race, color, religion,
national origin, sex, sexual orientation, gender identity or expression, age, disability, citizenship status, military status, including
Vietnam era or special disabled veteran status, HIV/AIDS status, familial status, pregnancy, predisposing genetic characteristics,
domestic violence victim status, or any other protected status.

Individuals who believe that they have been harassed or otherwise discriminated against in violation of this policy should follow the
College's Discrimination/Harassment Complaint Procedure which designates staff of the College to whom such occurrences may be
reported so that they can be promptly and thoroughly considered, investigated and appropriately resolved.

Retaliation in any manner (i.e., coercion, intimidation, retributive acts) against any individual for making or filing in good faith a
discrimination or harassment complaint, or for assisting or participating in the investigation of such a complaint is illegal and will not
be tolerated. Such retaliation will be treated like any other form of discrimination and the party found to have retaliated shall be
subject to appropriate discipline, including dismissal.

Questions regarding this policy and its enforcement should be directed to Sharon Clark, Affirmative Action Officer and Senior Title IX
Coordinator, Office of Human Resources, Room 219, 607.844.8222, Ext. 4440, scd@tompkinscortland.edu

(mailto:scd@tompkinscortland.edu).
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TITLE IX

WHAT IS TITLE IX?

Title IX reads, “No person in the United States shall, on the basis of sex, be excluded from participation in, be denied the benefits of,
or be subjected to discrimination under any education program or activity receiving Federal financial assistance.”

BRIEF STATEMENT ON SEXUAL HARASSMENT AND DISCRIMINATION

Tompkins Cortland Community College is committed to maintaining an educational and work environment that is free of any sexual
discrimination or harassment and to fostering positive business and personal conduct so that everyone, including students,
employees, and visitors, is treated with respect and dignity in a non-discriminatory environment.

TITLE IX COORDINATORS

The College's Title IX coordinators are a resource for support and information. They are, Sharon Clark, Darese Doskal, Carolyn
Boone, and Seth Thompson.

CONTENTS

e Title IX: Overview (/node/349)

¢ Title IX: Definitions (/node/350)

¢ Title IX: How to Report (/node/351)

¢ Title IX: Grievance Policy: 2020 Regulations (/sites/default/files/documents/TC3_Title%20IX_2020.pdf)
e Title IX: Procedures (/node/343)

¢ Title IX: Confidentiality (/node/352)

e Title IX: Resources (/node/353)

¢ Title IX: Awareness and Training (/node/354)

¢ Title IX: Sexual Violence Response Policy (/node/355)

DEPARTMENTS

¢ Budget and Finance (/node/307)

e Campus Technology (/node/312)

¢ Human Resources (/node/331)

¢ |Institutional Research (/node/323)
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VOTER REGISTRATION INFORMATION

VOTING IS YOUR RIGHT, and no one can stand in your way when you want to exercise that right. It's a fairly simple process to
get registered and vote - but there are a few things to know.

GENERAL INFO

The National Association of Secretaries of State offers an easy-to-understand guide (https://www.nass.org/can-I-vote) for
new and registered voters. All the paperwork you could ever need is there, along with links to register, change parties, change
addresses, or just voter rolls to see if you're there.

NEW YORK

New York has a closed primary system. What does that mean? A closed primary system means that only registered party
members may vote in a party's primary. If you would like to vote in the Democratic primary, you must be registered as a
Democrat. If you would like to vote in the Republican primary, you must be registered as a Republican. The same is true for any
other party's primary held in New York.

NOT SURE IF YOU'RE REGISTERED?

Check your registration status on the New York State DMV website (https://voterreg.dmv.ny.gov/MotorVoter/?
link_id=1&can_id=145ee6efb8414fee6912e9217932da10&source=email-tell-your-assembly-member-to-pass-avr-now-
4&email_referrer=email_715379&email_subject=feb-14-voter-registration-deadline). Check that you're registered in a
party if you want to vote in their primary, and that your registration status is listed as active. If you're not active in a party,
update your registration.

HOW DO YOU REGISTER?

Register online at the New York State DMV website (https://voterreg.dmv.ny.gov/MotorVoter/?
link_id=1&can_id=145ee6efb8414fee6912e9217932da10&source=email-tell-your-assembly-member-to-pass-avr-now-
4&email_referrer=email_715379&email_subject=feb-14-voter-registration-deadline) if you have a New York State driver's
license or non-driver state ID. Download printable registration forms
(https://www.elections.ny.gov/NYSBOE/download/voting/voteform_enterable.pdf?
link_id=2&can_id=145ee6efb8414fee6912€9217932da10&source=email-tell-your-assembly-member-to-pass-avr-now-
4&email_referrer=email_715379&email_subject=feb-14-voter-registration-deadline) to mail in your registration.

You're not committed for life; you can always change your party again after the primary if you choose to.

Find more information on the Tompkins County Board of Elections website (http://tompkinscountyny.gov/boe).

WON'T BE NEAR YOUR POLLING PLACE TO VOTE?
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You'll need your FULL dorm address (this is your local address if you live on campus) to request an absentee ballot. This can be
found in myTC3 by visiting myINFO/My Profile/Addresses.

WHO GETS YOUR VOTE?

Nationally, Isidewith (https://www.isidewith.com/) is a great place to get an idea of which party or parties you align with, and
which candidates share similar beliefs and convictions to you.

For New York-specific races, NY State of Politics (https://nystateofpolitics.com/state-of-politics/new-york) gives a
rundown of what candidates say about particular issues and also what proposals are up for vote.

The New York State Board (https://www.elections.ny.gov/) of Elections also includes helpful information about registering,
polling places, and more.
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NATIONAL VOTER REGISTRATION ACT (NVRA)

The Office of Access and Equity Services is a National Voter Registration Act (NVRA) voter registration site.

http://www.elections.ny.gov/NVRA.html (http://www.elections.ny.gov/NVRA.html)

CONTENTS

¢ Academic Adjustments (/node/251)

¢ Access and Equity (/node/249)

¢ Assistive Technology (/node/252)

¢ Documentation Guidelines (/node/253)

* Emergency Evacuation Procedures for Persons with Disabilities (/node/257)

¢ Financial Aid (/node/255)

* National Voter Registration Act (NVRA) (/node/260)

¢ Policies and Procedures (/node/254)
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ACADEMIC RECORDS

The Office of Academic Records manages transcript requests, enrollment verification, and application for graduation.

Academic Records can best be reached at acadrec@tompkinscortland.edu (mailto:acadrec@tompkinscortland.edu) or by
phone at 607.844.6500 (fax: 607.844.6550). Student appointments can also be made if needed.

ACADEMIC STANDARDS

Tompkins Cortland Community College is committed to the high academic standards (/node/171) while offering students every
practical opportunity to accomplish their academic goals and succeed in the college program of their choice.

DIRECTORY INFORMATION AND INFORMATION WITHHOLDING

The Family and Educational Rights and Privacy Act of 1974 (FERPA) states that no information will be given out regarding a student’s
progress in class, attendance, or behavior unless authorized by the student.

HOWEVER, “Directory Information” will be given out at the discretion of the Registrar. The Information Withholding Form (pdf)
(/sites/default/files/documents/information_withholding.pdf) provides more details and a form to request that all "Directory
Information" be withheld
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TRANSCRIPTS

SENDING TRANSCRIPTS TO THE COLLEGE:

Applying for admission to Tompkins Cortland and need to send us your transcripts? Electronic Transcripts should be sent directly
from the institution to transcripts@tompkinscortland.edu (mailto:transcripts@tompkinscortland.edu).

REQUESTING A TRANSCRIPT FROM THE COLLEGE:

The College requires at least two business days to send requested transcripts. Allow additional time for postal delivery. Transcripts
may be ordered online, in writing, or in person. We cannot accept transcript requests by phone or email. The option to send a
transcript electronically (PDF) is available for students who first attended the College in 2000 or later. The fee for a transcript
requested online is $8 per transcript. The fee for transcript requested in writing is $15. Any outstanding financial obligations to the
college must be resolved before an office transcript will be released.

WAYS TO ORDER YOUR OFFICIAL TRANSCRIPT

Request a Transcript Online

* Transcripts ordered online from TranscriptPlus® are $8 per transcript. A major credit card and valid email address are required
to place requests online.

* To begin your online order, go to the TranscriptsPlus® website (https://www.credentials-inc.com/tplus/?
ALUMTROO006788).

FIElh TranscriptsPlus’

A service provided by Credentials Seolutions
Request a Transcript by mail or fax

* Transcripts ordered by mail or fax are $15 per transcript.
* Download, complete, and mail or fax the transcript request form
(/sites/default/files/documents/Transcript_Request.pdf).

On-demand transcripts can be picked up at the College main campus and will be released only to the student, who must provide an
in-person signature. The cost is $25. This service is available ONLY to students who attended the College in 2000 or later. For on-
demand transcript requests, please call the Academic Records office at 607-844-6500 before coming to campus to verify that staff
will be available at the time you plan to arrive. Office hours for this service are generally 9 a.m. - 4 p.m. Monday through Friday.
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CREDIT FOR EXPERIENTIAL LEARNING

A college degree is awarded after you have completed all of the course requirements for the program in which you are
matriculated. Traditionally, credit is received by completing college courses, but sometimes you can receive college credit for life
experiences. The college recognizes that college-level learning may occur outside the traditional classroom setting.

For experiential learning to be converted to college credit it must be equivalent to a college-level learning experience. Did you gain
from your experiences the same knowledge, content, and outcomes that you would have learned in a course offered at Tompkins
Cortland?

If you are seeking course credit via experiential learning,you will need to complete a portfolio to demonstrate their proficiency in the
content and outcomes of the course. There is a fee for the portfolio to be reviewed by a qualified Tompkins Cortland faculty
member, so you must consult with your advisor or chair of your degree program to determine in advance whether a portfolio
review may be available for the course being sought. If a CLEP exam is available for the course, CLEP exams in which an established
minimum score is met can also be accepted by having a score report sent to Tompkins Cortland.

Please note that credit awarded by portfolio assessment or by CLEP exam is typically not directly transferable and would instead be
evaluated independently by the transfer college.

If you have further questions about the process for seeking experiential learning credit may contact the Academic Records office.

Academic Records Office

Phone: 607.844.6500
Fax: 607.844.6550
acadrec@tompkinscortland.edu (mailto:acadrec@tompkinscortland.edu)
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COMMENCEMENT

MAY 18. - VIRTUAL COMMENCEMENT

Enjoy the inspiring speeches, the animation (really!), the wonderful music video performed and produced by TC3 students, and of

course enjoy your moment in the sun in the graduation section.

Tompkins Cortland Community College 2021 Virtual Com...

ANNUAL GRAD SURVEY

Class of 2020-2021 Graduates, we'd love to hear from you! Your response to this voluntary annual survey will help provide a more
complete picture of your degree program as it is used for program assessment and grants that will help benefit future TC3
students. Complete the survey now! (https://forms.office.com/r/b5RyxTsSni)

CAPS AND GOWNS

Good news: Your cap and gown is included in student fees.

¢ Attending in-person? Caps and gowns will be available for pick up in the Bookstore beginning Monday, April 12th.
* Not attending in person? Fill out this form (https://collegegrad.herffjones.com) and choose to pick up your cap and gown at
the College Bookstore or get it shipped to your home address.

DIPLOMAS

Students do not receive an official diploma at the April in-person ceremonies or any time in April or May. Diplomas will be mailed to

students’ permanent address in July.
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GENERAL INFORMATION FOR STUDENTS PLANNING TO GRADUATE

Students must apply to graduate (/node/537) in the semester prior to completing their program requirements.

NOTE: This still pertains to Spring 2020 Graduates.

For instance, a student planning to graduate in May must apply to graduate by the deadline set in the fall semester. Even if a student

does not plan to participate in the commencement ceremony, they must still apply to graduate.

After a student submits their application to graduate, the Office of Academic Records will begin a review of degree progress.

The status of the graduation application and degree audit can be checked in DegreeWorks, or on the Apply to Graduate link in

myINFO. An alert is sent to students once the official degree audit has been completed by the office of Academic Records.
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STUDENT SUCCESS

STUDENT SUCCESS: ADVISING, CAREER, AND TRANSFER SUPPORTS
STUDENTS FROM ENROLLMENT THROUGH GRADUATION.

We are located in room 101, the Enrollment Services Center.

OUR MISSION:

Student Success assists students develop and achieve their academic, career, and transfer goals. We foster student development,

success, and retention by helping students navigate college transitions and academic decision-making.

OUR SERVICES

e Advisement (/node/750)
¢ New Students
* Placement Testing (/node/470)
e START (/node/468)

¢ Continuing Students
* Change your degree program
* Academic Advisor Assignments
* Academic Probation
¢ Advisement walk-ins available daily

* Appointments upon request
* Pathways Scholarship (/node/1028)

¢ Career Services
* Peer Career Coaches
e Career Assessments including Career Coach (https://tompkinscortland.emsicc.com/?
radius=&region=Tompkins%20and%20Cortland%20Counties), Strong Interest Inventory, and Clifton Strengths.

* Schedule Appointments for job search, resume, cover letter, and interview skills.

¢ Transfer Services
* Schedule an appointment to discuss transfer pathways, your applications, and paying for your degree.
¢ Satellite office for SUNY Cortland transfer advisor, Greg Diller. (http://www2.cortland.edu/transfer-path/)

Contact us at success@tompkinscortland.edu (mailto:"success@tompkinscortland.edu"). You may also schedule appointments
through Starfish.
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ACADEMIC ADVISING

ADVISORS

Each full-time student is assigned to a faculty member for academic advisement, and usually stays with the same advisor until
graduation unless you change degree programs. Part-time students are usually advised through the Student Success and
Advisement office. Academic advisors have an understanding of the degree requirements for each degree program, as well as
information about career and transfer possibilities for the program. In addition, advisors can explain College policies and
regulations. An advisor is accessible through regularly posted office hours or by appointment and can also be reached via office
phone and email. Advisors can also be helpful in connecting you with campus resources, such as tutoring or counseling.

MEETING AN ADVISOR

It is recommended that you meet with your advisors for the first time early in your first semester at the College to discuss goals and
to begin long-term planning for your degree program. At a minimum, you will meet with your advisor each semester prior to
registering for the following semester’s classes. You will also need to meet with your advisor any time you want to make changes to
your schedule during a semester (drop/add/withdraw).

CHANGING DEGREE PROGRAMS

If you are interested in changing degree programs (http://catalog.tompkinscortland.edu/academics/programs) you need to
meet with an academic advisor to fill out a Change of Program form. If you are staying within the same discipline, such as changing
from the Criminal Justice A.S. to the A.A.S., you can meet with your current academic advisor to make the change. Otherwise, you
should make an appointment with someone from the Student Success and Advisement office to assist you with the change. It is
important to understand how any courses you have already taken will fit into the new degree program, as well as understand the
impact of the change in academic goals. Sometimes, there are also financial aid considerations that need to be discussed.

CONTACTING AN ADVISOR

Academic advisement is available for you even if you do not take classes on the main campus. You can always contact your advisor
via phone or email. Also, an advisor from the Student Success and Advisement office holds office hours at each Extension
Center several times during the semester.
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ADVISING

The Office of Student Success and Advisement Services supports you throughout your educational experience at Tompkins
Cortland, from enrollment through graduation. We are located in room 101, the Enroliment Services Center, on campus.

Most new students first meet with advisors at their START session. During START (/node/468), you are introduced to a variety of
campus resources and begin to learn about academic expectations with the goal of meeting each of our student learning
outcomes (/sites/default/files/documents/SP19%20Student%20outcomes.pdf) for new students. Placement Testing
(/node/470) is required for most incoming students. Testing and Scheduling START (/node/469) are crucial steps in the new
student enrollment process. New Student Orientation (/node/463) provides another opportunity for you to learn about campus
culture and expectations right before the semester begins.

The Student Success Office continues to meet with part-time students, and also works with you if you fall below the College’s
academic standards (/node/171). We also offer a variety of advising resources (/node/461) to help with your academic planning.
Faculty advisors advise all full-time students with interests related to their academic disciplines.

Please feel free to email success@tompkinscortland.edu (mailto:success@tompkinscortland.edu) with questions any time.
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START
STUDENT TESTING, ADVISEMENT, REGISTRATION AND TRANSITION

All students must attend a START session prior to beginning their first semester. You can complete START at our main campus
in Dryden, at one of our extension centers in Ithaca or Cortland,or over the phone. To schedule a phone START session, please email

success@tompkinscortland.edu (mailto:success@tompkinscortland.edu).
At START students will:

* Meet individually with an academic advisor to discuss their interests, degree program, placement test results or transfer
credits, and select their first semester courses.

* Learn what careers connect with their academic program.

® Learn how to use their myTC3 account.

* Beintroduced to important campus resources.

* Review their student bill and financial aid package.

START typically takes 2 - 3 hours. Morning, afternoon, evening, and evening sessions are available. You will receive an email to

schedule your START session.

Can't find your link to schedule START? Let us know at success@tompkinscortland.edu (mailto:sucess@tompkinscortland.edu)
or call 607.844.6580.
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Prior to attending START, students should:

e Submit all prior college transcripts and AP score sheets
* Complete the Pre-Advising Questionnaire

After START check your myTC3 (https://my.tc3.edu/myTC3/) account regularly,
specifically your myMAIL, for important email updates.
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TESTING AND SCHEDULING START

Get ready to enroll! For most students,
the enrollment process has several steps:

* Many students who do not have prior
college credit in English and/or Math
start with a placement test.

¢ All students complete the Pre-Advising
Questionnaire prior to their START
session to help our advisors get to
know them better.

e Lastly, students meet with an advisor
at a START session to review their

degree program and register for
classes.

STARTING EARLY LEADS TO SUCCESS!

e Complete the enrollment process as soon as possible.
* Register early to make sure you get the courses you need at the days and times that work best for you.
* Check your email regularly, test early, and schedule START as soon as possible.

TAKING THE PLACEMENT TESTS

New students must meet certain Admissions criteria to take their placement tests and will receive email communication from the
college when they are ready to test. Directly after completing their placement test, students can meet with an advisor to complete
START and select courses. Placement testing will begin on Tuesday March 3, 2020 for students planning to attend for the Fall 2020
semester.

5 DIFFERENT PLACEMENT TESTING OPTIONS

1. Test at the Dryden Main Campus - To schedule your placement tests, please use the link in your email or call 607.844.6580.

2. Test in the evening at one of our Extension Centers -
Testing is available on select dates in the evening at our Ithaca and Cortland Extension Centers. You must schedule online using the

link in your email or call 607.844.6580 to set up your test.

3. Test closer to home
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* Tompkins Cortland students who are unable to come to one of our locations to test can test closer to home.

* To do so you must find an approved proctor who has a .gov, .edu, or .org email address who is not related to you.

¢ Students may check with a local high school, college or university, or library to see if the staff there can proctor your tests..

* Once you have found a proctor who meets this criteria, you must complete the Distance Proctor Request Form
(https://forms.office.com/Pages/ResponsePage.aspx?id=bwT0jebZikiC-
oRFLw(qtScnOcTRCYERArCZV9iSByYFUMUhQV084MVBYOVdBQjjOUO0s1VTdEWTIHSC4u) NO LATER THAN three (3)
business days prior to the date you have scheduled/would like to take your test.

¢ Tompkins Cortland staff will set up an account for your proctor and will communicate with you and your proctor via email to
send instructions for your tests.

4. Test at the SUNY Welcome Center in New York City

¢ If you live near New York City, you may take your placement tests at the SUNY Welcome Center
(https://www.suny.edu/attend/suny-in-nyc/) on select dates.

e Tompkins Cortland staff will create a voucher for your test at SUNY in NYC (https://www.suny.edu/attend/suny-in-nyc/).
Once you have your voucher number, you need to schedule your test online through the link provided in your voucher.

* To test at the SUNY Welcome Center, students MUST complete the Distance Proctor Request Form
(https://forms.office.com/Pages/ResponsePage.aspx?id=bwT0jebZzikiC-
ORFLwqtScnOcTRCYERArCZV9iSByYFUMUhQV084MVBYOVdBQjjOUO0s1VTdEWTIHSC4u) NO LATER THAN three (3)
business days prior to the date you have scheduled/would like to take your test.

SCHEDULING START

¢ Students will receive an email from the college when they are ready to schedule their START session.
* START sessions will begin on March 3 for students entering in the Fall 2020 semester, however it's important to note that

advisors wont be able to process registration until April 24, when registration officially opens for new students.

For more information about what to
expect at your START session, visit our
START page (/node/468).

Space is limited and students must sign up
to attend START using the personalized
link received by email. We cannot accept
walk-ins.

*NOTE: Students pursuing a fully online
degree at the College or those who live too

far away to reasonably travel to Tompkins
Cortland can work with an advisor from
the Student Success office to complete START without visiting campus, usually via phone. Email success@tompkinscortland.edu
(mailto:success@tompkinscortland.edu) to request a phone START appointment.

RESCHEDULING START
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There are a limited number of START sessions offered. Students must register for START. If an emergency arises and a student
cannot attend, they must contact us at 607.844.6580 or success@tompkinscortland.edu
(mailto:success@tompkinscortland.edu) at least 24 hours in advance.
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COURSE PLACEMENT INFORMATION

Before registering for first-semester classes, new and transfer students meet with an advisor to discuss their course placement.
When reviewing student records to prepare for the advising meeting, our advisors review your high school and/or college
transcripts, information provided by the student on their Pre-Advising Questionnaire, and the student’s degree program and

requirements.

Tompkins Cortland Community College tries to minimize the use of placement tests in course placement. We use multiple measures

to place most students in their first semester courses by looking at criteria such as:

* High school GPA (for students who graduated in the past ten years)
* Regents exam scores (for recent New York high school graduates )
e Other standardized test scores (like the SAT, ACT, TASC, or GED)

¢ Student provided information

Based on this holistic assessment, some students may be required to complete pre-college courses. Some pre-college (non-credit)
courses are taken in the same semester as a support course for a college level course. TC3 English courses use this model. Some

courses require that pre-college courses are complete before moving on to college-level courses, like in math

Students who have college credit in English or Math are placed according to their transcript evaluation. Grades of C or better in

college credit bearing English compostion or math courses are required for credits to transfer to Tompkins Cortland.
Some prospective students may need to take a placement test. This includes:

* Speakers for whom English is not their native language (ESL - English as a Second Language students)
e Students seeking to place into a higher level course in English (writing), reading or math
* Students seeking to meet the Ability to Benefit standards for college admission

If you have questions about whether or not you need to take a placement test, please email success@tompkinscortland.edu

(mailto:success@tompkinscortland.edu).

If testing is required, students' test scores help determine which courses they may take in their first semester. It is best to prepare

for these tests ahead of time.
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WHA TO KNOW ABOUT PLACEMENT TESTS:

¢ Students who need to test will take a test called ACCUPLACER on a computer.

* Bring a photo ID to the test. Government issued photo ID is best (e.g. driver's license, learner's permit, state issued photo ID
card, or passport). If you only have a high school photo ID, bring a photocopy of your birth certificate as well.

* Only basic keyboard and/or mouse skills are necessary.

* Most questions are multiple-choice.

¢ The multiple-choice portions of the tests are not timed.

e Students may use scrap paper and a pencil for math calculations. Calculators are not permitted on the test. Some questions
provide a calculator within the ACCUPLACER system that may be used.

* Remote proctoring is available

Students with Disabilities should contact Access & Equity Services (mailto:clb@tompkinscortland.edu) in the Baker Center for
Learning to arrange accommodations for placement testing. Test accommodations must be arranged BEFORE the test date.
Accommodations may include, but are not limited to, screen magnification, taped administration, screen reader, writing
accommodations, or use of a calculator. Documentation (https://www.tompkinscortland.edu/library/academic-adjustments)
is required to provide test accommodations.

WHERE TO FIND PREPARATION MATERIALS FOR THE PLACEMENT TEST:

There are numerous websites that contain practice tests and information to help "brush up" on your skills.

ACCUPLACER Next-Generation Tests (https://accuplacer.collegeboard.org/sites/default/files/next-generation-sample-
questions-reading.pdf)
Use this site to obtain basic descriptions and sample questions for all the ACCUPLACER Next-Generation tests. Student can also

download a free study app (https://accuplacerpractice.collegeboard.org/login).

Go2Guide (http://tc3.libguides.com/c.php?g=21201&p=124218)

This guide provides an overview of the content of MATH090, 095, 120, 138, and 200. There are additional "self-assessments" in this
guide which students can take to practice. Paper and pencil math tests are available to place up into the next level of math. Students
must contact Danielle Bethoney (mailto:dzb@tompkinscortland.edu), chair of the Math Department, to request to take these
tests. Students should review the Go2Guide content, which includes chapter by chapter outlines and videos which demonstrate
each mathematical concept prior to trying to test into a higher level math course.
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NEW STUDENT ORIENTATION

MAKING CONNECTIONS FOR SUCCESS

Your Orientation is just the beginning! Attending Welcome Week is integral to your success as a student, and the Welcome Week
activities are designed to help you “get connected” to Tompkins Cortland. New students are required to attend many Welcome
Week events. During Welcome Week you will get the information you need and connect with the people at the College who can help
you succeed. Welcome Week will also help you understand the beliefs and skills necessary for college success. You will have the
opportunity to meet faculty in your academic program and to learn what they expect in the classroom.

Details of Orientation can be found on the Orientation Schedule (/node/464) page. Please refer to the materials you received at
Orientation to make sure you are prepared for the start of classes.

If you have questions about Orientation or Welcome Week, or need more information, please
email activities@tompkinscortland.edu (mailto:activities@tompkinscortland.edu) or call 607.844.6580.
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CAREER SERVICES

Career Services is located in room 101. We are a part of Student Success: Advising, Career, and Transfer Services Office. We are a
team of professional advisors, career professionals, and peer career coaches. Whether it's helping you determine your academic

major, your future career path, or editing your resume and assisting you with your job search, we are here to help you!

VISIT US FOR:

* Career Exploration

* (Creating and Editing your resume
* Searching for Jobs and Internships
* Practicing your interview skills

* Taking a Career Assessment

IN THIS SECTION:

¢ Schedule Appointment (https://tc3.starfishsolutions.com/starfish-ops/dl/instructor/serviceCatalog.html?
bookmark=service/4201/schedule)

* Guides and Templates (/node/484)

e Career Exploration (/node/481)

¢ Employment Websites (/sites/default/files/documents/Employment_Websites_S20.pdf)

* For Employers (/node/482)

APPOINTMENTS

Current students and alumni can make individual appointments to fit their schedule. You can schedule an appointment for 30

minutes or up to 1 hour with an advisor, career professional, and/or a peer career coach.

SCHEDULING

Virtual Walk-In Wednesdays: 9 a.m. - 2 p.m. Meet (/node/490/) with an online career professional for real time answers to your

questions.

Phone and Online Video Chat Appointments: To schedule an appointment sign into Starfish
(https://tc3.starfishsolutions.com/starfish-ops/dl/instructor/serviceCatalog.html?bookmark=service/4201/schedule),

choose a career professional you'd like to work with, and sign up on their schedule.

CAREER TEAM MEMBERS HERE TO ASSIST YOU:

https://lwww.tompkinscortland.edu/academics/career-services
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Hal Brown

Coordinator of Career Development

Professional and Student Success Advisor

Email: hfb@tompkinscortland.edu (mailto:hfb@tompkinscortland.edu)

Schedule an Appointment (https://tc3.starfishsolutions.com/starfish-ops/dl/instructor/serviceCatalog.html?
bookmark=connection/5250/schedule)

Christine Matos

Student Success Advisor

Peer Career Coach Advisor

Email: cm110@tompkinscortland.edu (mailto:cm110@tompkinscortland.edu)

Schedule an Appointment (https://tc3.starfishsolutions.com/starfish-ops/dl/instructor/serviceCatalog.html?
bookmark=connection/19595/schedule)

Call Us: Our office phone number is 607.844.8222 Ext. 4521. Leave a message and we'll get back to you as soon as possible.

PEER CAREER COACHES
pee r career

Helps students prepare for the future

Peer CAREER coaches are trained students who can assist you with identifying career goals, creating resumes and cover letters, as

well as helping with job and internship search strategies.

Peer Career Coach walk-in hours: Monday - Thursday from 11 a.m. - 4 p.m.

CAREER CENTER RESOURCES

You are invited to use our office resources! We have:

* Computer Work Stations

* Resume, Interview, and Cover Letter Guides

* Resume Templates

® List of Job Search Websites

e Peer Career Coaches, Career and Transfer Advisors
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TRANSFER

QUICK LINKS

¢ Transfer Resources (/node/477)
¢ Colleges (/node/478)
e FAQs (/node/479)

PLAN NOW FOR TRANSFER SUCCESS

Transfer services can get you on the path to transfer to a four-year college or university with the programs and experience that

interest you.

STEPS TO SUCCESSFUL TRANSFER
1. IDENTIFY A CAREER PATH AND MAJOR

* Use Career Coach (/node/471) to assist you in your search

2. RESEARCH TRANSFER COLLEGES

* SUNY (http://www.suny.edu/attend/get-started/transfer-students/)
* CUNY (http://www2.cuny.edu/admissions/undergraduate/)

3. PLAN YOUR COURSEWORK

* SUNY Transfer Paths (http://www.suny.edu/attend/get-started/transfer-students/suny-transfer-paths/)

* SUNY transfer course equivalencies (http://www.suny.edu/attend/get-started/transfer-students/course-
equivalencies/)

* Easy Transfer with SUNY Seamless Transfer Paths (/node/462)

4. TRANSFER APPLICATION PROCESS

* Request Tompkins Cortland Community College Transcript (/node/541)
* (College Applications

¢ SUNY (https://www.suny.edu/applysuny/)

* CUNY (http://www2.cuny.edu/admissions/apply-to-cuny/)

e Common Application (http://www.commonapp.org/)

* Universal Application (https://www.universalcollegeapp.com/)

FINANCIAL AID APPLICATION

* FAFSA (https://fafsa.ed.gov/)
® CSS Profile (https://cssprofile.collegeboard.org/)

https://www.tompkinscortland.edu/academics/transfer 1/3
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¢ Scholarships - Fastweb (http://www.fastweb.com/)

TRANSFER MADE EASY

2 + 2 Articulation Agreements with Four-Year Schools (/node/538)
Transfer Potential to Hundreds of Schools (/node/476)

e :
PUPULAR s
TRANSFER S35 | s
SCHOOLS
0/  OF GRADS WHO WANT
9 6 0 WORK FIND IT
RIGHT AWAY
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(/node/367)
The State University of New York (http://www.suny.edu/)
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ADULT LEARNING

We get it. We know the challenges adults face when going to school. From working parents to military veterans, returning students,
transfer students, and first-time students, we've seen it all. We have over 50 years of experience serving adult students, and that
experience matters. Your experience does, too. Adults contribute to our classrooms and enrich our community. We want you here.
You don't make the decision to invest your time and money lightly, so we make affordability, flexibility, and accessibility a priority.
You have the drive to reach higher, and we have the resources and services to help you succeed.

As an adult student looking to enroll at the College, know that we offer flexible and convenient programs to fit your busy schedule.
Fifteen of our degrees (/node/99) and certificates can be completed fully online (/node/154) with many others offered half or
more online. In-person alternatives in the afternoon and evening are available, too. In addition to our variety of class times and
formats, we also offer a choice of locations. Our main campus in Dryden is supplemented by extension centers in Cortland
(/node/367#cortland) and Ithaca (/node/367#ithaca). Extension centers deliver classes in the heart of our sponsoring counties,
offering a targeted selection of general education courses and in-demand career areas as part of our new Make it Work program.

Interested in non-credit options? We also offer professional development and workforce training opportunities through our BIZ
(/node/708) department. With over 40 degree programs and a growing list of certificates and micro-credentials, you're sure to find a

fit with us. It all starts with a conversation.

Learning online doesn't mean you have to sacrifice quality for convenience while you earn your degree. All of our online degree
programs and courses are fully accredited the same as our traditional classroom courses and programs.

https://www.tompkinscortland.edu/admissions/adult-learning 1/6
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Also, many of the classes required to complete other degree programs are offered online, allowing students to tailor their schedule
to their specific needs.

You can access your Tompkins Cortland online course using any Internet connection, anytime, anywhere.

Degrees Offered Fully Online

These degree programs can be completed fully online:

¢ Accounting (/node/37), AAS.

e Business Administration (/node/8), AA.S

e Computer Information Systems (/node/44), A.A.S.

¢ Computer Support Specialist (/node/46), A.A.S.

¢ Creative Writing/Screenwriting (/node/48), A.A.

¢ Criminal Justice (/node/49), A.AS., AS.

¢ Hotel and Restaurant Management (/node/57), A.A.S.
¢ Paralegal (/node/67), A.AS.

Certificates Offered Fully Online

These certificates can be completed fully online:

* Accounting (/node/37)

¢ Business Management (/node/8)

¢ Chemical Dependency Counseling (/node/42)
¢ Criminal Justice (/node/49)

e General Studies (/node/61)

* Paralegal Studies (/node/67)

Visit online learning (/node/154), use the Course Search (/node/159) to search for online courses by semester and discipline,
or view all online courses (https://myinfo.tc3.edu/SelfService/Search/SectionSearch.aspx?
sort=Courseld&type=Trad&advanced=true&num=10&campus=0000013151&button=Search) to browse the entire list of
offerings.

https://www.tompkinscortland.edu/admissions/adult-learning
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ENROLLMENT
FIRST STEPS (IN THE FOLLOWING ORDER)

¢ Apply online (https://myinfo.tc3.edu/SelfService/Admissions/ApplicationSelectEnabledForm.aspx) or, if you prefer, print
the admissions application (/sites/default/files/documents/TC%20Application%20updated%202018.pdf) and mail it in.

* Have your official transcript(s) sent. Include high school and any colleges you have attended in the past. Electronic transcripts
should be sent directly from the institution to transcripts@tompkinscortland.edu
(mailto:transcripts@tompkinscortland.edu).

NEXT STEPS (ORDER IS FLEXIBLE)

* Complete your immunization requirements (/node/891).

¢ Apply for Financial Aid (/node/507).

* After you're accepted, take placement tests (/node/469) (if needed).

¢ Attend new student orientation (/node/463), where you'll get registered for classes.
* Get your certificate of residence (/node/530) and pay your tuition (/node/510) bill.
* Get your student ID and purchase books (http://www.tc3.bkstr.com/).

https://www.tompkinscortland.edu/admissions/adult-learning 3/6
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FINAL STEP

¢ Attend Welcome Week (/node/464) events (extended Orientation) and go to class!

PAYING FOR CLASSES
FINANCIAL AID

Financial Aid (/node/507) is key to opening the door to college for almost all of our students, yet it can be the most intimidating
part of the applications process. As a working adult, you may still qualify for Financial Aid.

SCHOLARSHIP
Pathways Scholarship - Aid and Support for the Adult Student

The Pathways scholarship is designed with the specific needs of adult student in mind. This scholarship can essentially fund your

education at Tompkins Cortland Community College, with a maximum award of $7,000. Full-time students will receive $1,750 for up

to four semesters. Part-time students will receive $875 for up to eight semesters.

ELIGIBILITY

You are eligible for a Pathways Scholarship if:

* You reside in Cortland, Tompkins, or Tioga County

* You are 24 years of age or older when application is completed

* You have demonstrated financial need - as determined by filing the FAFSA (https://studentaid.ed.gov/sa/fafsa).

* You enroll for at least six credits per semester

* You have never been a college student, you've been out of college at least five years, or you have attempted or earned 16 or
fewer college credits

* You have never earned a degree

TO APPLY

e Complete the FAFSA (https://studentaid.ed.gov/sa/fafsa).

¢ Apply for admission to the College online
(https://myinfo.tc3.edu/SelfService/Admissions/ApplicationSelectEnabledForm.aspx) or, if you prefer, print the
admissions application (/sites/default/files/documents/application.pdf) and mail it in.

¢ Complete the Pathways Scholarship application online (/node/1028) or print the Pathways application
(/sites/default/files/documents/Pathways_Application.pdf)and mail it in (deadline July 31 for Fall and Dec. 1 for Spring).

Email pathways@tompkinscortland.edu (mailto:pathways@tompkinscortland.edu) or call 607.844.8222, Ext. 4441 with any
guestions to get started on your application.

CHILDCARE

https://www.tompkinscortland.edu/admissions/adult-learning
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As a resource for our students, faculty, staff and members of the community, the College operates the Arthur Kuckes Childcare
Center (/node/609)at the main campus in Dryden. The Center provides care from 6 weeks through pre-kindergarten.

For more information or to schedule a visit contact Casey Goodwin (mailto:cg069@tompkinscortland.edu), the center director, at

607.844.8222, Ext. 4477.

Other Location Options

The Cortland Area Child Care Council (http://www.cortlandchildcare.org/) offers information about other childcare options in

Cortland County.

The Child Development Council (http://childdevelopmentcouncil.org/) offers childcare information for residents of Tompkins
County.
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SERVICES

Aieaqi] aya sy

Book Return Shipping Label (/node/715) - Have books or DVDs to return? Can't make it to campus? Mail them to us, using
our prepaid shipping label.

College Archives (https://www.tompkinscortland.edu/library/college-archives) - Yearbooks, news clippings, student publications,

photographs, interviews,recordings, artifacts and more about TC3 and its history.

Feedback (/library/feedback) - Did you get good help and want to let us know? Did something happen that gave you concern? Do

you have a suggestion to make? Do you have a question to ask? Let us know!

Gadgets and Gear - Headphones, calculators, flashdrives, earbuds, earplugs, and more. Available at the Service Desk.

Library Account - See what you have checked out. Extend your due dates and check your requests. Sign in (https://suny-
tcc.primo.exlibrisgroup.com/discovery/account?vid=01SUNY_TCC:01SUNY_TCC&section=overview&lang=en) to your account.
Get more information (https://tc3.libanswers.com/faq/334847).

Off Campus Students (https://tc3.libanswers.com/faq/341996) - If you are taking TC3 classes online, at your high school, or at the
Cortland or Ithaca extension centers and don't come to campus, you are still welcome to use our Library.

Policies (/node/262)- What can | borrow? For how long? Can community members use the library? What can | get online?

Printing, Copying, Scanning - Where are the printers? Where can | make copies? What about color copies? Do you have a
scanner? Answers to Frequently Asked Questions (https://tc3.libanswers.com/search/?
t=0&g=7119&topics=Printing%2C%20Photocopying%20and%20Scanning&adv=1).

Professional Development Resources (https://tc3.libguides.com/profdev) - Suggestions for free and low-cost professional

development resources for TC3 staff and faculty. Some sites may require free registration.

Purchase Requests - Something you think the Library should own? Let a librarian know (https://tc3.libguides.com/ask).

Quiet Zones - Looking for a quiet place to work? Try the back of the Library on the second floor, or go "under the stairs" (in the

Access & Equity area) on the first floor.

Research Help (https://tc3.libguides.com/ask) - Have an assignment that requires sources? Curious about something? Need more
information? Are you a teacher looking for materials? Librarians are here to help you.

https://www.tompkinscortland.edu/library/services 12
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Tech Support (https://www.tompkinscortland.edu/college-info/technology-support) - For help with myTC3, mylInfo, web courses
and campus email. Room 208. Telephone (607) 844-8222, ext 4550. Email help@tompkinscortland.on.spiceworks.com
(mailto:help@tompkinscortland.on.spiceworks.com)

Tutoring (https://www.tompkinscortland.edu/library/tutoring-general-information) - Tutors are available to help you with your

work. Check the schedule (https://www.tompkinscortland.edu/library/tutoring-schedule) for hours. i
5
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<
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Q Campus/extension centers locations

(/node/367)

The State University of New York (http://www.suny.edu/)
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TUTORING GENERAL INFORMATION

USING THE COLLEGE'S TUTORING SERVICES IS EASY! (/SITES/DEFAULT/FILES/DOCUMENTS/LAB-RULES.PDF)

Tutoring will be available online
(https://teams.microsoft.com/I/channel/19:5ecae149167d477da450023fde1e21d2@thread.tacv2/General?groupld=bb19b452-7de8-
430f-9e60-debd87fb27d6&tenantld=8df4046f-d9e6-488a-82fa-84452f0aad49) on a drop-in basis and in person by appointment, as
well. In-person tutoring will take place in the Baker Commons. To make an appointment, students will contact Scott Bennett

at smb066@tompkinscortland.edu (mailto:smb066@tompkinscortland.edu) or 607.844.8222, Ext. 4416.

BCL Online Tutoring video for utilizing Microsoft Teams (https://ensemble.itec.suny.edu/Watch/Wy2x8ASb)

Check the Tutoring Schedule link (https://www.tompkinscortland.edu/library/tutoring-schedule) to verify that there is a tutor

available as we do not offer tutoring for every course.

If you have any questions, please contact Scott Bennett. (mailto:smb066@tompkinscortland.edu)
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WHAT DOES IT COST?

Tutoring is free to current Tompkins Cortland Community College students on a drop-in, first-come, first-served basis. We do ask
students to sign in (and out) so that we can keep data on our services to receive some state funding.

WHAT DO I NEED TO DO?

* Come Prepared: Before asking for help, spend some time with your work so that you have a better sense of what you need

help with. Bring a copy of your assignment with you.

https://www.tompkinscortland.edu/library/tutoring-general-information 1/2
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¢ Take an active role. Don't expect to sit back and "leave the driving to us." You will learn more when you are an active participant

so let us guide you and not drive you.

* Be patient and respectful toward the tutors and students. We will try to help everyone as efficiently as possible, but at times,

you might have to wait a few minutes. Try to plan enough time in your schedule.
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ACCESS AND EQUITY

Tompkins Cortland Community College is committed to providing equal access for all qualified individuals to its programs and
educational opportunities.

It is the College's policy to provide, on an individual basis, academic adjustments to its requirements for students who have
disabilities that may affect their ability to fully participate in program or course activities or to meet course requirements as well as
nonacademic program or activity requirements, including, but not limited to clubs, residence life and meal plans, and athletics.
Modifications may include, but are not limited to: testing or classroom modifications, modifications to policies and practices in
academic and student activities, and use of auxiliary aids or services. Baker Center for Learning (BCL) staff members are available to
work with students with physical, learning, psychological, medical, or other disabilities to help them better understand the nature of
their disability, develop self-advocacy skills, and to determine appropriate access plans.

To receive academic adjustments, students must identify a disability that impacts their ability to access the academic environment,
provide documentation of the disability, and work with BCL personnel and classroom faculty and/or other Tompkins Cortland staff
to develop and implement an appropriate plan for access. All specific information provided concerning a disability is confidential
and is released only with the student's consent.

A person with a disability is "any person who (1) has a physical or mental impairment that substantially limits one or more major life
activities, (2) has a history of such an impairment, or (3) is regarded as having such an impairment. Substantial impairment means
that an individual cannot perform the life activity at all, or that he or she is limited in the condition, manner, or duration of the
activity. Major life activities include, but are not limited to, walking, seeing, breathing, learning, working or performing manual
tasks."

For further information, or to identify a disability, students should contact:

Carolyn L. Boone

Coordinator of Access and Equity Services

Room 130

Phone: 607.844.8222, Ext. 4283

clb@tompkinscortland.edu (mailto:clb@tompkinscortland.edu)

Fax: 607.844.6549

A note about the term “reasonable accommodations,” which has been widely used in postsecondary education. “Reasonable
accommodations” is a term that is not found in Section 504 Subpart E (Postsecondary Education) but is found in Subpart B
(Employment). At Tompkins Cortland, we have eliminated that term in favor of the terminology in Subpart E - “academic adjustments.”
“Academic Adjustments” are modifications (to policies and practices) and auxiliary aids and/or services (such as captioning,
interpreters, use of a recorder or smart pen, etc.).

https://www.tompkinscortland.edu/library/access-and-equity 12
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ACADEMIC ADJUSTMENTS

Students with documented disabilities are entitled by law to have necessary academic adjustments (modifications and/or auxiliary
aids and services) provided by the college. Academic adjustments may not lower academic standards, substantially alter a program
or a course's essential requirements, pose a direct threat to the health or safety of others, or place undue financial hardship on the
institution.

It is important to understand that academic adjustments do not guarantee academic success, nor do they provide an advantage to a
student. They serve to "level the playing field" and provide equal access to the College's programs, services, and activities.

There is no general access plan that is appropriate for all students or for a particular disability. Students may require different
academic adjustments in different courses. The most appropriate plan provides equal access coupled with consideration of the
disability and documentation, student preferences, program, faculty, and institutional requirements for a particular course, and
applicable laws.

* Academic adjustments may include, but are not limited to:

* Test-taking modifications

* Print materials in alternative formats

¢ Auxiliary aids, such as calculators, word processors, specialized computer software or hardware
® Special classroom seating

* Note-taking assistance

* Auxiliary services, such as sign language interpreters
back to top
To receive modifications and/or auxiliary aids and services, students must engage in the interactive process by:

Identifying the disability. Students may self-identify at any time. Carolyn Boone, Coordinator of Access & Equity Services, is the
designated campus contact for students with disabilities. If identification is made to another staff or faculty member, he or she
should notify the Coordinator and advise the student to contact the Coordinator.

Providing the Coordinator of Access and Equity Services with current, appropriate documentation of the disability.
Guidelines for documentation are available in the Baker Center for Learning. All documentation should identify the nature of the
disability, how the disability will limit participation in courses, programs, services, student employment, or activities, and the need
for specific academic adjustments (or in the case of student employment, reasonable accommodation).

Work with Baker Center for Learning staff and classroom faculty to develop an appropriate access plan. Each semester,
following a meeting with an appropriate BCL staff member, students will be given copies of an Access Plan Memorandum identifying
recommended modifications and/or auxiliary aids and services. Students are responsible for providing a copy of the memo to the

https://www.tompkinscortland.edu/library/academic-adjustments 1/4
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instructor of each course in which he or she plans to use any part of the access plan.

The college encourages students to meet with faculty members early in the semester during office hours to discuss specific needs
and method(s) for modifications within a particular course.

The need for academic adjustment is not negotiable, but there may be alternate ways to provide access for a particular student. If a
student and faculty member are unable to agree on how to implement the academic adjustments, consult with Carolyn Boone,
Coordinator of Access & Equity Services, or Scott Bennett, Coordinator of Tutoring and Accommodation Services. The college is
committed to providing appropriate modifications, and/or auxiliary aids and services for students with disabilities while maintaining
academic standards of excellence.

If a faculty member believes that any academic adjustments will substantially alter the fundamental objectives of a course or
program, he or she should immediately consult with the Coordinator of Access & Equity Services. In the event that the faculty
member disagrees with the Coordinator, he or she should follow the grievance procedure (/node/186).

The Baker Center for Learning maintains a variety of assistive technology for student use including Premier Accessibility Suite,
Window-Eyes screenreaders, Kurzweil 1000, ZoomText, Dragon Naturally Speaking, Smart Pens, Digital Recorders, Inspiration, and
other software.

back to top

STUDENTS WITH DISABILITIES HAVE THE RIGHT TO:

¢ full and equal access to and the opportunity to participate in all programs, services, and activities of the College
* be evaluated based on ability, not disability

e academic adjustments and reasonable accommodations

* appropriate auxiliary aids and services

¢ privacy: no confidential information will be released without consent except as permitted or required by law

¢ information and course materials readily available in accessible formats.

STUDENTS WITH DISABILITIES HAVE THE RESPONSIBILITY TO:

¢ identify their disability in a timely manner to Carolyn Boone, Coordinator of Access and Equity Services and, when an academic
adjustment is desired, seek information, counsel, and assistance as needed

* provide Carolyn Boone, Coordinator of Access and Equity, current, relevant, appropriate documentation in a timely manner

e follow published procedures for obtaining academic adjustments and/or auxiliary aids and services, or reasonable
accommodations (for student employment)

* meet college, course, and program qualifications and maintain essential institutional standards for academic standing, courses,
programs, services, employment, and activities

¢ abide by the Student Code of Conduct.

back to top

SECURITY AND EMERGENCY PROCEDURES

All medical and emergency problems that occur on campus are handled by the Office of Campus Police. If a student has a disability
that may result in a medical emergency (or the perception of one) or if the student will require assistance in the event of emergency
evacuation, he/she should notify the Office of Campus Police, Room 118, 607-844-6511. Additional information (/node/257) is

https://www.tompkinscortland.edu/library/academic-adjustments 2/4
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available in a brochure titled "Emergency Evacuation Procedures for Persons with Disabilities."

FOR ADDITIONAL INFORMATION CONTACT

Carolyn Boone

Coordinator of Access and Equity Services

ADA/504 Compliance Officer

607.844.8222, Ext. 4283

clb@tompkinscortland.edu (mailto:clb@tompkinscortland.edu)

Scott Bennett
Coordinator of Accommodation Services
607.844.8222, Ext. 4416

smb066@tompkinscortland.edu (mailto:smb066@tompkinscortland.edu)

Sharon Clark
Affirmative Action Officer
607.844.8222, Ext. 4440

scd@tompkinscortland.edu (mailto:scd@tompkinscortland.edu)

If you believe your rights have been violated, you may file a grievance under the college's student grievance policy (/node/186) or

you may file a complaint with the college's affirmative action officer.
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RESIDENCE LIFE

WELCOME HOME!

We've had housing longer, and we do it better. With seven residence halls and all the amenities of a fully functional residential
campus, you'll find a home in our fun, vibrant, supportive program. At Tompkins Cortland you'll experience college life as it is
meant to be and build friendships that last a lifetime.

COMMUMNITY COLLEGE

(https://www.tompkinscortland.edu/sites/default/files/documents/res_life_handbook_21_22_updated.pdf)

OUR SAFE COMMUNITY

¢ Athree-minute walk to class

¢ Single bedrooms for each student; kitchen, bathroom and common room are shared with suitemates

* Experienced Resident Directors and student Resident Assistants are a part of the community, even on nights and
weekends

* 24/7 emergency response

* Campus Police Officers who understand college students and our campus community

https://www.tompkinscortland.edu/campus-life/residence-life 1/4
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COVID TESTING

COVID tests will be in student's rooms when they arrive. Students must take the test and register with Cayuga Health
System (https://bit.ly/TC3testing) within 24 hours of arrival on campus to pick up the sample, which students will return to
the campus health center or a drop box in Tioga Hall.

OUR VIBRANT CAMPUS

¢ 7 residence halls, each with its own unique feel

* 2 students per apartment in Fall 2020 to allow for social distancing

* Engaging events for students happening every week

* Regular van trips to the local grocery store

* (Cable, WiFi, and laundry are all included in your housing costs

* Every apartment has a full kitchen, including a full-sized refrigerator, stove, and oven

* Various housing options are available, including Quiet Living and Gender-Inclusive apartments
* You'll find a welcoming, diverse, and vibrant home here

OFFICE OF RESIDENCE LIFE

r (mailto:residencelife@tompkinscortland.edu)esidencelife@tompkinscortland.edu
(mailto:residencelife@tompkinscortland.edu)

607.844.6589
24 Farview Drive
Dryden, NY 13053

IN THIS SECTION:

Apply for Housing (https://tc3.erezlife.com/)
FAQs (/node/648)

Housing Supply List (/node/650)

Off-Campus Housing (/node/652)

Report a Residence Hall Incident (/node/892)
Resident Assistant Position (/node/657)
Residence Hall Mailing Addresses (/node/656)
Residence Life Staff (/node/658)

Special Housing or Dining Requests (/node/661)
Themed and Special Housing (/node/660)

Campus Map (/sites/default/files/documents/CampusHousingMap.pdf)(pdf)

https://lwww.tompkinscortland.edu/campus-life/residence-life
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DINING

PANTHER DINING

Choose from numerous specialty food stations and menus updated daily. We serve breakfast, lunch, and dinner.

Stations include “Breakfast at Sunrise,” “Crock and Ladle,” the “Produce Stand,” the “Market Place” featuring home-style comfort
foods, “World Fair/Fusion,” “The American Grill and Griddle,” “MaMa’s Italian Kitchen,” “The Panini Press,” and “Show Time,” an

exhibition cooking station that alternates between pastas and made-to-order stir fry.

Food service on campus is provided by American Dining Creations. The TC3 Eatery accepts cash and credit cards in addition to

student meal plans and Panther Dollars.

Please be sure to view our weekly menu (https://amerifit.afvusa.com/MenuMain.aspx?a=ODExMjY1NzUy) options.

HOURS:

Monday - Friday | 10a.m.-2p.m. | 4-6 p.m.
Saturday and Sunday | CLOSED | Students living on campus with a meal plan may get up to 4 take-out meals on Friday for
the weekend.

MEAL PLANS

Students living in TC3 residence halls MUST sign up for a meal plan (/node/606). Commuter students may choose to purchase

a meal plan through the College.

MEAL PLAN OPTIONS (2020-2021)

17 meals per week - Required for Student Residents

$1,326 per semester - No Flex

10 meals per week — COMMUTER ONLY

$1,315 per semester includes $100 Flex

5 meals per week — COMMUTER ONLY

$700 per semester includes $100 Flex

MEAL PLAN FORMS (/NODE/615)
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ATHLETICS

The College fields intercollegiate teams in
several sports, competing as a member of
the National Junior College Athletic
Association (NJCAA). TCPanthers.com
(https://www.tcpanthers.com) is the
official online home of Tompkins Cortland
Community College athletics.

Are you interested in putting on a Panthers
uniform and playing a sport at the college
level? Fill out an online interest form

TOMPKINS CORTLAND

PANTHENRS

(https://tcpanthers.com/general/Student-Athlete_Interest_Form)and a coach will be in touch.
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Tompkins Cortland Community College CALL US AT:
170 North St., P.O. Box 139
1.888.567.8211-1.607.844.8211
Dryden, New York 13053

Q Campus/extension centers locations
(/node/367)
The State University of New York (http://www.suny.edu/)
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HEALTH AND WELLNESS SERVICES

Tompkins Cortland Health and Wellness Services provides integrated services and programs to promote inclusive individual
and community well-being. We offer five distinct areas devoted to students: the Health Center, Mental Health Counseling, the
Collegiate Recovery Program, Health Education and Alcohol and Drug Prevention programs, and the on-campus Panther

Pantry.

TOMPKINS CORTLAND HEALTH CENTER MENTAL HEALTH COUNSELING

s . i o
(/campus-life/health-center-0) (/campus-life/mental-health-counseling)

COLLEGIATE RECOVERY PROGRAM
(/carﬁpus-life/colIegiate-recovery-community)
ALCOHOL AND DRUG PREVENTION PROGRAMS ON-CAMPUS PANTHER PANTRY
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(/campus-life/health-education-alcohol-and-drug-
prevention)

COVID-19 UPDATES

The most recent College news and updates can be found at the Tompkins Cortland Community College COVID Update page
(/node/1281).

COVID testing step by step

COVID-19 RESOURCES

The College is monitoring the coronavirus outbreak carefully, working with various agencies to insure the safety of our campus
community. The Tompkins County Health Department (http://tompkinscountyny.gov/health) is the lead local agency,
while the Centers for Disease Control (https://www.cdc.gov/coronavirus/2019-ncov/index.html) is the managing agency
for the United States. These two agencies will provide the best and most current information on the virus nationally and locally.

Additional information about public health guidelines related to the virus can be found online:

+ SUNY COVID -19 Information and Updates (https://www.suny.edu/health-alert/?
utm_source=home&utm_campaign=012020)

+ World Health Organization (WHO) information about Coronavirus (https://www.who.int/health-topics/coronavirus)
+ US Centers for Disease Control and Prevention (CDC) Situation Summary (https://www.cdc.gov/coronavirus/2019-
ncov/index.html)

+ Tompkins County Health Department (http://tompkinscountyny.gov/health/factsheets/coronavirus)
(http://tompkinscountyny.gov/health/factsheets/coronavirus)
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HEALTH AND WELLNESS SERVICES

Room 118A

Phone: 607.844.8222, Ext.4487

Email the Health Center (mailto:healthcenter@tompkinscortland.edu)
Fax: 607.844.6533

Email Mental Health Counseling (mailto:omhs@tompkinscortland.edu)

Tompkins Cortland Community College
Attn: Health and Wellness Services

170 North St.

Dryden, NY 13053

RESOURCES

Emergencies

For a medical emergency or any other emergency DIAL 911

Non-emergency on-campus contacts

To schedule a health appointment call 607.844.8222, Ext. 4487

To schedule a counseling appointment call 607.844.6577

For general questions including immunizations 607.844.8222, Ext. 4387

To schedule an appointment with the Options Program 607.844.8222, Ext. 4387

For student support from the Recovery Program | Contact Coordinator Ashley Dickson
(mailto:AFD004@tompkinscortland.edu)

Non-emergency after-hours health care visit 24/7 Telemedicine Doctor via UCM
(https://www.unitedconciergemedicine.com/)* or call hotline at 844.484.7362

*Tompkins Cortland students (except strictly online students)

Additional State and Local Crisis Resources

New York State Office of Mental Health Support Line call 1.844.863.9314
SUNY Crisis Text Line text “GOT5" to 741.74.741

SUNY Middle Earth Peer-to-Peer Assistance Hotline call 518.442.5777
Advocacy Center 24 Hour Hotline call 607.277.5000

Aid to Victims of Violence 24 Hour Hotline call 607.756.6363

HEALTH AND WELLNESS SERVICES STAFF
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Matthew Kiechle (mailto:kiechim@tompkinscortland.edu), MS, MCHES, Director

Sayre Paradiso (mailto:sep011@tompkinscortlad.edu), Office Manager, NYSIIS Coordinator
Angeline McComb (mailto:aem036@tompkinscortland.edu), RN, BSN

John Witkiewicz (mailto:jw082@tompkiscortland.edu), MA, LMHC Counselor

Juliana Garcia (mailto:jg108@tompkinscortland.edu), MSW, Adjunct Counselor

Kevin Broderick (mailto:ktb007@tompkinscortland.edu), College Prevention Coordinator
Ashley Dickson (mailto:afd004@tompkinscortland.edu), Recovery Coordinator, CRPA Trainer

Nick Kent (mailto:kentpantherpantry@gmail.com), Panther Pantry Associate
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DIVERSITY EDUCATION AND SUPPORT SERVICES

DIVERSITY AND EQUITY ACTION COUNCIL (/NODE/575) | THE VECTOR NETWORK (/NODE/576) | PROGRAMS (/NODE/577) |
REPORTS (/NODE/411) | STAFF (/NODE/578) |

WELCOME TO THE OFFICE OF DIVERSITY EDUCATION AND SUPPORT SERVICES!

Learning about other people can be fun, enjoyable, exciting and interesting. We can learn about each other and what makes us
different and have those same things bring us closer together. There is diversity inside all of us ... look inside!

Seth A. Thompson
Director

Office of Diversity Education and Support Services

MISSION STATEMENT

The Office of Diversity Education and Support Services (ODESS) envisions a positive and inclusive campus community where
underrepresented student groups achieve equity in every respect and have full access to academic success and personal
development. ODESS operates in partnership with other college departments to acknowledge the value of diversity by providing all
students quality cross cultural programs, needed services, and engaging leadership development opportunities.

DIVERSITY EDUCATION AND LEADERSHIP TRAINING

Staff members from the Office of Diversity Education and Support Services serve as facilitators for presenting workshops in
classrooms, residence halls, and for student organizations. Please complete the Diversity Workshop Request Form
(/sites/default/files/documents/diversity_workshop.pdf) to request a diversity workshop.

SCHEDULING A CLASSROOM DIVERSITY WORKSHOP

To request a workshop in your office or class fill out the request form
(http://www.surveymonkey.com/s/DiversityWorkshopRequestForm) including the type of workshop.
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DIVERSITY

THE STATE OF DIVERSITY REPORT

Tompkins Cortland Community College's first State of Diversity report was presented in Fall 2008. The DEAC Assessment committee
examined various sources of reported data to provide a baseline of information. Written every five years, this Diversity and Equity
Action Council document has become more encompassing through the use the College’s Institutional Research data and submitted
reports, the Campus Climate survey that was administered by the Office of Diversity Education and Support Services, applicant and
FSA data from the Human Resources department; the Quality of Life survey from the Office of Residence Life and Judicial Affairs, as
well as information from other areas of the College. The report shows progress since the last State of Diversity report and highlights
evolving challenges.

Download Spring 2016 Report (pdf) (/sites/default/files/documents/State_of Diversity.pdf)

DIVERSITY, EQUITY, AND INCLUSION PLAN

The drafting of this new Diversity, Equity, and Inclusion Plan (/sites/default/files/documents/DEI-Plan.pdf), Step

Forward, began in the Fall 2016, and is informed by a series of student, faculty, and staff listening sessions, the College’s strategic
priorities, the most recent State of Diversity Report, and extensive data analysis. The plan is intended to expand both understanding
and actions to address and support the three primary goals of the SUNY System Plan:

* eliminate achievement gaps for minority and low-income students,
* insure that the student population and staff and faculty are representative of the diversity of New York state, and

* recognize the value of international experiences and interactions.

PULSE CAMPUS CLIMATE SURVEY SUMMARY

The Office of Diversity Education and Support Services (in collaboration with the Diversity Equity and Action Council) has completed
three assessments of the campus climate for students of Tompkins Cortland Community College, in 2007, 2010, and 2013. The
study had three purposes: (1) to help College officials gain a better understanding of what it is like being a student at Tompkins
Cortland; (2) to help college officials be proactive in identifying student concerns; and (3) to provide a benchmark for future
examinations of the campus climate at Tompkins Cortland.

Download 2013 Survey Results (pdf) (/sites/default/files/documents/PULSE_Report_2013.pdf)
Download 2010 Survey Results (pdf) (/sites/default/files/documents/PULSE_Report_2010.pdf)
Download 2007 Survey Results (pdf) (/sites/default/files/documents/PULSE_Campus_Climate_Survey.pdf)

Download 2007 Executive Summary (pdf) (/sites/default/files/documents/oms_exec_summary_student_perception.pdf)
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THE VECTOR NETWORK

ODESS HOME (/NODE/574) | DIVERSITY AND EQUITY ACTION COUNCIL (/NODE/575) | PROGRAMS (/NODE/577) | REPORTS
(/NODE/A11)| STAFF (/NODE/578)

The Vector Network assists first-generation students, socio-economic disadvantaged students, and students from historically
underrepresented groups in making a successful academic and social transition to life at Tompkins Cortland Community
College. Peer mentors undergo specialized training and offer social, academic, and philosophical support to student mentees. In
addition to the peer relationship, the program supports students’ academic progress and social adjustment to the Tompkins
Cortland environment by utilizing Vector Faculty Mentors, College offices, departments, leadership programs, and student
organizations to provide assistance, encouragement, and practical experiences.

VECTOR

NETW & RK

PROGRAM GOALS

The program enriches the learning experiences and social network of first-year students; helps to develop study skills and time
management skills; encourages positive social interactions; shows students the full breadth of the College’'s academic and social
offerings, as well as those of the surrounding community; helps to develop intellectual curiosity; provides advice regarding college

life and personal concerns.

Vector Network at TC3 | a pathway to success
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JOIN THE VECTOR NETWORK PROGRAM

Vector Network Mentees who participate in the summer institute and first-year program are first-year students who are interested
in achieving success in college, meeting new people, and having fun! The Summer Institute begins three weeks before the start of
classes and the first -year program begins the start of classes.

REQUIREMENTS OF THE PROGRAM:

1. Register for and successfully complete an early start session of the FSS Introduction to College Success Course beginning in
August.

2. Attend one-on-one goal alignment (Compass) meetings with Vector Network twice per semester of your First Year.

3. Regular participation in Vector Network activities. All activities are included in program funding for Vector Network students.

SUMMER INSTITUTE
BENEFITS OF JOINING THE SUMMER INSTITUTE PROGRAM:

1. Early completion of Tompkins Cortland coursework - up to 1 credit of coursework.
2. Access to personalized academic and social support system, mentoring, and leadership development.
3. Access to earn a book stipend.

REQUIREMENTS OF THE SUMMER INSTITUTE PROGRAM

1. New student of Tompkins Cortland Community College (earned no more than 15 college credits).
2. Identify as one or more of the following: First generation college student, from a historically underrepresented background, or a
student with an annual family income at or below the SUNY EOP Economic Eligibility Guidelines.

FIRST YEAR PROGRAM
BENEFITS OF JOINING THE FIRST YEAR PROGRAM.:

1. Access to personalized academic and social support system, mentoring, and leadership development.

2. Access to earn a book stipend.

REQUIREMENTS OF THE FIRST YEAR PROGRAM.:

1. Attend one-on-one goal alignment (Compass) meetings with Vector Network twice per semester of your First Year.
2. Regular participation in Vector Network activities. All activities are included in program funding for Vector Network students.

SUMMER INSTITUTE SCHEDULE
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Week of August 9 - Meet 2 times per week for 50 minutes each (virtually)
Week of August 16 - Meet 2 times per week for 50 minutes each (virtually)
August 22 - Move In - for resident students

Week of August 23 - Two-hour workshops per day (on and off campus)
Week of August 30 - Meet 1 time for 50 minutes (on campus)

Week of September 6 - Meet 1 time for 50 minutes (on campus)

Week of September 13 - Meet 1 time for 50 minutes (on campus)

*1 college credit will be awarded at the completion of the Institute.

TO BECOME A MENTEE, FILL OUT AN APPLICATION FORM
(HTTPS://FORMS.OFFICE.COM/PAGES/RESPONSEPAGE.ASPX?ID=BWT0JEBZIKIC-
ORFLWQTSQYWWPOLACHDJLLXLF_YUOJUOTDMQTZKWJASMFRITDRWOFYZWDKOTFFLVC4U). DEADLINE TO
APPLY: JULY 20, 2021

BECOME A VECTOR NETWORK MENTOR

Vector Network Mentors work closely with first-year students, and particularly students from diverse backgrounds at Tompkins
Cortland. Mentors are knowledgeable, caring, and able to function in a variety of roles including peer mentor, peer advisor, tutor,

event assistant, team member, and role model.

Applicant Requirements:

1. Must have a GPA of 2.3 or higher
2. Must be enrolled in second semester of college (one semester must have been at TC3)

3. Required to commit to required events

While the Office of Diversity Education and Support Services actively recruits mentors, interested students should visit room 230 or

email diversity@tompkinscortland.edu (mailto:diversity@tompkinscortland.edu).
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SUNY EOP ECONOMIC ELIGIBILITY GUIDELINES

Academic Year 2021-22

Household size (including head of household)

1$23,606 2$31,894 33$40,182 4$48,470

5$56,758 6 $65,046 7 $73,334 8 $81,622*

*For households with more than 8 people, add $8,288 for each additional person.

Contact Financial Aid by email at aid@tompkinscortland.edu (mailto:aid@tompkinscortland.edu) or phone, 607.844.8222, if

you have questions about whether you meet these guidelines.
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STUDENT ACTIVITIES

THE HUB OF STUDENT LEADERSHIP

The Office of Student Activities is located in the Student Center: the hub of student leadership on campus and home to the Student
Government Association office, the Leadership Lounge, the Interfaith Room, the Family Room, and general use space for all
students.

Staff in student activities provide leadership opportunities and leadership training for all students, coordinate Panther Pride
events, and provide and encourage participation in volunteer and civic engagement programs.

Student Activities staff also provide event management support for programming from on and off campus organizations and serve
as advisors for the Student Government Association (/node/602)(SGA).

CAMPUS GROUPS: THE HOME FOR STUDENT ACTIVITIES

Campus Groups lets you know what activities are scheduled for the year and allows you to register for events or attend virtual
activities. Look for emails that tell you to sign up for updates, too!

UPCOMING STUDENT ACTIVITIES

= :—Z| (/login_onl

(3 Events (0)

Search Events Q Y

No result found
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Have questions? Contact Student Activities at 607.844.8211 ext. 4442

CONTENTS

* Clubs and Organizations (/node/601)

¢ Student Government Association (/node/602)

* National Society of Leadership and Success (/node/1052)
e Staff (/node/1053)
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STUDENT CLUBS

Interested in joining a club? Our campus is home to clubs and organizations created by students, for students. Visit the Get
Connected Fair at the beginning of the semester for your chance to browse the various offerings. You are welcome to join as many

as you want, and encouraged to pursue starting your own.

START A CLUB

Before starting a club, make sure there isn't one that already exists below. If there is student interest for a new club, complete the
MeetUp Request form and email Cheyenne Gorton, Assistant Director of Student Activities and the Student Center, at
CMGO033@tompkinscortland.edu (mailto:cmg033@tompkinscortland.edu)

CONTENTS

¢ Clubs and Organizations (/node/601)

e Student Government Association (/node/602)

* National Society of Leadership and Success (/node/1052)
e Staff (/node/1053)

Back to Student Activities (/node/600)

ACTIVE CLUBS
AFRICAN CARIBBEAN CLUB (ACA)

The ACA is about making stories and listening to them. Through these stories and experiences, we learn about ourselves, each other
and different cultures. We give voices to, and deal with, real social issues. Our club provides a place to speak your mind and stand
in your truth without any judgement. ACA will always be with you when you start your journey at Tompkins Cortland Community

College.

HOSPITALITY AND RESTAURANT ASSOCIATION (HRA)

The goal of the HRA is to contribute to the college in a significant organized way and to help people learn about opportunities and

resources in Hospitality.

LGBTQ CLUB

We know that having a safe space for LGBTQ+ students is important! We offer games, snacks, and the ability to talk and spend time

with other members of the community.
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OUTDOOR ADVENTURE CLUB (OAC)

OAC is a group of students who meet and plan outdoor activities and trips. We provide adventures that students may or may not
have had the opportunity to experience.

RESIDENCE HALL ASSOCIATION

The Residence Hall Association is the bridge between the school and the Residence Halls. Not only are we the voice of the residence

halls, but we also bring educational and creative activities to the halls to enrich the resident experience.

SPORT MANAGEMENT CLUB

The Sport Management Club provides hands on experience in the Sport industry.

SUSTAINABLE GROWERS CLUB

The mission of the Sustainable Growers Club is to promote sustainability and environmental awareness at Tompkins Cortland
Community College through community-based explorations of farming and food systems.

STAND

STAND is an educational and activism based club. For example, our efforts in Spring 2019 centered on voter registration.

STUDENT GOVERNMENT ASSOCIATION

The Student Government Association is the student voice for Tompkins Cortland Community College. Learn about campus services,
leadership skills, or bring your talents to our Student Involvement Council.

STRATEGIC GAMING CLUB

The Strategic Gaming Club provides a place for people to learn how to play games that stimulate the mind and promote thinking.
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CHILD CARE

The Arthur Kuckes Childcare Center at the College is a licensed, not-for-profit child care facility providing services to children of
college students, faculty, staff and as space permits, members of the community. The Center provides care from 6 weeks through
pre-kindergarten. Students have first priority, and a sliding fee scale is offered to students to help with the cost of child care. The
Center is open Monday through Friday from 7:30 a.m. -5 p.m.

OUR MISSION

To provide child care services to the College campus and the local community in a safe and nurturing environment which promotes

the social, emotional, physical, language, and cognitive development of children.

PROGRAMS AVAILABLE

Infant program 6 weeks - 18 months

Toddler program 18 - 36 months

Preschool program

https://www.tompkinscortland.edu/campus-life/child-care 1/4
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REGISTRATION

Early registration is essential to reserve a place for your child. You will receive a registration packet which will include general

information, a confidential income statement and a medical form which is to be filled out and signed by your physician. A
nonrefundable $50 registration fee must be included with your completed registration packet and will assure you a space in our
program. Preference is given to children of students and those children requiring full-time care.

APPLICATION

* Family Handbook (/sites/default/files/documents/Childcare_Center_FamilyHandbook.docx)

¢ Application (/sites/default/files/documents/toddler_application.pdf)

* Toddler Developmental Survey (/sites/default/files/documents/toddler_developmental_survey.pdf)

¢ Preschool Developmental Survey (/sites/default/files/documents/preschool_emergency_authorization.pdf)
¢ Medication Consent Form (/sites/default/files/documents/fsa_medical_form.pdf)

For more information on Child Care or to ask questions about the application process, please contact the Center Director, Casey
Goodwin (mailto:cg069@tompkinscortland.edu), at 607.844.8222, ext 4477.

Completed applications can be mailed to:
Tompkins Cortland Community College

P.O. Box 139, 170 North Street

Dryden, NY 13053-0139

OR

Faxed to 607.844.6547
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A SPECIAL THANKS

The Childcare Center would like to thank Gutchess Lumber for donating wood chips and RMS Gravel for donating sand. Our

X

playground is safer and more fun thanks to these two generous community businesses. THANKS!

ACCREDITATION

The Childcare Center at Tompkins Cortland Community College is nationally accredited by the National Association for the
Education of Young Children(NAEYC) The center has been housed on the campus since 1969.
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CAMPUS TECHNOLOGY

WELCOME!

Welcome students, faculty and staff. This site will provide you with information and links for all of the computer and technology

services on campus.

Please use the links on the right to get connected to myTC3, a portal containing access to myINFO, myMAIL, Web Courses
(Blackboard), TC3 Card, and much more. In addition, there is information about wireless access on campus, technology

requirements in residence life, and opportunities for purchasing discounted software.

NEED HELP?

Submit a ticket using our portal (https://tompkinscortland.on.spiceworks.com/portal).

FEEDBACK

TC3 strives to provide secure and easy access to your information via our systems and technology. The College has received awards
from the Digital Community College Survey for three consecutive years for providing a high level of service using information

technology. TC3 was honored with the Best of NY award for 2008 in recognition of our mobile initiative.

We welcome your feedback and suggestions. Please email Campus Technology (mailto:pauckem@tompkinscortland.edu) and

we will be sure to get back to you.

CONTENTS

e Campus Tech Forms (/node/319)

¢ Faculty and Staff Email (/node/314)

e My TC3 (https://my.tc3.edu/mytc3/)

e New User (/node/313)

¢ Phones and Mobile Devices (/node/320)

¢ Purchase Discounted Software (/node/317)
¢ Resident Life Technology (/node/322)

¢ Student Computer Recommendations (/node/316)
¢ Technology Support (/node/315)

* Training Resources (/node/321)

e Wireless Access (/node/318)

DEPARTMENTS

¢ Budget and Finance (/node/307)
e Human Resources (/node/331)

https://www.tompkinscortland.edu/college-info/campus-technology
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¢ Institutional Research (/node/323)
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TECHNOLOGY SUPPORT

REGULAR HOURS

Monday-Thursday, 8 a.m.-6:30 p.m.
Friday 8 a.m.-4 p.m.

Technology Learning and Support Services is located in Room 208. Call 607.844.8222, Ext. 4550 or email us at
help@tompkinscortland.on.spiceworks.com (mailto:help@tompkinscortland.on.spiceworks.com). We will do our best to
assist you with your technology needs:

* Password assistance, accessing your myTC3 account and related services such as myINFO, Web Courses (Blackboard) and
myMAIL

¢ Navigating your online courses

¢ Using your College email account

* Setting up your email account on your mobile device

¢ Connecting your mobile device to the College WiFi

* Scheduling equipment for making in-class presentations

NEED TECHNICAL SUPPORT?

Submit a ticket using our portal (https://tompkinscortland.on.spiceworks.com/portal).

CONTENTS

e Campus Tech Forms (/node/319)

¢ Faculty and Staff Email (/node/314)

e My TC3 (https://my.tc3.edu/mytc3/)

¢ New User (/node/313)

¢ Phones and Mobile Devices (/node/320)

¢ Purchase Discounted Software (/node/317)

* Resident Life Technology (/node/322)

¢ Student Computer Recommendations (/node/316)
* Training Resources (/node/321)

e Wireless Access (/node/318)

DEPARTMENTS

¢ Budget and Finance (/node/307)
e Campus Technology (/node/312)
e Human Resources (/node/331)
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CAMPUS POLICE

Tompkins Cortland Community College is committed to creating an environment for student
success and learning for all. To that end, the College has devoted resources to allow that
environment to grow and prosper in a safe and secure setting. Your Campus Police are proud to be
a campus partner supporting student success.

We are reachable 24 hours a day, seven days a week. To contact us, dial 607.844.6511, or Ext.6511 from
any campus phone.For emergencies, dial 911, and the 911 Center will immediately dispatch us along
with other needed agencies to help with the emergency.

CAMPUS POLICE ON FACEBOOK

Find us on We invite you to become a fan of our official page, Tompkins Cortland
Facebook Campus Police. (http://www.facebook.com/TCCampusPolice)

WHAT IS AN EMERGENCY?

An emergency is any situation that requires an immediate law enforcement, fire, or medical response to preserve life or property.

THESE INCLUDE:

® Serious illness or injury

* Fires

* Assault or immediate danger of assault
* Fight

* Violent or criminal behavior

¢ Explosions

¢ Situation involving weapons

* Chemical spill

¢ Someone choking or drowning

* Loss of consciousness

* Any other serious threat to the health and safety of you or another person

Your campus police staff includes sworn, armed officers pursuant to New York State Criminal Procedure Law, section 2.10(78). The
officers have full authority to make arrests and/or referrals to the local criminal courts or the campus judicial administrator. These
officers are highly trained officers who have either completed the rigorous six month NYS Municipal Police Training Council's
academy, or are already NYS Certified police officers.

CONTENTS

https://lwww.tompkinscortland.edu/campus-life/campus-police 1/3



7/19/2021 Campus Police | Tompkins Cortland Community College

e Campus Policies (/node/633)

¢ Public Crime and Fire Log/Crime Alerts (/node/634)
* Emergency Response Guide (/node/635)

e Campus Safety Advisory Committee (/node/636)

e Other Agencies (/node/637)

¢ Parking and Traffic (/node/638)

e Services (/node/639)

e Staff (/node/640)

¢ Report an Incident (/node/892)

* Weather Emergencies (/node/641)

SAFETY TAKEN SERIOUSLY

Campus police staff will aim to protect the rights of all individuals to live, learn, work, and visit our campus. The Campus Police staff
is committed to providing the highest quality services for our community by embracing the core values of truth, respect, excellence,
teamwork, and integrity.

The potential for problems is reduced when students follow sound safety-oriented practices. While the residence halls may quickly
feel like home, you have to remember they are not. Each of you must assume the responsibility for your own personal safety and
the security of personal belongings by taking simple, common sense precautions. Simply put: lock up your valuables - ALWAYS. Lock
your bedroom and your apartment door. Remind your apartment mates to lock the apartment door, too.

Everybody who violates the law on campus is subject to arrest and prosecution regardless of their status. Students, staff, and faculty
who violate the law on campus may not only be subject to criminal prosecution, but also to the campus judicial process if the
conduct leading to the arrest also constitutes a violation of campus regulations. We also patrol the roads on and adjacent to the
campus and issue traffic tickets if warranted.

Throughout your time here, you will see Campus Police staff throughout our beautiful campus. We are in the residence halls
everyday and even have satellite offices in Cayuga Lake and Cascadilla Halls. All your campus police are, by nature, very outgoing
and personable. Feel free to interact with them and do not hesitate to use them as a learning reference should you have questions.
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PROGRAMS
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Hotel and Restaurant Management

(/academics/programs/international-business)

International Business
(/academlcs/programsllnternatlonal-

Programs | Tompkins Cortland Community College

(/academics/programs/human-services)

Human Services
(/academics/programs/human-services)

i i
(/academics/programs/international-studies)
International Studies
(/academlcs/programs/mternatlonal-

(/academics/programs/liberal-arts-and-sciences-
general-studies)

Liberal Arts and Sciences: General

a3 _ s At

ﬂ»’“ ‘\\H

[ L -—
n‘.—- —
(/academics/programs/liberal- arts and-sciences-

mathscience)

L1beral Arts and Sc1ences Math/Science
nd-

https://www.tompkinscortland.edu/academics/programs

(/academics/programs/liberal-arts-and-sciences-

humanities)

Liberal Arts and Sc1ences Humanities

(/academics/programs/liberal-arts-and-sciences-
social-science)

Liberal Arts and Smences Social Science
-~ ~nd-

L9 W% 4. -__.-_.r_
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(/academics/programs/liberal-arts-and-sciences- (/academics/programs/liberal-arts-and-sciences-

teacher-education-transfer) women-and-gender-studies)

(/academics/programs/new-media) (/academics/programs/nursing)

New Media (/academics/programs/new- Nursing (/academics/programs/nursing)
medla) A.A.S. Degree

(Iacademicslprogramslparale;gal) (Iacademics/program.slphotography)

Paralegal Photography

(/academlcs/programs/paralegal) (/academics/programs/photography)

(/academics/programs/recreation-exercise-studies) (/academics/programs/recreation-outdoor-
Recreation: Exercise Studies recreation)

(/academics/programs/recreation- Recreatlon Outdoor Recreatlon

AvrAavaina abindian)

(/academics/programs/recreation-recreation- (/academics/programs/sport-management)

leadership) Sport Management
Recreatlon Recreatlon Leadershlp (/academlcs/programs/sport-

(/academics/programs/sustainable-farming-and-food- (/academics/programs/wine-marketing)

systems) Wine Marketing
(/academics/programs/wine-marketing)

https://www.tompkinscortland.edu/academics/programs 4/5
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Sustainable Farming and Food Systems A.A.S. Degree, Certificate
(/academics/programs/sustainable-

farmlcr%%-and-food-systems)

ACADEMI ACADEMICS) TITLE IX (/CAMPUS-LIFE/TITLE-IX)
A.AS. Degree
ADMISSIONS (/ADMISSIONS) BIZ (/ACADEMICS/BIZ)
ADVISING (/ACADEMICS/ADVISING) BOOKSTORE
ATHLETICS (HTTPS://WWW.BKSTR.COM/TOMPKINSCORTLANDCCSTORE/HOMI
(HTTPS://WWW.TCPANTHERS.COM/LANDING/INDEX) COLLEGE INFO (/COLLEGE-INFO)
FINANCIAL AID (/ADMISSIONS/FINANCIAL-AID) COLLEGENOW (/ACADEMICS/COLLEGENOW)
GLOBAL INITIATIVES (/GLOBAL/GLOBAL-INITIATIVES) COLTIVARE (HTTP://COLTIVAREITHACA.COM)
LIBRARY (/LIBRARY) FOUNDATION (/FOUNDATION)
STUDENT LIFE (/CAMPUS-LIFE) JOBS (/COLLEGE-INFO/EMPLOYMENT)
TC3 FARM (/TC3FARM) STAFF DIRECTORY (/COLLEGE-INFO/DEPARTMENT-DIRECTORY)
LOCATION: FIND US ON:

Tompkins Cortland Community College
170 North St,, P.O. Box 139 CALL US AT:
Dryden, New York 13053 1.888.567.8211-1.607.844.8211

Q Campus/extension centers locations
(/node/367)
The State University of New York (http://www.suny.edu/)

© 2020 Copyright Tompkins Cortland Community College

Contact the webmaster for website or accessibility issues (mailto:webmaster@tompkinscortland.edu)

https://www.tompkinscortland.edu/academics/programs 5/5
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EXPLORE THIS PROGRAM DEGREE REQUIREMENTS FEATURED FACULTY STUDENT SHOWCASE

v

ACCOUNTING

The Accounting program prepares you for a career in the public, private, governmental and not-for-profit sectors. Accountants
specialize in financial and managerial accounting, auditing, tax, financial analysis and budgeting. Students have three options
including the A.S. and A.A.S degrees and Certificate.

The A.S. degree is for transfer to an accounting program at a four year college or university. With additional education and work
experience, you will find many employment opportunities including Certified Public Accountant (CPA), Certified Internal Auditor
(CIA), and Certified Management Accountant (CMA), controller or business manager.

The AAS. degree prepares you with the skills needed for a paraprofessional entry-level position in accounting. Employment
possibilities include staff accountant, accounting specialist, clerk, cost accountant, accounts payable/receivable coordinator, and

payroll accountant.

The Certificate program is designed to give you the specialized set of tools you will need for immediate employment in a broad
range of entry-level accounting positions or to upgrade your existing skills.

CAREERS ON CAREER COACH

According to the U.S. Bureau of Labor Statistics, employment of accountants is expected to grow 22 percent between 2008-18, much
faster than the average expected growth for other occupations.

Select a career below to connect to Career Coach and find information about that career including median salary and job postings.

https://www.tompkinscortland.edu/academics/programs/accounting 1/5
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* Business Teachers (https://tompkinscortland.emsicc.com/careers/business-teacher-postsecondary)
* Treasurers and Controllers (https://tompkinscortland.emsicc.com/careers/treasurer-and-controller)
¢ Auditors (https://tompkinscortland.emsicc.com/careers/auditor)

¢ Financial Analysts (https://tompkinscortland.emsicc.com/careers/financial-analyst)

* Payroll and Timekeeping Clerks (https://tompkinscortland.emsicc.com/careers/payroll-and-timekeeping-clerk)

¢ Accountants (https://tompkinscortland.emsicc.com/careers/accountant)

¢ Credit Analysts (https://tompkinscortland.emsicc.com/careers/credit-analyst)

* Bookkeeping, Accounting, and Auditing Clerks (https://tompkinscortland.emsicc.com/careers/bookkeeping-
accounting-and-auditing-clerk)

Explore more career options: A.S. (https://tompkinscortland.emsicc.com/program-code/tc2) | A.A.S.
(https://tompkinscortland.emsicc.com/program-code/tc1) | Accounting Certificate
(https://tompkinscortland.emsicc.com/program-code/tc3)

PROGRAM CHAIR

GARY FORD

Professor, Accounting

Gary is a Certified Public Accountant, a Chartered Global Management Accountant, and a member of the American Institute of CPAs
and the NY State Society of CPAs. He earned his Bachelor of Business Administration in Accounting from the University of Alaska

Anchorage and Master of Science in Accounting from SUNY Polytechnic Institute in Utica/Rome.

Read more (/node/103)

TRANSFER OPTIONS

Recent graduates have continued their education at a four-year college or university. Transfer institutions include:

e Cornell University

* Ithaca College

¢ Binghamton University

¢ University at Albany

e Baruch College

® Fordham University

e University at Buffalo

* SUNY Polytechnic Institute

https://www.tompkinscortland.edu/academics/programs/accounting 2/5
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* SUNY Oswego

* SUNY New Paltz

® SUNY Delhi

* Empire State College

HIGHLIGHTED COURSES

Not all of the highlighted courses are required in each degree or certificate in this program area. Please be sure to check the degree
requirements tab for details about the requirements for each degree or certificate.

ACCT101 - Principles of Accounting |
ACCT102 - Principles of Accounting Il
ACCT203 - Intermediate Accounting |
ACCT204 - Intermediate Accounting Il
ACCT205 - Cost Accounting
ACCT207 - Income Taxation
BUAD201 - Business Law |
ECON120 - Microeconomics
ECON121 - Macroeconomics

PROGRAM AT A GLANCE

HEGIS: 5002

AS.: 63 credits

AAS.: 60 credits
Accounting

Certificate: 29 credits

ATTENDING TOMPKINS CORTLAND

Admissions (/admissions)

Degree Programs (/academics/programs)
Estimated Cost (/admissions/tuition-and-fees)
Financial Aid (/admissions/financial-aid)
Register for Classes (/admissions/registration)
Transfer Opportunities (/academics/transfer)

Visit Campus (/admissions/visit-campus)

OUR STUDENTS AND ALUMNI

https://www.tompkinscortland.edu/academics/programs/accounting
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NICOLE KNAPP
Hometown: Homer, NY

Major: Accounting (/academics/programs/accounting)
Graduate of Note

DEGREE PROGRAM BUSINESS PARTNERS

Area companies that have expressed interest in hiring Tompkins Cortland grads.

Tompkins Trust Company (http://www.tompkinstrust.com/)

Sciarabba Walker & Co., CPAs (https://swcllp.com/)

Port, Kashdin & McSherry, CPAs (http://www.pkmcpa.com/home.html)
Finger Lakes Fire & Casualty Co. (https://www.flfcc.com/index.cfm)
Cornell College of Human Ecology (https://www.human.cornell.edu/)
Ithaca Sciencenter Museum (http://www.sciencenter.org/)

Ithaca Children's Garden (http://ithacachildrensgarden.org/)

FOR FURTHER INFORMATION CONTACT

ADMISSIONS OFFICE
admissions@tompkinscortland.edu (mailto:admissions@tompkinscortland.edu)

607.844.6580

A PART OF SUNY

Tompkins Cortland Community College

https://www.tompkinscortland.edu/academics/programs/accounting 4/5
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The College is member of The State University of New York (SUNY) (http://www.suny.edu/) system and provides many
opportunities for transfer to SUNY 4-year schools and university centers.

The State University (http://www.suny.edu/)

of New York
ACADEMICS (/ACADEMICS) TITLE IX (/CAMPUS-LIFE/TITLE-IX)
ADMISSIONS (/ADMISSIONS) BIZ (/ACADEMICS/BIZ)
ADVISING (/ACADEMICS/ADVISING) BOOKSTORE
ATHLETICS (HTTPS://WWW.BKSTR.COM/TOMPKINSCORTLANDCCSTORE/HOMI
(HTTPS://WWW.TCPANTHERS.COM/LANDING/INDEX) COLLEGE INFO (/COLLEGE-INFO)
FINANCIAL AID (/ADMISSIONS/FINANCIAL-AID) COLLEGENOW (/ACADEMICS/COLLEGENOW)
GLOBAL INITIATIVES (/GLOBAL/GLOBAL-INITIATIVES) COLTIVARE (HTTP://COLTIVAREITHACA.COM)
LIBRARY (/LIBRARY) FOUNDATION (/FOUNDATION)
STUDENT LIFE (/CAMPUS-LIFE) JOBS (/COLLEGE-INFO/EMPLOYMENT)
TC3 FARM (/TC3FARM) STAFF DIRECTORY (/COLLEGE-INFO/DEPARTMENT-DIRECTORY)
LOCATION: FIND US ON:

Tompkins Cortland Community College
170 North St., P.O. Box 139 CALL US AT:
Dryden, New York 13053 1.888.567.8211-1.607.844.8211

Q Campus/extension centers locations
(/node/367)
The State University of New York (http://www.suny.edu/)

© 2020 Copyright Tompkins Cortland Community College

Contact the webmaster for website or accessibility issues (mailto:webmaster@tompkinscortland.edu)

https://www.tompkinscortland.edu/academics/programs/accounting 5/5



Accounting, A.A.S. Fall 2021
Student's Name: Advisor's Name:

Student may need to [0 ENGLO049 — Accelerated Reading and Writing Skills for ENGL100 OR

take the following [ ENGL098 — Accelerated Writing Skills for ENGL100
courses: 0 MATH 090 — Pre-Algebra | [0 RDNG 116 - College Reading and Study Skills
Min. Grade Earned
Course Requirement Course Title Credits Grade T - Transfer Semester Completed
FIRST YEAR
FALL
ACCT 101 Principles of Accounting | 4 Cc
BUAD 106 Foundations of Business 3
CAPS Elective 1
CAPS 121 Introduction to Spreadsheets 1
CAPS 131 Introduction to Databases 1
ENGL 100 Academic Writing I* 3 C
Total Credits 13
SPRING
ACCT 102 Principles of Accounting Il 4 C
ACCT 120 Accounting on Microcomputers 3 C
ENGL 101 Academic Writing 1l 3
Humanities Elective 3
MATH Elective 3
Total Credits 16
SECOND YEAR
FALL
ACCT 203 Intermediate Accounting | 4 C
ACCT 207 Income Taxation 4 C
BUAD 201 Business Law | 3
ECON Elective 3
Science Elective 3
Total Credits 17
SPRING

ACCT 204 Intermediate Accounting Il 4 C
ACCT 205 Cost Accounting 4 C
BUAD 203 Business Communications 3
ENGL 201 OR Public Speaking OR

ENGL 204 Interpersonal Communication 3
Total Credits 14

Minimum Credits Required for Graduation: 60 A cumulative GPA of at least 2.0 is required for conferral of degree.

A "C" or better grade is required in ENGL 100 and each of the major courses: ACCT 101, 102, 120, 203, 204, 205, and 207.

* A student exempted from ENGL 100 must substitute a three credit liberal arts elective. The course should be selected in
consultation with the student’s advisor.

Notes:

Requirements last updated Fall 2017  Go to http://catalog.tompkinscortland.edu/academics/general-education for SUNY General
Education and Liberal Arts & Sciences Disciplines/Courses.
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Accounting, A.S.

Fall 2021

Student's Name:

Advisor's Name:

Student may need to ENGL049 — Accelerated Reading and Writing Skills for 0 RDNG 116 - College Reading and Study Skills
take the foIIowing ENGL100 OR 0 MATH 090 - Pre-AIgebra
courses: 1 ENGLO098 — Accelerated Writing Skills for ENGL100 ~ MATH 095 - Beginning Algebra
Grade Earned Semester

Course Requirement Course Title Credits Min. Grade T - Transfer Completed

FIRST YEAR
FALL

ACCT 101 Principles of Accounting | 4 C
CAPS 111 Introduction to Word Processing 1
CAPS 121 Introduction to Spreadsheets 1
CAPS 131 Introduction to Databases 1
ENGL 100 Academic Writing | 3 C
MATH 120 OR College Algebra OR

MATH 138 OR Pre-Calculus Mathematics OR 4

MATH 201 Calculus |
SUNY GEN ED Restricted Elective 2 3
Total Credits 17
SPRING
ACCT 102 Principles of Accounting Il 4 C
ENGL 101 Academic Writing I 3
SUNY GEN ED Lab Science Elective 3
SUNY GEN ED Restricted Elective 2 3
Unrestricted Elective 3
Total Credits 16
SECOND YEAR
FALL
BUAD 201 Business Law | 3 C
ECON 120 Principles of Microeconomics 3
ENGL 102 Approaches to Literature 3
MATH 200 Statistics 3
ACCT, BUAD, OR Liberal Arts Elective 3 C
Total Credits 15
SPRING

BUAD 202 Business Law Il 3 C
ECON 121 Principles of Macroeconomics 3
ENGL 201 Public Speaking 3
ACCT, BUAD, OR Liberal Arts Elective 3 C
Unrestricted Elective 3
Total Credits 15

Minimum Credits Required for Graduation: 63 A cumulative GPA of at least 2.0 is required for conferral of degree.

A “C” or better grade is required in ENGL 100, and in all ACCT and BUAD courses.

T A student exempted from ENGL 100 must substitute a three-credit SUNY GEN ED Elective. The course should be selected in

consultation with the student's advisor.

2 Select two courses that satisfy two of the following SUNY GEN ED areas: 4-American History, 5-Western Civilization, 6-Other World

Civilizations, 8-The Arts, or 9-Foreign Language.

Notes:

Requirements last updated Fall 2017  Go to http://catalog.tompkinscortland.edu/academics/general-education for SUNY General

Education and Liberal Arts & Sciences Disciplines/Courses.
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Accounting, Certificate

Fall 2021

Student's Name:

Advisor's Name:

Student may need to
take the following
courses:

ENGLO049 — Accelerated Reading and Writing Skills for

ENGL100 OR

ENGL098 — Accelerated Writing Skills for ENGL100

[l RDNG 116 - College Reading and Study Skills

ENGL 100 — Academic Writing |
ENGL 101 — Academic Writing Il

OO g

0 MATH 090 - Pre-Algebra

Course Requirement

Course Title

Credits

Min. Grade

Grade
Earned
T - Transfer

Semester Completed

ACCT 101

Principles of Accounting |

C

ACCT 102

Principles of Accounting

ACCT 203

Intermediate Accounting |

ACCT 204

Intermediate Accounting |l

AN EE N

C
C
C

Restricted Accounting Electives
Choose 2 of the following:
ACCT 120 Accounting on Microcomputers
ACCT 205 Cost Accounting
ACCT 207 Income Taxation

ACCT OR BUAD OR ECON Elective

w

ACCT OR BUAD OR ECON Elective

Minimum Credits Required for Graduation: 29 A cumulative GPA of at least 2.0 is required for conferral of certificate.

Note: While ENGL 100 and ENGL 101 are not required courses for the certificate, they may be prerequisites for one or more of the program courses.

A “C” or better grade is required in all ACCT courses.

Notes:

Requirements last updated Fall 2017
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Academics (/academics)
A-ZIndex (/a-z) Directory (/college-info/department-directory) Library (/library) myTC3 (https://my.tc3.edu/mytc3/)

AAS. Degree

EXPLORE THIS PROGRAM DEGREE REQUIREMENTS

v

APPLIED SCIENCE AND TECHNOLOGY

The Applied Science and Technology Associate in Applied Science (A.A.S.) degree program is designed to give students the technical
skills high-tech employers in our area need, right now.

Students in the program will learn the foundational STEM and problem-solving skills that make them an in-demand, immediately
employable technician with knowledge in science, technology, and math.

This program is ideal for veterans, workers eligible for Trade Adjustment Assistance, adult students, employees looking to upgrade
skills, and past or present manufacturing employees.

CAREERS ON CAREER COACH

The Applied Science and Technology program was designed with flexibility in mind to ensure that students are able to take
coursework that will best support their search for a career path in an ever-changing field of varied science and technology
opportunities. Likewise, the college has regular conversation with area employers to make sure that we sustain and develop course
offerings that meet in-demand skills in the local area, throughout New York State, and beyond.

Select a career below to connect to Career Coach and find information about that career including median salary and job postings.

* Chemical Technicians (https://tompkinscortland.emsicc.com/careers/chemical-technician)

* Environmental Scientists and Specialists (https://tompkinscortland.emsicc.com/careers/environmental-scientist-and-
specialist-including-health)

¢ Chemists (https://tompkinscortland.emsicc.com/careers/chemist)

https://www.tompkinscortland.edu/academics/programs/applied-science-and-technology 1/5
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* Animal Scientists (https://tompkinscortland.emsicc.com/careers/animal-scientist)

* Microbiologists (https://tompkinscortland.emsicc.com/careers/microbiologist)

¢ Zoologists and Wildlife Biologists (https://tompkinscortland.emsicc.com/careers/zoologist-and-wildlife-biologist)
¢ Soil and Plant Scientists (https://tompkinscortland.emsicc.com/careers/soil-and-plant-scientist)

¢ Biochemical Engineers (https://tompkinscortland.emsicc.com/careers/biochemical-engineer?)

Explore more career options: A.A.S. (https://tompkinscortland.emsicc.com/program-code/tc60 )

PROGRAM CHAIR

SOPHIA GEORGIAKAKI

Professor, Mathematics

Read more (/node/105)

TRANSFER OPTIONS

With careful planning with an academic advisor, graduates can continue their education at a four-year college or university. Possible

transfer institutions include:

¢ Binghamton University

¢ Cornell University

* |thaca College

* Rochester Institute of Technology
* SUNY Polytechnic

* SUNY Upstate Medical University

HIGHLIGHTED COURSES

BIOT101 - Introduction to Biotechnology
DRAF107 - Engineering Graphics
DRAF117 - Architectural Drafting
MATH122 - Technical Mathematics
MATH200 - Statistics
ENGL103 - Report Writing
ENVS102 - Technology and the Environment

PROGRAM AT A GLANCE
HEGIS: 5301

https://www.tompkinscortland.edu/academics/programs/applied-science-and-technology 2/5
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AAS.: 60 credits

ATTENDING TOMPKINS CORTLAND

Admissions (/admissions)

Degree Programs (/academics/programs)
Estimated Cost (/admissions/tuition-and-fees)
Financial Aid (/admissions/financial-aid)
Register for Classes (/admissions/registration)
Transfer Opportunities (/academics/transfer)

Visit Campus (/admissions/visit-campus)

OUR STUDENTS AND ALUMNI

NICOLE KNAPP
Hometown: Homer, NY

Major: Accounting (/academics/programs/accounting)
Graduate of Note

DEGREE PROGRAM BUSINESS PARTNERS

Area companies that have expressed interest in hiring Tompkins Cortland grads.

FOR FURTHER INFORMATION CONTACT

https://www.tompkinscortland.edu/academics/programs/applied-science-and-technology 3/5
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ADMISSIONS OFFICE
admissions@tompkinscortland.edu (mailto:admissions@tompkinscortland.edu)

607.844.6580

A PART OF SUNY

Tompkins Cortland Community College

The College is member of The State University of New York (SUNY) (http://www.suny.edu/) system and provides many
opportunities for transfer to SUNY 4-year schools and university centers.

The State University

(http://www.suny.edu/)

of New York
ACADEMICS (/ACADEMICS) TITLE IX (/CAMPUS-LIFE/TITLE-IX)
ADMISSIONS (/ADMISSIONS) BIZ (/ACADEMICS/BIZ)
ADVISING (/ACADEMICS/ADVISING) BOOKSTORE
ATHLETICS (HTTPS://WWW.BKSTR.COM/TOMPKINSCORTLANDCCSTORE/HOMI
(HTTPS://WWW.TCPANTHERS.COM/LANDING/INDEX) COLLEGE INFO (/COLLEGE-INFO)
FINANCIAL AID (/ADMISSIONS/FINANCIAL-AID) COLLEGENOW (/ACADEMICS/COLLEGENOW)
GLOBAL INITIATIVES (/GLOBAL/GLOBAL-INITIATIVES) COLTIVARE (HTTP://COLTIVAREITHACA.COM)
LIBRARY (/LIBRARY) FOUNDATION (/FOUNDATION)
STUDENT LIFE (/CAMPUS-LIFE) JOBS (/COLLEGE-INFO/EMPLOYMENT)
TC3 FARM (/TC3FARM) STAFF DIRECTORY (/COLLEGE-INFO/DEPARTMENT-DIRECTORY)
LOCATION: FIND US ON:
Tompkins Cortland Community College
170 North St., P.O. Box 139 CALL US AT:
Dryden, New York 13053 1.888.567.8211-1.607.844.8211

Q Campus/extension centers locations
(/node/367)
The State University of New York (http://www.suny.edu/)

https://www.tompkinscortland.edu/academics/programs/applied-science-and-technology 4/5
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© 2020 Copyright Tompkins Cortland Community College

Contact the webmaster for website or accessibility issues (mailto:webmaster@tompkinscortland.edu)
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Applied Science & Technology, A.A.S. Fall 2021

Student's Name: Advisor's Name:

(]

ENGL049 — Accelerated Reading and Writing Skills
for ENGL100 OR [0 MATH 090 - Pre-Algebra
g

ENGL098 — Accelerated Writing Skills for ENGL100 MATH 095 - Beginning Algebra
RDNG 116 - College Reading and Study Skills 0 MATH 120 - College Algebra

Student may need to take
the following courses:

Min.
Grad Grade Earned Semester
Course Requirement Course Title Credits € T - Transfer Completed

FIRST YEAR

FALL

BIOT 101

Introduction to Biotechnology 1

=N

Restricted CAPS Elective '

DRAF 107 OR Engineering Graphics OR
DRAF 117 Architectural Drafting |

ENGL 1002 Academic Writing |

Restricted Lab Science Elective 3

Mathematics Elective : MATH 122 or higher

Social Science Elective 4

-
PR |W (W WwIN

Total Credits

SPRING

Restricted CAPS Elective

Restricted CAPS Elective

ENGL 101 | Academic Writing |1

Restricted Lab Science Elective 3

Technical Elective ®

WWW W= (=

Technical Elective ®

=
N

Total Credits

SECOND YEAR

FALL

ENGL 103 Report Writing

MATH 200 Statistics

Technical Elective ®

Technical Elective ®

WWWW|Ww

Technical Elective ®

=
3}

Total Credits

SPRING

ENGL 201 OR Public Speaking OR
ENGL 204 Interpersonal Communication

ENVS 102 Technology & Environment

Restricted Humanities Elective ©

Technical Elective °

WWW|W(wWw

Technical Elective ®

Total Credits 15

Minimum Credits Required for Graduation: 60 A cumulative GPA of at least 2.0 is required for conferral of degree.

' Select three credits total from CAPS 111, 121, 123, 131, 133, 141, 152, 153, 154, WD 157.

2 A student exempted from ENGL 100 must substitute a three-credit liberal arts elective, which should be selected in consultation with
the student’s advisor.

3 Lab Science Elective: Choose from BIOL, CHEM, ENVS 101, GEOL, METR, or PHSC.

4 Social Science Elective: Select in consultation with student’s advisor.

5Technical Electives: Select from BIOL, CHEM, CIS, CONT, CSCI, ELEC, ENSC, ENVS (except ENVS 105, 107, 108), MATH (138
or higher), or PHSC. Choose courses appropriate to career goals in consultation with advisor.

6 Restricted Humanities Elective: Select from ART 101, ART 102, ENGL 102, ENGL 200, ENGL 233, ENGL/SOCE 258, ENVS 105,
MUSI 101, PHIL 101, PHIL 201, and all Foreign Language courses. Foreign Language recommended.

NOTES:

Requirements last updated Fall 2017  Go to http://catalog.tompkinscortland.edu/academics/general-education for SUNY General
Education and Liberal Arts & Sciences Disciplines/Courses.
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A-ZIndex (/a-z) Directory (/college-info/department-directory) Library (/library) myTC3 (https://my.tc3.edu/mytc3/)

ee, Biotechnology Certifica
{

EXPLORE THIS PROGRAM DEGREE REQUIREMENTS FEATURED FACULTY STUDENT SHOWCASE

v

BIOLOGY

The Biology Program is designed to prepare students for seamless transfer into a four-year SUNY institution as a Biology or
Biotechnology major. The curriculum provides academic tracks for Bachelor degrees in biochemistry
(/sites/default/files/documents/transferSUNY_Chemistry.pdf), cell-molecular biology
(/sites/default/files/documents/transferSUNY_biology.pdf), microbiology
(/sites/default/files/documents/transferSUNY_biology.pdf), organismal biology
(/sites/default/files/documents/transferSUNY_biology.pdf), physiology
(/sites/default/files/documents/transferSUNY_biology.pdf), nutrition
(/sites/default/files/documents/transferSUNY_Nutrition_Science.pdf), and the health sciences
(/sites/default/files/documents/transferSUNY_biology.pdf). The program provides students the opportunity for
entrepreneurship in science and technology so they appreciate their intellectual property rights and value to the industry. The
Biology A.S. degree and Biotechnology Certificate provides students authentic lab skills required for transfer into a four-year

research program and marketable soft skills for career advancement.

“The field needs researchers who can also act as interpreters for the general public. And I've been able to sharpen my
communication skills at Tompkins Cortland (along with expanding math skills for the science work).”
- Marc Harrison, 2014 graduate of the Biology program

CERTIFICATE

Reverse transfers, can prepare for graduate (Masters and PhD) and advanced health professional (PA and Pharmacy) school
admissions by augmenting their principle Bachelors’ degree with science-majors level courses and hands-on lab research
experience in the life sciences. There are 24 credits from the core Biology Program curriculum that can be applied towards a

https://www.tompkinscortland.edu/academics/programs/biology 1/5
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Biotechnology Certificate for students preparing for GRE, MCAT or PCAT exams.

CAREER OPPORTUNITIES

The market for biotechnology and medical technicians has expanded. Biotechnology (genetics, biochemistry and microbiology) is
applied in all sectors of the medical, food, and agricultural industries. New York State has developed several biotechnology corridors
and small business incubators in response to rapid growth in these sectors. In the 12 county central NY regions there are 172
companies, employing over 6,000 persons in the biosciences with an average salary of $43,909, 30 percent higher than the regional
average. Career opportunities exist as Laboratory Associates or Technicians in research, quality control, and production in areas
related to medicine, diagnostics, and manufacturing.

CAREERS ON CAREER COACH

Select a career below to connect to Career Coach and find information about that career including median salary and job postings.

¢ Secondary School Teachers (https://tompkinscortland.emsicc.com/careers/secondary-school-teacher-except-special-
and-career-technical-education)

* Forestry and Conservation Science Teachers (https://tompkinscortland.emsicc.com/careers/forestry-and-conservation-
science-teachers-postsecondary)

* Biological Technicians (https://tompkinscortland.emsicc.com/careers/biological-technician)

¢ Bioinformatics Scientist (https://tompkinscortland.emsicc.com/careers/bioinformatics-scientist)

* Biologists (https://tompkinscortland.emsicc.com/careers/biologist)

* Biological Science Teachers (https://tompkinscortland.emsicc.com/careers/biological-science-teacher-postsecondary)

¢ Sales Representatives (https://tompkinscortland.emsicc.com/careers/sales-representative-wholesale-and-
manufacturing-technical-and-scientific-products)

* Inspectors, Testers, and sorters (https://tompkinscortland.emsicc.com/careers/inspector-tester-sorter-sampler-or-
weigher)

Explore more career options: A.S. (https://tompkinscortland.emsicc.com/program-code/tc5 ) | Biotechnology Certificate
(https://tompkinscortland.emsicc.com/program-code/tc6 target=)

PROGRAM CHAIR

JACOB, JAMES R., PH.D.

Professor, Biology

https://www.tompkinscortland.edu/academics/programs/biology
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Dr. Jacob has published over 25 papers in peer-reviewed journals during his two decades of scientific research performed at Baylor
College of Medicine, Southwest Foundation for Biomedical Research, and Cornell University.

Read more (/node/2)

TRANSFER OPTIONS

Graduates may continue their education via seamless transfer to a four-year SUNY college or university. Students have successfully
transferred to:

* Cornell University

* SUNY College at Cobleskill

® SUNY Upstate Medical University

* |thaca College

* SUNY College at Fredonia

* Rochester Institute of Technology

* Rensselaer Polytechnic Institute

* SUNY College at Oswego

* Binghamton University

® SUNY College of Environmental Science and Forestry
e Jefferson School of Health Professions
¢ University at Buffalo

HIGHLIGHTED COURSES

Not all of the highlighted courses are required in both the degree and certificate in this program area. Please be sure to check the
degree requirements tab for details about the requirements for each or certificate.

BIOT101 - Introduction to Biotechnology
BIOL104 - General Biology |
BIOL105 - General Biology Il
CHEM107 - General Chemistry |
CHEM108 - General Chemistry Il
CHEMZ205 - Organic Chemistry |
BIOL205 - General Genetics
BIOL206 - Molecular Genetic Techniques
BIOL211 - Ecology

PROGRAM AT A GLANCE

HEGIS: 5604

AS.: 60 credits
Biotechnology

Certificate: 24 credits

ATTENDING TOMPKINS CORTLAND

https://www.tompkinscortland.edu/academics/programs/biology 3/5
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Admissions (/admissions)
Degree Programs (/academics/programs)
Estimated Cost (/admissions/tuition-and-fees)
Financial Aid (/admissions/financial-aid)
Register for Classes (/admissions/registration)
Transfer Opportunities (/academics/transfer)

Visit Campus (/admissions/visit-campus)

OUR STUDENTS AND ALUMNI

NICOLE KNAPP
Hometown: Homer, NY

Major: Accounting (/academics/programs/accounting)
Graduate of Note

DEGREE PROGRAM BUSINESS PARTNERS

Area companies that have expressed interest in hiring Tompkins Cortland grads.

Bio-Link (https://www.bio-link.org/home2/)

FOR FURTHER INFORMATION CONTACT

ADMISSIONS OFFICE
admissions@tompkinscortland.edu (mailto:admissions@tompkinscortland.edu)

607.844.6580

https://www.tompkinscortland.edu/academics/programs/biology 4/5
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A PART OF SUNY

Tompkins Cortland Community College

The College is member of The State University of New York (SUNY) (http://www.suny.edu/) system and provides many
opportunities for transfer to SUNY 4-year schools and university centers.

The State University

(http://www.suny.edu/)

of New York
ACADEMICS (/ACADEMICS) TITLE IX (/CAMPUS-LIFE/TITLE-IX)
ADMISSIONS (/ADMISSIONS) BIZ (/ACADEMICS/BIZ)
ADVISING (/ACADEMICS/ADVISING) BOOKSTORE
ATHLETICS (HTTPS://WWW.BKSTR.COM/TOMPKINSCORTLANDCCSTORE/HOMI
(HTTPS:// WWW.TCPANTHERS.COM/LANDING/INDEX) COLLEGE INFO (/COLLEGE-INFO)
FINANCIAL AID (/ADMISSIONS/FINANCIAL-AID) COLLEGENOW (/ACADEMICS/COLLEGENOW)
GLOBAL INITIATIVES (/GLOBAL/GLOBAL-INITIATIVES) COLTIVARE (HTTP://COLTIVAREITHACA.COM)
LIBRARY (/LIBRARY) FOUNDATION (/FOUNDATION)
STUDENT LIFE (/CAMPUS-LIFE) JOBS (/COLLEGE-INFO/EMPLOYMENT)
TC3 FARM (/TC3FARM) STAFF DIRECTORY (/COLLEGE-INFO/DEPARTMENT-DIRECTORY)
LOCATION: FIND US ON:
Tompkins Cortland Community College
170 North St., P.O. Box 139 CALL US AT:
Dryden, New York 13053 1.888.567.8211-1.607.844.8211

Q Campus/extension centers locations
(/node/367)
The State University of New York (http://www.suny.edu/)

© 2020 Copyright Tompkins Cortland Community College

Contact the webmaster for website or accessibility issues (mailto:webmaster@tompkinscortland.edu)
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Biology, A.S.

Fall 2021

Student's Name:

Advisor's Name:

Student may need to
take the following
courses:

[1 ENGLO049 — Accelerated Reading and Writing Skills for

ENGL100 OR

[1 ENGL098 — Accelerated Writing Skills for ENGL100

[1 RDNG 116 - College Reading and Study Skills

7 MATH 090 - Pre-Algebra

1 MATH 095 - Beginning Algebra
1 MATH 120 - College Algebra

1 BIOL 101 — Principles of Biology |

1 CHEM 101 — Principles of Chemistry |

Min. Grade Earned Semester

Course Requirement Course Title Credits Grade T - Transfer Completed

FIRST YEAR
FALL

BIOL 104 General Biology | 4 C
CHEM 107 General Chemistry | 4
ENGL 100 Academic Writing I 3 C
BIOT 101 OR Intro to Biotechnology OR Freshman

FSS 138 Seminar — Math/Science 1
CAPS 121 OR Intro to Spreadsheets OR

CAPS 123 Advanced Spreadsheets 1
SUNY GEN ED Social Sciences Elective 3
Total Credits 16

SPRING
BIOL 105 General Biology Il 4 C
CHEM 108 General Chemistry I 4
ENGL 101 Academic Writing Il 3
MATH 138 Precalculus Mathematics 4
Total Credits 15
SECOND YEAR
FALL

CHEM 205 Organic Chemistry | 4
BIOL 205 AND 206 OR | General Genetics and Molecular Genetic
BIOL 211 Techniques OR Ecology 4
MATH 200 OR Statistics OR

MATH 201 Calculus | 3
Restricted Elective? 3
Total Credits 14

SPRING

ENGL 201 OR Public Speaking OR

ENGL 204 Interpersonal Communication 3
SUNY GEN ED Humanities Elective 3
SUNY GEN ED Restricted Elective® 3
SUNY GEN ED Restricted Elective® 3
Restricted Elective® 3
Total Credits 15

Minimum Credits Required for Graduation: 60 A cumulative GPA of at least 2.0 is required for conferral of degree.

' A student exempted from ENGL 100 must substitute a three-credit unrestricted elective. The course should be selected in
consultation with the student’s advisor.

2 Select from BIOL 201; BIOL 202; BIOL 205 and 206; BIOL 211; BIOL 216; BIOL 220 and 221; BIOT 295; CHEM 206; MATH
200; MATH 201; MATH 202; PHSC 211; PHSC 212; PSYC 103; or SOCI 101. Courses should be selected in consultation with the
student’s advisor and should be based on requirements at the intended four-year transfer institution.

3 Select two courses from two of the following categories: 4—American History; 5-Western Civilization; 6-Other World Civilizations;
8—The Arts; or 9—Foreign Language.

Notes:

Requirements last updated Fall 2017  Go to http://catalog.tompkinscortland.edu/academics/general-education for SUNY General
Education and Liberal Arts & Sciences Disciplines/Courses.



http://catalog.tompkinscortland.edu/academics/general-education

Biotechnology, Certificate

Fall 2021

Student's Name:

Advisor's Name:

Student may need to
take the following
courses:

[l ENGLO049 — Accelerated Reading and Writing Skills

for ENGL100 OR

[l ENGLO098 — Accelerated Writing Skills for ENGL100

MATH 090 - Pre-Algebra
MATH 095 - Beginning Algebra OR
MATH 098 — Quantitative Literacy

]

ENGL 100 — Academic Writing |
[l ENGL 101 — Academic Writing Il

O 00o-d

RDNG 116 - College Reading and Study Skills

Grade Earned

Course Requirement Course Title Credits Min. Grade T - Transfer Semester Completed
FALL

BIOL 101 OR Principles of Biology OR 3 c

BIOL 104 General Biology |
BIOL 206 Molecular Genetic Techniques 1
BIOT 101 OR Introduction to Biotechnology OR 1

FSS 138 Freshman Seminar-Math & Sciences

CHEM 101 OR Principles of Chemistry | OR 4

CHEM 107 General Chemistry |
MATH Elective: MATH 120 or higher 3
Total Credits 12

SPRING

BIOL 112 OR Essentials of Medical Microbiology OR 3 c

BIOL 216 General Microbiology
BIOL 221 Cell Culture Techniques 1
BIOT 295 Biotechnology Seminar 3
CAPS 121 OR Introduction to Spreadsheets OR 1

CAPS 123 Advanced Spreadsheets
CHEM 102 OR Principles of Chemistry Il OR 4

CHEM 108 General Chemistry ||
Total Credits 12

Minimum Credits Required for Graduation: 24 A cumulative GPA of at least 2.0 is required for conferral of degree.

Note: While ENGL 100 and ENGL 101, Academic Writing | and II, INTD 095 Integrated Developmental Reading/Writing, RDNG 116
College Reading and Study Skills, and either MATH 090 Pre-algebra, MATH 095 Beginning Algebra, or MATH 098 Quantitative Literacy
are not required for the certificate, they may be prerequisites for one or more of the program courses.

Notes:

Requirements last updated Fall 2019
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Academics (/academics)
A-Z Index (/a-z) Directory (/college-info/department-directory) Library (/library) myTC3 (https://my.tc3.edu/mytc3/)

EXPLORE THIS PROGRAM DEGREE REQUIREMENTS

v

BROADCAST PRODUCTION

Never in the history of the world has there been a more exciting time to study communications. Technology changes at the speed of
light and employers demand trained people. At Tompkins Cortland Community College, you'll benefit from a hands-on program that
allows you to work with broadcast quality equipment from your first semester to your last. You'll work with trained professional
instructors who bring the latest technology and techniques straight from the field into the classroom. The broadcast production
program allows you to choose or combine television, radio, and digital media courses to create a tailored program of study.

CAREERS ON CAREER COACH

As a student in the broadcast production program, you will be prepared for entry-level positions in broadcasting, corporate media,
advertising agencies, sound studios, and cable television operations. Specific positions include camera operators, production
assistants, technical directors, audio technicians, video editors, on-air talent, and web designers. In small studios found in industry,
schools and cable systems, graduates may take on a role that encompasses many of these functions.

Select a career below to connect to Career Coach and find information about that career including median salary and job postings.

¢ Audio and Video Equipment Technicians (https://tompkinscortland.emsicc.com/careers/audio-and-video-equipment-
technician)

¢ Copy Writers (https://tompkinscortland.emsicc.com/careers/copy-writer)

* Technical Director/Managers (https://tompkinscortland.emsicc.com/careers/technical-director-manager)

* Program Directors (https://tompkinscortland.emsicc.com/careers/program-director)

https://www.tompkinscortland.edu/academics/programs/broadcast-production 1/5
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e Camera Operators (https://tompkinscortland.emsicc.com/careers/camera-operator-television-video-and-motion-
picture)

¢ Sound Engineering Technicians (https://tompkinscortland.emsicc.com/careers/sound-engineering-technician)

* Producers (https://tompkinscortland.emsicc.com/careers/producer)

¢ Broadcast Technicians (https://tompkinscortland.emsicc.com/careers/broadcast-technician)

Explore more career options: A.A.S. Radio Concentration (https://tompkinscortland.emsicc.com/program-code/tc7) | A.A.S.

Television Concentration (https://tompkinscortland.emsicc.com/program-code/tc8)

PROGRAM CHAIR

CHRIS XAVER, PH.D.

Professor, Communication and Media Arts

Chris brings to Tompkins Cortland a strong and varied background. She received her B.S in broadcast journalism, cum laude, from
the S.I. Newhouse School of Communications at Syracuse University, her M.A. from Syracuse in political science from the Maxwell
School of Citizenship, and her Ph.D. in Higher Education Leadership from Capella University.

Read more (/node/151)

TRANSFER OPTIONS

The radio and television sequence is aligned with related bachelor's degree programs so you can transfer as a junior. Graduates of

this program have transferred to:

e Buffalo State College

* SUNY College at Cortland

* SUNY College at Fredonia

¢ Full Sail University

* |thaca College

* SUNY College at Oswego

* SUNY College at Plattsburgh
* SUNY College at Purchase

¢ St.John Fisher College

https://www.tompkinscortland.edu/academics/programs/broadcast-production 2/5
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HIGHLIGHTED COURSES

Not all of the highlighted courses are required in each degree in this program area. Please be sure to check the degree
requirements tab for details about the requirements for each degree.

COMM101 - Mass Media
COMM111 - Foundations of Digital Editing
COMM112 - Foundations of Motion Graphics
COMM120 - Broadcast Operations
COMM127 - Audio Production |
COMM135 - Recording Technology
COMM160 - Media Writing
COMM170 - Broadcast Copywriting
COMM245 - Professional Video Editing & Post Production
COMM290 - Television News Production

PROGRAM AT A GLANCE
HEGIS: 5008
Concentration, Radio
A.AS.: 61 credits
Concentration, Television
A.AS.: 60 credits

ATTENDING TOMPKINS CORTLAND

Admissions (/admissions)

Degree Programs (/academics/programs)
Estimated Cost (/admissions/tuition-and-fees)
Financial Aid (/admissions/financial-aid)
Register for Classes (/admissions/registration)
Transfer Opportunities (/academics/transfer)

Visit Campus (/admissions/visit-campus)

OUR STUDENTS AND ALUMNI

https://www.tompkinscortland.edu/academics/programs/broadcast-production 3/5
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NICOLE KNAPP
Hometown: Homer, NY

Major: Accounting (/academics/programs/accounting)
Graduate of Note

DEGREE PROGRAM BUSINESS PARTNERS

Area companies that have expressed interest in hiring Tompkins Cortland grads.

Action 12 News (Television) (http://www.wbng.com/)

93Q WNTQ (Radio) (http://www.93q.com/)

Cayuga Radio Group (Radio) (http://cyradiogroup.com/)

CNY Central (Radio/Television) (http://www.cnycentral.com/)

ESPN Ithaca (Radio/Television) (http://www.espnithaca.com/)

FOX 40 (Television) (http://www.wicz.com/)

FOX News 10 Rochester (Television) (https://www.rochesterfirst.com/)
News 10 NBC (Television) (http://www.whec.com/index.shtml)

Always Classic 101.5 (Radio) (http://www.wxhc.com/)

Time Warner Cable News (Television) (http://centralny.twcnews.com/)

FOR FURTHER INFORMATION CONTACT

ADMISSIONS OFFICE

admissions@tompkinscortland.edu (mailto:admissions@tompkinscortland.edu)

607.844.6580

https://www.tompkinscortland.edu/academics/programs/broadcast-production 4/5
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A PART OF SUNY

Tompkins Cortland Community College

The College is member of The State University of New York (SUNY) (http://www.suny.edu/) system and provides many
opportunities for transfer to SUNY 4-year schools and university centers.

The State University (http://www.suny.edu/)

of New York
ACADEMICS (/ACADEMICS) TITLE IX (/CAMPUS-LIFE/TITLE-IX)
ADMISSIONS (/ADMISSIONS) BIZ (/ACADEMICS/BIZ)
ADVISING (/ACADEMICS/ADVISING) BOOKSTORE
ATHLETICS (HTTPS://WWW.BKSTR.COM/TOMPKINSCORTLANDCCSTORE/HOMI
(HTTPS://WWW.TCPANTHERS.COM/LANDING/INDEX) COLLEGE INFO (/COLLEGE-INFO)
FINANCIAL AID (/ADMISSIONS/FINANCIAL-AID) COLLEGENOW (/ACADEMICS/COLLEGENOW)
GLOBAL INITIATIVES (/GLOBAL/GLOBAL-INITIATIVES) COLTIVARE (HTTP://COLTIVAREITHACA.COM)
LIBRARY (/LIBRARY) FOUNDATION (/FOUNDATION)
STUDENT LIFE (/CAMPUS-LIFE) JOBS (/COLLEGE-INFO/EMPLOYMENT)
TC3 FARM (/TC3FARM) STAFF DIRECTORY (/COLLEGE-INFO/DEPARTMENT-DIRECTORY)
LOCATION: FIND US ON:

Tompkins Cortland Community College
170 North St., P.O. Box 139 CALL US AT:
Dryden, New York 13053 1.888.567.8211-1.607.844.8211

Q Campus/extension centers locations
(/node/367)
The State University of New York (http://www.suny.edu/)

© 2020 Copyright Tompkins Cortland Community College

Contact the webmaster for website or accessibility issues (mailto:webmaster@tompkinscortland.edu)

https://www.tompkinscortland.edu/academics/programs/broadcast-production 5/5



Broadcast Production - Radio Concentration, A.A.S. Fall 2021

Student's Name: Advisor's Name:
s‘"‘:g’;;,’gag,geed D EZ%L%?QEF\@CL?I%'S@(;? Reading and Writing | ., RpNG 116 - College Reading and Study Skills
?éll?rv:g;,c:j 0 E“gt?gg — Accelerated Writing Skills for " MATH 090 — Pre-Algebra
Min. Grade Earned

Course Requirement Course Title Credits Grade T - Transfer Semester Completed

FIRST YEAR

FALL
COMM 100 Creating Online Media 3
COMM 101 Mass Media 3
COMM 110 Aesthetics/Techniques of Video & Film Editing 1
COMM 127 Audio Production | 3
COMM 135 Recording Technology | 3
ENGL 100 Academic Writing I* 3 C
Freshman Seminar-
FSS 160 Communication & Media Arts 1
Total Credits 17
SPRING

COMM 105 Careers in Audio/Music 1
COMM 227 Audio Production Il 3
COMM 235 Recording Technology |l 3
ENGL 101 Academic Writing Il 3
MATH Elective 3
PSYC 103 OR Introduction to Psychology OR

SOCI 101 Introduction to Sociology 3
Total Credits 16
SECOND YEAR

FALL
COMM 170 Broadcast Copywriting 3
COMM 230 Broadcast Communication Skills 3
ENGL 201 Public Speaking 3
Humanities Elective 3
Restricted Program Elective** 3
Total Credits 15
SPRING

COMM 160 Media Writing 3
COMM 225 Communication Law & Ethics 3
COMM 262 Portfolio Preparation - Communication 1
Lab Science Elective 3
Restricted Program Elective™* 3
Total Credits 13
Minimum Credits Required for Graduation: 61 A cumulative GPA of at least 2.0 is required for conferral of degree.

A "C" or better grade is required in ENGL 100.

* A student exempted from ENGL 100 must substitute a three credit liberal arts elective. The course should be selected in consultation
with the student's advisor.

** Restricted Program Electives (two courses): Select from Liberal Arts, Business, or Communication areas. Program advisor approval
is required. ENGL 237 is recommended for students who wish to develop strengths in print and/or online writing.

NOTES:

Requirements last updated Fall 2021  Go to http://catalog.tompkinscortland.edu/academics/general-education for SUNY General
Education and Liberal Arts & Sciences Disciplines/Courses.
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Broadcast Production - Television Concentration, A.A.S. Fall 2021

Student's Name: Advisor's Name:
Student may need | 1 ENGLO049 — Accelerated Reading and Writing Skills for 7 RDNG 116 - College Reading and Study Skills
to take the ENGL100 OR
following courses: | [ ENGL098 — Accelerated Writing Skills for ENGL100 0 MATH 090 - Pre-Algebra
Semester
Course Requirement Course Title Credits Min. Grade Grade Earned T - Transfer Completed
FIRST YEAR
FALL
COMM 101 Mass Media 3
COMM 110 Ae.sfthetics/Techniques of Video & Film 1
Editing
COMM 111 Foundations of Digital Editing 1
COMM 112 Foundations of Motion Graphics 1
COMM 120 Broadcast Operations 3
COMM 127 Audio Production | 3
ENGL 100 Academic Writing I* 3 C
Freshman Seminar-Communication &
FSS 160 Media Arts 1
Total Credits 16
SPRING
ART 104 OR History of Photography and Video OR
ART 106 OR Introduction to Photojournalism OR
ART 111 Photography | 3
COMM 140 Introduction to Field Production 3
COMM 210 Production & Direction 3
ENGL 101 Academic Writing Il 3
MATH Elective 3
Total Credits 15
SECOND YEAR
FALL
COMM 170 Broadcast Copywriting 3
Professional Video Editing & Post
COMM 245 Production 3
ENGL 201 Public Speaking 3
Humanities Elective 3
Restricted Program Elective** 3
Total Credits 15
SPRING
COMM 145 DVD Authoring 1
COMM 225 Communication Law & Ethics 3
COMM 262 Portfolio Preparation - Communication 1
COMM 290 Television News Production 3
PSYC 103 OR Introduction to Psychology OR
SOCI 101 Introduction to Sociology 3
Lab Science Elective 3
Total Credits 14
Minimum Credits Required for Graduation: 60 A cumulative GPA of at least 2.0 is required for conferral of degree.

A "C" or better grade is required in ENGL 100.

* A student exempted from ENGL 100 must substitute a three credit liberal arts elective. The course should be selected in consultation with the student's
advisor.

** Restricted Program Elective: Select from Liberal Arts, Business, or Communication areas. Program advisor approval is required. ENGL 237 is
recommended for students who wish to develop strengths in print and/or online writing.

Notes:

Requirements last updated Fall 2021  Go to http://catalog.tompkinscortland.edu/academics/general-education for SUNY General
Education and Liberal Arts & Sciences Disciplines/Courses.
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Academics (/academics)
A-Z Index (/a-z) Directory (/college-info/department-directory) Library (/library) myTC3 (https://my.tc3.edu/mytc3/)

EXPLORE THIS PROGRAM DEGREE REQUIREMENTS STUDENT SHOWCASE

v

BUSINESS ADMINISTRATION

Students interested in pursuing a career in the business field have two degree options. If you plan to go to work after earning an
associate degree, enroll in the business administration A.A.S. degree. If you wish to earn a bachelor's degree in business, economics,
labor relations, management, marketing, or related business fields, enroll in the business administration A.S. degree. In addition,
certificates in Business Management and Executive Office Assistant are offered for those intending to pursue or advance their
employment opportunities in a business-related occupation.

ONLINE DEGREE AND CERTIFICATE

All course requirements for a degree in business administration or a certificate in business management may be completed online.
The programs are offered through the SUNY Learning Network (SLN). Online courses may be combined with traditional classroom-
based courses. Consult with the the College's enrollment services center for specific information.

CAREERS ON CAREER COACH

Graduates of our business programs qualify for positions in production planning, management, communication and support
systems coordination, general contracting, retail sales, auditing, microcomputer administration, quality control, retirement and
compensation analysis, and customer relations.

Graduates have been placed with many firms, including The CBORD Group, Inc., CFCU Community Credit Union, Cornell University,
Ithaca College, Cortland County Sheriff's Department, Elmira Savings and Loan, Alliance Bank of Cortland, Pall Trinity Micro Corp.,
Tompkins County Trust Company and other state and local employers.

Select a career below to connect to Career Coach and find information about that career including median salary and job postings.

https://www.tompkinscortland.edu/academics/programs/business-administration 1/5
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* Loss Prevention Managers (https://tompkinscortland.emsicc.com/careers/loss-prevention-manager)

¢ First-Line Supervisors (https://tompkinscortland.emsicc.com/careers/first-line-supervisor-of-non-retail-sales-workers)

¢ Demonstrators and Product Promoters (https://tompkinscortland.emsicc.com/careers/demonstrator-and-product-
promoter)

¢ Sales Managers (https://tompkinscortland.emsicc.com/careers/sales-manager)

¢ Purchasing Managers (https://tompkinscortland.emsicc.com/careers/purchasing-manager)

* First-Line Supervisors of Production (https://tompkinscortland.emsicc.com/careers/first-line-supervisor-of-production-
and-operating-workers)

¢ Supply Chain Managers (https://tompkinscortland.emsicc.com/careers/supply-chain-manager)

¢ Chief Executives (https://tompkinscortland.emsicc.com/careers/chief-executive)

Explore more career options: A.S. (https://tompkinscortland.emsicc.com/program-code/tc10) | A.A.S.
(https://tompkinscortland.emsicc.com/program-code/tc9 ) | Business Management Certificate

(https://tompkinscortland.emsicc.com/program-code/tc11)

PROGRAM CHAIR

KEVIN HAVERLOCK

Professor, Business

Read more (/node/81/)

TRANSFER OPTIONS

Recent graduates have continued their education at a four-year college or university. Transfer institutions include:

* Binghamton University

e Cornell University

* SUNY College at Cortland
* SUNY Delhi

* Empire State College

* SUNY College at Fredonia
* |thaca College

* SUNY College at Oswego
* SUNY College at Oneonta

https://www.tompkinscortland.edu/academics/programs/business-administration 2/5
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* SUNY College at Brockport

HIGHLIGHTED COURSES

Not all of the highlighted courses are required in each degree or certificate in this program area. Please be sure to check the degree
requirements tab for details about the requirements for each degree or certificate.

BUAD106 - Foundations of Business

BUAD111 - International Business

BUAD201 - Business Law

BUAD203 - Business Communications

BUAD204 - Principles of Marketing
BUAD208 - Principles of Management
ACCT101 - Principles of Accounting |
ACCT102 - Principles of Accounting Il
ECON120 - Principles of Microeconomics

PROGRAM AT A GLANCE
HEGIS: 5004
AS.: 63 credits
A.AS.: 62 credits

Business Management
Certificate: 35 credits

Risk Management*
Microcredential: 12 credits

ATTENDING TOMPKINS CORTLAND

Admissions (/admissions)

Degree Programs (/academics/programs)
Estimated Cost (/admissions/tuition-and-fees)
Financial Aid (/admissions/financial-aid)
Register for Classes (/admissions/registration)
Transfer Opportunities (/academics/transfer)

Visit Campus (/admissions/visit-campus)

OUR STUDENTS AND ALUMNI

https://www.tompkinscortland.edu/academics/programs/business-administration
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HILINA TIBA
Major: Accounting (/academics/programs/accounting)

Graduate of Note

DEGREE PROGRAM BUSINESS PARTNERS

Area companies that have expressed interest in hiring Tompkins Cortland grads.

Coltivare (http://coltivareithaca.com/)

The Statler Hotel- Cornell University (https://statlerhotel.cornell.edu/)

Tompkins County Youth Services Department (http://tompkinscountyny.gov/youth)
Tompkins Trust Company (http://www.tompkinstrust.com/)

FOR FURTHER INFORMATION CONTACT

ADMISSIONS OFFICE
admissions@tompkinscortland.edu (mailto:admissions@tompkinscortland.edu)

607.844.6580

A PART OF SUNY

Tompkins Cortland Community College

The College is member of The State University of New York (SUNY) (http://www.suny.edu/) system and provides many
opportunities for transfer to SUNY 4-year schools and university centers.

https://www.tompkinscortland.edu/academics/programs/business-administration 4/5
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The State Univers“)" (http://www.suny.edu/)

of New York
ACADEMICS (/ACADEMICS) TITLE IX (/CAMPUS-LIFE/TITLE-IX)
ADMISSIONS (/ADMISSIONS) BIZ (/ACADEMICS/BIZ)
ADVISING (/ACADEMICS/ADVISING) BOOKSTORE
ATHLETICS (HTTPS://WWW.BKSTR.COM/TOMPKINSCORTLANDCCSTORE/HOMI
(HTTPS://WWW.TCPANTHERS.COM/LANDING/INDEX) COLLEGE INFO (/COLLEGE-INFO)
FINANCIAL AID (/ADMISSIONS/FINANCIAL-AID) COLLEGENOW (/ACADEMICS/COLLEGENOW)
GLOBAL INITIATIVES (/GLOBAL/GLOBAL-INITIATIVES) COLTIVARE (HTTP://COLTIVAREITHACA.COM)
LIBRARY (/LIBRARY) FOUNDATION (/FOUNDATION)
STUDENT LIFE (/CAMPUS-LIFE) JOBS (/COLLEGE-INFO/EMPLOYMENT)
TC3 FARM (/TC3FARM) STAFF DIRECTORY (/COLLEGE-INFO/DEPARTMENT-DIRECTORY)
LOCATION: FIND US ON:

Tompkins Cortland Community College
170 North St., P.O. Box 139 CALL US AT:

Dryden, New York 13053 1.888.567.8211-1.607.844.8211

Q Campus/extension centers locations
(/node/367)
The State University of New York (http://www.suny.edu/)

© 2020 Copyright Tompkins Cortland Community College

Contact the webmaster for website or accessibility issues (mailto:webmaster@tompkinscortland.edu)
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Business Administration, A.A.S. Fall 2021

Student's Name: Advisor's Name:
Student may need | 0  ENGL049 — Accelerated Reading and Writing Skills 1 RDNG 116 - College Reading and Study Skills
to take the for ENGL100 OR
following courses: | U ENGL098 — Accelerated Writing Skills for ENGL100 | 7 MATH 090 - Pre-Algebra
Grade Earned Semester
Course Requirement Course Title Credits Min. Grade T - Transfer Completed
FIRST YEAR
FALL
BUAD 106 Foundations of Business 3 C
CAPS 111 Introduction to Word Processing 1
CAPS 121 Introduction to Spreadsheets 1
CAPS 131 Introduction to Databases 1
ENGL 100 Academic Writing I* 3 Cc
Humanities Elective 3
MATH Elective 3
Total Credits 15
SPRING
ACCT 101 Principles of Accounting | 4
BUAD 204 Principles of Marketing 3 C
BUAD 208 Principles of Management 3 C
ENGL 101 Academic Writing I 3
BUAD Elective™ 3 Cc
Total Credits 16
SECOND YEAR
FALL
ACCT 102 Principles of Accounting Il 4
BUAD 201 Business Law | 3 C
BUAD 203 Business Communications 3 C
ECON 120 Principles of Microeconomics 3
BUAD Elective™™ 3 C
Total Credits 16
SPRING

BUAD 290 | Strategic Management 3 C
BUAD Elective** 3 C
BUAD Elective** 3 C
ENGL 201 OR Public Speaking OR

ENGL 204 Interpersonal Communication 3
Science Elective 3
Total Credits 15

Minimum Credits Required for Graduation: 62 A cumulative GPA of at least 2.0 is required for conferral of degree.

A “C” or better grade is required in ENGL 100 and all Business Administration (BUAD) courses.

* A student exempted from ENGL 100 must substitute a three credit liberal arts elective. The course should be selected in
consultation with the student's advisor.

** SOCE 205 Organizational Behavior may be taken for one of the BUAD Electives.

Notes:

Requirements last updated Fall 2017 Go to http://catalog.tompkinscortland.edu/academics/general-education for SUNY General
Education and Liberal Arts & Sciences Disciplines/Courses.
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Business Administration, A.S.

Fall 2021

Student's Name:

Advisor's Name:

Student may need to

[l ENGLO049 — Accelerated Reading and Writing Skills 0

RDNG 116 - College Reading and Study Skills

take the following for ENGL100 OR © MATH 090 - Pre-Algebra
courses: O ENGLO098 — Accelerated Writing Skills for ENGL100 [ MATH 095 - Beginning Algebra
Min. Grade Earned
Course Requirement Course Title Credits Grade T - Transfer Semester Completed
FIRST YEAR
FALL
ACCT 101 Principles of Accounting | 4
CAPS 111 Introduction to Word Processing 1
CAPS 121 Introduction to Spreadsheets 1
CAPS 131 Introduction to Databases 1
ENGL 100 Academic Writing I* 3 C
MATH 120, 138, OR 201 4
SUNY GEN ED Restricted Elective** 3
Total Credits 17
SPRING
ACCT 102 Principles of Accounting Il 4
BUAD 111 International Business 3
ENGL 101 Academic Writing Il 3
SUNY GEN ED Restricted Elective** 3
Unrestricted Elective 3
Total Credits 16
SECOND YEAR
FALL
BUAD 201 Business Law | 3
ECON 120 Principles of Microeconomics 3
ENGL 102 Approaches to Literature 3
MATH 200 Statistics 3
ACCT, BUAD OR Liberal Arts Elective*™* 3
Total Credits 15
SPRING
ECON 121 Principles of Macroeconomics 3
ENGL 201 Public Speaking 3
ACCT, BUAD OR Liberal Arts Elective*** 3
ACCT, BUAD OR Liberal Arts Elective*™* 3
SUNY GEN ED Lab Science Elective 3
Total Credits 15

Minimum Credits Required for Graduation: 63 A cumulative GPA of at least 2.0 is required for conferral of degree.

* A student exempted from ENGL 100 must substitute a three credit SUNY GEN ED elective. The course should be selected in
consultation with the student’s advisor.

** Select courses that satisfy two of the following SUNY GEN ED areas: 4-American History, 5-Western Civilization, 6-Other World
Civilizations, 8-The Arts, or 9-Foreign Language.

*** Based on transfer plans, a student may want to select a SUNY GEN ED approved course for one of these requirements in order to
completely satisfy SUNY GEN ED requirements for a baccalaureate degree.

Notes:

Requirements last updated Fall 2017  Go to http://catalog.tompkinscortland.edu/academics/general-education for SUNY General
Education and Liberal Arts & Sciences Disciplines/Courses.
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Business Management, Certificate

Fall 2021

Student's Name:

Advisor's Name:

Student may need to
take the following
courses:

[J ENGLO049 — Accelerated Reading and Writing Skills

for ENGL100 OR

[1 ENGLO098 — Accelerated Writing Skills for ENGL100

(1 ENGL100 - Academic Writing |
0 ENGL101 — Academic Writing I

[0 RDNG 116 - College Reading and Study Skills

] MATH 090 - Pre-Algebra

Grade Earned Semester
Course Requirement Course Title Credits Min. Grade T - Transfer Completed
ACCT 101 Principles of Accounting | 4
ACCT 102 Principles of Accounting |l 4
BUAD 103 Entrepreneurship | 3
BUAD 104 OR Business Mathematics OR
BUAD 109 Personal Money Management 3
BUAD 106 Foundations of Business 3
BUAD 201 Business Law | 3
BUAD 203 Business Communications 3
BUAD 204 Principles of Marketing 3
BUAD 208 Principles of Management 3
CAPS 111 Introduction To Word Processing 1
CAPS 121 Introduction To Spreadsheets 1
CAPS 131 Introduction To Databases 1
ECON 101 OR Introduction to Economics OR
ECON 120 Principles of Microeconomics 3

Minimum Credits Required for Graduation: 35 A cumulative GPA of at least 2.0 is required for conferral of certificate.

program courses.

Note: While ENGL 100 and ENGL 101 are not required courses for the certificate, they may be prerequisites for one or more of the

Notes:

Requirements last updated Fall 2017
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Academics (/academics)
A-Z Index (/a-z) Directory (/college-info/department-directory) Library (/library) myTC3 (https://my.tc3.edu/mytc3/)

EXPLORE THIS PROGRAM DEGREE REQUIREMENTS STUDENT SHOWCASE

v

CHEMICAL DEPENDENCY COUNSELING

Qualified specialists are in demand as we learn more about the frequency and severity of alcoholism and other substance abuse.
The Chemical Dependency Counseling degree prepares you as a professional in the addictions field for practice experiences in
rehabilitation centers, educational settings, community organizations, inpatient/outpatient programs, residential settings,
correctional facilities, hospitals, and related public agencies.

Specialized courses in counseling and prevention are combined with courses in the humanities, social sciences, math, and science.
The program also provides required continuing education and clock hours for those already working in the field.

The 350-clock-hour certificate program in Chemical Dependency Counseling is also available at Tompkins Cortland Community
College. Itis intended for individuals who are, A) seeking a 350-clock-hour certificate to meet New York State Office of Alcohol and
Substance Abuse Services (OASAS) credentialing requirements, B) seeking to enhance their current employment or academic
experience with concentrated study in a specialized career field, or C) seeking to complete their certificate program requirements
partially or entirely online. Beside the 350 clock hours of education/training, students must also complete one to three years of
specific work experience in the chemical dependency field to meet eligibility requirements for the NYS OASAS credentialing

examination.

In addition to the degree and certificate, the 250-clock-hour Credentialed Prevention Professional (CPP) and the 120-clock-hour
Credentialed Prevention Specialist (CPS) are now also available at TC3. Students interested in prevention credentialing would
complete either the chemical dependency degree or certificate program, along with prevention specific coursework. The CPP is
intended for individuals with an existing bachelor's degree who have completed 4,000 hours of relevant paid work experience and

https://www.tompkinscortland.edu/academics/programs/chemical-dependency-counseling 1/6
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have completed the 250-clock-hour program, along with successful completion of the IC&RC exam. The CPS is intended for those
who have completed 2,000 hours of paid work experience, have completed the 120-clock-hour program, and have successfully

completed the IC&RC exam.

CLOCK HOURS AND CONTINUING EDUCATION

The Chemical Dependency Counseling degree and certificate programs provide the 350 clock hours of education and training for
credentialed alcoholism and substance counselors (CASAC), the 250 clock hours of education and training for credentialed
prevention professionals (CPP), and the 120 clock hours of education and training for credentialed prevention specialists (CPS)
required by the New York State Office of Alcoholism and Substance Abuse, The programs also provide course work for

counselors/prevention workers pursuing re-credentialing.

FIELD EXPERIENCE

Students will participate in one semester of counseling or prevention related field experience as part of the Chemical Dependency
Counseling program. Each four-credit fieldwork course requires 120-150 hours of work experience under the direction of a licensed,
certified, or credentialed health care or treatment professional, plus one hour of classroom instruction per week.

CAREERS ON CAREER COACH

This program provides training for employment in human service and criminal justice agencies as case managers, case workers,
social welfare examiners, youth and child care workers, and home visitors. Examples of employers of our graduates include: Cayuga
Addiction Recovery Services, Catholic Charities, Seven Valleys Council, Tully Hill CD Treatment Center, Veterans Administration
Medical Hospital, the William George Agency, Dick VanDyke ATC, and Willard Drug Treatment Center.

Select a career below to connect to Career Coach and find information about that career including median salary and job postings.

* Counseling Psychologists (https://tompkinscortland.emsicc.com/careers/counseling-psychologist)

¢ Substance Abuse Counselors (https://tompkinscortland.emsicc.com/careers/substance-abuse-and-behavioral-disorder-
counselor)

¢ Health Educators (https://tompkinscortland.emsicc.com/careers/health-educator)

* Rehabilitation Counselors (https://tompkinscortland.emsicc.com/careers/rehabilitation-counselor)

¢ Social and Human Service Assistants (https://tompkinscortland.emsicc.com/careers/social-and-human-service-
assistant)

* Mental Health Social Workers (https://tompkinscortland.emsicc.com/careers/mental-health-and-substance-abuse-

social-worker)

Explore more career options: A.A.S. (https://tompkinscortland.emsicc.com/program-code/tc12) | Chemical Dependency
Counseling Certificate (https://tompkinscortland.emsicc.com/program-code/tc13)

PROGRAM CHAIR

https://www.tompkinscortland.edu/academics/programs/chemical-dependency-counseling 2/6
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Az i

JOSEPH L. SMITH, PH.D., LCSW-R, CASAC

Professor, Chemical Dependency Counseling

Dr. Smith is the Program Chair of both the Human Services and Chemical Dependency Counseling Programs at Tompkins Cortland
Community College. He is a NYS Licensed Clinical Social Worker, and a NYS Credentialed Alcoholism and Substance Abuse
Counselor.

Read more (/node/141)

TRANSFER OPTIONS

Recent graduates have continued their education in addiction studies, psychology, human services, health education, and social
work at:

¢ Binghamton University

* SUNY College at Brockport
e Cornell University

* SUNY College at Cortland

* Empire State College

* |thaca College

* University of Phoenix

* SUNY College at Plattsburgh
* Syracuse University

HIGHLIGHTED COURSES

Not all of the highlighted courses are required in both the degree and certificate in this program area. Please be sure to check the
degree requirements tab for details about the requirements for each or certificate.

CDSC103 - Introduction to Prevention

CDSC110 - Foundations of Clinical Supervision I
CDSC101 - Intro. to Chemical Dependency Counseling
PSYC103 - Introduction to Psychology

BIOL101 - Principles of Biology

HLTH207 - Drug Studies

https://www.tompkinscortland.edu/academics/programs/chemical-dependency-counseling 3/6
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HLTH208 - Alcohol and Alcoholism

CDSC 200 - Chemical Dependency Fieldwork |
CDSC201 - Counseling Theories and Interventions |
CDSC220 - Chemical Dependency Fieldwork Il
CDSC225 - Counseling Theories and Interventions Il

PROGRAM AT A GLANCE
A.AS.: 62 credits

Chemical Dependency Counseling
Certificate: 26 credits

Chemical Dependency Counselor Assistant*
Microcredential: 16 credits

Residential Aide*
Microcredential: 15 credits

ATTENDING TOMPKINS CORTLAND

Admissions (/admissions)

Degree Programs (/academics/programs)
Estimated Cost (/admissions/tuition-and-fees)
Financial Aid (/admissions/financial-aid)
Register for Classes (/admissions/registration)
Transfer Opportunities (/academics/transfer)

Visit Campus (/admissions/visit-campus)

OUR STUDENTS AND ALUMNI

NICOLE KNAPP
Hometown: Homer, NY

Major: Accounting (/academics/programs/accounting)
Graduate of Note

https://www.tompkinscortland.edu/academics/programs/chemical-dependency-counseling
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DEGREE PROGRAM BUSINESS PARTNERS

Area companies that have expressed interest in hiring Tompkins Cortland grads.

Alcohol and Drug Council of Tompkins County (http://www.alcoholdrugcouncil.org)
Arnot Health (http://www.arnothealth.org/)

Catholic Charities (http://www.ccocc.org/)

Cayuga Addiction Recovery Services (http://www.carsny.org)

Cortland Prevention Resources (http://www.cortlandprevention.org/)

Office of Addiction Services and Supports (http://www.oasas.ny.gov)

Family Counseling Services (http://www.fcscortland.org/)

Long Island Center for Recovery (http://www.longislandcenterrecovery.com/)
Phoenix House (http://www.phoenixhouse.org)

Rescue Mission of Utica, Addictions Crisis Center (http://www.uticamission.org/)

FOR FURTHER INFORMATION CONTACT

ADMISSIONS OFFICE
admissions@tompkinscortland.edu (mailto:admissions@tompkinscortland.edu)

607.844.6580

A PART OF SUNY

Tompkins Cortland Community College

The College is member of The State University of New York (SUNY) (http://www.suny.edu/) system and provides many
opportunities for transfer to SUNY 4-year schools and university centers.

The State University

(http://www.suny.edu/)
of New York

https://www.tompkinscortland.edu/academics/programs/chemical-dependency-counseling 5/6
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ACADEMICS (/ACADEMICS) TITLE IX (/CAMPUS-LIFE/TITLE-IX)

ADMISSIONS (/ADMISSIONS) BIZ (/ACADEMICS/BIZ)

ADVISING (/ACADEMICS/ADVISING) BOOKSTORE

ATHLETICS (HTTPS://WWW.BKSTR.COM/TOMPKINSCORTLANDCCSTORE/HOMI
(HTTPS://WWW.TCPANTHERS.COM/LANDING/INDEX) COLLEGE INFO (/COLLEGE-INFO)

FINANCIAL AID (/ADMISSIONS/FINANCIAL-AID) COLLEGENOW (/ACADEMICS/COLLEGENOW)

GLOBAL INITIATIVES (/GLOBAL/GLOBAL-INITIATIVES) COLTIVARE (HTTP://COLTIVAREITHACA.COM)

LIBRARY (/LIBRARY) FOUNDATION (/FOUNDATION)

STUDENT LIFE (/CAMPUS-LIFE) JOBS (/COLLEGE-INFO/EMPLOYMENT)

TC3 FARM (/TC3FARM) STAFF DIRECTORY (/COLLEGE-INFO/DEPARTMENT-DIRECTORY)
LOCATION: FIND US ON:

Tompkins Cortland Community College
170 North St., P.O. Box 139 CALL US AT:
Dryden, New York 13053 1.888.567.8211-1.607.844.8211

Q Campus/extension centers locations
(/node/367)
The State University of New York (http://www.suny.edu/)

© 2020 Copyright Tompkins Cortland Community College

Contact the webmaster for website or accessibility issues (mailto:webmaster@tompkinscortland.edu)
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Chemical Dependency Counseling, A.A.S. Fall 2021

Student's Name: Advisor's Name:
Student may need | 1  ENGL049 — Accelerated Reading and Writing Skills | [ RDNG 116 - College Reading and Study Skills
to take the for ENGL100 OR o I MATH 090 - Pre-Algebra
following courses: | [|  ENGLO098 — Accelerated Writing Skills for ENGL100 | | MATH 098 - Quantitative Literacy
Grade Earned Semester

Course Requirement Course Title Credits Min. Grade T - Transfer Completed
FIRST YEAR

FALL
ENGL 100 Academic Writing I 3 C
HLTH 207 Drug Studies 3 C
HLTH 208 Alcohol and Alcoholism 3 C
PSYC 103 Introduction to Psychology 3
Unrestricted Elective 2 3
Total Credits 15

SPRING
CDSC 101 Intro to Chgm. Dependency 4 c

Counseling
ENGL 101 Academic Writing Il 3
PSYC 209 Abnormal Psychology 3
SOCI 101 Introduction to Sociology 3
MATH Elective 3 3
Total Credits 16
SECOND YEAR
FALL
CDSC 201 g?aucr:isceeling Individuals: Theory & 3 c
CDSC 232 (,:Zizlegn\;sglﬂ?ependency Counseling 4 c
ENGL 102 Approaches to Literature 3
PSYC 207 OR Adolescent Psychology OR 3
PSYC 208 Adult Psycholoay

Restricted BIOL Elective 4 3
Total Credits 16

SPRING
CDSC 210 Group Counseling: Theory & Practice 3

Counseling Families & Significant
CDSC 225 Others: Tgeory & Practicge 3
ENGL 201 OR Public Speaking OR
ENGL 204 OR Interpersonal Communication OR 3
ENGL 210° Intercultural Communication?

Liberal Arts Elective & 3
Unrestricted Elective 2 3
Total Credits 15

Minimum Credits Required for Graduation: 62 A cumulative GPA of at least 2.0 is required for conferral of the degree.

NOTE: A C or better grade is required in ENGL 100, HLTH 207 and 208, and all CDSC courses.

1 A student exempted from ENGL 100 must substitute a three-credit unrestricted elective. The course should be selected in
consultation with the student’s advisor.

2 Unrestricted Elective: Students pursuing the Credentialed Prevention Specialist (CPS) certification must complete CDSC 103 and
CDsSC 110.

3 MATH 200 is recommended for students planning to transfer.

4 Restricted BIOL Elective: Choose from BIOL 100, 101, or 114. Students planning to transfer should select BIOL 101.

5 Students planning to transfer should choose ENGL 201.

6 Liberal Arts Elective: Students planning to transfer should select BIOL 102.

Requirements last updated Fall 2021  Go to http://catalog.tompkinscortland.edu/academics/general-education for SUNY General
Education and Liberal Arts & Sciences Disciplines/Courses.
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Chemical Dependency Counseling, Certificate Fall 2021

Student's Name:

Advisor's Name:

Stud [l ENGLO49 - Accelerated Reading and Writing Skills
‘g te';’ ay for ENGL100 OR I RDNG 116 - College Reading and Study Skills
need fo fake the | ENGL09S — Accelerated Writing Skills for ENGL100
following 7 ENGL 100 - Academic Writing |
courses: " ENGL 101 - Academic Writing Il 0 MATH 090 - Pre-Algebra
Course Min. Grade Earned Semester
Requirement Course Title Credits Grade T - Transfer Completed
CDSC 101 Intro. to Chem. Dependency Counseling 4 C
CDSC 110 Clinical Supervision Foundations Il 1 C
CDSC 201 Counseling Individuals: Theory & Practice 3 C
CDSC 210 Group Counseling: Theory & Practice 3 C
Introduction to Prevention OR
CDSC 103 OB Counseling Families & Significant Others: 3 C
CDSC 225 .
Theory and Practice
CDSC 232 Chemical Dependency Counseling Field Work 4 C
HLTH 207 Drug Studies 3 C
HLTH 208 Alcohol and Alcoholism 3 C
PSYC 103 Introduction to Psychology 3

Minimum Credits Required for Graduation: 27 A cumulative GPA of at least 2.0 is required for conferral of the certificate.

Note: While ENGL 100 and ENGL 101, Academic Writing | and I, are not required courses for this certificate, they may be
prerequisites for one or more of the program courses.

Note: A C or better grade is required in HLTH 207 and HLTH 208 and all CDSC courses.

1

Requirements last updated Fall 2021
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A.S. Degree

EXPLORE THIS PROGRAM DEGREE REQUIREMENTS

v

COMMUNICATION AND MEDIA ARTS - BROADCAST JOURNALISM

The communication and media arts program is a transfer program that focuses on broadcast journalism. At Tompkins Cortland
Community College you'll benefit from a hands-on program that allows you to simulate the working environment in the classroom.
The program is as close as you can get to working as a journalist while still going to college. Student can concentrate their studies in
television, radio, or better yet...cross-train in both. Our professional instructors (all of whom still work as broadcast professionals)
bring the latest trends from the field into the curriculum.

CAREERS ON CAREER COACH

Graduates have gone directly to work for television and radio stations like Channel 34 in Binghamton and 870 WHCU in Ithaca.
Specific positions include on-air reporters, producers, and assignment editors.

Select a career below to connect to Career Coach and find information about that career including median salary and job postings.

* Producers (https://tompkinscortland.emsicc.com/careers/producer)
¢ Directors (https://tompkinscortland.emsicc.com/careers/director-stage-motion-picture-television-or-radio)
¢ Communications Teachers (https://tompkinscortland.emsicc.com/careers/communications-teacher-postsecondary)

¢ Editors (https://tompkinscortland.emsicc.com/careers/editor)
e Copy Writers (https://tompkinscortland.emsicc.com/careers/copy-writer)
e Art Directors (https://tompkinscortland.emsicc.com/careers/art-director)

Explore more career options: A.S. (https://tompkinscortland.emsicc.com/program-code/tc15)

https://www.tompkinscortland.edu/academics/programs/communication-and-media-arts 1/5
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PROGRAM CHAIR

CHRIS XAVER, PH.D.

Professor, Communication and Media Arts

Chris brings to Tompkins Cortland a strong and varied background. She received her B.S in broadcast journalism, cum laude, from
the S.I. Newhouse School of Communications at Syracuse University, her M.A. from Syracuse in political science from the Maxwell
School of Citizenship, and her Ph.D. in Higher Education Leadership from Capella University.

Read more (/node/151)

TRANSFER OPTIONS

The curriculum is designed to align with related bachelor's degree programs so you can potentially transfer in as a junior. Graduates
of this program may consider communications programs at:

e Buffalo State College

* SUNY College at Cortland
* SUNY College at Fredonia
* SUNY College at Geneseo
* Ithaca College

* SUNY New Paltz

* SUNY College at Oneonta
* SUNY College at Oswego

® St.John Fisher College

HIGHLIGHTED COURSES

COMM100 - Creating Online Media

COMM101 - Mass Media

COMM120 - Broadcast Operations

COMM127 - Audio Production |
COMM140 - Introduction to Field Production
COMM160 - Media Writing
COMM225 - Communication Law and Ethics
ENGL237 - Journalism

https://www.tompkinscortland.edu/academics/programs/communication-and-media-arts 2/5
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PROGRAM AT A GLANCE
HEGIS: 5008

Broadcast Journalism
AS.: 63 credits

ATTENDING TOMPKINS CORTLAND

Admissions (/admissions)

Degree Programs (/academics/programs)
Estimated Cost (/admissions/tuition-and-fees)
Financial Aid (/admissions/financial-aid)
Register for Classes (/admissions/registration)
Transfer Opportunities (/academics/transfer)

Visit Campus (/admissions/visit-campus)

OUR STUDENTS AND ALUMNI

NICOLE KNAPP
Hometown: Homer, NY

Major: Accounting (/academics/programs/accounting)
Graduate of Note

DEGREE PROGRAM BUSINESS PARTNERS

Area companies that have expressed interest in hiring Tompkins Cortland grads.

https://www.tompkinscortland.edu/academics/programs/communication-and-media-arts 3/5
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93Q WNTQ (http://www.93¢.com/)

Action 12 News (http://www.wbng.com/)

Cayuga Radio Group (http://cyradiogroup.com/)

CNY Central (http://www.cnycentral.com/)

ESPN Ithaca (http://www.espnithaca.com/)

FOX 40 (http://www.wicz.com/)

News 10 NBC (http://www.whec.com/index.shtml)
Oldies 101.5 (http://www.wxhc.com/)

Wild 104 (http://wild104fm.com/)

WMXW/Clear Channel (https://mix1033fm.iheart.com/)

FOR FURTHER INFORMATION CONTACT

ADMISSIONS OFFICE

admissions@tompkinscortland.edu (mailto:admissions@tompkinscortland.edu)

607.844.6580

A PART OF SUNY

Tompkins Cortland Community College

The College is member of The State University of New York (SUNY) (http://www.suny.edu/) system and provides many
opportunities for transfer to SUNY 4-year schools and university centers.

The State University (http://www.suny.edu/)

of New York
ACADEMICS (/ACADEMICS) TITLE IX (/CAMPUS-LIFE/TITLE-IX)
ADMISSIONS (/ADMISSIONS) BIZ (/ACADEMICS/BIZ)
ADVISING (/ACADEMICS/ADVISING) BOOKSTORE
ATHLETICS (HTTPS://WWW.BKSTR.COM/TOMPKINSCORTLANDCCSTORE/HOMI
(HTTPS://WWW.TCPANTHERS.COM/LANDING/INDEX) COLLEGE INFO (/COLLEGE-INFO)
FINANCIAL AID (/ADMISSIONS/FINANCIAL-AID) COLLEGENOW (/ACADEMICS/COLLEGENOW)
GLOBAL INITIATIVES (/GLOBAL/GLOBAL-INITIATIVES) COLTIVARE (HTTP://COLTIVAREITHACA.COM)
LIBRARY (/LIBRARY) FOUNDATION (/FOUNDATION)
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STUDENT LIFE (/CAMPUS-LIFE) JOBS (/COLLEGE-INFO/EMPLOYMENT)
TC3 FARM (/TC3FARM) STAFF DIRECTORY (/COLLEGE-INFO/DEPARTMENT-DIRECTORY)
LOCATION: FIND US ON:

Tompkins Cortland Community College
170 North St., P.O. Box 139 CALL US AT:
Dryden, New York 13053 1.888.567.8211-1.607.844.8211

Q Campus/extension centers locations
(/node/367)
The State University of New York (http://www.suny.edu/)

© 2020 Copyright Tompkins Cortland Community College

Contact the webmaster for website or accessibility issues (mailto:webmaster@tompkinscortland.edu)
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Communication & Media Arts, A.S. - Broadcast Journalism Fall 2021
Student's Name: Advisor's Name:
A student may [l ENGLO049 — Accelerated Reading and Writing Skills [ MATH 090 - Pre-Algebra
need to take the for ENGL100 OR O MATH 095 - Beginning Algebra
following ENGLO098 — Accelerated Writing Skills for ENGL100 | 1 \MATH 098 - Quantitative Literacy
courses: RDNG 116 - College Reading and Study Skills O MATH 120 - College Algebra
Course Grade Earned Semester
Requirement Course Title Credits Min. Grade T - Transfer Completed
FIRST YEAR
FALL

COMM 100 Creating Online Media 3
COMM 101 Mass Media 3
COMM 120 Broadcast Operations 3
COMM 127 Audio Production | 3
ENGL 100 Academic Writing I* 3 C

Freshman Seminar -
FSS 160 Communication & Media Arts !
Total Credits 16

SPRING
COMM 140 Introduction to Field Production 3
COMM 160 Media Writing 3
COMM 225 Communication Law & Ethics 3
ENGL 101 Academic Writing Il 3
ENGL 237 Journalism 3
IRM 101 Research Strategies 1
Total Credits 16
SECOND YEAR
FALL
ANTH 202 Cultural Anthropology 3
ENGL 102 Approaches to Literature 3
MATH 200 Statistics 3
PSYC 103 Introduction to Psychology 3
SUNY GEN ED Lab Science Elective 3
Total Credits 15
SPRING

COMM 262 Portfolio I_Dreparation -

Communication 1
ENGL 201 Public Speaking 3
HSTY 101, 102, 201 OR 202 3
SOCI 101 Introduction to Sociology 3
SUNY GEN ED Elective 3
SUNY GEN ED Restricted The Arts Elective** 3
Total Credits 16

Minimum Credits Required for Graduation: 63 A cumulative GPA of at least 2.0 is required for conferral of degree.

A "C" or better grade is required in ENGL 100.

* A student exempted from ENGL 100 must substitute a three-credit SUNY GEN ED approved course. The course should be
selected in consultation with the student's advisor.

** Select from: ART 101, ART 102, ART 111, ENGL 200, or MUSI 101.

Notes:

Requirements last updated Fall 2021

Go to http://catalog.tompkinscortland.edu/academics/general-education for SUNY General

Education and Liberal Arts & Sciences Disciplines/Courses.
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Academics (/academics)
A-ZIndex (/a-z) Directory (/college-info/department-directory) Library (/library) myTC3 (https://my.tc3.edu/mytc3/)

EXPLORE THIS PROGRAM DEGREE REQUIREMENTS STUDENT SHOWCASE

v

COMPUTER INFORMATION SYSTEMS

The computer helps people do their jobs more effectively and efficiently. Behind the scenes of every organization are dedicated
men and women who develop computer systems to perform needed functions. The CIS program will prepare you for a career in
many areas of the computer field including network support, computer programming, database design, web site design or user
support.

The CIS program features coursework in several programming languages, systems analysis, network design, database design, and
software applications. Additional business classes provide the necessary background in how computers are used in the workplace.

Computer information processing is among the fastest growing fields in business, industry, government, and education. The
number of entry-level positions available in this field continues to exceed the number of qualified persons to fill them.

CAREERS ON CAREER COACH

Graduates have been placed in many firms including Borg-Warner Automotive, The CBORD Group, Inc., Cornell Federal Credit
Union, Cornell University, Enlyten, Inc., Ithaca College, Marietta Corporation, Monarch Machine Tool Inc., Pall Trinity Micro
Corporation, Precision Filters, Inc., Thomas Associates Architects, Engineers, PC, and Tompkins Cortland Community College.

Select a career below to connect to Career Coach and find information about that career including median salary and job postings.

* Network and Computer Systems Administrators (https://tompkinscortland.emsicc.com/careers/network-and-
computer-systems-administrator)

https://www.tompkinscortland.edu/academics/programs/computer-information-systems 1/5
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e Computer and Information Systems Managers (https://tompkinscortland.emsicc.com/careers/computer-and-
information-systems-manager)

¢ Information Technology Project Managers (https://tompkinscortland.emsicc.com/careers/information-technology-
project-manager)

e Computer User Support Specialists (https://tompkinscortland.emsicc.com/careers/computer-user-support-specialist)

¢ Information Security Analysts (https://tompkinscortland.emsicc.com/careers/information-security-analyst)
e Computer Operators (https://tompkinscortland.emsicc.com/careers/computer-operator)

e Database Administrators (https://tompkinscortland.emsicc.com/careers/database-administrator)

e Computer Programmers (https://tompkinscortland.emsicc.com/careers/computer-programmer)

Explore more career options: A.A.S. (https://tompkinscortland.emsicc.com/program-code/tc16)

PROGRAM CHAIR
KEN WHITENER

Associate Professor, Computer Science
Read more (/node/150)

TRANSFER OPTIONS

Although the computer information systems A.A.S. degree is not designed primarily for transfer, graduates have continued their
educations at four-year institutions. Recent transfer institutions include:

* University at Albany

* Binghamton University

* SUNY College at Cortland
¢ SUNY Polytechnic Institute
® |thaca College

* Rochester Institute of Technology

HIGHLIGHTED COURSES

CIS108 - Introduction to Computer Information Systems
CIS132 - Network Design
CIS213 - Programming in C++
CIS214 - System Analysis & Design
CIS215 - Operating Systems
CIS220 - Database Concepts
CIS225 - JAVA
CIS227 - Web Programming and Design
CIS230 - Computer Information Systems Internship

PROGRAM AT A GLANCE

HEGIS: 5101

https://www.tompkinscortland.edu/academics/programs/computer-information-systems 2/5
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AAS.: 62 credits

ATTENDING TOMPKINS CORTLAND

Admissions (/admissions)

Degree Programs (/academics/programs)
Estimated Cost (/admissions/tuition-and-fees)
Financial Aid (/admissions/financial-aid)
Register for Classes (/admissions/registration)
Transfer Opportunities (/academics/transfer)

Visit Campus (/admissions/visit-campus)

OUR STUDENTS AND ALUMNI

NICOLE KNAPP
Hometown: Homer, NY

Major: Accounting (/academics/programs/accounting)
Graduate of Note

DEGREE PROGRAM BUSINESS PARTNERS
Area companies that have expressed interest in hiring Tompkins Cortland grads.

Tompkins Trust Company (http://www.tompkinstrust.com/)

https://www.tompkinscortland.edu/academics/programs/computer-information-systems 3/5
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FOR FURTHER INFORMATION CONTACT

ADMISSIONS OFFICE
admissions@tompkinscortland.edu (mailto:admissions@tompkinscortland.edu)

607.844.6580

A PART OF SUNY

Tompkins Cortland Community College

The College is member of The State University of New York (SUNY) (http://www.suny.edu/) system and provides many
opportunities for transfer to SUNY 4-year schools and university centers.

The State University (http://www.suny.edu/)
of New York

ACADEMICS (/ACADEMICS) TITLE IX (/CAMPUS-LIFE/TITLE-IX)

ADMISSIONS (/ADMISSIONS) BIZ (/ACADEMICS/BIZ)

ADVISING (/ACADEMICS/ADVISING) BOOKSTORE

ATHLETICS (HTTPS://WWW.BKSTR.COM/TOMPKINSCORTLANDCCSTORE/HOMI
(HTTPS://WWW.TCPANTHERS.COM/LANDING/INDEX) COLLEGE INFO (/COLLEGE-INFO)

FINANCIAL AID (/ADMISSIONS/FINANCIAL-AID) COLLEGENOW (/ACADEMICS/COLLEGENOW)

GLOBAL INITIATIVES (/GLOBAL/GLOBAL-INITIATIVES) COLTIVARE (HTTP://COLTIVAREITHACA.COM)

LIBRARY (/LIBRARY) FOUNDATION (/FOUNDATION)

STUDENT LIFE (/CAMPUS-LIFE) JOBS (/COLLEGE-INFO/EMPLOYMENT)

TC3 FARM (/TC3FARM) STAFF DIRECTORY (/COLLEGE-INFO/DEPARTMENT-DIRECTORY)
LOCATION: FIND US ON:

Tompkins Cortland Community College

170 North St., P.O. Box 139 CALL US AT:

Dryden, New York 13053 1.888.567.8211-1.607.844.8211
Q Campus/extension centers locations

(/node/367)
The State University of New York (http://www.suny.edu/)

https://www.tompkinscortland.edu/academics/programs/computer-information-systems 4/5
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Computer Information Systems, A.A.S. Fall 2021

Student's Name: _
Advisor's Name:

Student may need to | [ ENGLO049 — Accelerated Reading and Writing Skills [l RDNG 116 - College Reading and Study Skills

take the following for ENGL100 OR 3 _ | MATH 090 - Pre-Algebra

courses: [0 ENGL098 — Accelerated Writing Skills for ENGL100 7 MATH 095 - Beginning Algebra
Grade Earned Semester
Course Requirement Course Title Credits Min. Grade T - Transfer Completed
FIRST YEAR
FALL

BUAD 106 Foundations of Business 3
CAPS 121 Introduction To Spreadsheets 1
CAPS 123 Advanced Spreadsheets 1
CAPS 152 Web Page Design 1
CIS 108 OR Introduction To Comp. Info. Systems OR 3

CSCI 160 Computer Science |
ENGL 100 Academic Writing I* 3 C
SUNY GEN ED Social Sciences Elective 3
Total Credits 15

SPRING
CAPS 131 Introduction to Databases 1
CAPS 133 Advanced Databases 1
CIS 132 Network Design 3
CIS 213 Programming in C++ 3
CIS 214 Systems Analysis & Design 3
ENGL 101 Academic Writing Il 3
SUNY GEN ED Mathematics Elective: MATH 120 or higher 3
Total Credits 17
SECOND YEAR
FALL

CIS 215 Operating Systems 3
CIS 220 Database Concepts 3
CIS 223 Programming in C++ Advanced Topics 3
ENGL 201 OR Public Speaking OR

ENGL 204 Interpersonal Communication 3
SUNY GEN ED Natural Sciences Elective 3
Total Credits 15

SPRING

BUAD 203 Business Communications 3
CIS 225 OR JAVA OR 3

CSCI 165 Computer Science |l
CIS 227 Web Programming & Design 3
CIS 230 Computer Information Systems Internship 3
Restricted Humanities Elective** 3
Total Credits 15

Minimum Credits Required for Graduation: 62 A cumulative GPA of at least 2.0 is required for conferral of degree.

* A student exempted from ENGL 100 must substitute a three credit liberal arts elective. The course should be selected in
consultation with the student’s advisor.

** Select from ART 101, ART 102, ENGL 102, ENGL 103, ENGL 200, ENGL 233, ENVS 105, MUSI 101, PHIL 101, PHIL 201, and
all Foreign Language courses.

NOTES:

Requirements last updated Fall 2017  Go to http://catalog.tompkinscortland.edu/academics/general-education for SUNY General
Education and Liberal Arts & Sciences Disciplines/Courses.
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nputer Science

egree

/ | .

EXPLORE THIS PROGRAM DEGREE REQUIREMENTS STUDENT SHOWCASE

v

COMPUTER SCIENCE

The Computer Science A.S. degree program is based on the curriculum recommended by the Association of Computing Machinery
(ACM). The ACM is the oldest organization for computing professionals, providing resources and guidelines for professionals and

educators in the field.

The degree program provides students with the theoretical foundations of study in computer science, including algorithms, data
structures, and efficiency. It also prepares students for potential employment in the field, covering computer architecture,

programming, web design, and database design and implementation.

The Computer Science A.S. is designed as a transfer program. It therefore contains a strong foundation of mathematics and science
courses. The program can often lead to graduate study beyond the bachelor's degree.

CAREERS ON CAREER COACH

Although this program is designed as a transfer program, students may pursue employment in the field upon completion of the
degree. Potential employment opportunities include entry-level programming, web design, system design, or computer support.

Select a career below to connect to Career Coach and find information about that career including median salary and job postings.

¢ Secondary School Teachers (https://tompkinscortland.emsicc.com/careers/secondary-school-teacher-except-special-
and-career-technical-education)

¢ Software Developers (https://tompkinscortland.emsicc.com/careers/software-developer-systems-software)

¢ Bioinformatics Technicians (https://tompkinscortland.emsicc.com/careers/bioinformatics-technician)

https://www.tompkinscortland.edu/academics/programs/computer-science 1/5
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* Remote Sensing Technicians (https://tompkinscortland.emsicc.com/careers/remote-sensing-technician)
* Social Science Research Assistants (https://tompkinscortland.emsicc.com/careers/social-science-research-assistant)
e Computer Science Teachers (https://tompkinscortland.emsicc.com/careers/computer-science-teacher-postsecondary)

Explore more career options: A.S. (https://tompkinscortland.emsicc.com/program-code/tc17)

PROGRAM CHAIR
KEN WHITENER

Associate Professor, Computer Science
Read more (/node/150)

TRANSFER OPTIONS

Our computer science program is a mathematically-based curriculum that leads to the A.S. degree after two years of full-time study.
Students may transfer to 4-year programs in Computer Science, Computer Information Systems, Computer Engineering, Computer
Security, or other related disciplines. Recent transfer institutions include:

* Binghamton University

e Cornell University

* SUNY College at Brockport

* SUNY College at Cortland

* |thaca College

* SUNY College at Potsdam

* Rochester Institute of Technology
e Wells College

HIGHLIGHTED COURSES

CAPS152 - Web Page Design
CSCI160 - Computer Science |
MATH200 - Statistics
CSCI165 - Computer Science Il
MATH216 - Discrete Mathematics
CIS220 - Database Concepts
CSCI205 - Computer Science Ill - Data Structures
MATH201 - Calculus |
CSCI210 - Computer Architecture and Organization

PROGRAM AT A GLANCE
HEGIS: 5101

General Sequence
AS.: 63 credits

https://www.tompkinscortland.edu/academics/programs/computer-science 2/5
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Engineering Sequence
AS.: 64 credits

ATTENDING TOMPKINS CORTLAND

Admissions (/admissions)

Degree Programs (/academics/programs)
Estimated Cost (/admissions/tuition-and-fees)
Financial Aid (/admissions/financial-aid)
Register for Classes (/admissions/registration)
Transfer Opportunities (/academics/transfer)

Visit Campus (/admissions/visit-campus)

OUR STUDENTS AND ALUMNI

NICOLE KNAPP
Hometown: Homer, NY

Major: Accounting (/academics/programs/accounting)
Graduate of Note

DEGREE PROGRAM BUSINESS PARTNERS

Area companies that have expressed interest in hiring Tompkins Cortland grads.

Tompkins Trust Company (http://www.tompkinstrust.com/)

https://www.tompkinscortland.edu/academics/programs/computer-science 3/5
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FOR FURTHER INFORMATION CONTACT

ADMISSIONS OFFICE

Computer Science | Tompkins Cortland Community College

admissions@tompkinscortland.edu (mailto:admissions@tompkinscortland.edu)

607.844.6580

A PART OF SUNY

Tompkins Cortland Community College

The College is member of The State University of New York (SUNY) (http://www.suny.edu/) system and provides many

opportunities for transfer to SUNY 4-year schools and university centers.

The State University
of New York

ACADEMICS (/ACADEMICS)

ADMISSIONS (/ADMISSIONS)

ADVISING (/ACADEMICS/ADVISING)

ATHLETICS
(HTTPS://WWW.TCPANTHERS.COM/LANDING/INDEX)
FINANCIAL AID (/ADMISSIONS/FINANCIAL-AID)
GLOBAL INITIATIVES (/GLOBAL/GLOBAL-INITIATIVES)
LIBRARY (/LIBRARY)

STUDENT LIFE (/CAMPUS-LIFE)

TC3 FARM (/TC3FARM)

LOCATION:

Tompkins Cortland Community College
170 North St., P.O. Box 139
Dryden, New York 13053

Q Campus/extension centers locations
(/node/367)
The State University of New York (http://www.suny.edu/)

https://www.tompkinscortland.edu/academics/programs/computer-science

(http://www.suny.edu/)

TITLE IX (/CAMPUS-LIFE/TITLE-IX)
BIZ (/ACADEMICS/BIZ)
BOOKSTORE

(HTTPS://WWW.BKSTR.COM/TOMPKINSCORTLANDCCSTORE/HOMI

COLLEGE INFO (/COLLEGE-INFO)

COLLEGENOW (/ACADEMICS/COLLEGENOW)

COLTIVARE (HTTP://COLTIVAREITHACA.COM)

FOUNDATION (/FOUNDATION)

JOBS (/COLLEGE-INFO/EMPLOYMENT)

STAFF DIRECTORY (/COLLEGE-INFO/DEPARTMENT-DIRECTORY)

FIND US ON:

CALL US AT:

1.888.567.8211-1.607.844.8211
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Computer Science, A.S.

Fall 2021

Student's Name:

Advisor's Name:

Student may need to ] (E)l;GLO49 Accelerated Reading and Writing Skills for ENGL100 1 MATH 090 - Pre-Algebra
take the following 7 ENGL098 — Accelerated Writing Skills for ENGL100 00 MATH 095 - Beginning Algebra
courses: - - 0 MATH 120 - College Algebra
[l RDNG 116 - College Reading and Study Skills
Grade Earned Semester

Course Requirement Course Title Credits Min. Grade T - Transfer Completed

FIRST YEAR
FALL

CAPS 131 Introduction to Databases 1
CAPS 152 Web Page Design 1
CSCI 160 OR Computer Science | OR

CIS 108 Introduction to Computer Information Systems 3
ENGL 100 Academic Writing | 3 C
MATH 138 Precalculus Mathematics? 4 C
MATH 200 Statistics 3
Total Credits 15

SPRING
CSCI 165 Computer Science |l 3
ENGL 101 Academic Writing I 3
MATH 216 Discrete Mathematics 4
SUNY GEN ED Restricted Elective® 3
SUNY GEN ED Social Sciences Elective 3
Total Credits 16
SECOND YEAR
FALL
CIS 220 Database Concepts 3
CSCI 205 Computer Science Il - Data Structures 3
ENGL 102 Approaches to Literature 3
MATH 201 Calculus | 4 C
SUNY GEN ED Lab Science Elective 3
Total Credits 16
SPRING

CSCI 210 Computer Architecture and Organization 3
ENGL 201 OR Public Speaking OR

ENGL 204 Interpersonal Communication 3
MATH 202 Calculus Il 4
Lab Science Elective 3
SUNY GEN ED Restricted Elective® 3
Total Credits 16

Minimum Credits Required for Graduation: 63

A cumulative GPA of at least 2.0 is required for conferral of degree.

" A student exempted from ENGL 100 must substitute a three credit SUNY GEN ED elective. The course should be selected in
consultation with the student's advisor.

2 MATH course placement depends on student background. If exempted from MATH 138, the student must complete another course
which should be selected in consultation with his/her advisor.

3 Select from approved courses for two of the following SUNY GEN ED areas: 4-American History, 5-Western Civilization, 6-Other World
Civilizations, 8-The Arts, or 9-Foreign Language.

Note: A “C” or better grade is required in ENGL 100, MATH 138, and MATH 201.

NOTES:

Requirements last updated Fall 2017 Go to http://catalog.tompkinscortland.edu/academics/general-education for SUNY General
Education and Liberal Arts & Sciences Disciplines/Courses.
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Computer Science, A.S. — Engineering

Fall 2021

Student's Name:

Advisor's Name:

) ENGLO049 — Accelerated Reading and Writing Skills for ' MATH 090 - Pre-Algebra
Student may need to ENGL100 OR | MATH 095 - Beginning Algebra
fake;zz::égW'"g [J ENGL098 — Accelerated Writing Skills for ENGL100 "I MATH 120 - College Algebra
7 RDNG 116 - College Reading and Study Skills [0  MATH 138 - Pre-Calculus Mathematics
Grade Earned Semester
Course Requirement Course Title Credits Min. Grade T - Transfer Completed
FIRST YEAR
FALL
CAPS 131 Introduction to Databases 1
CSCI 160 OR Computer Science | OR
CIS 108 Introduction to Computer Info Systems 3
ENGL 100 Academic Writing I* 3 Cc
MATH 200 Statistics 3
MATH 201 Calculus | 4 C
Total Credits 14
SPRING
CSCI 165 Computer Science |l 3
ENGL 101 Academic Writing Il 3
MATH 216 Discrete Mathematics 4
MATH 202 Calculus Il 4 C
PHSC 211 Physics | (Mechanics and Heat) 4
Total Credits 18
SECOND YEAR
FALL
CIS 220 Database Concepts 3
CSCI 205 Computer Science |l - Data Structures 3
ENGL 102 Approaches to Literature 3
MATH 203 Calculus Il 4
PHSC 212 Physics |l (Electricity & Magnetism) 4
Total Credits 17
SPRING
CSCI 210 Computer Architecture & Organization 3
ENGL 201 OR Public Speaking OR
ENGL 204 Interpersonal Communication 3
SUNY GEN ED Restricted Elective** 3
SUNY GEN ED Restricted Elective** 3
SUNY GEN ED Social Sciences Elective 3
Total Credits 15

Minimum Credits Required for Graduation: 64

A cumulative GPA of at least 2.0 is required for conferral of degree.

* A student exempted from ENGL 100 should substitute MATH 206 Differential Equations. (A “C” or better grade in MATH 203, or a “B”
or better grade in MATH 202 is a prerequisite for MATH 206.)

** Select from approved courses for two of the following SUNY GEN ED areas: 4-American History, 5-Western Civilization, 6-Other

World Civilizations, 8-The Arts, or 9-Foreign Language.

A “C” or better grade is required in ENGL 100, MATH 201, and MATH 202.

NOTES:

Requirements last updated Fall 2017  Go to http://catalog.tompkinscortland.edu/academics/general-education for SUNY General

Education and Liberal Arts & Sciences Disciplines/Courses.
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EXPLORE THIS PROGRAM DEGREE REQUIREMENTS STUDENT SHOWCASE

v

COMPUTER SUPPORT SPECIALIST

As both small and large firms across all industries expand and develop their computer systems, there is a growing need for
computer support specialists. Graduates of this program can install, test, upgrade, and maintain computer hardware and software
as well as troubleshoot hardware and software problems. They will be ready for employment in computer support, training, or help
desk positions.

Students will develop the skills and knowledge needed to install, maintain and repair computers. They will also develop critical
thinking and communication skills that will be essential for providing high quality support services to computer users. In addition to
computer applications and computer information systems courses that cover key areas of computer information systems and
technology, there are three required courses dedicated to computer support.

CSS 112-Hardware Repair and Maintenance and CSS 212-Help Desk and User Support both include hands-on learning experiences.
The fourth semester internship (CSS 240) provides opportunities to apply technical concepts and use interpersonal skills.

CAREERS ON CAREER COACH

Graduates will be qualified for entry-level professional positions in computer maintenance and help-desk support. Many businesses
and other organizations in our region have a current need for, or plan to add, computer support personnel to their staff. A needs
assessment found that employers are having difficulty finding technically competent job applicants who have the written and oral
skills needed to effectively communicate with and provide technical support to computer users.

Select a career below to connect to Career Coach and find information about that career including median salary and job postings.

https://www.tompkinscortland.edu/academics/programs/computer-support-specialist 1/5
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e Computer Science Teachers (https://tompkinscortland.emsicc.com/careers/computer-science-teacher-postsecondary)

e Computer User Support Specialists (https://tompkinscortland.emsicc.com/careers/computer-user-support-specialist)

¢ Database Administrators (https://tompkinscortland.emsicc.com/careers/database-administrator)

* Network and Computer Systems Administrators (https://tompkinscortland.emsicc.com/careers/network-and-
computer-systems-administrator)

e Computer Systems Analysts (https://tompkinscortland.emsicc.com/careers/computer-systems-analyst)

* Geospatial Information Scientists (https://tompkinscortland.emsicc.com/careers/geospatial-information-scientist-and-
technologist)

¢ Supply Chain Managers (https://tompkinscortland.emsicc.com/careers/supply-chain-manager)

¢ Web Developers (https://tompkinscortland.emsicc.com/careers/web-developer)

Explore more career options: A.A.S. (https://tompkinscortland.emsicc.com/program-code/tc18)

PROGRAM CHAIR
KEN WHITENER

Associate Professor, Computer Science

Read more (/node/150)

TRANSFER OPTIONS

While intended for students who plan to immediately work in the computer support field after graduation, many of the credits
earned in this program should be accepted for transfer to a related four-year degree program in computer and/or information
technology. Recent graduates have continued their education at:

* Keuka College

HIGHLIGHTED COURSES

CIS108 - Introduction to Computer Information Systems
CSS112 - Hardware Repair and Mainenance
CIS132 - Network Design
CIS214 - Systems Analysis and Design
CIS215 - Operating Systems
CIS220 - Database Concepts
CSS212 - Help Desk and User Support
ENGL103 - Report Writing
CSS240 - Computer Support Specialist Internship

PROGRAM AT A GLANCE
HEGIS: 5104
A.AS.: 60 credits

https://www.tompkinscortland.edu/academics/programs/computer-support-specialist 2/5
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ATTENDING TOMPKINS CORTLAND

Admissions (/admissions)

Degree Programs (/academics/programs)
Estimated Cost (/admissions/tuition-and-fees)
Financial Aid (/admissions/financial-aid)
Register for Classes (/admissions/registration)
Transfer Opportunities (/academics/transfer)

Visit Campus (/admissions/visit-campus)

OUR STUDENTS AND ALUMNI

NICOLE KNAPP
Hometown: Homer, NY

Major: Accounting (/academics/programs/accounting)
Graduate of Note

DEGREE PROGRAM BUSINESS PARTNERS

Area companies that have expressed interest in hiring Tompkins Cortland grads.

Tompkins Trust Company (http://www.tompkinstrust.com/)

FOR FURTHER INFORMATION CONTACT
ADMISSIONS OFFICE

https://www.tompkinscortland.edu/academics/programs/computer-support-specialist 3/5
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admissions@tompkinscortland.edu (mailto:admissions@tompkinscortland.edu)

607.844.6580

A PART OF SUNY

Tompkins Cortland Community College

The College is member of The State University of New York (SUNY) (http://www.suny.edu/) system and provides many
opportunities for transfer to SUNY 4-year schools and university centers.

The State University

(http://www.suny.edu/)

of New York
ACADEMICS (/ACADEMICS) TITLE IX (/CAMPUS-LIFE/TITLE-IX)
ADMISSIONS (/ADMISSIONS) BIZ (/ACADEMICS/BIZ)
ADVISING (/ACADEMICS/ADVISING) BOOKSTORE
ATHLETICS (HTTPS://WWW.BKSTR.COM/TOMPKINSCORTLANDCCSTORE/HOMI
(HTTPS://WWW.TCPANTHERS.COM/LANDING/INDEX) COLLEGE INFO (/COLLEGE-INFO)
FINANCIAL AID (/ADMISSIONS/FINANCIAL-AID) COLLEGENOW (/ACADEMICS/COLLEGENOW)
GLOBAL INITIATIVES (/GLOBAL/GLOBAL-INITIATIVES) COLTIVARE (HTTP://COLTIVAREITHACA.COM)
LIBRARY (/LIBRARY) FOUNDATION (/FOUNDATION)
STUDENT LIFE (/CAMPUS-LIFE) JOBS (/COLLEGE-INFO/EMPLOYMENT)
TC3 FARM (/TC3FARM) STAFF DIRECTORY (/COLLEGE-INFO/DEPARTMENT-DIRECTORY)
LOCATION: FIND US ON:
Tompkins Cortland Community College
170 North St., P.O. Box 139 CALLUSAT.
Dryden, New York 13053 1.888.567.8211-1.607.844.8211

Q Campus/extension centers locations
(/node/367)
The State University of New York (http://www.suny.edu/)

https://www.tompkinscortland.edu/academics/programs/computer-support-specialist 4/5
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© 2020 Copyright Tompkins Cortland Community College

Contact the webmaster for website or accessibility issues (mailto:webmaster@tompkinscortland.edu)
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Computer Support Specialist, A.A.S. Fall 2021

Student's Name: Advisor's Name:
Student may need fo take | g’;‘iﬁi'-f%”;gENéﬁ%'gaég’ Reading and Writing I RDNG 116 - College Reading and Study Skills
the following courses: 0 ENGLO098 — Accelerated Writing Skills for [ MATH 090 - Pre-Algebra
ENGL100 [l MATH 095 - Beginning Algebra
Grade Earned
Course Requirement Course Title Credits Min. Grade T - Transfer Semester Completed
FIRST YEAR
FALL
CAPS 111 Introduction to Word Processing 1
CAPS 121 Introduction to Spreadsheets 1
CAPS 123 Advanced Spreadsheets 1
CIS 108 OR Intro to Computer Info. Systems OR 3
CSCI 160 Computer Science |
CSS 112 Hardware Repair & Maintenance 3
ENGL 100 Academic Writing I* 3 C
Mathematics Elective™* 3
Total Credits 15
SPRING
BUAD 106 Foundations of Business 3
CAPS 131 Introduction to Databases 1
CAPS 133 Advanced Databases 1
CAPS 152 Web Page Design 1
CIS 132 Network Design 3
CIS 214 Systems Analysis and Design 3
ENGL 101 Academic Writing 1l 3
Total Credits 15
SECOND YEAR
FALL
BUAD 203 Business Communications 3
CIS 215 Operating Systems 3
CIS 220 Database Concepts 3
CSS 212 Help Desk and User Support 3
ENGL 103 Report Writing 3
Total Credits 15
SPRING
CSS 240 Computer Support Specialist Internship 3
ENGL 201 OR Public Speaking OR
ENGL 204 Interpersonal Communication 3
Humanities Elective** 3
Natural Sciences Elective™ 3
Social Sciences Elective ** 3
Total Credits 15

Minimum Credits Required for Graduation: 60 A cumulative GPA of at least 2.0 is required for conferral of degree.

* A student exempted from ENGL 100 must substitute a three credit liberal arts elective. The course should be selected in consultation
with the student’s advisor.

** An approved SUNY GEN ED course is recommended.

Notes:

Requirements last updated Fall 2017 Go to http://catalog.tompkinscortland.edu/academics/general-education for SUNY General
Education and Liberal Arts & Sciences Disciplines/Courses.
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Academics (/academics)
A-ZIndex (/a-z) Directory (/college-info/department-directory) Library (/library) myTC3 (https://my.tc3.edu/mytc3/)

EXPLORE THIS PROGRAM DEGREE REQUIREMENTS

v

CONSTRUCTION & ENVIRONMENTAL TECHNOLOGY

Professionals in the construction industry need well-trained technicians with diverse educational backgrounds. Their needs provide
our graduates with a variety of exciting and rewarding career options. Architects, contractors, engineers, surveyors, testing labs,
materials suppliers, colleges, and government agencies provide careers for construction technicians in design, drafting, surveying,

inspection, estimating, and laboratory testing.

The construction technology curriculum covers a broad range of subjects related to the construction field, including computer aided

drafting and use of microcomputers.

ENVIRONMENTAL EMPHASIS

The Construction Technology curriculum has changed with the times. The core courses in management, materials, and drafting
emphasize environmental concerns and energy conservation. Environmental codes and regulations and efficient use of materials

and methods are emphasized across the curriculum.

ENVS 102, Technology and the Environment, is now required and other environmental related courses can be selected for program
electives. For example, Social Science: POSC 112 Public Administration. Unrestricted Elective: ENVS 101 Resource Conservation; Lab
Science: PHSC 104, CHEM 101, GEOL 101, BIOL 101; Humanities: ENVS 105 Environmental Ethics.

CAREERS ON CAREER COACH

Some of the firms/agencies that have hired construction technology graduates include Barden Homes, Crown Construction, Paul
Yaman Associates, New York State Dept. of Transportation, and U.S. Geological Services.

https://www.tompkinscortland.edu/academics/programs/construction-and-environmental-technology 1/5
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Select a career below to connect to Career Coach and find information about that career including median salary and job postings.

* Energy Auditors (https://tompkinscortland.emsicc.com/careers/energy-auditor)

¢ Construction and Building Inspectors (https://tompkinscortland.emsicc.com/careers/construction-and-building-
inspector)

¢ Civil Drafters (https://tompkinscortland.emsicc.com/careers/civil-drafter)

¢ Surveying Technicians (https://tompkinscortland.emsicc.com/careers/surveying-technician)
¢ Architectural Drafters (https://tompkinscortland.emsicc.com/careers/architectural-drafter)
¢ Environmental Engineering Technicians (https://tompkinscortland.emsicc.com/careers/environmental-engineering-

technician)

Explore more career options: A.A.S. (https://tompkinscortland.emsicc.com/program-code/tc19) | Construction and
Environmental Technology Certificate (https://tompkinscortland.emsicc.com/program-code/tc20)

PROGRAM CHAIR

SOPHIA GEORGIAKAKI

Professor

Read more (/node/105)

TRANSFER OPTIONS

Although the A.A.S. degree in construction technology is not designed primarily for transfer, graduates of this program have
transferred to four-year bachelor's degree programs in construction technology, forestry, and facilities management. Graduates of

the construction technology program have gone on to study forestry, facilities management, and construction technology at:

* Empire State College
* SUNY College of Environmental Science and Forestry

* Rochester Institute of Technology

HIGHLIGHTED COURSES

Not all of the highlighted courses are required in both the degree and certificate in this program area. Please be sure to check the

degree requirements tab for details about the requirements for each or certificate.

CONT107 - Construction Materials
DRAF117 - Architectural Drafting |

https://www.tompkinscortland.edu/academics/programs/construction-and-environmental-technology 2/5
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MATH122 - Technical Mathematics

ENVS102 - Technology and the Environment

CONT115 - Construction Estimating & Planning
CONT202 - Surveying
CONT208 - Construction Management and Regulation
CONT210 - Structural Design
CONT216 - Materials Testing

PROGRAM AT A GLANCE
HEGIS: 5317
AAS.: 62 credits
Construction and Environmental Technology
Certificate: 29 credits

ATTENDING TOMPKINS CORTLAND

Admissions (/admissions)

Degree Programs (/academics/programs)
Estimated Cost (/admissions/tuition-and-fees)
Financial Aid (/admissions/financial-aid)
Register for Classes (/admissions/registration)
Transfer Opportunities (/academics/transfer)

Visit Campus (/admissions/visit-campus)

OUR STUDENTS AND ALUMNI

NICOLE KNAPP
Hometown: Homer, NY

Major: Accounting (/academics/programs/accounting)
Graduate of Note

https://www.tompkinscortland.edu/academics/programs/construction-and-environmental-technology 3/5
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DEGREE PROGRAM BUSINESS PARTNERS

Area companies that have expressed interest in hiring Tompkins Cortland grads.

CME Associates Horseheads, NY (http://www.cmeassociates.com/)
IAD Development Inc Ithaca, NY (http://www.inteprop.com/)
Tompkins County Soil and Water Conservation District (http://www.tompkinscountyny.gov/swcd)

FOR FURTHER INFORMATION CONTACT

ADMISSIONS OFFICE
admissions@tompkinscortland.edu (mailto:admissions@tompkinscortland.edu)

607.844.6580

A PART OF SUNY

Tompkins Cortland Community College

The College is member of The State University of New York (SUNY) (http://www.suny.edu/) system and provides many
opportunities for transfer to SUNY 4-year schools and university centers.

The State Univers“)" (http://www.suny.edu/)
of New York

ACADEMICS (/ACADEMICS) TITLE IX (/CAMPUS-LIFE/TITLE-IX)

ADMISSIONS (/ADMISSIONS) BIZ (/ACADEMICS/BIZ)

ADVISING (/ACADEMICS/ADVISING) BOOKSTORE

ATHLETICS (HTTPS://WWW.BKSTR.COM/TOMPKINSCORTLANDCCSTORE/HOMI
(HTTPS://WWW.TCPANTHERS.COM/LANDING/INDEX) COLLEGE INFO (/COLLEGE-INFO)

FINANCIAL AID (/ADMISSIONS/FINANCIAL-AID) COLLEGENOW (/ACADEMICS/COLLEGENOW)

GLOBAL INITIATIVES (/GLOBAL/GLOBAL-INITIATIVES) COLTIVARE (HTTP://COLTIVAREITHACA.COM)

https://www.tompkinscortland.edu/academics/programs/construction-and-environmental-technology 4/5
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LIBRARY (/LIBRARY) FOUNDATION (/FOUNDATION)

STUDENT LIFE (/CAMPUS-LIFE) JOBS (/COLLEGE-INFO/EMPLOYMENT)

TC3 FARM (/TC3FARM) STAFF DIRECTORY (/COLLEGE-INFO/DEPARTMENT-DIRECTORY)
LOCATION: FIND US ON:

Tompkins Cortland Community College
170 North St., P.O. Box 139 CALL USAT:
Dryden, New York 13053 1.888.567.8211-1.607.844.8211

Q Campus/extension centers locations
(/node/367)
The State University of New York (http://www.suny.edu/)

© 2020 Copyright Tompkins Cortland Community College

Contact the webmaster for website or accessibility issues (mailto:webmaster@tompkinscortland.edu)
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Construction & Environmental Technology, A.A.S.

Fall 2021

Student's Name:

Advisor's Name:

Student may need
to take the
following courses:

[l ENGLO049 — Accelerated Reading and Writing Skills
for ENGL100 OR

[J ENGLO098 — Accelerated Writing Skills for ENGL100

[l RDNG 116 - College Reading and Study Skills

[0 MATH 090 - Pre-Algebra

) MATH 095 - Beginning Algebra
Min. Grade Earned Semester
Course Requirement Course Title Credits Grade T - Transfer Completed
FIRST YEAR
FALL
CONT 107 Construction Materials 3
DRAF 117 Architectural Drafting | 3
ENGL 100 Academic Writing | 3 C
ENVS 102 Technology and the Environment 3
Social Sciences Elective 3
Total Credits 15
SPRING

CAPS 111 Introduction to Word Processing 1
CAPS 121 Introduction to Spreadsheets 1
CAPS 131 Introduction to Databases 1
CONT 115 Construction Estimating & Planning 2
DRAF 118 Architectural Drafting Il 3
ENGL 101 Academic Writing Il 3
MATH 122 Technical Mathematics 2 3
Restricted Elective(s): ACCT 101, ENVS 101, MATH 138, MATH 200 OR

3 additional CAPS electives 3
Total Credits 17
SECOND YEAR

FALL

BUAD 103 OR Entrepreneurship | OR

BUAD 201 Business Law | 3
CONT 202 Surveying 3
ENGL 103 Report Writing 3
Lab Science Elective 3
Unrestricted Elective 3
Total Credits 15

SPRING

CONT 208 Construction Management and Regulation 3
CONT 210 Structural Design 4
CONT 216 Materials Testing 2
ENGL 201 Public Speaking 3
Humanities Elective (ENVS 105 recommended) 3
Total Credits 15

Credits Required for Graduation: 62 A cumulative GPA of at least 2.0 is required for conferral of degree.

1 A student exempted from ENGL 100 must substitute a three credit liberal arts elective. This course should be selected in
consultation with the student's advisor.

2 A student with four years of high school mathematics and appropriate placement test scores should substitute MATH 138 or MATH
201. The minimum program requirement of 62 credits must still be met. A waiver request form must be submitted and approved.

Notes:

Requirements last updated Fall 2019

Go to http://catalog.tompkinscortland.edu/academics/general-education for SUNY

General Education and Liberal Arts & Sciences Disciplines/Courses.
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Construction and Environmental Technology, Certificate

Student's Name:

Advisor's Name:

Fall 2021

[J ENGLO049 - Accelerated Reading and Writing 00 RDNG 116 - College Reading and Study Skills
Student may need t Skills for ENGL100 OR
en’ may need 1o | ENGL098 - Accelerated Writing Skills for ") MATH 090 - Pre-Algebra
take the following ENGL100 I MATH 095 - Beginning Algebra
courses: 1 ENGL 100 - Academic Writing | I MATH 120 - College Algebra
11 ENGL 101 - Academic Writing |1 0 MATH 122 - Technical Mathematics
Grade Earned
Course Requirement Course Title Credits Min. Grade T - Transfer Semester Completed
Required Courses:
CONT 107 Construction Materials 3
CONT 115 Construction Estimating & Planning 2
CONT 202 Surveying 3
Construction Management &
CONT 208 Regulation 3
CONT 210 Structural Design 4
CONT 216 Materials Testing 2
DRAF 117 Architectural Drafting | 3
DRAF 118 Architectural Drafting |l 3
ENVS 102 Technology and the Environment 3
Restricted Elective(s):
Select from:
ACCT 101 OR Principles of Accounting | OR
MATH 138 OR .
Pre-calculus Mathematics OR
MATH 200 OR g 3
Three CAPS Statistics OR
. Three CAPS Electives
Electives

Minimum Credits Required for Graduation: 29 A cumulative GPA of at least 2.0 is required for conferral of certificate.

Note: While ENGL 100 and ENGL 101, Academic Writing | and Il, RDNG 116, College Reading and Study Skills, and MATH 120,
College Algebra, or MATH 122, Technical Mathematics, are not required courses for the certificate, they may be prerequisites for one
or more of the program courses.

NOTES:

Requirements last updated Fall 2017
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L

A

EXPLORE THIS PROGRAM DEGREE REQUIREMENTS

v

CREATIVE WRITING

Writers are integral members of the collaborative teams creating content for print publications, film, television, radio, and new
media. Put simply, the story comes first.

The Creative Writing program prepares you for a career in the arts and entertainment industry by providing course work that
encourages writing proficiency, creative expression, literary scholarship, and critical thinking. You will develop your craft as you
participate in workshops, conference with faculty mentors, interact with visiting writers, and collaborate with students in other
academic disciplines. Extra-curricular activities include the Screenwriting Club, The Writers' Guild, and, Readers’ Corner. Students are
also encouraged to submit writing and art work to the Kelab Art and Literary Journal (https://kelabmag.weebly.com), a
collaborative effort of the Creative Writing, Graphic Design, Photography and New Media programs along with the Writers' Guild.

You may select the Prose, Poetry, and Drama concentration or the Screenwriting concentration.

CAREERS ON CAREER COACH

According to the U.S. Department of Labor, employment of writers is expected to grow by eight percent from 2008 to 2018. In
addition, the growth of web-based publications is increasing the demand for writers and editors.

Tompkins Cortland Community College's creative writing students have earned recognition as distinguished poets, novelists,
dramatists, and screenwriters. For example, a recent grad sold his feature screenplay to Universal Pictures.

Select a career below to connect to Career Coach and find information about that career including median salary and job postings.

https://www.tompkinscortland.edu/academics/programs/creative-writing 1/6
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* Producers (https://tompkinscortland.emsicc.com/careers/producer?
region=Tompkins%20and%20Cortland%20Counties&radius=)

¢ Technical Writers (https://tompkinscortland.emsicc.com/careers/technical-writer?
region=Tompkins%20and%20Cortland%20Counties&radius=)

* Copy Writers (https://tompkinscortland.emsicc.com/careers/copy-writer?
region=Tompkins%20and%20Cortland%20Counties&radius=)

¢ English Language and Literature Teachers (https://tompkinscortland.emsicc.com/careers/english-language-and-
literature-teacher-postsecondary?region=Tompkins%20and%20Cortland%20Counties&radius=)

* Tutors (https://tompkinscortland.emsicc.com/careers/tutor?
region=Tompkins%20and%20Cortland%20Counties&radius=)

* Poets, Lyricists, and Creative Writers (https://tompkinscortland.emsicc.com/careers/poet-lyricist-or-creative-writer?
region=Tompkins%20and%20Cortland%20Counties&radius=)

¢ Public Relations Specialists (https://tompkinscortland.emsicc.com/careers/public-relations-specialist?
region=Tompkins%20and%20Cortland%20Counties&radius=)

¢ Editors (https://tompkinscortland.emsicc.com/careers/editor?
region=Tompkins%20and%20Cortland%20Counties&radius=)

Explore more career options: A.A. Creative Writing Prose, Poetry, and Drama
(https://tompkinscortland.emsicc.com/program-code/tc21) | A.A. Creative Writing Screenwriting
(https://tompkinscortland.emsicc.com/program-code/tc24) | Creative Writing: Poetry and Prose Certificate
(https://tompkinscortland.emsicc.com/program-code/tc22) | Creative Writing: Screenwriting Certificate
(https://tompkinscortland.emsicc.com/program-code/tc23)

GRA

)

PRO M CHAIR

o

KIMARI JOHNSON
Professor, English

As a strong supporter of the local literary arts scene, Kimari organizes a monthly poetry open mic and works with area poets,
writers, and theatre groups for campus programming. She has completed two chapbooks and published poetry in small literary

magazines; she has also received a Poets & Writers Sponsorship as a featured poet.

Read more about Professor Johnson (/node/111)

TRANSFER OPTIONS

https://www.tompkinscortland.edu/academics/programs/creative-writing

2/6



7/19/2021 Creative Writing | Tompkins Cortland Community College

Students develop portfolios for submission to four-year programs in creative writing, dramatic writing for theatre, and television,

film, and new media.

Recent graduates have transferred to SUNY College at Purchase School of Film and Media Studies, SUNY College at Oswego, and
Ithaca College.

You might also consider:
¢ Binghamton University
* SUNY College at Brockport
e Cornell University
* SUNY College at Cortland
* Emerson College
® SUNY Potsdam
* |thaca College
* New York University
* SUNY College at Purchase
* SUNY University at Buffalo

® Syracuse University

HIGHLIGHTED COURSES

Not all of the highlighted courses are required in both the degree and certificate in this program area. Please be sure to check the
degree requirements tab for details about the requirements for each or certificate.

ENGL108 - Literary Performance & the Spoken Word
ENGL200 - Screenwriting
ENGL212 - Fiction Writing
ENGL227 - Fundamentals of Creative Writing
ENGL256 - Playwriting

ENGL258 - Creative Nonfiction Writing

ENGL261 - Visiting Writer Series

ENGL262 - Poetry Writing

ENGL274 - Marketing the Screenplay

ENGL275 - Getting Published: Prose and Poetry

PROGRAM AT A GLANCE
HEGIS: 5615

Prose, Poetry, and Drama Concentration
AA.: 62 credits

Screenwriting Concentration
AA.: 62 credits

Creative Writing: Prose and Poetry
Certificate: 30 credits

https://www.tompkinscortland.edu/academics/programs/creative-writing 3/6
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Creative Writing: Screenwriting
Certificate: 30 credits

ATTENDING TOMPKINS CORTLAND

Admissions (/admissions)

Degree Programs (/academics/programs)
Estimated Cost (/admissions/tuition-and-fees)
Financial Aid (/admissions/financial-aid)
Register for Classes (/admissions/registration)
Transfer Opportunities (/academics/transfer)

Visit Campus (/admissions/visit-campus)

OUR STUDENTS AND ALUMNI

NICOLE KNAPP
Hometown: Homer, NY

Major: Accounting (/academics/programs/accounting)
Graduate of Note

DEGREE PROGRAM BUSINESS PARTNERS

Area companies that have expressed interest in hiring Tompkins Cortland grads.

https://www.tompkinscortland.edu/academics/programs/creative-writing 4/6
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FOR FURTHER INFORMATION CONTACT

ADMISSIONS OFFICE
admissions@tompkinscortland.edu (mailto:admissions@tompkinscortland.edu)

607.844.6580

A PART OF SUNY

Tompkins Cortland Community College

The College is member of The State University of New York (SUNY) (http://www.suny.edu/) system and provides many
opportunities for transfer to SUNY 4-year schools and university centers.

The State University (http://www.suny.edu/)
of New York

ACADEMICS (/ACADEMICS) TITLE IX (/CAMPUS-LIFE/TITLE-IX)

ADMISSIONS (/ADMISSIONS) BIZ (/ACADEMICS/BIZ)

ADVISING (/ACADEMICS/ADVISING) BOOKSTORE

ATHLETICS (HTTPS://WWW.BKSTR.COM/TOMPKINSCORTLANDCCSTORE/HOMI
(HTTPS://WWW.TCPANTHERS.COM/LANDING/INDEX) COLLEGE INFO (/COLLEGE-INFO)

FINANCIAL AID (/ADMISSIONS/FINANCIAL-AID) COLLEGENOW (/ACADEMICS/COLLEGENOW)

GLOBAL INITIATIVES (/GLOBAL/GLOBAL-INITIATIVES) COLTIVARE (HTTP://COLTIVAREITHACA.COM)

LIBRARY (/LIBRARY) FOUNDATION (/FOUNDATION)

STUDENT LIFE (/CAMPUS-LIFE) JOBS (/COLLEGE-INFO/EMPLOYMENT)

TC3 FARM (/TC3FARM) STAFF DIRECTORY (/COLLEGE-INFO/DEPARTMENT-DIRECTORY)
LOCATION: FIND US ON:

Tompkins Cortland Community College

170 North St., P.O. Box 139 CALL US AT:

Dryden, New York 13053 1.888.567.8211-1.607.844.8211
Q Campus/extension centers locations

(/node/367)
The State University of New York (http://www.suny.edu/)

https://www.tompkinscortland.edu/academics/programs/creative-writing 5/6
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© 2020 Copyright Tompkins Cortland Community College

Contact the webmaster for website or accessibility issues (mailto:webmaster@tompkinscortland.edu)
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Creative Writing, A.A. - Prose, Poetry, and Drama Concentration

Fall 2021

Student's Name:

Advisor's Name:

Student may need to
take the following

1 ENGLO049 - Accelerated Reading and Writing
Skills for ENGL100 OR
(1 ENGLO098 - Accelerated Writing Skills for

[ RDNG 116 - College Reading and Study Skills

0 MATH 090 - Pre-Algebra

courses: ENGL100 0 MATH 095 - Beginning Algebra
Credit Min. Grade Earned Semester
Course Requirement Course Title S Grade T =Transfer Completed
FIRST YEAR
FALL
ENGL 100 Academic Writing | 3 C
ENGL 227 Fundamentals of Creative Writing 3
ENGL 261 Visiting Writer Series 1
SUNY GEN ED Restricted Elective 2 3
SUNY GEN ED Social Sciences Elective 3
Unrestricted Elective 3
Total Credits 16
SPRING
ENGL 101 Academic Writing Il * 3
ENGL 258 Creative Nonfiction Writing 3
ENGL 262 Poetry Writing 3
SUNY GEN ED Restricted Elective 2 3
SUNY GEN ED Math Elective 3
Total Credits 15
SECOND YEAR
FALL
ENGL 102 Approaches to Literature 3
ENGL 229 Introduction to Poetry 3
ENGL 256 Playwriting 3
SUNY GEN ED Lab Science Elective 3
Liberal Arts Elective 3
Total Credits 15
SPRING
ENGL 108 OR Literary Performance & the Spoken Word OR
ENGL 275 Getting Published: Prose & Poetry 1
ENGL 201 Public Speaking 3
ENGL 212 Fiction Writing 3
ENGL 215 Short Fiction 3
Liberal Arts Elective 3
Unrestricted Elective 3
Total Credits 16

Minimum Credits Required for Graduation: 62 A cumulative GPA of at least 2.0 is required for conferral of degree.

* Creative Writing majors may concurrently enroll in ENGL 101 and ENGL 102.

" A student exempted from ENGL 100 must substitute a three credit liberal arts elective. The course should be selected in consultation

with the student’s advisor.

2Choose two courses from two different areas: 4) American History; 5) Western Civilization; 6) Other World Civilizations; or 9) Foreign
Language in consultation with your advisor and in accordance with degree requirements at the intended transfer institution.

NOTES:

Requirements last updated Fall 2017  Go to http://catalog.tompkinscortland.edu/academics/general-education for SUNY General
Education and Liberal Arts & Sciences Disciplines/Courses.
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Creative Writing, A.A. - Screenwriting Concentration Fall 2021

Student's Name: Advisor's Name:

7 ENGLO49 - Accelerated Reading and ~ RDNG 116 - College Reading and Study Skills
Student may need to Writing Skills for ENGL100 OR
take the following [0 ENGLO098 - Accelerated Writing Skills for J  MATH 090 - Pre-Algebra
courses: ENGL100 0 MATH 095 - Beginning Algebra
Grade Earned Semester

Course Requirement Course Title Credits Min. Grade T - Transfer Completed

FIRST YEAR
FALL

ENGL 100 Academic Writing | ! 3 C
ENGL 135 OR Short Narrative Film Writing OR

ENGL 261 Visiting Writer Series 1
Liberal Arts Elective 3
SUNY GEN ED Mathematics Elective 3
SUNY GEN ED Social Sciences Elective 3
Unrestricted Elective 2 3
Total Credits 16

SPRING
ENGL 101 Academic Writing 11 3 3
ENGL 102 Approaches to Literature 3 3
ENGL 200 Screenwriting 3
ENGL 233 Film Analysis 3
SUNY GEN ED Science Elective * 3
Total Credits 15
SECOND YEAR
FALL
ENGL 201 OR Public Speaking OR 3
ENGL 204 Interpersonal Communication
ENGL 216 Advanced Screenwriting 3
ENGL 256 Playwriting or ENGL Elective 3
ENGL 274 | Marketing the Screenplay 1
SUNY GEN ED Foreign Language Sequence Elective 5 3
Unrestricted Elective 8 3
Total Credits 16
SPRING

ENGL 237 OR Journalism OR

ENGL 258 Creative Nonfiction 3
ENGL 255 Writing Television Drama & Comedy 3
SUNY GEN ED Foreign Language Sequence Elective 5 3
SUNY GEN ED Restricted Elective ? 3
Unrestricted Elective 8 3
Total Credits 15

Minimum Credits Required for Graduation: 62 A cumulative GPA of at least 2.0 is required for conferral of degree.

1 A C or better grade is required in ENGL 100. A student exempted from ENGL 100 must substitute a three credit liberal arts elective. The
course should be selected in consultation with the student’s advisor.

2Unrestricted Elective: ENGL 227, ART 111, ART 233, or other ART course, COMM 115, COMM 140 or other COMM course, or MUSI course
recommended. Per New Media Department approval, Creative Writing-Screenwriting majors do not need ART 110 or 111 or 117 or 120
prerequisite prior to enrolling in ART 233.

3ENGL 101 & 102: Creative Writing majors may enroll concurrently in ENGL 101 and ENGL 102.

4SUNY GEN ED Science Elective: A lab science is recommended. Students should review science requirements at intended transfer
institution.

5 Foreign Language Electives: SUNY GEN ED Foreign Language Sequences: ARAB 101 & 102; CHIN 101 & 102; FREN 101 & 102; FREN 201
& 202; GERM 101 & 102; ITAL 101 & 102; RUSN 101 & 102; SPAN 101 & 102; or SPAN 201 & 202.

8 Unrestricted Elective: Students interested in studying abroad should take ENGL 134 Transformative Travel Writing. The associated Learning
Community course will fulfill the fourth semester Unrestricted Elective requirement.

7SUNY GEN ED Restricted Elective: Choose from: 4) American History; 5) Western Civilization; or 6) Other World Civilizations. The course
should be selected in consultation with student’s advisor and in accordance with degree requirements at intended transfer institution.

NOTES:

Requirements last updated Fall 2019 Go to http://catalog.tompkinscortland.edu/academics/general-education for SUNY General

Education and Liberal Arts & Sciences Disciplines/Courses.
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Creative Writing, Certificate - Prose and Poetry Concentration

Fall 2021

Student's Name:

Advisor's Name:

Student may
need to take the
following
courses:

[0 ENGLO049 - Accelerated Reading and
Writing Skills for ENGL100 OR

1 ENGLO098 - Accelerated Writing Skills for
ENGL100

[1 ENGL 100 — Academic Writing |

[l RDNG 116 - College Reading and Study Skills

[l MATH 090 - Pre-Algebra

Grade Earned Semester

Course Requirement Course Title Credits Min. Grade T - Transfer Completed
First Semester
ENGL 101 Academic Writing II' 3
ENGL 102 Approaches to Literature’ 3
ENGL 227 Fundamentals of Creative Writing 3
ENGL 261 Visiting Writer Series 1
Restricted Elective? 1
Unrestricted Elective 3
Total Credits 14
Second Semester
ENGL 201 Public Speaking 3
ENGL 215 Short Fiction 3
ENGL 229 Introduction to Poetry 3
ENGL 212 OR Fiction Writing OR

ENGL 258 OR Creative Nonfiction Writing OR 3

ENGL 262 Poetry Writing

Restricted Elective? 1
Unrestricted Elective 3
Total Credits 16

Minimum Credits Required for Graduation: 30 A cumulative GPA of at least 2.0 is required for conferral of certificate.

Note: While INTD 095, ENGL 100, RDNG 116, and MATH 090 are not required courses for the certificate, they may be

prerequisites for one

or more of the program courses.

1 Creative Writing majors have permission to concurrently enroll in ENGL 101 and ENGL 102. ENGL 100, if required, must be

completed with a minimum grade of C before enrolling in ENGL 101.

2 Select from ENGL 108, 260, 271, OR ENGL 275 in consultation with the student’s advisor.

NOTES:

Requirements last updated Fall 2017




Creative Writing, Certificate - Screenwriting Concentration Fall 2021

Student's Name: Advisor's Name:
[0 ENGLO49 - Accelerated Reading and Writing
Student may need to Skills for ENGL100 OR [l RDNG 116 - College Reading and Study Skills
take the following (1 ENGLO098 - Accelerated Writing Skills for
courses: ENGL100

7 ENGL 100 - Academic Writing | - MATH 090 - Pre-Algebra

Grade Earned Semester
Course Requirement Course Title Credits Min. Grade T - Transfer Completed
First Semester
ENGL 101 Academic Writing II' 3
ENGL 102 Approaches to Literature ' 3
ENGL 135 Short Narrative Film Writing 1
ENGL 200 Screenwriting 3
ENGL 274 Marketing the Screenplay 1
Unrestricted Elective 2 3
Total Credits 14
Second Semester
ENGL 201 OR Public Speaking OR
ENGL 204 Interpersonal Communication 3
ENGL 216 Advanced Screenwriting 3
ENGL 233 Film Analysis 3
ENGL 255 OR Writing Television Drama & Comedy OR
ENGL Elective ENGL Elective 3
Unrestricted Elective 3
Total Credits 15

Minimum Credits Required for Graduation: 29 A cumulative GPA of at least 2.0 is required for conferral of certificate.

Note: While ENGL 100 and RDNG 116 are not required courses for the certificate, they may be prerequisites for one or more of
the program courses.

1 Creative Writing majors have permission to concurrently enroll in ENGL 101 and ENGL 102. ENGL 100, if required, must be
completed with a C or better grade before enrolling in ENGL 101.

2 Unrestricted Elective: Students interested in study abroad should take ENGL134 Transformative Travel Writing for this elective,
and the connected Learning Community course can fulfill the following semester’s unrestricted elective.

NOTES:

Requirements last revised Fall 2019
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EXPLORE THIS PROGRAM DEGREE REQUIREMENTS STUDENT SHOWCASE

v

CRIMINAL JUSTICE

In our complex, technological society, criminal justice practitioners deal with a variety of people, social problems, conflict situations,
and incidents. Our A.S. and A.A.S. degrees provide courses in criminal justice, social sciences, liberal arts and sciences, and
computer technology. An optional internship component affords students the opportunities for experiential learning in a number of
criminal justice agencies.

CAREERS ON CAREER COACH

Recent graduates have been employed with Cortland City Police and Sheriff's departments, Ithaca City Police, New York State Police,
Tompkins and Tioga County Sheriff's departments and Tompkins Cortland Community College Campus Police.

Select a career below to connect to Career Coach and find information about that career including median salary and job postings.

¢ Correctional Officers and Jailers (https://tompkinscortland.emsicc.com/careers/correctional-officers-and-jailer)

* Criminal Investigators and Special Agents (https://tompkinscortland.emsicc.com/careers/criminal-investigator-and-
special-agent)

¢ Police Patrol Officers (https://tompkinscortland.emsicc.com/careers/police-patrol-officer)

¢ Child, Family, and School Social Workers (https://tompkinscortland.emsicc.com/careers/child-family-or-school-social-
worker)

* Regulatory Affairs Managers (https://tompkinscortland.emsicc.com/careers/regulatory-affairs-manager)
¢ Information Security Analysts (https://tompkinscortland.emsicc.com/careers/information-security-analyst)

https://www.tompkinscortland.edu/academics/programs/criminal-justice 1/5
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* Criminal Justice and Law Enforcement Teachers (https://tompkinscortland.emsicc.com/careers/criminal-justice-and-
law-enforcement-teacher-postsecondary)

¢ First-Line Supervisors of Correctional Officers (https://tompkinscortland.emsicc.com/careers/first-line-supervisor-of-
correctional-officers)

Explore more career options: A.S. (https://tompkinscortland.emsicc.com/program-code/tc26) | A.A.S.
(https://tompkinscortland.emsicc.com/program-code/tc25) | Criminal Justice Certificate
(https://tompkinscortland.emsicc.com/program-code/tc27)

PROGRAM CHAIR

SCOTT OCHS

Professor, Criminal Justice

Scott has an extensive background in the criminal justice system including experience as an investigator with the NYC Department
of Transportation Inspector’s General's Office where several letters of commendation were awarded, as well as work as a Rockland
County juvenile probation officer and program consultant with New York State Probation.

Read more (/node/127)

TRANSFER OPTIONS

Many graduates have continued their education at a four- year college or university. For specific transfer information, contact your
academic advisor in the Criminal Justice program, the Criminal Justice Program Chair, and the Counseling, Career, and Transfer
Services office.

Our graduates have transferred to institutions including:

¢ Alfred State

¢ Buffalo State College

* Cazenovia College

¢ Hilbert College

* John Jay College of Criminal Justice
e Hartwick College

¢ Wells College

* University at Albany

https://www.tompkinscortland.edu/academics/programs/criminal-justice 2/5
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¢ Binghamton University

* SUNY College at Brockport
* SUNY College at Cortland
® SUNY College at Oneonta
* SUNY College at Oswego

HIGHLIGHTED COURSES

Not all of the highlighted courses are required in each degree or certificate in this program area. Please be sure to check the degree
requirements tab for details about the requirements for each degree or certificate.

CRJU104 - Introduction to Corrections
CRJU105 - Introduction to Criminal Justice
PSYC103 - Introduction to Psychology
SOCI101 - Introduction to Sociology
CRJU205 - Concepts of Criminal Law
SOCI207 - Introduction to Criminology
SOCI206 - Juvenile Delinquency
CRJU210 - Introduction to Crime Scene Investigation
CRJU215 - Legal Aspects of Evidence

PROGRAM AT A GLANCE

HEGIS: 5505

AS.: 60 credits

AAS.: 60 credits
Criminal Justice

Certificate: 30 credits

ATTENDING TOMPKINS CORTLAND

Admissions (/admissions)

Degree Programs (/academics/programs)
Estimated Cost (/admissions/tuition-and-fees)
Financial Aid (/admissions/financial-aid)
Register for Classes (/admissions/registration)
Transfer Opportunities (/academics/transfer)

Visit Campus (/admissions/visit-campus)

OUR STUDENTS AND ALUMNI

https://www.tompkinscortland.edu/academics/programs/criminal-justice 3/5
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NICOLE KNAPP
Hometown: Homer, NY

Major: Accounting (/academics/programs/accounting)
Graduate of Note

DEGREE PROGRAM BUSINESS PARTNERS

Area companies that have expressed interest in hiring Tompkins Cortland grads.

Tompkins County Sheriff's Office (http://tompkinscountyny.gov/sheriff)

FOR FURTHER INFORMATION CONTACT

ADMISSIONS OFFICE
admissions@tompkinscortland.edu (mailto:admissions@tompkinscortland.edu)

607.844.6580

A PART OF SUNY

Tompkins Cortland Community College

The College is member of The State University of New York (SUNY) (http://www.suny.edu/) system and provides many
opportunities for transfer to SUNY 4-year schools and university centers.

https://www.tompkinscortland.edu/academics/programs/criminal-justice 4/5
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The State Univers“)" (http://www.suny.edu/)

of New York
ACADEMICS (/ACADEMICS) TITLE IX (/CAMPUS-LIFE/TITLE-IX)
ADMISSIONS (/ADMISSIONS) BIZ (/ACADEMICS/BIZ)
ADVISING (/ACADEMICS/ADVISING) BOOKSTORE
ATHLETICS (HTTPS://WWW.BKSTR.COM/TOMPKINSCORTLANDCCSTORE/HOMI
(HTTPS://WWW.TCPANTHERS.COM/LANDING/INDEX) COLLEGE INFO (/COLLEGE-INFO)
FINANCIAL AID (/ADMISSIONS/FINANCIAL-AID) COLLEGENOW (/ACADEMICS/COLLEGENOW)
GLOBAL INITIATIVES (/GLOBAL/GLOBAL-INITIATIVES) COLTIVARE (HTTP://COLTIVAREITHACA.COM)
LIBRARY (/LIBRARY) FOUNDATION (/FOUNDATION)
STUDENT LIFE (/CAMPUS-LIFE) JOBS (/COLLEGE-INFO/EMPLOYMENT)
TC3 FARM (/TC3FARM) STAFF DIRECTORY (/COLLEGE-INFO/DEPARTMENT-DIRECTORY)
LOCATION: FIND US ON:

Tompkins Cortland Community College
170 North St., P.O. Box 139 CALL US AT:

Dryden, New York 13053 1.888.567.8211-1.607.844.8211

Q Campus/extension centers locations
(/node/367)
The State University of New York (http://www.suny.edu/)

© 2020 Copyright Tompkins Cortland Community College

Contact the webmaster for website or accessibility issues (mailto:webmaster@tompkinscortland.edu)

https://www.tompkinscortland.edu/academics/programs/criminal-justice 5/5



Criminal Justice, A.A.S. Fall 2021
Student's Name: Advisor's Name:
Student may nee_d to . Wﬁ#gé%@?gﬂ;&aéﬁ (I;)eag;gg and [0  RDNG 116 — College Reading and Study Skills
take the following | £\ 61 098 - Accelerated Writing Skills for
courses: ENGL100 0 MATH 090 - Pre-Algebra
Grade Earned Semester
Course Requirement Course Title Credits Min. Grade T - Transfer Completed
FIRST YEAR
FALL
CRJU 105 ' Introduction to Criminal Justice 3 C
ENGL 100 2 Academic Writing | 3 Cc
POSC 103 OR American National Government OR 3
POSC 104 American State & Local Government
PSYC 103 Introduction to Psychology 3
SOCI 101 Introduction to Sociology 3
Total Credits 15
SPRING
ENGL 101 | Academic Writing Il 3
CAPS Elective 8 1
CAPS Elective 8 1
CAPS Elective 8 1
CRJU Elective # 3
HSTY 101, 102, 201 OR 202 3
MATH Elective 3
Total Credits 15
SECOND YEAR
FALL
CRJU 205 Concepts of Criminal Law 3
CRJU 210 Introduction to Criminal Investigation 3
ENGL 201 OR Public Speaking OR 3
ENGL 204 Interpersonal Communication
SOCI 207 Introduction to Criminology 3
Liberal Arts Elective 3
Total Credits 15
SPRING
CRJU 215 Legal Aspects of Evidence 3
ENGL 102 Approaches to Literature 3
CRJU Elective * 3
Science Elective 3
Unrestricted Elective 3
Total Credits 15

Minimum Credits Required for Graduation: 60

A cumulative GPA of at least 2.0 is required for conferral of degree.

A "C" or better grade is required in ENGL 100 and CRJU 105.

' Prior completion or concurrent enrollment in ENGL 100 is required for CRJU 105.

2 A student exempted from ENGL 100 must substitute a three credit liberal arts elective. The course should be selected in consultation with the

student's advisor.

3 CAPS 111, 121, and 131 are strongly recommended.

4 CRJU Electives: CRJU 104, CRJU 110, CRJU 212, CRJU 217, POSC 213, SOCI 206, or other CRJU electives including those obtained
through articulation agreements between TC3 and BOCES or transferred from other accredited institutions.

NOTES:

Requirements last updated Fall 2017  Go to http://catalog.tompkinscortland.edu/academics/general-education for SUNY General
Education and Liberal Arts & Sciences Disciplines/Courses.
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Criminal Justice, A.S. Fall 2021

Student's Name: Advisor's Name:
[0 ENGLO049 - Accelerated Reading and - i i
Student may need | Wriing Skills for ENGL100 R AT 090 P Meading and Sudy Skdle
o take the " . gebra
following courses: [0 ENGLO098 - Accelerated Writing Skills for 71 MATH 095 - Beginning Algebra OR
ENGL100 [ MATH 098 — Quantitative Literacy’
Grade Earned Semester
Course Requirement Course Title Credits Min. Grade T - Transfer Completed
FIRST YEAR
FALL
CRJU 104 Introduction to Corrections 3
CRJU 105 Introduction to Criminal Justice 2 3 C
ENGL 100 Academic Writing | 3 3 C
PSYC 103 Introduction to Psychology 3
SOCI 101 Introduction to Sociology 3
Total Credits 15
SPRING

CAPS 111 Introduction to Word Processing 1
CAPS 121 Introduction to Spreadsheets 1
CAPS 131 Introduction to Databases 1
ENGL 101 Academic Writing Il 3
HSTY 201 OR American History to 1877 OR 3

HSTY 202 American History Since 1877
SUNY GEN ED MATH Elective 3
POSC 103 OR POSC 104 3
Total Credits 15
SECOND YEAR

FALL

CRJU 205 Concepts of Criminal Law 3
ENGL 201 OR Public Speaking OR

ENGL 204 Interpersonal Communication 3
HSTY 101 OR Dev. of the Western Tradition | OR 3

HSTY 102 Dev. of the Western Tradition |l
SOCI 207 Introduction to Criminology 3
Liberal Arts Elective 4 3
Total Credits 15

SPRING

ENGL 102 Approaches to Literature 3
SOCI 206 Juvenile Delinquency 3
Criminal Justice Elective ° 3
Liberal Arts Elective 4 3
SUNY GEN ED Lab Science Elective 3

Total Credits 15

Minimum Credits Required for Graduation: 60 A cumulative GPA of at least 2.0 is required for conferral of degree.

Students who intend to pursue the degree entirely online should consult with their advisor to plan for availability of online course sections.

1 Pre-program Math: Students should consult with their advisor to determine whether MATH095 may be needed as a pre-requisite for
intended Math or Science coursework.

2 CRJU 105 is a prerequisite for most 200-level CRJU courses.

3 A "C" or better grade is required in ENGL 100. A student exempted from ENGL 100 must substitute a three credit liberal arts elective. The
course should be selected in consultation with the student's advisor.

4 Liberal Arts Elective: To be selected in consultation with the student's advisor.

5 Criminal Justice Elective: Choose, in consultation with advisor, from the following: CRJU 110, CRJU 210, CRJU 212, POSC 213, CRJU 215,
CRJU 217, CRJU 230, or other CRJU electives including those obtained through articulation agreements between TC3 and BOCES, or
transferred from other accredited colleges.

NOTES:

Requirements last updated Fall 2019 Go to http://catalog.tompKkinscortland.edu/academics/general-education for SUNY
General Education and Liberal Arts & Sciences Disciplines/Courses.
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Criminal Justice, Certificate

Fall 2021

Student's Name:

Advisor's Name:

Student may need to

[0 ENGLO049 - Accelerated Reading and
Writing Skills for ENGL100 OR

[l RDNG 116 - College Reading and Study Skills

take the following (1 ENGLO098 - Accelerated Writing Skills
courses: for ENGL100 o I MATH 090 - Pre-Algebra
[0 ENGL 100 - Academic Writing |
Grade Earned Semester

Course Requirement Course Title Credits Min. Grade T - Transfer Completed
First Semester
CRJU 104 Introduction to Corrections 3
CRJU 105 Introduction to Criminal Justice 3 C
ENGL 101 Academic Writing I 3
PSYC 103 Introduction to Psychology 3
SOCI 101 Introduction to Sociology 3
Total Credits 15
Second Semester
CRJU 110 Introduction to Policing 3
CRJU 215 Legal Aspects of Evidence 3
ENGL 102 Approaches to Literature 3
POSC 103 OR American National Government OR

POSC 104 American State & Local Government
HSTY Elective
Total Credits 15

Minimum Credits Required for Graduation: 30

A cumulative GPA of at least 2.0 is required for conferral of certificate.

Note: While ENGL 100 is not required, it is a prerequisite for ENGL 101 and other program courses.

NOTES:

Requirements last updated Fall 2017
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A.A.S. Degree

p—

EXPLORE THIS PROGRAM DEGREE REQUIREMENTS STUDENT SHOWCASE

v

CULINARY ARTS

The Culinary Arts program teaches aspiring hospitality and culinary students the “farm-to-table” concept driving menus in some of
the finest restaurants worldwide. Utilizing products from the College’s own organic farm as part of the College’s innovative Farm to
Bistro (/node/167) concept, students will be immersed in the practices of “gastronomy” as they learn about local agriculture and
culinary practices. They will also benefit from hands-on professional training in the College’s downtown Ithaca culinary center
Coltivare, complete with teaching kitchens, fully functional professional restaurant, and large-group serving capability.

- Fn e e e

https://www.tompkinscortland.edu/academics/programs/culinary-arts 1/5
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“From my perspective, Coltivare and Tompkins Cortland Community College both embody the culinarian’s dream of utilizing as many
as local ingredients as possible. Being surrounded by dozens of local farms supported by a committed community is one of the best
feelings one can have.”

- Patrick Blackman, Culinary Program Liaison

CAREERS ON CAREER COACH

Restaurant and culinary-related jobs are expected to grow at an average rate of 10 percent per year, according to the Bureau of
Labor Statistics. And in the Finger Lakes Region, hospitality and food-related employment is among the strongest sectors of the
regional economy, with a large need for professional, highly trained workers. Also, as interest in healthy eating increases, so do the
number of jobs in natural food preparation.

Select a career below to connect to Career Coach and find information about that career including median salary and job postings.

¢ Chefs and Head Cooks (https://tompkinscortland.emsicc.com/careers/chef-or-head-cooks)

¢ Cooks, Institution and Cafeteria (https://tompkinscortland.emsicc.com/careers/cook-institution-and-cafeteria)
* Food Service Managers (https://tompkinscortland.emsicc.com/careers/food-service-manager)

¢ Restaurant Cooks (https://tompkinscortland.emsicc.com/careers/cook-restaurant)

¢ First-Line Supervisors of Food Preparation (https://tompkinscortland.emsicc.com/careers/first-line-supervisor-of-food-
preparation-and-serving-workers)

* Cooks, Private Household (https://tompkinscortland.emsicc.com/careers/cook-private-household)

* Food Preparation Workers (https://tompkinscortland.emsicc.com/careers/food-preparation-worker)

¢ Combined Food Preparation and Serving Workers (https://tompkinscortland.emsicc.com/careers/combined-food-
preparation-and-serving-worker-including-fast-food)

Explore more career options: A.A.S. (https://tompkinscortland.emsicc.com/program-code/tc28)

PROGRAM CHAIR

AMANDA BISSON

Assistant Professor, Culinary Arts

Chef Amanda Bisson joined TC3 in 2017 as an educator in both culinary arts and sustainable farming. With over 10 years' experience
in both industries, she offers a wealth of knowledge to students in the Farm to Bistro learning community. Chef Bisson strongly
believes in partnerships between chefs and farmers and their capacity to impact community food systems. “Culinary Arts is not just

https://www.tompkinscortland.edu/academics/programs/culinary-arts
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a career; itis a language, a science, an art, and comes with social responsibility to our community” she says.

Read more (/node/1131)

TRANSFER OPTIONS

Graduates may continue their education via transfer to a four-year college or university. Transfer institutions include:

Paul Smith's College

Johnson & Wales
SUNY College at Plattsburgh
SUNY Delhi

The Culinary Institute of America

HIGHLIGHTED COURSES

CULI101 - Food Service and Preparation |
HRMG100 - Introduction to the Hospitality Industry
ENVS110 - Food Systems Seminar: Introduction to the U.S. Food System
BIOL114 - Essentials of Nutrition
HRMG105 - Food Sanitation and Safety
CULI160 - Back-of-House Kitchen Practicum
HRMG107 - Safe Alcohol Handling
CULI205 - Garde-Manger & Catering Kitchen
HRMG206 - Food and Labor Cost Control
CULI270 - Restaurant Operations & Front-of-House Practicum

PROGRAM AT A GLANCE
HEGIS: 5404
A.AS.: 63 credits

ATTENDING TOMPKINS CORTLAND

Admissions (/admissions)

Degree Programs (/academics/programs)
Estimated Cost (/admissions/tuition-and-fees)
Financial Aid (/admissions/financial-aid)
Register for Classes (/admissions/registration)
Transfer Opportunities (/academics/transfer)

Visit Campus (/admissions/visit-campus)

OUR STUDENTS AND ALUMNI

https://www.tompkinscortland.edu/academics/programs/culinary-arts 3/5
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NICOLE KNAPP
Hometown: Homer, NY

Major: Accounting (/academics/programs/accounting)
Graduate of Note

DEGREE PROGRAM BUSINESS PARTNERS

Area companies that have expressed interest in hiring Tompkins Cortland grads.

Auxiliary Services Corporation of SUNY Cortland (http://www.cortlandasc.com/)
Edible Finger Lakes (http://www.ediblefingerlakes.com/)

Finger Lakes Culinary Bounty (http://www.flcb.org/)

Ithaca Farm to Fork (http://ithacafork.com/)

National Restaurant Association (http://www.restaurant.org/Home)

FOR FURTHER INFORMATION CONTACT

ADMISSIONS OFFICE
admissions@tompkinscortland.edu (mailto:admissions@tompkinscortland.edu)

607.844.6580

A PART OF SUNY

Tompkins Cortland Community College

The College is member of The State University of New York (SUNY) (http://www.suny.edu/) system and provides many
opportunities for transfer to SUNY 4-year schools and university centers.

https://www.tompkinscortland.edu/academics/programs/culinary-arts 4/5
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The State Univers“)" (http://www.suny.edu/)

of New York
ACADEMICS (/ACADEMICS) TITLE IX (/CAMPUS-LIFE/TITLE-IX)
ADMISSIONS (/ADMISSIONS) BIZ (/ACADEMICS/BIZ)
ADVISING (/ACADEMICS/ADVISING) BOOKSTORE
ATHLETICS (HTTPS://WWW.BKSTR.COM/TOMPKINSCORTLANDCCSTORE/HOMI
(HTTPS://WWW.TCPANTHERS.COM/LANDING/INDEX) COLLEGE INFO (/COLLEGE-INFO)
FINANCIAL AID (/ADMISSIONS/FINANCIAL-AID) COLLEGENOW (/ACADEMICS/COLLEGENOW)
GLOBAL INITIATIVES (/GLOBAL/GLOBAL-INITIATIVES) COLTIVARE (HTTP://COLTIVAREITHACA.COM)
LIBRARY (/LIBRARY) FOUNDATION (/FOUNDATION)
STUDENT LIFE (/CAMPUS-LIFE) JOBS (/COLLEGE-INFO/EMPLOYMENT)
TC3 FARM (/TC3FARM) STAFF DIRECTORY (/COLLEGE-INFO/DEPARTMENT-DIRECTORY)
LOCATION: FIND US ON:

Tompkins Cortland Community College
170 North St., P.O. Box 139 CALL US AT:

Dryden, New York 13053 1.888.567.8211-1.607.844.8211

Q Campus/extension centers locations
(/node/367)
The State University of New York (http://www.suny.edu/)

© 2020 Copyright Tompkins Cortland Community College

Contact the webmaster for website or accessibility issues (mailto:webmaster@tompkinscortland.edu)
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Culinary Arts AAS

Fall 2021

Student's Name:

Advisor's Name:

Student ma [J ENGLO049 — Accelerated Reading and . .

need to take t}llre Writing Skills for ENGL100 OR [ RDNG 116 - College Reading and Study Skills
following 1 ENGL098 — Accelerated Writing Skills for
courses: ENGL100 0 MATH 090 - Pre-AIgebra
Course Grade Earned Semester
Requirement Course Title Credits Min. Grade T - Transfer Completed
FIRST YEAR
FALL

BUAD 103 OR Entrepreneurship | OR 3

BUAD 106 Foundations of Business
CULI 101 Food Service & Preparation | 4 C
ENGL 100 Academic Writing' 3 C

Food Systems I:
ENVS 110 Introduction to the US Food System 3
HRMG 100 Introduction to the Hospitality Industry 3 C
HRMG 105 Food Sanitation & Safety 1 C+
Total Credits 17
SPRING
CAPS 121 Introduction to Spreadsheets 1
CULI 205 Garde Manger & Catering Kitchen 4 C
ENGL 101 Academic Writing I 3
ENVS 111 Food Systems Il: Food Movements 3
MATH Elective® 3
Science Elective® 3
Total Credits 17
SECOND YEAR
FALL

CULI 102 Food Service & Preparation Il 4
CULI 160 Back of House Kitchen Practicum 2
ENGL 201 OR Public Speaking OR

ENGL 204 OR Interpersonal Communication OR 3

ENGL 210 Intercultural Communication
Food Systems IlI: Identity,
ENVS 112 Ethics, & Culture in the Global 3
Food System
HRMG 107 Safe Alcohol Handling 1 B-
Restricted Elective* 2
Total Credits 15
SPRING

CULI 270 Restaurant Operations & Front of House 4 C
HRMG 206 Food & Labor Cost Controls 3
Restricted Elective* 3 C
Restricted Elective* 3 C
Total Credits 13

Minimum Credits Required for Graduation: 62

A cumulative GPA of at least 2.0 is required for conferral of degree.

1 A "C" or better grade is required in ENGL 100. A student exempted from ENGL 100 must substitute a three credit liberal arts elective. The
course should be selected in consultation with the student's advisor.

2MATH Elective: MATH 110 should be selected unless student plans to transfer to a four-year program. A MATH course for transfer

should be chosen in consultation with the student’s advisor according to requirements at the intended transfer institution.

3 Science Elective: BIOL 114, ENVS 101 or ENVS 141 recommended. Students planning to transfer to a four-year program should choose
a course in consultation with the student’s advisor according to requirements at the intended transfer institution:

4 Choose from BUAD, CULI, ENVS, HRMG, or WINE courses. CULI 120 Principles of Food Preservation is strongly recommended. A
minimum of 8 Restricted Elective credits is required.

NOTES:

Last revision Fall 2021

Go to http://www.tompkinscortland.edu/docs/academic/SUNY GEN_ED.pdf for

SUNY General Education and Liberal Arts & Sciences Disciplines/Courses.
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DIGITAL CINEMA

The A.S. Digital Cinema degree program is a transfer program that focuses on student learning in the aesthetics of cinema and
technical proficiency for digital filmmaking in the motion picture and video industries. The program is designed to prepare students
for transfer to baccalaureate programs in related fields by exploring all avenues of the film production, writing, and animation
within the motion picture industry. Students complete a common core of program courses and can focus in an area of interest such
as production, screenwriting, or animation. In the capstone course, students put to use what they've learned in previous semesters
to collaborate on a short form, narrative, digital film. The capstone project, along with individual student projects created
throughout the program, can be used for transfer and employment portfolios.

CAREERS ON CAREER COACH

Industry jobs prospects such as computer specialists, multimedia artists and animators, film and video production crew and editors,
and others skilled in digital filming, editing, and computer-generated imaging are in demand. Our program emphasizes cross-
training in these areas, an understanding of transmedia approaches (photography, video, computer art, digital film, animation), and
the development of artistic talent, writing ability, and technical skills. Furthermore, the program provides guidance for career and
transfer exploration along with guidance in portfolio development.

Select a career below to connect to Career Coach and find information about that career including median salary and job postings.

* Film and Video Editors (https://tompkinscortland.emsicc.com/careers/film-and-video-editor)
* Producers (https://tompkinscortland.emsicc.com/careers/producer)

¢ Talent Directors (https://tompkinscortland.emsicc.com/careers/talent-director)

https://www.tompkinscortland.edu/academics/programs/digital-cinema 1/5
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* Program Directors (https://tompkinscortland.emsicc.com/careers/program-director)

Explore more career options: A.S. (https://tompkinscortland.emsicc.com/program-code/tc29)

PROGRAM CHAIR

- _
CHRIS XAVER, PH.D.

Professor, Communication and Media Arts

Chris brings to Tompkins Cortland a strong and varied background. She received her B.S in broadcast journalism, cum laude, from
the S.I. Newhouse School of Communications at Syracuse University, her M.A. from Syracuse in political science from the Maxwell
School of Citizenship, and her Ph.D. in Higher Education Leadership from Capella University.

Read more (/node/151)

TRANSFER OPTIONS

The program is aligned with related bachelor's degree programs so you can transfer as a junior. Transfer institutions include:

* Boston University

e Buffalo State College

¢ Cornell University

* SUNY College at Cortland

* Emerson College

* Florida State University - College of Motion Picture Arts
* SUNY College at Fredonia

¢ Full Sail University

* |thaca College

¢ New York University

¢ University of North Carolina - Wilmington

* University of North Carolina School of the Arts (Winston-Salem)
* SUNY College at Oswego

* (College at Purchase

® Syracuse University

* Temple University

¢ University of Texas at Austin

e USC - University of South Carolina

e UCLA

HIGHLIGHTED COURSES

https://www.tompkinscortland.edu/academics/programs/digital-cinema 2/5
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COMM101 - Mass Media
COMM110 - Aesthetics/Techniques Video & Film Editing
COMM111 - Foundations of Digital Editing
COMM112 - Foundations of Motion Graphics
COMM127 - Audio Production
COMMZ210 - Production and Direction
ENGL200 - Screenwriting
COMMZ240 - Non fiction & Fiction Field Production

PROGRAM AT A GLANCE
HEGIS: 5606
AS.: 62 credits

ATTENDING TOMPKINS CORTLAND

Admissions (/admissions)

Degree Programs (/academics/programs)
Estimated Cost (/admissions/tuition-and-fees)
Financial Aid (/admissions/financial-aid)
Register for Classes (/admissions/registration)
Transfer Opportunities (/academics/transfer)

Visit Campus (/admissions/visit-campus)

OUR STUDENTS AND ALUMNI

NICOLE KNAPP
Hometown: Homer, NY

Major: Accounting (/academics/programs/accounting)
Graduate of Note

https://www.tompkinscortland.edu/academics/programs/digital-cinema
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DEGREE PROGRAM BUSINESS PARTNERS

Area companies that have expressed interest in hiring Tompkins Cortland grads.

FOR FURTHER INFORMATION CONTACT

ADMISSIONS OFFICE

admissions@tompkinscortland.edu (mailto:admissions@tompkinscortland.edu)

607.844.6580

A PART OF SUNY

Tompkins Cortland Community College

The College is member of The State University of New York (SUNY) (http://www.suny.edu/) system and provides many
opportunities for transfer to SUNY 4-year schools and university centers.

The State University (http://www.suny.edu/)

of New York
ACADEMICS (/ACADEMICS) TITLE IX (/CAMPUS-LIFE/TITLE-IX)
ADMISSIONS (/ADMISSIONS) BIZ (/ACADEMICS/BIZ)
ADVISING (/ACADEMICS/ADVISING) BOOKSTORE
ATHLETICS (HTTPS://WWW.BKSTR.COM/TOMPKINSCORTLANDCCSTORE/HOMI
(HTTPS://WWW.TCPANTHERS.COM/LANDING/INDEX) COLLEGE INFO (/COLLEGE-INFO)
FINANCIAL AID (/ADMISSIONS/FINANCIAL-AID) COLLEGENOW (/ACADEMICS/COLLEGENOW)
GLOBAL INITIATIVES (/GLOBAL/GLOBAL-INITIATIVES) COLTIVARE (HTTP://COLTIVAREITHACA.COM)
LIBRARY (/LIBRARY) FOUNDATION (/FOUNDATION)
STUDENT LIFE (/CAMPUS-LIFE) JOBS (/COLLEGE-INFO/EMPLOYMENT)
TC3 FARM (/TC3FARM) STAFF DIRECTORY (/COLLEGE-INFO/DEPARTMENT-DIRECTORY)

https://www.tompkinscortland.edu/academics/programs/digital-cinema 4/5
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LOCATION: FIND US ON:

Tompkins Cortland Community College
170 North St., P.O. Box 139 CALL USAT:
Dryden, New York 13053 1.888.567.8211-1.607.844.8211

Q Campus/extension centers locations
(/node/367)
The State University of New York (http://www.suny.edu/)

© 2020 Copyright Tompkins Cortland Community College

Contact the webmaster for website or accessibility issues (mailto:webmaster@tompkinscortland.edu)

https://www.tompkinscortland.edu/academics/programs/digital-cinema 5/5



Digital Cinema, A.S. Fall 2021

Student Name: Advisor Name:
Student may | | ENGLO049 - Accelerated Reading and [ RDNG 116 - College Reading and Study Skills
need to take Writing Skills for ENGL100 OR
the following | | ENGLO98 - Accelerated Writing Skills for | = Ml 090 - Pre-Algebra

O MATH 095 - Beginning Algebra OR

courses: ENGL100
O MATH 098 - Quantitative Literacy
Grade
Course Min. Earned

Requirement Course Title Credits Grade T - Transfer | Semester Completed

FIRST YEAR
FALL
COMM 101 Mass Media 3
COMM 110 | Aesthetics/Techniques Video & Film Editing 1
COMM 111 Foundations of Digital Editing 1
COMM 112 | Foundations of Motion Graphics 1
COMM 127 | Audio Production | 3
COMM 140 | Introduction to Field Production 3
ENGL 100 ' | Academic Writing | (Sitcom Section) 3 C
Freshman Seminar -Communication and Media
FSS 160 Arts 1
Total Credits 16
SPRING
ART 111 Photography | 3
COMM 210 | Production & Direction 3
ENGL 101 Academic Writing Il (Film Theme Section) 3
ENGL 200 Screenwriting 3
MATH 120, 138, or 200 3
Total Credits 15
SECOND YEAR
FALL

COMM 240 | Non Fiction & Fiction Field Production 3
COMM 262 Portfolio Preparation OR

ENGL 260 Creative Writing Portfolio 1
ENGL 233 | Film Analysis 3
SUNY GEN ED Lab Science Elective 3
Restricted Elective 2 3
Restricted Elective ? 3
Total Credits 16

SPRING

COMM/ENGL 298 Cinema Capstone 3
ENGL 201 Public Speaking 3
PSYC 103 Introduction to Psychology OR

SOCI 101 Introduction to Sociology 3
SUNY GEN ED Restricted Elective 3 3
SUNY GEN ED Restricted Elective * 3
Total Credits 15

Minimum Credits Required for Graduation: 62 A cumulative GPA of at least 2.0 is required for conferral of degree.

A "C" or better grade is required in ENGL 100.

T A student exempted from ENGL 100 must substitute a three-credit liberal arts course. The course should be selected in consultation with
the student's advisor.

2 Select from: ART 149, ART 212, ART 233, COMM 145, COMM 225, COMM 245, COMM 265, COMM 270, ENGL 102, ENGL 216,
ENGL/SOCI 218, ENGL 255, and ENGL 271.

3 Select a course from any of the approved SUNY General Education course areas except Area 8 — The Arts.

4 Select an approved course from the following SUNY GEN ED areas: 4-American History; 5-Western Civilization; 6-Other World
Civilizations; or 9-Foreign Language.

NOTES:

Requirements last updated Fall 2021  Go to http://catalog.tompkinscortland.edu/academics/general-education for SUNY General
Education and Liberal Arts & Sciences Disciplines/Courses.
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EARLY CHILDHOOD

Early childhood-the period from birth through age eight-is a distinct period of life that has value in itself as well as creating
foundations for later years. (National Association for the Education of Young Children). According to the U.S. Department of Labor,
employment of pre-school teachers is expected to grow by 19 percent from 2008-2018. Continued emphasis on the importance of
early childhood education has led many states to offer full day and universal pre-school. This program provides job-related skills
that are in high demand.

The early childhood degree program provides coursework and field experience to help you be a knowledgeable and competent
early childhood professional. You will learn a philosophy of teaching and learning, child development, and how to design and

provide experiences for children in science, social studies, literature, math, music, and art.

The curriculum is designed to meet the needs of working early childhood professionals who need further education, and the needs

of recent high school graduates who wish to pursue a career in the early childhood field.

FIELD EXPERIENCE

Extensive field experience is a vital and required piece of the early childhood degree. You will complete a minimum 112 hours of
supervised field experience in a licensed or certified day care center, pre-kindergarten - 2nd grade, or nursery school. In addition,
ECHD 206 requires a minimum 45 hours of supervised field experience.

CAREERS ON CAREER COACH

https://www.tompkinscortland.edu/academics/programs/early-childhood 1/5
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The early childhood degree program provides in-demand skills. Graduates of this program are trained for positions as teachers at a
child care center or nursery school, family child care providers, family workers, and teacher’s assistants in special education,
elementary school, or Head Start.

Select a career below to connect to Career Coach and find information about that career including median salary and job postings.

* Preschool Teachers (https://tompkinscortland.emsicc.com/careers/preschool-teacher-except-special-education)

¢ Kindergarten Teachers (https://tompkinscortland.emsicc.com/careers/kindergarten-teacher-except-special-education)

¢ Elementary School Teachers (https://tompkinscortland.emsicc.com/careers/elementary-school-teacher-except-special-
education)

Explore more career options: A.A.S. (https://tompkinscortland.emsicc.com/program-code/tc30)

PROGRAM CHAIR

ANNA REGULA

Professor

Read more (/node/132)

TRANSFER OPTIONS

Among transfer options are programs offered at:

* SUNY College at Cortland
¢ Elmira College

* |thaca College

e SUNY New Paltz

¢ Keuka College

* Roberts Wesleyan College

HIGHLIGHTED COURSES

ECHD110 - Children and the Arts
ECHD125 - Introduction to Early Childhood Education
ECHD225 - Early Childhood Curriculum Development

https://www.tompkinscortland.edu/academics/programs/early-childhood 2/5
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ECHD206 - Infant/Toddler Environment & Curriculum
PSYC205 - Developmental Psychology: The Child
SOCI201 - Sociology of the Family
ECHD240 - Techniques for Observing & Recording Young Childrens Development
ECHD242 - Guided Field Work - Early Childhood Education

PROGRAM AT A GLANCE
HEGIS: 5503
AAS.: 61 credits
Early Childhood Assistant*
Microcredential: 12 credits

ATTENDING TOMPKINS CORTLAND

Admissions (/admissions)

Degree Programs (/academics/programs)
Estimated Cost (/admissions/tuition-and-fees)
Financial Aid (/admissions/financial-aid)
Register for Classes (/admissions/registration)
Transfer Opportunities (/academics/transfer)

Visit Campus (/admissions/visit-campus)

OUR STUDENTS AND ALUMNI

NICOLE KNAPP
Hometown: Homer, NY

Major: Accounting (/academics/programs/accounting)
Graduate of Note

https://www.tompkinscortland.edu/academics/programs/early-childhood
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DEGREE PROGRAM BUSINESS PARTNERS

Area companies that have expressed interest in hiring Tompkins Cortland grads.

Greater Ithaca Activities Center - City of Ithaca (http://www.cityofithaca.org/327/Greater-Ithaca-Activities-Center)
Ithaca Community Childcare Center (http://www.icthree.org/)
YWCA (Cortland) (http://www.cortlandywca.org/)

FOR FURTHER INFORMATION CONTACT

ADMISSIONS OFFICE

admissions@tompkinscortland.edu (mailto:admissions@tompkinscortland.edu)

607.844.6580

A PART OF SUNY

Tompkins Cortland Community College

The College is member of The State University of New York (SUNY) (http://www.suny.edu/) system and provides many
opportunities for transfer to SUNY 4-year schools and university centers.

The State University

(http://www.suny.edu/)

of New York
ACADEMICS (/ACADEMICS) TITLE IX (/CAMPUS-LIFE/TITLE-IX)
ADMISSIONS (/ADMISSIONS) BIZ (/ACADEMICS/BIZ)
ADVISING (/ACADEMICS/ADVISING) BOOKSTORE
ATHLETICS (HTTPS://WWW.BKSTR.COM/TOMPKINSCORTLANDCCSTORE/HOMI
(HTTPS:// WWW.TCPANTHERS.COM/LANDING/INDEX) COLLEGE INFO (/COLLEGE-INFO)
FINANCIAL AID (/ADMISSIONS/FINANCIAL-AID) COLLEGENOW (/ACADEMICS/COLLEGENOW)
GLOBAL INITIATIVES (/GLOBAL/GLOBAL-INITIATIVES) COLTIVARE (HTTP://COLTIVAREITHACA.COM)
LIBRARY (/LIBRARY) FOUNDATION (/FOUNDATION)
STUDENT LIFE (/CAMPUS-LIFE) JOBS (/COLLEGE-INFO/EMPLOYMENT)

https://www.tompkinscortland.edu/academics/programs/early-childhood 4/5
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TC3 FARM (/TC3FARM) STAFF DIRECTORY (/COLLEGE-INFO/DEPARTMENT-DIRECTORY)

LOCATION: FIND US ON:

Tompkins Cortland Community College

170 North St., P.O. Box 139 CALL US AT:
Dryden, New York 13053 1.888.567.8211-1.607.844.8211
Q Campus/extension centers locations

(/node/367)

The State University of New York (http://www.suny.edu/)

© 2020 Copyright Tompkins Cortland Community College

Contact the webmaster for website or accessibility issues (mailto:webmaster@tompkinscortland.edu)
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Student's Name: Advisor's Name:
[0 ENGLO49 - Accelerated Reading and . .
Student may need to take the Writing Skills for ENGL100 0Rg - RDNG 116 - College Reading and Study Skills
following courses: 0 E“gt?gg - Accelerated Writing Skills for "1 MATH 090 - Pre-Algebra
Min. Grade Earned Semester
Course Requirement Course Title Credits Grade T - Transfer Completed
FIRST YEAR
FALL
ECHD 110 Children and the Arts 3 C
ECHD 125 Introduction to Early Childhood Education 3 C
ENGL 100* Academic Writing | 3 C
MATH Elective 3
PSYC 103 Introduction to Psychology 3
Total Credits 15
SPRING
ASTR 101 OR Introductory Astronomy OR
BIOL 114 OR Essentials of Nutrition OR
ENVS 101 OR Biological Resource Conservation OR
ENVS 102 Technology and the Environment 3
ECHD 225 Early Childhood Curriculum Development 3 Cc
ENGL 101 Academic Writing Il 3
HSTY 201 OR American History to 1877 OR 3
HSTY 202 American History Since 1877
RECR/SOCE 150 Play Across Cultures 3
Total Credits 15
SECOND YEAR
FALL
ART 120 OR Drawing | OR
ART 130 Ceramics 3
ECHD 206 Infant/Toddler Environments & Curriculum 3 C
ENGL 102 Approaches to Literature 3
PSYC 205 Developmental Psychology: The Child 3
SOCI 201** Sociology of the Family 3
Total Credits 15
SPRING
Techniques for Observing &
ECHD 240 Recording Young Children's Development 3 Cc
Guided Field Work -
ECHD 242*** Early Childhood Education 4 C
ENGL 201 OR Public Speaking OR
ENGL 204 OR Interpersonal Communication OR
ENGL 210 Intercultural Communication 3
ENGL 220 Literature for Children 3
Unrestricted Elective 3
Total Credits 16

Minimum Credits Required for Graduation: 61 A cumulative GPA of at least 2.0 is required for conferral of the degree.

A "C" or better grade is required in ENGL 100 and all Early Childhood (ECHD) courses.

* A student exempted from ENGL 100 must substitute a three-credit unrestricted elective. The course should be selected in consultation
with the student's advisor.

** Per Social Science Department approval, Early Childhood majors do not need to complete SOCI 101 prior to enrolling in SOCI 201.

*** Honors option offered. See Program Chair.

NOTES:

Requirements last updated Fall 2021 Go to http://catalog.tompkinscortland.edu/academics/general-education for SUNY General
Education and Liberal Arts & Sciences Disciplines/Courses.
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Engineering Science
A.S. Degree
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ENGINEERING SCIENCE

Engineering is a challenging and rewarding profession. It's a source of expertise for research, design, development, and production,
providing the foundation of our technological society. Engineers consistently command the highest starting salaries of all bachelor's
degree graduates.

Our engineering science program is designed for transfer into the junior class at a four-year college or university. This rigorous
program emphasizes mathematics and basic sciences. After earning an associate degree at Tompkins Cortland Community College
you can major in chemical engineering, civil engineering, electrical engineering, or mechanical engineering. You may also continue
your studies in aeronautical, agricultural, environmental, geological, industrial, and petroleum engineering, or bioengineering.

CAREERS ON CAREER COACH

While the curriculum of this program is designed primarily for transfer to a bachelor’s degree program, skills learned relate directly

to some positions in the engineering science field.

Select a career below to connect to Career Coach and find information about that career including median salary and job postings.

¢ Mechanical Engineers (https://tompkinscortland.emsicc.com/careers/mechanical-engineer)
¢ Civil Engineers (https://tompkinscortland.emsicc.com/careers/civil-engineer)

* Energy Engineers (https://tompkinscortland.emsicc.com/careers/energy-engineer)

¢ Electrical Engineers (https://tompkinscortland.emsicc.com/careers/electrical-engineer)

https://www.tompkinscortland.edu/academics/programs/engineering-science 1/5
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